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1. HEJIN U 3AJIAYUN OCBOEHUSA JUCLHUITIINHbI

Leanb aucuMIIMHBI
npuobpeTeHre TMPAKTUUYECKMX HABBIKOB U TEOPETUYECKUX 3HAHUH  OTHOCUTEIIHLHO
(YHKIIMOHAJIBHBIX BO3MOXKHOCTEM TEKCTOBOTO pPelakTopa U CO3JAHUS MYJIbTUMEIUNHBIX
MHTEPAKTUBHBIX MIPE3EHTAIIN; TPUOOpETeHHe MPAKTHYECKOH pabOTBHl IO CO3JAaHMIO,
(hOopMaTUPOBAHUIO U PETAKTUPOBAHUIO TPaUIECKUX OOBEKTOB.

3agauu AMCHUIIHHBL:

* popMHUpOBaTh pacIIMpeHHbIC 3HAHUS PAOOTHI B TEKCTOBOM PEAaKTOPE;

* HAyYUTb CTYJEHTOB MPABWIBHO OQOPMIISITh JOKYMEHTHI;

* pemuTh MHOXKECTBO MPOOJIEM, CBI3aHHBIX C MMOATOTOBKOM PA3IMYHbBIX TOKJIA/I0B, OTYETOB,
pacyeToB u AHAJIM30B JAHHBIX c HCIOJIb30BAHUEM MYJIbTUMETUHHBIX
MHTEPAKTUBHBIX MTPE3EHTAINI c UCIOJIb30BaHUEM MYJIbTUMETUHHBIX
WHTEPAKTUBHBIX MTPE3EHTAIIIH.

2. MECTO YYEBHOI'O ITPEJMETA B CTPYKTYPE OBPA3OBATEJBHOI
IMPOT'PAMMBI
[Ipennaraemast IUCHUIUIMHA OTHOCUTCA K (PAKYJIbTATUBHBIM JUCLUIUIMHAM.
sl YCHEIIHOTO OCBOCHUSI JAHHOW TUCIUIUTMHBI HEOOXOAMMBI 0a30Bble 3HAHMS Kypca
«Mupopmatrka» B 00beMe cpeHeit 001eo0pa3oBaTeTbHOM ITKOJIBI.
JuciurimHa 3aHMMaeT Ba)XKHOE MECTO B IMPOrpaMMe IMOJATOTOBKM OakajiaBpa, TaK Kak
UCIOJIB3YETCS /I aHalIU3a, PACUETOB M KOMIIBIOTEPHOTO O(QOPMIIEHHS KYPCOBBIX paboT
(TpPOEKTOB) U BBINTYCKHBIX KBATU(DHUIITUPOBAHHBIX PaOOT.

3. KOMIIETEHLINH OBYYAIOIIEI'OCA, POPMHWPYEMBIE B PE3YJ/IbTATE
OCBOEHUA YYEBHOI'O IIPEJIMETA U UHANKATOPBI UX JOCTUKEHUSA

3.1 I[OHOJ'IHI/ITG.HLHBIG HpO(bCCCI/IOHaJ'H)HBIC KOMIICTCHLIMH

Kon 51 HauMeHoBaHue | Kom © HanMmMeHOBaHME UMHIMKATOpA JOCTHKECHUS
JOTIOJTHUTETIBHOM JOTIOJIHUTETbHON MPOGECCHOHATIBHON KOMIIETEHIINH
po¢heCCHOHATBLHOM

KOMITIETEHLIUU

JITK-1 Cnocoben perarh
JIMYHOCTHBIE 3aJaul B MPOIECCEe
peanuzanuu uaauBuayansnoit | UA-1. AIIK-1  3HaTe  cTparerum  JOCTHXXEHMS
00pa3oBaTEIbHON TPACKTOPUHI JUYHOCTHBIX  IIeJletl B TIpoliecce  peanu3aluu
WHMBUAYAJIbHON 00pa30BaTEIbHON TPAEKTOPUH.

NA-2. AITIK-1 YMmeTh oueHUBATh CBOU MOTPEOHOCTH,
BO3MOYHOCTH, CIIOCOOHOCTH, MEPCHEKTUBBI, HUHTEPECHI,
yCWJIMST B PEHICHUWW JIMYHOCTHBIX 3a/la4 C ILEJIbI0
bopMHupoBaHUs UHIUBUAYAIBHONW 00pa3zoBaTeIbHOU
TPaeKTOPUH.

N1-3. JITK-1 Brnanmers METOIaMU pelIeHus
JUYHOCTHBIX  3aJady B  MpOLECce  peanu3aluu
WHMBUAYAJIbHON 00pa30BaTeIbHON TPAEKTOPUH.

4. CTPYKTYPA YYHEBHOI'O ITPE/IMETA

OOmass TpymoeMKOCTh YyuyeOHoro mpeamera cocrtaBisgeT 1.00 3a4eTHBIX EIUHMIIHI,
aKaJeMHUYECKUX YacOB.

1 —Ne i/

36.0



2 — Tema (pa3aen) yueOHOTO IpeaMeTa, KypcoBas padoTta (IIpoeKT), IPOMEXKYTOUHAS aTTeCTALIHS
3 — Cemectp

4 — Buapl KOHTAKTHOU Pa0OThI M TPYIOEMKOCTD (B aKaJEMUYECKHX Yacax)
4.1 - JI (JIexuum)

4.2 — Jlexuuu B BUJI€ TPAKTUYECKON MOATOTOBKHU

4.3 — 13 (ITpakTUueckue 3aHITH)

4.4 — [TpakTUUECKHE 3aHSITHUS B BUJI€ TPAKTUYECKON MOATOTOBKHU

4.5 — JIP (JTabopaTopHbie pabOTHI)

4.6 — JlabopaTopHble paOOThI B BU/I€ MPAKTUYECKON MOATOTOBKHU

4.7 — UKP (MHuas xoHTakTHas padbora)

4.8 — KTO (KoHTpoIb TEOPETUYECKOTO OOYUYECHHS)

4.9 — KO (KoHTposab Ha sK3aMeHe)

5 — KoHTpoJib (B aKaJIeMUUYECKUX YaCaXx)

6 — CamocTtosiTennbHast padoTa (B aKkaJeMUYECKUX Yacax)

7 — @OpMBI TEKYLIETO KOHTPOJIS YCIIEBAEMOCTH

1 2 3 4 5 6 7
411424344 (145]14.6|47148149

1 TexcToBbIi 4 10 12 TeCT,

penaxKTop WHIUBUILYATh
HbBIC 3aJaHUS

2 IIporpamma 4 6 7.8 TECT,
MMOATCOTOBKU WHINBUYaIb
3JIEKTPOHHBIX HBIN TPOEKT
Mpe3eHTALIUN

3 3auer 4 0.2

HToro 0.0 0.0 16.0 00102100 0.0 19.8

5. COAEP’)KAHUWE YYHEBHOI'O ITPEJMETA

5.1. JIaGopaTopHble 3aHATUS

HaumenoBaHue TeMbl COI[ep)KaHI/IC TCMBI

TexkcToBbIl perakTop CoznaHue TeKCTOBOro JoKyMeHTa. OCHOBHBIE MOHSTHUS
n Hactpoiiku. Co3maHue CTPYKTYphl JOKYMEHTA.
Haznauenue crtuneii. Co3maHue OTIJIAaBIICHUS, CIIHCKa
nutepatypbl. I['paduueckme osmemenThl  SmartArt.
OO6BEeKTBI WordArt. Kaprtunku, JUarpamMMbl,
TaOyJIAIMS, CIUCKU, CTUJIMA, KOJIOHKH, KOJOHTHUTYJIBI,
CHOCKH, TIEPEKPECTHBIC CCBUIKHM, OBICTPBIC IEPEXOIbI,
coptupoBka. Tabmuubl u dopmynsl. OdopmieHue
TUTYJIBHOTO JIUCTA.

ITporpamma MIOArOTOBKHU | DTanbl IUIAHUPOBAaHUS Ipe3eHTauuil. TpeboBaHusg K
3JICKTPOHHBIX IIPE3EHTALAN COIEp)KaHUIO,  OGOPMIICHHMIO M PACIHOJIOKEHUIO
uHpopmanuu. PazpaboTka [u3aiiHa NOpe3eHTALUU:
PaMKH, TpaHULbI, 3aJIMBKU, TUIIEPCCBUIKU, IEPEXOJbI,
AHUMAIMH, TAOIUIEI, Tpaduka.




6. CAMOCTOSATEJBHASA PABOTA

Ne | HaumeHnoBaHue TemMbl Coneprxanue Tembl (paszena) TpynoemkocTh
/11 (paznena) B
AKaJEeMUYECKUX
yacax
1 TexcroBelli pegakTop | Beimonanenue J1aGOpaTOPHBIX pabor, | 12

WHAVMBUIYJIbHBIX 3aJaHUN

2 ITporpamma Boinonnenue J1ab0paTOPHBIX pabor, | 7.8
MOJArOTOBKHU WHJMBUAYAJIBHOTO MPOEKTA
3JIEKTPOHHBIX
MPE3CHTANN

7. OBPA3OBATEJIBHBIE TEXHOJIOT'UN

HNHTerpanbHylo Mojielb 00pa3oBaTeIbHOrO Ipollecca MO AUCHMIUIMHE (DOPMHUPYIOT
TEXHOJOTMH METOHOJIOTHYECKOTO YPOBHS: MOIYJIBHO- PEUTHHIOBOE OOYYEHME, TEXHOIOTHS
MMO3TAITHOTO (DOPMUPOBAHUS YMCTBEHHBIX ACHCTBUI, TEXHOJIOTHS PA3BUBAIOLICTO OOyUEHHs,
3JIEMEHTBI TEXHOJIOTHH Pa3BUTHUSI KPUTUUECKOTO MBIIIIEHUs, caMOoympaBiieHue. Ha 3aHsTusx
HCIIOJIB3YIOTCS METOJbI aKTUBHOTO OOYYEHMS: METOJ IPOEKTOB, MO3TOBOM IITypM,
HHTEpaKTUBHAS TabopaTopHas pabdoTa.

Pexomenayercs ucmonb3oBaHue HHGOPMALMOHHBIX TEXHOJOTHMH MPH  OpraHM3alHH
KOMMYHHKAILIMK CO CTYACHTAMU IS IPEACTaBICHUS HH(DOPMAIIMH, BbIIaYl PEKOMEHIALIMI 1
KOHCYJIbTUPOBAHMS IO OIEPATHBHBIM BOIPOCAM (IJIEKTPOHHAS IOYTAa), HCIOJIb30BAHHUE
MYJIbTUMEINA-CPEICTB MIPU IPOBEICHUH JIA0OOPATOPHBIX 3aHATHH.

8. OUEHOYHBIE CPEJCTBA JIJI IPOMEXYTOYHOM ATTECTALIUU
ITpomexxyTouHas aTTecTalus IO UTOTaM OCBOEHUS TUCIUIUIMHBL: 3a4eT (4 ceMecTp).
Bompocs k 3auery (4 cemecTp)

1. HaznaueHue u GyHKIIMOHATBbHBIE BO3MOXKHOCTU TEKCTOBOTO PEIAKTOPA.

2. Ilonstue pegaktupoBanus. Kakue onepanun OTHOCSTCS K MPOIIECCy peaaKTUPOBaAHUS?

3. Tloustue d¢opmatupoBanus. Kakue wu3 omnepauumii OTHOCITCS K MpOLECCY

dbopmaTupoBaHus?

4. Yro Takoe mabdnon? Coznanue. [Ipumenenue. Haznauenue.

5. Coxpanenne nqokymeHTa. Kakue BO3MOXHOCTH IOCTYIHBI IPU COXPAHEHUU JOKYMEHTa?
VYcraHoBKa 3aIUTHI.

6. Ilonsrtue mpudra. PopmatupoBaHue mpudTa.

7. Tlonstue ab3ana. @opmaTupoBaHue ad3aria.

8. ®opMaTUPOBAHUE CTPAHULIBI.

9. T'mnepcepiiku. Onpenenenue. Buabl (BHyTpeHHs s, BHelHsIs1). Co3naHue.

10. Ctunu. Onpenenenue. Haznauenue.

11. Ornasnenue. Co3gaHue OTJIABIICHUS C TPUMEHEHUEM MOJIb30BATEIbCKUX CTUJICH.

12. ABTOMATHYECKUE CITHCKHU.

13. TabGauibt

14. PenaxTop hopmyil.

15. Pexxumbl mpeicTaBieHUs JOKYMEHTA Ha 9KpaHe. XapaKTEPUCTUKA PEXKUMOB.

16. I[TpoBepka nmpaBomnucaHus. 3amycK pexxMMoB MpoBepku. McnpaBiieHue onmooxk.

17. Tlanens noucka (knasumia F5). Kak M0OXHO OBICTPO MEpeMeCTUTHCS K HY)KHOMY MECTY
MHOTOCTPAaHUYHOT'O TOKyMeHTa? (3aKIa K1, TUTIEPCCHUIKH).

18. Konouturynsl. [Ipeagnaznauenue. BcraBka. MM3menenue. Y nanenue.

19. Paznensl. Korga cnenyer pa3ouBaTh JOKYMEHT Ha pa3Hble pa3ieibl?

20. Bcrpoennele u nepemeriaemble 00bekThl. Omnpenenenune. Coznanue. Mcnonap3oBaHue
OLE-npoTokoiia. BHenpeHHsle u cBa3aHHble 00beKThl. Onpenenenue. Co3naHue.

21. Ucnonp3oBaHue MyJIbTUMEAUUHBIX TEXHOJIOTUI MPU MOJATOTOBKE MPE3EHTAIUN.

22. CTpyKTypa U ClIeHapUii Mpe3eHTaLINH.




23. TI'padwuueckuii nu3aiiH, aHUMAIMOHHBIE 3(P(PEKTH, HCIOIB30BAHUE BHIEO- U
ayIMOMaTepHasoB B IPE3EHTALUAX.
24, Tunbl mpe3eHTalu.
25. BkitoueHue TabIuIl B MPE3eHTALIUIO.
26. TexHoJ0ru" MyJIbTUMEIHA.
27. KoMIuiekcHOE MpeACTaBICHNE TEKCTOBOM, rpaduueckoi, ayino- U BUACOMH(GOPMALINH.
28. MHcnosb3oBaHME MYJIBTUMEIUMHBIX TEXHOJIOTUM [JI1 CO31aHUSA 3JEKTPOHHBIX
MPE3EHTALINH.
29. Tunsl mpe3eHTaIuii, 00J1aCTH UX TPUMEHEHUS.
30. OcHOBHBIE 3TAIlbl CO3/JAHUS TPE3EHTALIUH.

9. YYEBHO- METOIMYECKOE U UH®OPMALIMOHHOE OBECIIEYEHUE
YUEBHOTI O ITPEJMETA
a) IuTeparypa

1. KammranoB, JI. B. Microsoft PowerPoint 2016. Pacmmpenssiii xypc: ydyeOHO-
Meroanmdeckoe nocooue/ . B. Kanuranos, O. B. KanuranoBa. — Hwxknauii Hosropogn :
HHI'Y um. H. U. Jlo6aueBckoro, 2018. — 83 c¢.— Tekct: anexkTpoHHbIH // JlaHb :
3JICKTPpOHHO-OMOMoTeuHas cucrema. — URL: https://e.lanbook.com/book/144675

2. Kauanosckuii, FO. I1. Texnomorun o6paboTku mHGOPMAIIUA B TEKCTOBOM IIPOIIECCOPE
Microsoft Word : MmeTronnueckue yka3zaHusl K MPOBEACHUIO JIAOOPATOPHOI pabOThI IO KypCy
«Andopmaruka» / FO. II. Kauanosckuii, A. C. IwupokxoB. — Jluneux : Jlunenkuit
rocy1apCcTBeHHbIM TexHuueckuii yHuBepcuter, ObC ACB, 2014. — 35 c. — Teker:
anekTpoHHsIil // L{udposoit obOpazoBatenbhblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/55164.html

3. Kayanosckuii, fO. I1. TexHonmoruu co3nanust MyJabTUMEIURHBIX ITpe3eHTaluuii B Microsoft
PowerPoint : MeToguveckue ykazaHHs K TMPOBEIACHHIO JIAOOPATOPHOH pPabOTHI MO KypcCy
«Uupopmatuka» / FO. II. Kauanosckuit, A. C. IupokoB. — Jlumeuk : Jluneuxuit
rocymapcTBeHHbId TexHudeckuit yHuBepcurer, ObC ACB, 2014. — 38 c. — Texkcr:
anektpouHsiil // L{udposoit obOpazoBatenbhblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/55165.html

4. Yacueik, JI. H. Omnwmcanuss mabopaTopHbIX paboT 1o Kkypcy «MHbopMalmoHHbIE
texHoorum» Microsoft Word, Excel, PowerPoint 2007 u 2010 : yuebnoe nmocobue / JI. H.
Yacubix. — Hwxnuii Hosropon : HHI'Y um. H. U. Jlobauesckoro, 2010. — 52 ¢. — Tekcer :
9NeKTpOHHBIN //  JlaHb: 3NeKTpoHHO- OubnmuoteuHass cucrema. — URL: https://
e.lanbook.com/book/152861

0) mporpamMMHoe obecrieueHne 1 MHTepHeT-pecypechbl

Ne Haumenosanne Ormnucanue

1 | LibreOffice becninatHoe pacnpoctpanenue no nuieHsun GNU LGPL
https://ru.libreoffice.org/about-us/license/

2 | Google Chrome BecrimatHoe pacmpocTpaHeHwe IO JIMIIEH3MU  google
chromium http:// code.google.com/ intl/ ru/ chromium/
terms.html Ha ycrmoBusx https:// www.google.com/chrome/
browser/privacy/eula_text.html.

3 | Omepaunonnas cucrtema | Jluuensuonnsiii gorosop Ne PBT-14/1607-01- BY3 Ha
CHeLNaIbHOIO MPEIOCTABIIEHUE IpaBa HUCIOJIB30BAHUS NPOTPAMMBI IS
Ha3HAYCHUS «Astra [ O9BM.

Linux Special Edition»
PYCbB.10015-01




4 | http:// DOnekTpoHHas OubmuoTeyHass cucrema «lM3maTenbcTBa
www.e.lanbook.com Jlanp», TemMaTHUyecKue IIaKeThl: MaTeMaTuka, (QU3HUKa,
WH)XEHEPHO-TEXHUYECKUE HAYKU, XUMUS

5 | http// DnekTpoHHash OMOIMOTEeUHAasl cUCTeMa: CIEIUAIU3UPYeTCs
www.iprbookshop.ru Ha yueOHbIX MaTepuanax s BY3o0B mno HayuHo-
TYMaHUTApDHOW TEMAaTHKE, TOYHBIM U ECTECTBCHHBIM

HayKaMm.

B) npodeccrnoHa bHble 0a3bl JAHHBIX U HHHOPMAIIMOHHBIE CIIPABOYHBIE CHCTEMBbI

Ne HaunmenoBanue Omnucanue

1 |[«Koncymprant Ilmroc»: | KommberoTepHas cripaBouHasi mpaBoBas cucteMa B Poccun.
KOJICKCHI, 3aKOHBI, | Peamn3oBaHbl Bce COBPEeMEHHBIE BO3MOXXHOCTH JIJTSI TIOUCKA
yKa3bl, IIOCTAHOBJICHUS | U pabOTHI C IPaBOBOI MHGOpMaIEH

ITpaButenscTBa PO

2 | YHuBepcuTeTCKAS CucremMa mpemHa3sHaueHa Ul UCCIEIOBAHUNA U y4EeOHBIX
nH(pOpMaITMOHHAS KypCOB B 00JIaCTU 3KOHOMUKH, YIPABIICHUS, COLUOJIOTHH,
cuctema Poccust (YUC | nunrsuctuku, uiocoduu, duionoruu, mMexmayHapOIHBIX
Poccus) OTHOILIEHUN U APYTUX TYMAHUTAPHBIX HAYK

3 | MadopmanmonHo- denepanbHbI 00pa30BaATENbHBIN roprarsn,
KOMMYHUKAIIMOHHbBIE o0ecTeunBaOIINIA MH(OPMAITMOHHYIO MO/JIEPKKY
TEXHOJIOTUU B | 0Opa3oBaHusl B 00J1aCTU COBPEMEHHBIX MH(GOPMAIIMOHHBIX
00pa3oBaHUU U TEIEKOMMYHUKAIIMOHHBIX  TEXHOJIOTHMHA, a  TaKxke

nesitenpHocTH 1o npumeHeHuto MKT B cepe o6pazoBanus

4 | Google Scholar [TouckoBasi cucremMa IO TOJHBIM TEKCTaM HAyYHBIX
myOIuMKaIuii Bcex (hOpMaToB U JUCIUILINH

10. MATEPUAJIBHO- TEXHHUYECKOE OBECIIEYHEHUE YYEBHOI'O
IMPEAMETA
3aHsaTUs 1o aucuMIUIinHe «Jlu3aitn opopmieHUsT JOKYMEHTOB» MPOBOSTCS B CHEIIUATBHBIX
MOMEIIEHUSIX, MPEICTABISIONIMX CcOOON  ydyeOHbIE  ayquTOpPUU IS  MPOBEICHUS
JTa0OPATOPHBIX 3aHATUM, 3aHATUN T'PYIIIOBBIX U UHIAUBUYAJIbHBIX KOHCYIbTALIUMH, TEKYIIETO
KOHTPOJISI U TPOMEXKYTOUHOM aTrecTanu. CrenuaibHble MOMEIIEHUS YKOMIUIEKTOBAHBI
CIIeMaIN3UPOBAHHON MEOENTbI0 M TEXHUYECKUMHU CPEICTBAMU OOYUYEHUS, CIYKAIIUMU IS
MpeACTaBIICHUS] y4eOHOW MH(pOpMalMK OOJIbIION ayauTOpPUU. Bce momerieHus, B KOTOPBIX
MPOBOJSTCS 3aHSTUSI, COOTBETCTBYIOT JEHUCTBYIOIIUM IPOTHUBOIMOXAPHBIM IpaBUjiaM U
HOpMawm.
Kaxnaprii oOyuaromuiics oOecrieueH WHAWBUAYATbHBIM HEOTPAHUYEHHBIM JIOCTYIIOM K
9JIEKTPOHHO- OUOIMOTEYHBIM CHUCTEeMaM M K  3JIGKTPOHHOW  MH(POPMAIIMOHHO-
00pa3oBaTeNbHON Cpejlie YHUBEPCUTETA.
CamocrosTenbHas padboTa OOydYaIOIIMXCSl OCYIIECTBIISETCS B ITOMEIIEHUSX, OCHAIIEHHBIX
KOMITBIOTEPHOM TEXHUKOM C BO3MOXXHOCTBIO IOAKIIOUEHUs K cetu «MHTepHEeT» U
oOecrieyeHeM [JOCTyHa B 3JIGKTPOHHYIO HH(POPMAIIMOHHO- 0Opa3oBaTEIbHYIO CpEay
YHUBEPCUTETA.



