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1. HEJIN U 3AJIAYUN OCBOEHUSA JUCLHUITIINHbI

Leanb aucuMIIMHBI
npuobpeTeHre TMPAKTUUYECKMX HABBIKOB U TEOPETUYECKUX 3HAHUH  OTHOCUTEIIHLHO
(YHKIIMOHAJIBHBIX BO3MOXKHOCTEM TEKCTOBOTO pPelakTopa U CO3JAHUS MYJIbTUMEIUNHBIX
MHTEPAKTUBHBIX MIPE3EHTAIIN; TPUOOpETeHHe MPAKTHYECKOH pabOTBHl IO CO3JAaHMIO,
(hOopMaTUPOBAHUIO U PETAKTUPOBAHUIO TPaUIECKUX OOBEKTOB.

3agauu AMCHUIIHHBL:

* popMHUpOBaTh pacIIMpeHHbIC 3HAHUS PAOOTHI B TEKCTOBOM PEAaKTOPE;

* HAyYUTb CTYJEHTOB MPABWIBHO OQOPMIISITh JOKYMEHTHI;

* pemuTh MHOXKECTBO MPOOJIEM, CBI3aHHBIX C MMOATOTOBKOM PA3IMYHbBIX TOKJIA/I0B, OTYETOB,
pacyeToB u AHAJIM30B JAHHBIX c HCIOJIb30BAHUEM MYJIbTUMETUHHBIX
MHTEPAKTUBHBIX MTPE3EHTAINI c UCIOJIb30BaHUEM MYJIbTUMETUHHBIX
WHTEPAKTUBHBIX MTPE3EHTAIIIH.

2. MECTO YYEBHOI'O ITPEJMETA B CTPYKTYPE OBPA3OBATEJBHOI
IMPOT'PAMMBI

[Ipennaraemast TUCHUIUIMHA OTHOCUTCA K (DAKyJIbTATUBHBIM JUCIUIUIMHAM.
sl YCHEIIHOTO OCBOCHUSI JAHHOW TUCIUIUTMHBI HEOOXOAMMBI 0a30Bble 3HAHMS Kypca
«Mupopmatrka» B 00beMe cpeHeit 001eo0pa3oBaTeTbHOM ITKOJIBI.

JuciurimHa 3aHMMaeT Ba)XKHOE MECTO B IMPOrpaMMe IMOJATOTOBKM OakajiaBpa, TaK Kak
UCIOJIB3YETCS /I aHalIU3a, PACUETOB M KOMIIBIOTEPHOTO O(QOPMIIEHHS KYPCOBBIX paboT
(TpPOEKTOB) U BBINTYCKHBIX KBATU(DHUIITUPOBAHHBIX PaOOT.

3. KOMIIETEHLINH OBYYAIOIIEI'OCA, POPMHWPYEMBIE B PE3YJ/IbTATE
OCBOEHUA YYEBHOI'O IIPEJIMETA U UHANKATOPBI UX JOCTUKEHUSA

3.1. yHI/IBepCEU'IBHBIC KOMIICTCHIIMU 1 UHAUKATOPBI UX JOCTHUXKCHUS

Kateropus (rpymnmna) Kon n HaumeHoBaHue Kon v HanMmeHoBaHMe UHAMKATOPA
YHUBEPCAJIbHBIX YHUBEpCAJIbHOMN JIOCTHIKEHUS YHUBEPCATIBHOM
KOMITETEHITUHA KOMITETCHITHH KOMITETCHITHH
undefined undefined undefined

3.2 JlomoTHUTENbHBIE MPOQECCUOHATBHBIE KOMIICTCHITUN

Kon u HanMeHoBaHue | Kog ©  HaWMeHOBaHME WMHIUKATOpPA JTOCTHIKECHUS
JTOTIOJTHUTEIIHOM JOTIOJTHUTEILHOHN MPOGECCHOHATBPHON KOMITETCHIIUN
npodeccnoHaTbHON

KOMIICTEHIIUH

AITK-1 Cnoco6nocts pemats | MU[A-1  AIIK-1  3HaTh  cTpaTerun  JOCTHIKEHMS
JIMYHOCTHBIE 3aJlaud B TPOIECCe | JMYHOCTHBIX  IIeJied B TMpollecce  peaau3aliuu
peann3zanuu WHIUBUIYAJIbHOU | MHIMBUIyAJIbHOU 00pa30BaTeIbHON TPAEKTOPUH.
00pa3oBaTEIbLHON TPACKTOPUHU NA-2 AIIK-1 VYmeTh olleHMBATH CBOM MNOTPEOHOCTH,
BO3MOYKHOCTHU, CIIOCOOHOCTH, TMEPCIEKTUBBI, UHTEPECHI,
YCUJIMS B PEIIEHWH JWYHOCTHBIX 3aJad C IeJbIo
dbopMHupoBaHUS WHIUBUAYAIIbHOW 00pa30BaTEIbHOM
TPaeKTOpUH.

NA-3 AITK-1 Bragets MeTOaMU pelIeHUs] TUYHOCTHBIX
3aJ]ady B IIpoIlecce pealu3allid HHIUBUIYyaIbHOM
00pa3oBaTeIbHON TPACKTOPHUU.

4. CTPYKTYPA YYHEBHOI'O ITPE/IMETA



OO6mass TpymoeMKOCTb YyuyeOHoro mpeaMera cocrtaBiasgeT 1.00 3aueTHBIX eguHMIBI, 36.0
aKaJeMHUYECKUX YacOB.

1 — Ne mi/mm

2 — Tema (pa3aen) yueOHOTO IIpeaMeTa, KypcoBas padoTta (IpoeKT), IPOMEKYTOUHAS aTTeCTAIIMS
3 — Cemectp

4 — Buibl KOHTaKTHON paOOTHI U TPYTOEMKOCTH (B aKaJIEMHUYECKUX Yacax)
4.1 - JI (JIexumm)

4.2 — Jlexuuu B BUJI€ TPAKTUYECKON MOATOTOBKHU

4.3 — 13 (ITpakTUuecKkue 3aHITH)

4.4 — IIpakTUuecKue 3aHITUS B BUJIE IPAKTUUECKOW MMOATOTOBKHU

4.5 — JIP (JTabopaTopHbie pabOTHI)

4.6 — JlabopaTopHble paOOTHI B BUI€ MPAKTUYECKON MTOATOTOBKHU

4.7 — UKP (MHuas xoHTakTHas padbora)

4.8 — KTO (KoHTpos1b TEOPETUYECKOTO OOYUYCHHS)

4.9 — KO (KoHTposb Ha sK3aMeHe)

5 — KoHTpoIib (B aKaJIeMUUYECKUX Yacax)

6 — CamocTtosiTenbHast paboTa (B akaJeMUYECKUX Yacax)

7 — @OpMBI TEKYLIETO KOHTPOJIS YCIIEBAEMOCTH

1 2 3 4 5 6 7
41142 (434414514647 148149

1 TexcToBbIit 4 10 12 TeCT,

penaxKTop WHIUBUIYATh
HbBIC 3aJaHUS

2 IIporpamma 4 6 7.8 TECT,
MMOATCOTOBKU WHIUBUIYATh
3JIEKTPOHHBIX HBIA MPOEKT
Mpe3eHTAIUN

3 3aueTr 4 0.2

HToro 0.0 0.0 16.0 00102100 0.0 19.8

5. COAEP’)KAHHWE YYHEBHOI'O ITPEJIMETA

5.1. JIaGopaTopHble 3aHATUS

HaumMenoBaHue TeMbl COI[ep)KaHI/IC TCMBI

TexkcToBbIl pe1akTop CoznaHue TeKCTOBOro JoKyMeHTa. OCHOBHBIE MOHSTHUS
n Hactpoiiku. Co3maHue CTPYKTYphl JOKYMEHTA.
Haznauenue crtuneii. Co3maHue OTJIABIICHUS, CIIHCKa
nutepatypbl. I'paduueckme osmemeHThl  SmartArt.
OO6BEeKTHI WordArt. Kaprtunku, JTarpamMMbl,
TaOyJISAIMS, CIUCKU, CTUJIA, KOJIOHKH, KOJOHTHUTYJIBI,
CHOCKH, TIEPEKPECTHBIC CCBUIKHM, OBICTPBIE IEPEXOIbI,
coptupoBka. Tabmuubl u dopmynsl. OdopmieHue
TUTYJILHOTO JIUCTA.

ITporpamma MOArOTOBKHU | DTanbl IUIAHUPOBAaHUSl Ipe3eHTauuil. TpeboBaHug K
3JICKTPOHHBIX IIPE3EHTALAN COIEp)KaHUIO,  OGOPMIICHHMI0O M  PACIOJIOKEHUIO
uHpopmanuu. PazpaboTka [u3aiiHa Npe3eHTALUU:




paMKH, TpaHHUIbI, 3aJIMBKH, THUIIEPCCHUIKU, IEPEXOIbI,
aHUMAaIUM, TabIuIbl, TpaduKa.

6. CAMOCTOSATEJIBHASA PABOTA

Ne | HaumeHoBaHUME TEMBI Coneprxanue Tembl (pasziena) TpynoemkocTsb
n/m (paznena) B
aKaJeMUYECKUX
yacax
1 TexcroBrlii pegakTop | Beimoanenue J1ab0paTOPHBIX paoor, | 12

WHIUBUIyaJIbHBIX 33 TaHUI

2 IIporpamma Brimonnenue JTabopaTOPHBIX pabor, | 7.8
MOJITOTOBKHU WHIMBUIyaJIbHOTO TIPOEKTA
3JIEKTPOHHBIX
MPE3CHTALNI

7. OBPA3OBATEJIbBHBIE TEXHOJIOT'TU

HNnTerpanpayio Monenb 00pa3oBaTEIBHOrO TMpolecca MO AUCHHUIUIMHE (POPMHUPYIOT
TEXHOJIOTUM METOJIOJIOTUYECKOTO YPOBHS: MOJYJbHO- PEUTHHIOBOE OOYUYEHUE, TEXHOJIOTHS
MOATAITHOTO (DOPMUPOBAHUS YMCTBEHHBIX JCHCTBUH, TEXHOJIOTHS Pa3BUBAIONIETO OOyUEHUS,
3JIEMEHTBI TEXHOJIOTHH PAa3BUTHUSI KPUTUIECKOTO MBIIIIEHUSI, caMOoyIpaBiieHue. Ha 3aHsaTusx
WCTIOJIB3YIOTCS METOJbl aKTUBHOTO OOYYEHMS: METOJ IPOCKTOB, MO3TOBOHM IITYpM,
MHTEpAKTUBHAS JIJaOopaTopHas padoTa.

Pexomennyercst wucnonb3oBaHuMe HMH(GOPMAIMOHHBIX TEXHOJIOTUM TIpU  OpraHU3aIiuu
KOMMYHUKAIIUU CO CTYJCHTAMHU IS NPEACTAaBICHUS NHPOPMALIMK, BbIJAUN PEKOMEHAAIINN 1
KOHCYJBTUPOBAHUS IO OINEPATUBHBIM BOMpOcaM (3JIEKTPOHHAS I10YTa), MCIIOJh30BaHUE
MYJIbTUMEINA-CPEACTB MIPU MTPOBEICHUH JTa00OPATOPHBIX 3aHSATHA.

8. OUEHOYHBIE CPEJCTBA JIJI IPOMEXYTOYHOM ATTECTALIUU
[TpomexkyTouHast aTTecTanus MO0 UTOTaM OCBOEHUSI TUCUUIUIMHBL: 3a4eT (4 ceMecTp).
Bomnpocsr k 3auety (4 cemecTp)

1. Ha3nadeHnue u GpyHKIIMOHAJIBHBIE BO3MOXKHOCTH TEKCTOBOTO PEIAKTOPA.

2. Ilousitue penaxktupoBanus. Kakue onepanuu OTHOCATCS K MPOLIECCY PEIaKTUPOBAHUSA?

3. Tloustue d¢opmatupoBanus. Kakue wu3 omnepauuii OTHOCITCS K IPOLIECCY

dbopmaTupoBaHus’?

4. Yro Takoe mabdnon? Cozganue. [Ipumenenue. Haznauenue.

5. Coxpanenue nokymeHta. Kakue BO3MOXHOCTH IOCTYIHBI IPU COXPAHEHUU JOKYMEHTa?
YcTaHOBKA 3alUTHI.

6. Ilonstue mpudra. PopmatupoBaHue mpudTa.

7. Tlonstue ab3ana. @opmaTupoBaHue ad3aria.

8. dopMaTUpOBAHUE CTPAHUIIBI.

9. T'mnepccpuiku. Onpenenenue. Bunbl (BHyTpeHHSs s, BHeHss1). Co3naHue.

10. Ctunu. Onpenenenue. Haznauenue.

11. Ornanenue. Co3aHue OTJIABICHUS C MPUMEHEHUEM TTOJIb30BATEIbCKUX CTHUIICH.

12. ABTOMATHYECKHUE CITHCKU.

13. Tabauiibl

14. PenakTop dhopmyiI.

15. PexxuMbl mpeicTaBiIeHUs JOKYMEHTA Ha 9KpaHe. XapaKTEPUCTUKA PEXKUMOB.

16. IlpoBepka mpaBonucaHusi. 3amyck pexxuMoB nposepku. Mcnpasienue ommbdoxk.

17. ITanens noucka (knaBuma F5). Kak MOXHO OBICTPO MEPEMECTUTHCS K HY’)KHOMY MECTY
MHOTOCTPAHUYHOI'O JOKyMeHTa? (3aKIaaKH, TUIEPCCHUIKH).

18. Konmonturynel. [Ipennaznauenue. Becraska. I3menenue. Y nanenue.

19. Paznensl. Korna cnenyer pa3douBaTh JOKYMEHT Ha pa3HbIe pa3/iesbl’?



20. Bcrpoennble u nepemeraemble 00bekThl. Omnpenenenne. Coznanue. Mcnonap3oBaHue

OLE-npoTokoiia. BHenpeHnsle u cBa3aHHble 00beKkThl. Onpenenenue. Co3gaHue.

21. Ucnonp3oBanue MyJIbTUMEAUWHBIX TEXHOJIOTUI MMPU MOJATOTOBKE MPE3EHTAIUN.

22. CTpyKTypa U ClIeHapUii Mpe3eHTaLINH.
23. TI'paduueckuii nu3aiiH, aHUMAIMOHHBIE 3(P(EKThI, HCHMOIB30BAHUE BHIEO- U

ayMoMaTepHasIoB B MPE3EHTALUSX.

24. Tunbl npe3eHTalun.

25. BkatoueHue TabIHIl B MPE3EHTALINIO.

26. Texnonoruu MyJabTUMEAHUA.

27. KoMIuiekcHOE MpeACTaBIeHNE TEKCTOBOM, rpaduueckoi, ayino- U BUJCOMHGOPMAIIUH.
28. MHcnonb3oBaHME MYJIbTUMEIUMHBIX TEXHOJOTUM [JI CO3[aHUsl 3JIEKTPOHHBIX

MIPE3CHTALUM.

29. Tunsl mpe3eHTaIuii, 00J1aCTH UX TPUMEHEHUS.

30. OcHOBHBIE 3TAIbl CO3/IAHUS TPE3EHTALIUH.

9. YYHEBHO- METOANMYECKOE U NTHOOPMALIMOHHOE OBECIIEHEHUE
YUYEBHOTI O INIPEJIMETA
a) IuTepatypa

1. KammranoB, JI. B. Microsoft PowerPoint 2016. Pacmmpennsiii kypc: ydeOHO-
Metoauueckoe nocodbue/ JI. B. Kanuranos, O. B. KamuranoBa. — Hwxuuit Hosropon :
HHI'Y um. H. H. JlobaueBckoro, 2018. — 83 c.— Texkcr: anextponHsii // Jlaus :
3JIeKTpOHHO-O0MOIMoTeunas cuctema. — URL: https://e.lanbook.com/book/144675

2. Kauvanosckuii, FO. I1. Texnomorun o0pabotku uHGOpMaIIMd B TEKCTOBOM IMPOIECCOPE
Microsoft Word : MmeTonnueckue yka3aHusl K MPOBEACHUIO JTAOOPATOPHOH pabOTHI IO KypCy
«Andopmatuka» / FO. II. Kauanosckuii, A. C. IlwupoxoB. — Jlunenk : Jlunemkuit
roCyIapCTBEHHBIM TexHuueckuii yHupepcuter, OBC ACB, 2014. — 35 c. — Teker:
anexkTpoHHslit // LludpoBoit obpazoatensHblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/55164.html

3. Kauanosckuii, 0. I1. Texnomoruu co3aanusi MyJIbTUMEANIMHBIX Mpe3eHTanuii B Microsoft
PowerPoint : MeToanueckue yka3aHUS K MPOBEICHHIO JIAOOpATOPHOH pabOThI MO KypCy
«npopmatuka» / FO. II. Kauanorckuit, A. C. IllupokoB. — Jlumeuk : Jluneuxwuit
rocyJapcTBeHHbIN TexHuueckuit yHusepcuter, ObC ACB, 2014. — 38 c. — Teker:
anekTpoHHsIi // L{udposBoit obOpazoBatenbhblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/55165.html

4. Yacupik, JI. H. Onucanuss mabGopatopHbeix pabor mo kypcy «HMubopmanmronusie
texHojorun» Microsoft Word, Excel, PowerPoint 2007 u 2010 : yuebHoe mocobue / JI. H.
Yacusix. — Huwxnuit Hosropon : HHI'Y um. H. U. Jlobauesckoro, 2010. — 52 ¢. — Teker :
9NEeKTpOHHBIN //  JlaHb : 3NIeKTpoHHO- OubnmuoteuHnass cucrema. — URL:  https://
e.lanbook.com/book/152861

0) nporpammMHoe obecnieueHrue 1 MHTepHET-pecypehl

Ne Hanmenosanune Ormnucanue

1 | LibreOffice becninatHoe pacnipoctpanenue no nuueHsun GNU LGPL
https://ru.libreoffice.org/about-us/license/

2 | Omepamumonnas cucrema | GNU-munen3ust (GNU General Public License)
Linux

3 | Google Chrome becnimatHoe pacmpocTpaHeHue IO JIMILIEH3UM  google
chromium http:// code.google.com/ intl/ ru/ chromium/
terms.html Ha ycmoBusx https:// www.google.com/ chrome/




browser/privacy/eula_text.html.

4 | http:// DlleKTpoHHass OubOnmoTeuHass cucrema «M3marenbcrBa
www.e.lanbook.com Jlanp», TemMaTHMYeCcKHWEe TIaKeThl: MaTeMaTuka, (Qu3uka,
WHXCHEPHO-TEXHUYCCKUE HAYKH, XMMUS
5 | http:// DNeKTpoHHass OMOIMOTEYHAs] CUCTeMa: CIeIMaIN3UPYeTCs
www.iprbookshop.ru Ha y4eOHbIXx MatTepuanax miasg BY3oB mno HayudHo-
FYMaHUTApPHOW TEMAaTHKE, TOYHBIM M ECTECCTBCHHBIM
HayKaM.

B) npodeccrnoHaabHble 0a3bl JAHHBIX U NH(HOPMAIIMOHHBIE CIIPABOYHBIE CHCTEMBbI

Ne Haunmenosanue Ormnucaunne

1 [«Koncynprant Ilmroc»: | KomneroTepHas cripaBouHasi mpaBoBas cucreMa B Poccun.
KOJICKCHI, 3aKOHBI, | Peann3zoBaHbl Bce COBpEMEHHBIE BO3MOXHOCTHU ISl IIOUCKA
yKas3pl, IIOCTaHOBJIEHUS | U pabOTHI ¢ MpaBOBOM MHpOpMaLueit

ITpaButenscTBa PO

2 | YauBepcurerckas Cucrema mpenHazHayeHa [JIs HMCCIEAOBAHUN U Y4eOHBIX
nH(OpMaITMOHHAS KYpPCOB B 00JIaCTH 3KOHOMWKHU, YIPaBJICHUS, COIUOJIOTUH,
cucreMa Poccus (YUC | nuarBuctuku, dpunocopuu, (HUIOIOTHH, MEXKIYHAPOIHBIX
Poccus) OTHOIIIEHUN U APYTUX TYMAaHUTAPHBIX HAYK

3 | UadopmarmoHHo- denepanbHbIL 00pa3oBaTEIbHBIN noprarn,
KOMMYHUKAIIMOHHbBIE o0ecIieurBaOIIHIA UH(HOPMAITMOHHYIO MOIJIEPIKKY
TEXHOJIOTHH B | 0Opa3oBaHus B 00JAaCTU COBPEMEHHBIX WH(OPMAIIMOHHBIX
obpazoBaHUU U TCIIEKOMMYHUKAIIMOHHBIX  TEXHOJIOTMH, a  TakKxke

nesitenbHocTH 110 TpuMenennto KT B chepe o6pazoBanus

4 | Google Scholar IlouckoBass cucTemMa MO TOJIHBIM TEKCTAM HAyYHBIX
myoJMKaIuii Bcex (popMaToB M TUCIHIMIUTMH

10. MATEPUAJIBHO- TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O
IMPEAMETA
3aHaTus 110 qucHUInInHe «/lu3aitH oopMIteHUus] TOKYMEHTOB» TIPOBOISATCS B CICIIHATbHBIX
MOMEIIEHUSIX, TPEACTABISIONIUX COOOW  ydeOHbIe ayaUTOPUU ISl  TPOBEACHUS
1ab0paTOPHBIX 3aHSATUM, 3aHATUNA TPYNIOBBIX U MHAUBUYATIbHBIX KOHCYJIbTAIIMH, TEKYIIIETO
KOHTPOJIA M MPOMEKYTOYHOM aTrectanuu. CreuranabHble MOMEIIEHUS] YKOMIUIEKTOBAHbI
CIIeMATIU3UPOBAHHON MEOENIbI0 U TEXHUYECKUMU CPEICTBAMU OOYYEHUS, CIyKAIIUMU IS
MpeACTaBIICHHs] yaeOHOW MH(popManmu 00JbIIoN aymuTopuu. Bce momemenus, B KOTOPBIX
IPOBOJATCS 3aHATUS, COOTBETCTBYIOT AEHCTBYIOLIMM IPOTUBOIOXAPHBIM IMpPABWIAM U
HOpMaMm.
Kaxnapiii oOyuaromuiics obecrieueH WHAWBUAYATbHBIM HEOTPAHUYEHHBIM JIOCTYIIOM K
JNEKTPOHHO- OWONMMOTEYHBIM  CHCTEeMaM HM K  3JeKTPOHHOW  HWH(POPMAIIMOHHO-
00pa30BaTENIbHON Cpe/le YHUBEPCUTETA.
CamocrosTenbHasi pabora 0OydarOMIUXCS OCYIIECTBIISIETCS B IMOMEIIEHUSIX, OCHAIIEHHBIX
KOMIIBIOTEPHOM TEXHUKOM C BO3MOXXHOCTBIO TMNOAKIIOYeHUS K cetu «HMHTtepHeT™ u
oOecrieueHUEeM [JIOCTyla B JJIGKTPOHHYIO HMH(OPMALMOHHO- OOPA30BATEIBHYIO CpEly
YHUBEPCUTETA.



