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Pabouas mnporpamma cocrtaBieHa Ha OcCHOBaHuUU DeaepaibHOTO TOCYJIAPCTBEHHOIO
oOpazoBarenbHoro cranmapra BO pgns Hanpasnenusi noaroroBku 03.03.02 dusuka,
YTBEPXKACHHOTO MpUKa30M MUHHUCTEPCTBA HAYKM M BbICHIero oOpaszoBanusi Poccuiickoit
®denepanuu ot 07.08.20 Ne 891

Pabouas mporpamma obcyxaeHa Ha 3aceqaHuu Kadeapsl 001Iel MaTeMaTHKA U HHHOPMATHKA

01.02.2024 r. , TpoToKoJ Ne 6
3aBeayronii kaheapoi FOpbeBa T.A. FOpbeBa

COI''TACOBAHO COI''TACOBAHO
VYuyeOHO-METOANYECKOE YITPABICHHUE Beimyckaromas kagenpa

Yankuna H.A. Yankuna CrykoBa E.B. CrykoBa

9 anpens 2024 r. 9 anpens 2024 r.
COI''TACOBAHO COI''TACOBAHO
Hayunas 6ubnuotexa LlenTp mmudpooit Tpanchopmanu u
TEXHUYECKOT0 obecrieueHus
IleTpoBuu O.B. IleTrpoBuu Tonoceiuyk A.A. Togoceituyk

9 anpens 2024 r. 9 anpens 2024 r.




1. HEJIM U 3AIAYN OCBOEHUSA JUCLHATTIIIMHbI
Leanb aucuMmIMHbIL
[TpuoOpeTeHne TMPAKTUYECKUX HABBIKOB M TEOPETUUYECKUX 3HAHUNW OTHOCHUTEIIHLHO
(YHKIIMOHAJIBHBIX BO3MOKHOCTEW TEKCTOBOTO pPEIaKkTopa U CO3JAHUS MYJIbTUMEIUNHBIX
MHTEPAKTUBHBIX MIPE3EHTAIINN; TPUOOpETeHHEe MPAKTHYECKONH pabOTBHl 110 CO3JAaHMIO,
(hOopMaTHPOBAHUIO U PETAKTUPOBAHUIO TPaUIECKUX OOBEKTOB.
3anaum JUCUHUILIMHBI:
- chopMUPOBATH PACHIUPEHHBIE 3HAHUS PaOOTHI B TEKCTOBOM PEIaKTOPE;
- HAY4YUTb CTYJIEHTOB IIPABUIBHO ODOPMIISITh JOKYMEHTHI;
- pemaTh MHOXECTBO IpOOJIeM, CBSI3aHHBIX C TOATOTOBKOW pa3jWYHBIX JIOKJIAJIOB,
OTYETOB, PACUETOB U aHAJIN30B JAHHBIX.
2. MECTO YYEBHOTI'O ITPEJMETA B CTPYKTYPE OBPA3OBATEJBHON
IMPOT'PAMMBI
[Tpennaraemasi TUCUMIUIMHA OTHOCUTCS K (DaKyJIbTAaTUBHBIM TUCHUILIMHAM.
I yCHEeNTHOTO OCBOEHUS JTaHHOW IUCIMIUIMHBI HEOOXOIUMBI Oa30BbIE 3HAHUS Kypca
«Mupopmatuka» B 06beMe cpegHeit 001eo0pa3oBaTeIbHOM HIKOJIBI.
JucuuruinHa 3aHUMaeT Ba)XHOE MECTO B INpOrpaMMme IMOJArOTOBKM OakaiaBpa, TaK Kak
WCIIOJIb3yeTCs JUISl aHallu3a, PAcue€TOB U KOMIIBIOTEPHOrO OGOPMIIEHUS KYpPCOBBIX padoOT
(TPOEKTORB) U BBIMYCKHBIX KBATM(PUIITMPOBAHHBIX PaOOT.

3. KOMIIETEHLIMHN OBYYAIOLIEI'OCS, ®OPMUPYEMBIE B PE3YJIBTATE
OCBOEHUA YYEBHOI'O ITPEJJMETA 1 UTHANKATOPBI UX JOCTUKEHUS

3.1 I[OHOJ'IHI/ITCJ'H)HBIC HpO(bCCCI/IOHaJ'II)HI)IC KOMIICTCHLIN

Kon )51 HauMeHoBaHue | Kol ¥ HaumMeHOBaHME MHAUMKATOpA JIOCTHXKEHMS
JOTIOJIHUTEIIBHOM JOTIOJIHUTEbHON MPOecCHOHANIbHON KOMIIETEHIINH
npogeccuoHaIbHOM

KOMIIETEHLINU

HAITK-1  Cnocobnocts  pemath | U-1ank-1 3HaTh CTpaTeruu JTOCTHKEHUS

JUYHOCTHBIE 3aJlaud B IPOIECCE | IMYHOCTHBIX  LieJlell B Tpolecce  pean3aluu
peanuzalvy  WHIUBUAYAIBHOU | MHANBUYAIbHOM 00pa30BaTEIbHON TPAEKTOPHUHU.
00pa3oBaTeIbHON TPACKTOPUHU NA-2ank-1 YMETh OleHUBATh CBOU MOTPEOHOCTH,
BO3MOXXHOCTH, CIIOCOOHOCTH, TEPCIIEKTUBBI, WHTEPECHI,
yCUIUST B PEIIEHWU JIMYHOCTHBIX 3aJa4 C ILENbI0
dbopMUpOBaHUS HMHAMBUAYAJIBbHOW 0Opa3oBaTEIbHOMN
TPAaeKTOPUH.

N-3ank-1 Bnagets MeToiamMu perieHus JMYHOCTHBIX
3a7a4 B TPOIECCE peaM3allid  WHIWBHUIYaTbHOMN
00pa30BaTEIbHON TPACKTOPHUHU.

4. CTPYKTYPA YYHEBHOI'O ITPE/IMETA

OOmas TpynoeMKocTb yueOHoro mpeaMera cocrtaiseT 1.00 3aueTHbix eguHuIbl, 36.0
aKaJIEeMUUECKUX YaCOB.

1 — Ne i/t

2 — Tema (pazmen) yueOHOTO TIpeaMeTa, KypcoBasi padboTa (IIpOeKT), MPOMEKyTOUHAST ATTECTALIS
3 — Cemectp

4 — Buibl KOHTAKTHON paOOThI U TPYIOEMKOCTD (B aKaIEMHUYECKUX YaCaX)

4.1 — JI (Jlexuun)

4.2 — JIlexuuu B BUJE NPAKTUYECKOM MTOATOTOBKHU



4.3 — 13 (ITpakTUueckue 3aHITH)

4.4 — TTpakTUUYECKHE 3aHITHUS B BUJIC MPAKTUIECKON TTOATOTOBKHU
4.5 — JIP (JTabopaTopHbie pabOThI)

4.6 — JlabopaTopHble paOOThI B BU/I€ MPAKTUYECKON MTOATOTOBKHU
4.7 — NKP (Muas xoHTakTHas paboTta)

4.8 — KTO (KoHTpoJib TEOPETHYECKOTO OOYUCHHUS)

4.9 — KO (KoHTposb Ha sK3aMeHe)

5 — KoHTpoiib (B aKaJIeMUUECKUX YaCaXx)

6 — CaMmocTtosTenpHas paboTa (B akaJeMHUISCKUX Jacax)

7 — @OpMBI TEKYLIETO KOHTPOJIS YCIIEBAEMOCTH

1 2 3 4 5 6 7
4114243144 (451464714849

1 TexcToBbIN 4 10 12 TECT,

penaxKTop WHUBUIYATh
HbIE 3aJaHUS

2 IIporpamma 4 6 7.8 TECT,
IMOATOTOBKH WHIUBUIYATh
3JIEKTPOHHBIX HBIN TTPOEKT
Mpe3eHTAIUN

3 3auer 4 0.2

Hroro 0.0 0.0 16.0 00]02]100] 0.0 19.8

5. COAEP’KAHME YYEBHOI'O ITPEJIMETA

5.1. JIaGopaTopHble 3aHATHUS

HaumMenoBaHue TeMbl COI[Cp)KaHI/Ie TCMBbI

TexkcToBrbIl petakToOp CoznaHue TeKCTOBOro JOoKyMeHTa. OCHOBHBIE MOHSITHUS
nu Hactpoiiku. Co3gaHWe CTPYKTYypbhl JOKYMEHTA.
Haznauenue crtuneii. Co3maHue OTIJIaBIICHUS, CIIHCKa
nutepatypsl. ['paduueckue 3JIEMEHTBI SmartArt.
OOBeKThI WordArt. Kaptunku, JIarpaMMbl,
TaOyJIAIMS, CIUCKU, CTUJIA, KOJIOHKH, KOJOHTUTYJIBI,
CHOCKH, TIEPEKPECTHBIC CCBUIKHM, OBICTpBIE IEPEXObI,
coptupoBka. Tabmuubl u dopmynasl. OdopmieHue
TUTYJILHOTO JIUCTA.

ITporpamma MOJArOTOBKHU | DTanbl IUIAHUPOBAaHUS IMpe3eHTauuil. TpeboBaHug K
3JIEKTPOHHBIX IIPE3EHTALAN COIEp)KaHUIO,  OGOPMIIEHHI0O M PACIHOJIOKEHUIO
uHpopmanmu. Pa3paborka [u3aiiHa NOpe3eHTaLUu:
paMKM, T'paHULBI, 3aJIUBKH, THUIIEPCCBUIKU, IEPEXOMBI,
AHUMAIMH, TAaOIUIEI, Tpaduka.

6. CAMOCTOSATEJIBHASA PABOTA

Ne | HaummeHoBaHMe TeMBbI Copepxanue TeMbI (pa3jena) TpynoeMkocThb
n/m (paznena) B
aKaJeMUYECKUX
yacax
1 TexcroBrlii pegakTop | BeimoaHnenue J1a00paTOPHBIX pabor, | 12
WHMBUIYAJIbHBIX 3aIaHUMN.
2 ITporpamma Boinosninenue nabopatopHbIXx padoT. 7.8




MOATrOTOBKU BrinosiHeHUe UHAWBUIYaIbHOT'O ITPOEKTA.
3JIEKTPOHHBIX
MPE3eHTALNI

7. OBPA3OBATEJ/IbHBIE TEXHOJIOT'U

WNuTerpanpHyto Moaenb o00pa3oBaTeTbHOTO IIpollecca IO JUCHUIUIMHE (POPMHUPYIOT
TEXHOJIOTHH METOHOJIOTUYECKOTO YPOBHS: MOJYJIBbHO- PEUTHHIOBOE OOYYEHHE, TEeXHOJOTHUS
MO3TAIMHOTO (POPMUPOBAHUST YMCTBEHHBIX JEHCTBUHN, TEXHOJIOTHS PA3BUBAIOLIETO OOyUeHHUs,
3JIEMEHThI TEXHOJIOTUU Pa3BUTUSI KPUTUUECKOTO MBIIIIEHUS, camoynpasiienue. Ha 3anstusx
WCIIOJIB3YIOTCSL METOJIbI aKTUBHOTO OOYYEHMs: METOJ TMPOEKTOB, MO3TOBOH IITypM,
UHTEpPAKTUBHAS JITaOopaTopHas padoTa.

Pexomennyercs ucnonb3oBaHue HMHGOPMALMOHHBIX TEXHOJOTMH MpPH  OpraHU3aLMU
KOMMYHUKAIIMH CO CTYACHTAMM JIJIsl IIPeICTaBIeHUs UH(GOPMAIUH, BbIIAYM PEKOMEH AN 1
KOHCYJIbTUPOBAHUS IO ONEPATHUBHBIM BOIMpocaM (3JIEKTPOHHASI IOYTa), MCIOJIb30BaHUE
MYJIbTUMEINA-CPEICTB TIPU ITPOBEIEHUH JIAOOPATOPHBIX 3aHITHH.

8. OIEHOYHBIE CPEJICTBA JIJI1 [IPOMEXYTOUYHOM ATTECTALIUU
[TpomexxyTouHast aTTecTalus 0 UTOTaM OCBOEHUS AUCLMIUIUHBL: 3a4eT (4 cemecTp).
Bompocsr k 3auety (4 cemecTp)

1. Ha3nauenue n pyHKIIMOHATBHBIE BO3MOYXHOCTU TEKCTOBOTO PEIAKTOPA.

2. Tlonstue pemaktupoBanus. Kakue omepamnuy OTHOCATCS K MPOLIECCY peAaKTUPOBAHMS?

3. Ilonsstue QopmatupoBanus. Kakme w3 omnepanuil  OTHOCATCS K  MPOLECCY
dhopmaTupoBanus?

UYro takoe mabnon? Coznganue. [Ilpumenenue. Haznauyenue.

Kaxkue BO3MOXHOCTH TOCTYITHBI IIPH COXPAHEHUH JOKyMeHTa? Y CTaHOBKA 3aIlIUTHI.
[Monsitue mpudra. DopmatupoBanue mpudTta.

[Monsarue ab3ana. ®opmaTupoBaHue adb3ana.

dopmaTUpOBAHUE CTPAHUILIBI.

9. T'unepccpinku. Onpenenenue. Buabl (BHyTpeHHss, BHelIHsa). Co31aHue.

10. Crumu. Onpenenenune. Haznauenue.

11. Ornasnenue. Co3naHue OrJIaBJICHUS C TPUMEHEHUEM IOJIb30BATEIbCKUX CTUIIEH.

12. ABTOMAaTHYECKHE CIIUCKHU.

13. Tabmuusl.

14. Pemaxtop popmyir.

15. Pexxumbl npeacTaBieHus JOKYMEHTA Ha 3KpaHe. XapaKTepUCTUKA PEKUMOB.

16. IIpoBepka npaBonucaHus. 3alyCK peXUMOB IpoBepku. McnpaBiieHne o1mooK.

17. Tlanenp moucka (knaBuia F5). Kak M0OXHO OBICTPO MEPEMECTUTHCS K HY)KHOMY MECTY
MHOTOCTPAHUYHOI'O JOKyMeHTa? (3aKIa K1, TUIIEPCCHUIKH).

18. Komnouturynsl. [1pennaznauenue. BecraBka. M3menenue. Y nanenue.

19. Pazpensl. Korna cneayer pa3ouBaTh JOKYMEHT Ha Pa3Hble pa3/ieibl?

20. Bcrpoennbsie u nepememaemble 00bekThl. Omnpenenenue. Cosnanue. Mcnonb3zoBanue
OLE-nipotokona. BHenpeHHble U cBI3aHHbIe 00beKThI. OnpeaencHue. Co3naHue.

21. HcnonwpzoBaHue MyJIbTUMEIUIHBIX TEXHOJIOTUNA MPU MOJATOTOBKE MPE3EHTALIUM.

22. CTpyKTypa U CUEHApUIl MPEe3eHTAIUH.

23. I'padumyeckuii au3aifH, aHUMAIMOHHBIE 3(PPEKThI, UCHOIB30BAHUE BUACO- U AYIUO-
MaTepUaJIOB B MMPE3CHTAIUSX.

24. Tunbl Npe3eHTalNH.

25. BxuroueHue TaOIUIl B TPE3CHTAIIUIO.

26. TexHonOrMM MyJbTUMENNA.

27. KoMmIuteKkCHOe IIpe/ICTaBIIEHNEe TEKCTOBOM, I'pauuecKoid, ayro- 1 BUAeOnH(pOpMAIIH.
28. Wcnomnp3oBaHuE MYJIbTUMEIUWHBIX TEXHOJOTUHA 1711  CO3MaHUSI  3JEKTPOHHBIX
MPE3EHTALINH.

29. Tunsl npe3eHTalui, 00JIaCTH UX TPUMEHEHHUSI.

30. OcHOBHBIE 3TaIbl CO3/IAHUS TPE3EHTALINH.

9. YYEBHO- METOANMYECKOE 1 NTHO®OPMALIMOHHOE OBECIIEYEHUME

PNk



YUEBHOTI O ITPEJIMETA

a) IuTeparypa
1. Kanutanos, /. B. Microsoft PowerPoint 2016. Pacmmpennsiii kypc [DIeKTpOHHBIN
pecypc]: yuedbHo-Mmetoauueckoe nocodue / 1. B. Kanmuranos, O. B. Kanuranosa. — Huwxuuit
Hosropox: HHI'Y um. H. U. Jlo6auesckoro, 2018. — 83 c¢. — Pexum pgocrtyma: https://
e.lanbook.com/book/144675
2. Kauanosckuii, 0. I1. Texnonorun o6paboTku mHPOpMALIMK B TEKCTOBOM IIPOIECCOPE
Microsoft Word [DnekTpoHHBIM pecypc]: MeTOIMuYecKHe yKa3aHus K IPOBEICHUIO
nabopaTopHoit paboTsl o kypcy «Mudpopmartuka» / FO. I1. Kauanosckuii, A. C. [llupokos.
— Jlumeuk: Jlumeuxuit rocynapcTBeHHbI TexHnyeckuii yausepcutet, DbC ACB, 2014. — 35
c. — PexxuMm nocryma: https://www.iprbookshop.ru/55164.html
3. Kauanosckuit, FO. I1. Texnonoruu co3ganust MyJIbTUMEIUUHBIX ITpe3eHTaluil B Microsoft
PowerPoint [QnekTpoHHBIN pecypc|: MeTOIMUECKHe YKa3aHUs K TPOBEJECHUIO JJa00OpaTOpHOH
pa6otsl mo kypcy «Mupopmartuxka» / ¥O. I1. Kauanosckuii, A. C. lllupokos. — Jlumnenxk:
Jlumenikmii rocymapcTBeHHbIN TexHudecknit yausepcuret, 9bC ACB, 2014. — 38 c. — Pexxum
nocryna: https://www.iprbookshop.ru/55165.html
4. Yacuwixk, JI. H. Omnucanus mnabopaTopHblx pabor mno kypcy «HMHbOpMaImoHHbIe
texHojorun» Microsoft Word, Excel, PowerPoint 2007 u 2010 [DnexTpoHHBII pecypc]:
yuebHOoe mocobue / JI. H. YacHbik. — Hwkuanit Hosropoa: HHI'Y um. H. U. Jlo6aueBckoro,
2010. — 52 ¢. — Pexxum mocrymna: https://e.lanbook.com/book/152861

6) nporpammHoe obecnieueHue u MuTepHeT-pecypebl

Ne HanmenoBanune Ormnucanne

1 | LibreOffice becninatHoe pacnpoctpanenue no nuieH3un GNU LGPL

https://ru.libreoffice.org/about-us/license/

2 | Onepamumonnas cucrema | GNU-munen3ust (GNU General Public License)

Linux

BecrutatHoe  pacmpocTpaHeHue IO JIMIEH3UHM — google
chromium http:// code.google.com/ intl/ ru/ chromium/
terms.html Ha ycmoBusx https:// www.google.com/ chrome/
browser/privacy/eula_text.html.

3 | Google Chrome

«3marenncTBa
¢dusnka,

4 | http://
www.e.lanbook.com

DNeKTpoHHass OubIMoTeYHass cHucTemMa
JlaHb», TeMaTHYeCKHEe TMaKeThl: MaTeMaTHKa,
WH)XEHEPHO-TEXHUYECKUE HAYKU, XUMUS

http://elibrary.ru Hayunas snextpoHHast OMbIMoTeKa )XypHAJIOB

6 | http://
www.iprbookshop.ru

DnekTpoHHO-0ubMmoTeunas cucrema IPRbooks — Hayuno-
00pa3oBaTEeNbHBIN pecypc IS pelieHus 3aaa4 oOyueHus B
Poccun u 3a pyodexom

OnekTpoHHas Oubnuoreunas cucrema «kOpaiit». DBC
«FOpaiiT» B MOJIHOM 00BEME COOTBETCTBYET TPEOOBAHMSIM
3akoHOAaTenbcTBa PD B chepe oOpazoBaHus

7 | https://urait.ru

B) nmpodeccrnoHa bHble 0a3bl JAHHBIX U HHHOPMAIIMOHHBIE CIIPABOYHBIE CHCTEMBbI

IIpaButenscTBa PO

Ne HaumenoBanue Onucanue

1 [«Koncynprant Ilmroc»: | KomneroTepHas cipaBouHasi paBoBas cucrteMa B Poccuu.
KOJEKCHI, 3aKOHbI, [ Peann3oBaHbl Bce COBpeMEHHbBIE BO3MOXKHOCTH JIJIs1 TOUCKA
yKa3bl, TIOCTAHOBJICHUS | U pabOTHI C MpaBOBOM MHPpOPMALIHEH

YHuBepcuTeTCKas
nH(pOpMaITMOHHAS
cucrema Poccus (YUC
Poccus)

Cucrema mpemHa3Ha4yeHa IS HMCCIEAOBAHUN M Y4EOHBIX
KypCOB B O0JIACTH 3KOHOMUKH, YIPABJICHUS, COLIMOJIOTUH,
JIMHTBUCTUKH, (uiiocoduu, duomoruu, MexayHapOIHBIX
OTHOIICHUI U IPYTHX TYMAaHUTAPHBIX HAYK




3 | UudopmaimoHHo- denepaabHbIA 00pa3oBaTEIbHBIN nopran,

KOMMYHUKAIIMOHHBIE obecrneunBarONIUn MH(POPMALIMOHHYIO MOICPIKKY
TEXHOJIOTUH B | 0Opa3oBaHus B 00J1aCTU COBPEMEHHBIX MH(GOPMAIIMOHHBIX
obpazoBaHUU U TEIIEKOMMYHUKAIIMOHHBIX  TEXHOJIOTMH, a  TaKxke

nesitenbHOCTH 110 puMeHeHuto MKT B cepe o6pazoBanus

4 | Google Scholar IlouckoBast cuctemMa MO TOJHBIM TEKCTAM HAyYHBIX
myoMKaIuii Bcex (opMaToB M TUCIMILUTNH

10. MATEPUAJIIBHO- TEXHHUYECKOE OBECIIEYEHUE YYEBHOI'O
IMPEAMETA
3aHaTUA 110 qUCHUITIUHE «/Iu3aitH oopMIteHHs] TOKYMEHTOB» MTPOBOJISTCS B CIHEIMAIbHBIX
MMOMEIIEHUSIX, TMPEACTABIISIONIUX COOON ydeOHble ayAUTOPUU Ui MPOBEACHUS 3aHSITUN
JIEKUUOHHOTO TUIIA, TPYIIOBBIX U MHAWBUIYAJIbHBIX KOHCYJIbTALIMM, TEKYIIETO KOHTPOISA U
MMPOMEKYTOYHOMN aTTECTAIMH. CrnennaabHbIe MMOMEILICHUS YKOMILIEKTOBAHBI
CIIEMATU3UPOBAHHON MEOENIbI0 U TEXHUYECKUMU CPEICTBAMU OOYYEHUS], CIyKAILUMU IS
MpeACTaBIIeHUs] yueOHOW mH(popManmu 0oIbIION aynuTopuu. Bce momenieHus, B KOTOPBIX
MPOBOJSTCS 3aHSATHUSI, COOTBETCTBYIOT JEHCTBYIOIIMUM IPOTUBOMNOXAPHBIM IpaBUjaM U
HOpMaMm.
Kaxnapiii oOyuaromuiics obecrieueH WHAUBUAYATbHBIM HEOTPAHUYEHHBIM JIOCTYIIOM K
JNIEKTPOHHO- OMONMMOTEYHBIM  CHUCTEMaM HM K  3JIEKTPOHHOW  WH(POPMAIMOHHO-
00pazoBaTeIbHON cpe/ie YHUBEPCUTETA.

CaMocrosiTennbHasi  paboTa  0oOyyarolUMXCsl  OCYILIECTBIISAETCS B ITOMENICHUSIX,
OCHAILIEHHBIX KOMIIBIOTEPHON TEXHUKOMN C BO3MOKHOCTBIO MOJKIIIOUEHUS K ceTh «HTepHeT»
n obecredyeHneM [IOCTyMma B 3JEKTPOHHYIO HH(POPMAIMOHHO- OOpa30BATENBHYIO CpPETy
YHUBEPCUTETA.




