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1. HEJIN U 3AJIAYUN OCBOEHUSA JUCLHUITIINHbI

Leanb aucuMIIMHBI
[TpuoOpeTeHne TMPAKTUYECKUX HABBIKOB M TEOPETUUYECKUX 3HAHUNW OTHOCHUTEIHLHO
(YHKIIMOHAJIBHBIX BO3MOXKHOCTEM TEKCTOBOTO pPelakTopa U CO3JAHUS MYJIbTUMEIUNHBIX
MHTEPAKTUBHBIX MIPE3EHTAIIN; TPUOOpETeHHe MPAKTHYECKOH pabOTBHl IO CO3JAaHMIO,
(hOopMaTUPOBAHUIO U PETAKTUPOBAHUIO TPaUIECKUX OOBEKTOB.

3aaum JUCHUILIMHBI:
- copmupoBaTh paclIUpeHHbIe 3HAHUS pAOOTHI B TEKCTOBOM PEAAKTOPE;
- HAy4YUTh CTYJAEHTOB MPABWIHHO OPOPMIIATH TOKYMEHTHI;
- peniath MHOXECTBO IPOOJIEM, CBS3aHHBIX C TOATOTOBKOW pa3IMYHBIX JOKIAIO0B,
OTYETOB, PACUETOB U aHAJIN30B JAHHBIX.

2. MECTO JUCHUITJIMHBI B CTPYKTYPE OI1 BO
[Tpennaraemasi TUCUMIUIMHA OTHOCUTCS K (DaKyJIbTaTUBHBIM JTUCHUILUIMHAM.
J7s yCHemHoro OCBOEHMSI JaHHOM MUCUMIUIMHBI HEOOXOAMMBbI 0a30Bble 3HAHMUS Kypca
«Mupopmatika» B 00beMe cpeaHeit 001eo0pa3oBaTeTbHOM IIKOJIBI.
JlucuuruiiHa 3aHUMaeT BaXXHOE MECTO B IpOrpaMMme IMOJATOTOBKHM OakajiaBpa, TaK Kak
WCTIONIb3yeTCs ISl aHallu3a, PAcue€TOB U KOMITBIOTEPHOrO OGOPMIIEHUS KYpPCOBBIX padOT
(TPOEKTOB) U BBINTYCKHBIX KBATUDUITUPOBAHHBIX PaOOT.

3. KOMIIETEHLINY OBYYAIOIIEI'OCA, POPMHWPYEMBIE B PE3YJ/IbTATE
OCBOEHUA JINCHUIIMHBI U UTHAUKATOPBI UX JOCTUKEHUA

3.1 JomomHuTeNbHBIE MPOQECCUOHATBHBIE KOMIIETCHITUN

Kon u HanMeHoBaHue | Kom ¥ HanMMeHOBaHME WMHIUMKATOpPA JIOCTHIKECHUS
JTOTIOJTHUTEIIEHON JOTIOJIHUTEIbHOU MPO(hECCHOHATIBHOM KOMIIETEHIINH
npodeccnoHaITbHON

KOMIICTCHIIUH

HAITK-1  Cnocobnocts pemath | UA1AITK-1 3HaTh cTpaTeruu 10CTHXEHUS TUIYHOCTHBIX
JIMYHOCTHBIE 3aJlaud B MpoIlecce | Iielell B Ipollecce peau3alud  WHIUBUIYaJIbHON
peanmn3zannmn WHIUBUIYAILHOU [ 00pa30BaTEIbHON TPAECKTOPUH.

00pa3oBaTEIbHON TPACKTOPUHU NI2AITK-1 VYmeTp olieHMBaTh CBOM MOTPEOHOCTH,
BO3MOYHOCTH, CITIOCOOHOCTH, MEPCHEKTUBBI, HHTEPECHI,
YCUJIMS B PEIIEHWH JUYHOCTHBIX 3aJau C IeJbIo
dbopMHupoOBaHUS WHIUBUAYAIIBHOW 00pa30BaTEIbHOM
TPaeKTOpUH.

NA3AIIK-1 Bragets MeTogaMu pelieHust JUYHOCTHBIX
3a7a4 B IIpoIlecce peaau3alidd  HHIUBUIYaIbHOM
00pa3oBaTeIbHON TPACKTOPHUU.

4. CTPYKTYPA JNCHUITINHBI

OOmas TpyaA0eMKOCTh IUCHUIUIUHBI cocTaBiseT 1.00 3aueTHBIX enquHUIBI, 36.0 akageMHUUYEeCKUX
JacoB.

1 — Ne mi/mm

2 — Tema (pa3aen) AUCHUILUTMHBL, KypcoBasi paboTa (IMPOeKT), MPOMEXyTOUHAS aTTeCTaIUs
3 — Cemectp

4 — Buapl KOHTAKTHON PabOThI M TPYIOEMKOCTD (B aKaJIEMUYECKHX Yacax)

4.1 - JI (JIexuum)

4.2 — Jlexuuu B BUJI€ TPAKTUUECKON MOATOTOBKHU

4.3 — 13 (ITpakTUuecKkue 3aHITH)

44— HpaKTI/I‘-ICCKI/Ie 3aHATHA B BUC HpaKTI/I‘ICCKOfI IIOATrOTOBKH



4.5 — JIP (JlabopaTopHbIie paOOTHI)

4.6 — JIabopaTopHbie pabOTHI B BUIE MPAKTUYECKON MOATOTOBKH
4.7 — UKP (Muas xoHTaKkTHast pabora)

4.8 — KTO (KoHTpoJIb TEOPETUUECKOTO OOYyUCHMS)

4.9 — KO (KoHTpoJib Ha 3K3aMEHE)

5 — KoHTpob (B aKkaIeMUYECKUX Yacax)

6 — CaMocTtosTenbpHas paboTa (B akaJIeMHUYECKUX Jacax)

7 — @OpMBI TEKYLIErO KOHTPOJIS YCIIEBAEMOCTH

1 2 3 4 5 6 7
4114243144 (45]146(47]148(4.9

1 TexcToBbIi 6 10 12 TECT,

pemakTop WHIUBUTYJTh
HEIC 3aJaHUS

2 ITporpamma 6 6 7.8 TECT,
MOATOTOBKH WH/IMBUTyallb
ANMEKTPOHHBIX HBIH TPOEKT
Mpe3eHTANN

3 3auer 6 0.2

Uroro 0.0 0.0 16.0 000200 0.0 [ 19.8

5. COAEP KAHUE JUCIHUITJINHBI

5.1. JIabopaTopHble 3aHATHSA

HaumeHoBaHuE TEMBI COI[Cp)KaHI/IC TEMBbI

TekcToBbIl peTakKTOP Co3naHne TeKCTOBOro AOKyMeHTa. OCHOBHBIE MOHSTHUS
u Hactporku. Co3gaHue CTPYKTYpbl JOKYMEHTA.
Hasnauenue ctuneit. Co3gaHue OIJIaBIIEHMS, CIHCKA
nutepatypsl. [ padudeckue 3JIEMEHTHI SmartArt.
OOBeKThI WordArt. Kaptunku, JarpaMMbl,
TaOyJsAIMs, CHUCKU, CTUJIM, KOJIOHKH, KOJIOHTHUTYIIBI,
CHOCKH, TE€PEKPECTHbIE CCHUIKHM, OBICTpBIE MEPEXObI,
coptupoBka. Tabmuubl u dopmyasl. OdopmireHue
TUTYJIBHOTO JIUCTA.

[Tporpamma MOJATOTOBKY | DTanbl TUIAHUPOBAHUS TMpe3eHTanuii. TpeboBaHus K
9JIEKTPOHHBIX MTPE3EHTAIIUINA COICpKaHUIO,  OMDOPMIIEHHIO UM  PACIOJIOKEHUIO
uHpopmanuu. Pa3zpaboTrka auzaiiHa mpe3eHTALUU:
paMKH, TpaHUILIbI, 3aJIMBKH, THUIEPCCHUIKU, TMEPEXOJbl,
AHMMAIINH, Ta0IUIIbl, Tpaduka.

6. CAMOCTOSATEJIBHASA PABOTA

Ne | HaumenoBaHnue TeMbl Coneprxanue Tembl (paszzaena) TpynoemkocTh
T1/T1 (pazmena) B
aKaJIEMUYECKHUX
yacax
1 TexcroBelli pegakrop | Beimonnenue 1ab0opaTOPHBIX pabor, | 12
VHJUBUAYAIbHBIX 3aJaHUI.
2 IIporpamma BreimonHenue 1abopaTopHBIX padoT. 7.8
IIOArOTOBKHU BrlntonHeHe HHAMBUYAJIBHOTO IIPOEKTA.

QJICKTPOHHBIX




Mpe3eHTAIUN

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MN

HNuTterpanbHyro Mojenb o00pa30BaTebHOTO Ipoliecca MO JUCHUIUIMHE (HOPMHUPYIOT
TEXHOJIOTUM METOJIOJIOTUYECKOTO YPOBHS: MOJYJbHO- PEUTUHIOBOE OOYUYEHUE, TEXHOIOTHSs
MOATAITHOTO (DOPMUPOBAHUST YMCTBEHHBIX JEHCTBUH, TEXHOJIOTHS PA3BUBAIONIETO OOyUEHUS,
3JIEMEHTBI TEXHOJIOTUU Pa3BUTHUSI KPUTUUYECKOTO MBILIIEHUS, camoynpasiieHue. Ha 3ansatusx
UCTIONB3YIOTCS METOJbl AaKTUBHOTO OOYYEHHS: METOJ IPOEKTOB, MO3TOBOH IITYpM,
WHTEpaKTUBHAas JabopaTopHas paborta.
Pexomennyercs ucnonb3oBaHWE HMH(POPMAIIMOHHBIX TEXHOJOTHMH TPH  OpraHU3alNH
KOMMYHHUKAIIMH CO CTYACHTaMU ISl MPEACTaBICHUSI MH(OPMAIINH, BbIIAYl PEKOMEHIAINA 1
KOHCYJIbTUPOBAHMS IO OIEPATUBHBIM BOIpPOCAM (3JIEKTPOHHAs IOYTAa), HCIHOJIb30BAHUE
MYJIbTUMEIUA-CPEACTB MPU MPOBEIEHUN Ta00OPATOPHBIX 3aHSATUM.

8. OUEHOYHBIE CPEJCTBA JJI IPOMEXYTOYHOWM ATTECTALIUU
ITpomexxyTouHast aTTecTanus o UTOTaM OCBOEHUSI TUCUUIUIMHBL: 3a4eT (4 ceMecTp).
Bormpockr! k 3auety (4 cemectp)

1. Ha3naueHue u ¢pyHKIIMOHAJIBHBIE BO3MOKHOCTH TEKCTOBOTO PeAAKTOPA.

2. Tlonsitue penaktupoBaHus. Kakue onepanuu OTHOCSTCS K MPOLIECCY PEAAKTUPOBAHUS?

3. Ilonsatue QopmatupoBanms. Kakume w3 omnepanuid  OTHOCATCA K  MPOIIECCY
dbopmatupoBaHus’?

Yro takoe mabnon? Cozganue. [Ipumenenune. Haznauenue.

Kakue BO3MOXHOCTH JOCTYITHBI IPU COXPAHEHUU JOKYMEHTA? YCTAaHOBKA 3aIIUTHI.
[Monsarue mpudra. PopmatupoBanue mpudra.

ITonsiTue ab3ana. @opmaTupoBaHue abd3ana.

dopmaTupoBaHUE CTPAHULIBI.

9. T'unepcceuiku. Onpenenenue. Buasl (BHyTpeHHs s, BHelHss1). Co3maHue.

10. Crtunu. Onpenenenue. Haznauenue.

11. Ornasnenue. Co3naHue OTJIaBIeHUS C TPUMEHEHUEM I0JIb30BATEIbCKUX CTUIICH.

12. ABTOMaTHuYECKHE CITUCKU.

13. Tabnuipl.

14. Pemaxtop ¢hopmyi.

15. Pexxumbl npeacTaBieHus: JOKYMEHTA Ha 3KpaHe. XapaKTepUCTUKA PEKUMOB.

16. IIpoBepka npaBonucaHus. 3aMycK pexMMOB IpoBepku. McipaBieHne o1mmooK.

17. Tlanenp noucka (knaBuia F5). Kak MOXHO OBICTPO NMEPEMECTUTHCA K HYKHOMY MECTY
MHOTOCTPAHUYHOI'O JOKyMeHTa? (3aKIaaKH, TUIEPCCHUIKH).

18. Konouturynsl. [Ipennasnauenue. BcraBka. MI3menenue. Y ganenue.

19. Pazpensl. Korna cneayer pa3ouBaTh JOKYMEHT Ha pa3HbIe pa3/ieibl?

20. Bcrpoennble u nepemeniaeMble 00bekThl. Onpenenenue. Coznanue. Mcnonbp3oBaHue
OLE-npoTokoiia. BHenpeHnnsle u cBa3aHHble 00beKThl. Onpenenenue. Co3gaHue.

21. Hcnonp3oBaHue MyJIbTUMEAUNHBIX TEXHOJIOTHI IPU NOATOTOBKE MPE3EHTALINH.

22. CrpyKTypa U ClieHapuil IPe3eHTAIMHU.

23. I'paduueckuit auzaiiH, aHUMalMOHHbIE HS(¢EKThl, HCIOJb30BAHUE BHIIEO- U
ayMOMaTepHasoB B MPE3CHTALUSX.

24. Tunel npe3eHTaLM.

25. BxiroueHue TaOJIUI] B IPE3CHTAIIUIO.

26. TexHOJIIOTUU MYJIbTUMEINA.

27. KoMiuiekcHoe MpeacTaBiIeHe TEKCTOBOM, rpaduyeckoi, ayaAno- U BUAeOUH(POPMAIUH.
28. Hcnonp3oBaHuE MYJIbTHUMEIMHHBIX TEXHOJOTMWA JUISI  CO3[aHUSI  3JEKTPOHHBIX
IIPE3EHTALUMN.

29. Twumbl Ipe3eHTalnii, 00JacTH UX TPUMEHEHUS.

30. OcHOBHBbIE 3TAIbI CO3/IAHUS MPE3EHTALINH.

9. YYEBHO- METOANMYECKOE U THO®OPMAIIMOHHOE OBECIIEYMEHUE
JANCHUATTIINHBI

a) IuTepaTtypa
1. Kanutanos, /I. B. Microsoft PowerPoint 2016. Pacmmupennsiii kypc [DIeKTpOHHBIN
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pecypc]: yaeoHO-MeToamdeckoe mocooue / 1. B. Kanuranos, O. B. Kanutanosa. — HwxHuit
Hosropon: HHI'Y um. H. U. Jlo6auesckoro, 2018. — 83 c. — Pexum pgocryma: https://
e.lanbook.com/book/144675
2. Kauanosckuit, FO. I1. Texnonorun o0paboTkun MHGOPMAIMU B TEKCTOBOM IPOIIECCOPE
Microsoft Word [DnekTpoHHBII pecypc]: MeTOAWYecKHe YKa3aHus K IPOBEICHUIO
nabopaTopHoit padboTtsl o kypcy «Mupopmatuka» / FO. I1. Kauanosckuii, A. C. [lIupoxos.
— Jluneuk: Jluneuxuit rocynapcTBeHHbl TexHnyeckuit yuusepcutet, ObC ACB, 2014. — 35
c. — PexxuMm noctymna: https://www.iprbookshop.ru/55164.html
3. Kauanosckuii, FO. I1. TexHooruu co3aaHus MyJIbTUMEININHBIX TTpe3eHTanuni B Microsoft
PowerPoint [9mekTpoHHBIN pecypc]: MeTOIMUECKHe YKa3aHHS K IIPOBEICHUIO JJa00paTOPHOI
pa6oter o kypcy «Mubopmatuka» / FO. I1. Kawanosckuii, A. C. Illupokos. — Jlumenxk:
Jlunenkuii rocygapcTBeHHbIN TexHudyeckuii yauBepcuteT, 9bC ACB, 2014. — 38 c. — Pexum
nocrytna: https://www.iprbookshop.ru/55165.html
4. Yacupixk, JI. H. Omnwucanus nabopaTopHblx paboT mo kypcy «HMHpopmanimoHHbIe
texHonorum» Microsoft Word, Excel, PowerPoint 2007 u 2010 [DmekTpoHHBIA pecypc]:
yuebHoe nocobue / JI. H. YacHbix. — Hwknanit Hosropoa: HHI'Y um. H. U. JIo6aueBckoro,
2010. — 52 c¢. — Pexxum nocryna: https://e.lanbook.com/book/152861

0) mporpamMmMHoe obecrieueHne 1 MHTepHeT-pecypChl

Ne HanmenoBanue Omnucanue

1 Onepanmonnas cucrema | JIuniensuonnslii goroop Ne PBT-14/1607-01- BY3 Ha
CHELUAILHOTO MPEIOCTABIICHUE TpaBa UCMOJB30BAHUS MPOTPAMMBI IS
Ha3zHAUYeHUS «Astra | ODBM.

Linux Special Edition»
PYCB.10015-01

2 | LibreOffice becrutatHoe pacnpoctpanenne no junensun GNU LGPL
https://ru.libreoffice.org/about-us/license/

3 | http:// DOnexkTpoHHas OubmuoTeyHass cucrema «lM3maTenbcTBa
www.e.lanbook.com Jlanp», TemMaTHuyecKue IIaKeThl: MaTeMaTuka, (QHU3HUKa,
WH)XEHEPHO-TEXHUYECKUE HAYKU, XUMUS
4 [ http://elibrary.ru Hayunas snextpoHHast OMbIMoTeKa XypHaioB
5 [ http:// DneKkTpoHHO-0ubmmoTeunas cucrema IPRbooks — Hayuno-
www.iprbookshop.ru 00pa3oBaTeNbHBIN PeCypc I PEIIeHHs 3a1a4 OOyUCHUS B

Poccun u 3a pybdexom

6 | https://urait.ru OnekTpoHHas Oubnmuoreunas cucrema «kOpaiit»y. DBC
«Opaiit» B MoIHOM 00BEME COOTBETCTBYET TPEOOBAHUSIM
3akoHoqarenscTBa PO B cdhepe oOpazoBanus

B) nmpodeccrnoHa bHble 0a3bl JAHHBIX U HHHOPMAIIMOHHBIE CIIPABOYHBIE CHCTEMBbI

Ne HaumenoBanue Onucanue

1 [«Koncynprant Ilmroc»: | KomnbeloTepHas cripaBouHasi npaBoBas cucteMa B Poccuu.
KOJICKCHI, 3aKOHBI, | Peann3zoBaHbl Bce COBpEMEHHBIE BO3MOXHOCTHU JIJISI ITIOUCKA
yKas3bl, ITIOCTAHOBJICHUS | U pabOTHI C IPaBOBOM MHGOpMaIEH

ITpaButenscTBa PO

2 | YHuBepcuTeTCKas Cucrema mnpeaHa3HadyeHa IS MCCIIETOBAHUN M y4eOHBIX
nH(pOpMaITMOHHAS KypCcOB B 00JIacTU 3KOHOMUKH, YIPABIICHUS, COLUOJIOTHH,
cuctema Poccusi (YUC | nunrsuctuku, guiocoduu, duiionoruu, MexayHapOIHBIX
Poccus) OTHOIIEHUN U APYTUX TYMAHUTAPHBIX HAYK

3 | MadopmanmonHo- denepanbHbIin 00pa30BaATEIbHBIN roprars,
KOMMYHUKAIIMOHHBIC o0ecIeunBaOIINIA MH(OPMAITMOHHYIO MO/JIEPKKY
TEXHOJIOTUU B | 0Opa3oBaHusi B 00J1aCTU COBPEMEHHBIX MH(GOPMAIIMOHHBIX

06pa3OBaHI/II/I n TCIICKOMMYHHUKAIIMOHHBIX TeXHOHOFI/II\/’I, a TaK>XKC




nesitenbHOCTH 1o puMmeHeHnto MKT B chepe o6pazoBanus

4 | Google Scholar ITouckoBasi cucreMa MO TIOJHBIM TEKCTAM HAYYHBIX
myOnmuKanuii Bcex opMaToB U JUCITUTUIMH

10. MATEPUAJIBHO-TEXHUYECKOE OBECITEYHEHUE JUCIHUITINHbI
3aHaTus 110 qUcHUILIUHE «/ln3aitH oopMITeHHus] TOKYMEHTOB» MTPOBOJISTCS B CHEIIMAIBHBIX
TMOMEIIEHUSIX, TMPEACTABIISIONIUX COOON yueOHble ayAUTOPUU [JI MPOBEACHUS 3aHSITUN
JIEKIIUOHHOTO THUIIA, TPYIIOBBIX U MHANBUIYAJIbHBIX KOHCYJIbTALIMM, TEKYIIETO KOHTPOIA U
MMPOMEKYTOYHOMN aTTECTAIMH. CrnennanabHble MMOMEILIECHUS YKOMILIEKTOBAHBI
CIIeMATU3UPOBAHHON MEOENIbI0 U TEXHUYECKUMU CPEICTBAMU OOYYEHUS], CIyKAIUMU 151
MpeACTaBIICHUs] yaeOHOW MH(popManmu 00JbIIoN aynuTopuu. Bce momernieHus, B KOTOPBIX
MPOBOJSITCS 3aHSTHUSI, COOTBETCTBYIOT JEWCTBYIOIIUM IPOTHUBOMOXAPHBIM IpaBUjaM U
HOpMaMm.

Kaxnapiii oOyuaromuiics obecrieueH WHAUWBUAYATbHBIM HEOTPAHUYEHHBIM JIOCTYIIOM K
JNIEKTPOHHO- OMONMMOTEYHBIM  CHUCTEMaM HM K  3JIEKTPOHHOW  HWH(POPMAIIMOHHO-
00pa30BaTENIbHOM Cpe/le YHUBEPCUTETA.

CaMocrosTenbHas  paboTta  OOy4yaroOlIUMXCSl  OCYHIIECTBIISIETCS B IOMEIICHUSX,
OCHAIIIEHHBIX KOMIIBIOTEPHOM TEXHUKOW C BO3MOXHOCTBIO MOAKIIIOUEHUS K ceTh «IHTEpHET»
n olecreueHneM [IOCTyMma B 3JEKTPOHHYIO HH(POPMAIMOHHO- 0Opa30BATEIBHYIO CpPEIy
YHUBEPCHUTETA.



