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1. HEJIN U 3AJIAYUN OCBOEHUSA JUCLHUITIINHbI

Leanb aucuMIIMHBI
npuobpeTeHre TMPAKTUUYECKMX HABBIKOB U TEOPETUYECKUX 3HAHUH  OTHOCUTEIIHLHO
(YHKIIMOHAJIBHBIX BO3MOXKHOCTEM TEKCTOBOTO pPelakTopa U CO3JAHUS MYJIbTUMEIUNHBIX
MHTEPAKTUBHBIX MIPE3EHTAIIN; TPUOOpETeHHe MPAKTHYECKOH pabOTBHl IO CO3JAaHMIO,
(hOopMaTUPOBAHUIO U PETAKTUPOBAHUIO TPaUIECKUX OOBEKTOB.

3agauu AMCHUIIHHBL:

* popMHUpOBaTh pacIIMpeHHbIC 3HAHUS PAOOTHI B TEKCTOBOM PEAaKTOPE;

* HAyYUTh CTYJIEHTOB MPABUILHO O(DOPMITSITH JOKYMEHTBHI;

* Pl Th MHOKECTBO IMPOOJIEM, CBSI3aHHBIX C TMTOATOTOBKOW pa3IMYHBIX TOKJIA0B, OTUETOB,
pacyeToB u AHAJIM30B JTAHHBIX c UCIOJIb30BaHUEM MYJIbTUMETUNHBIX
MHTEPAKTUBHBIX MTPE3EHTAINI c UCIOJIb30BaHUEM MYJIbTUMETUHHBIX
WHTEPAKTUBHBIX MTPE3EHTAIIIH.

2. MECTO JUCHUITINHBI B CTPYKTYPE OI1 BO
[Tpenmaraemasi TUCIMIUTMHA OTHOCUTCS K (DaKyJIbTaTUBHBIM JTUCIUTUTHAM.
J7s yCHemHoro OCBOEHMSI JAaHHOW UCHMIUIMHBI HEOOXOAuMMBbI 0a30Bble 3HAHMUS Kypca
«upopmaTtuka» B 00beMe cpeiHei 00111e00pa30BaTEIbHOM IIIKOJIBI.
JlucuuIuinHa 3aHUMaeT Ba)KHOE MECTO B IporpaMme IOJATOTOBKHM OakaiaBpa, TaK Kak
WCIOJIB3YETCS IS aHAlld3a, PACUETOB M KOMIBIOTEPHOTO O(QOpMIIEHUS KYPCOBBIX paboT
(TPOEKTOB) U BBIMYCKHBIX KBATU(PUIIMPOBAHHBIX PAOOT.

3. KOMIIETEHLNHN OBYYAIOLIEI'OCS, ®OPMUPYEMBIE B PE3YJIBTATE
OCBOEHUA INCHUIUINHBI 1 UHAUKATOPBI UX JOCTUXEHUA

3.1 JJomomHUTENBHBIE MPOQECCUOHATBHBIE KOMIICTCHITUN

Kon u HauMeHoBaHue | Kom © HaumMeHOBaHME HWHIMKATOpPA JOCTHIKCHMS
JTIOTIOJTHUTETIbHOM JTOTIOJTHUTEIbHOM MPOheCCHOHATBLHON KOMITETEHITUU
npodeccnoHaTbHON

KOMITETCHIINHT

HAITK-1  Cnocob6nocts pemats | M-1TTK-1 3HaTh CTpaTeruu JIOCTHXKEHUS

JMYHOCTHBIE 33/7la4M B IpoOllecce | IMYHOCTHBIX  IleJIed B Mpollecce  pean3aluu
peanu3zauuu  UHAMBUIyaJIbHOHN | MHAMBUAYAIbHON 00pa30BaTEILHON TPACKTOPHUU.
00pa3oBaTEIbLHON TPACKTOPUHU NA-2AITIK-1 VYmMmeTh oOueHMBATH CBOM NOTPEOHOCTH,
BO3MOJKHOCTHU, CIIOCOOHOCTH, TEPCIIEKTUBBI, UHTEPECHI,
yCWINST B pEHICHUH JIMYHOCTHBIX 3a/la4 C LEJbI0
dbopMHupoBaHUS WHIUBUAYaAIIbHOW 00pa30BaTEIbHOM
TpPaeKTOpUH.

NA-3AIIK-1 Bragets MeTogaMu pelieHus: TMYHOCTHBIX
3ajad B IIpollecce peaju3allud  WHIWBUIYyaJIbHOMN
00pa30BaTEILHON TPACKTOPUH.

4. CTPYKTYPA JNCIHHUITINHBI

OOmast TpyaA0eMKOCTh OUCHUIIIUHBI cocTaBisieT 1.00 3aueTHBIX enuHUIBI, 36.0 akageMUUYeCKUX
JacoB.

1 — Ne i/t
2 — Tema (pa3aen) AUCHUILUTHHBI, KypcoBasi paboTa (IIPOEKT), MPOMEXYTOUHAS aTTECTaIUs
3 — Cemectp

4 — Buibl KOHTAKTHON paOOTHI U TPYTOEMKOCTD (B aKaJIEMHUYECKUX Yacax)



4.1 - JI (JIexummn)

4.2 — Jlexiuu B BHJIC TPAKTHYECKOM MOATOTOBKH

4.3 — 13 (ITpakTUueckue 3aHITH)

4.4 — TIpakTUyecKue 3aHATHS B BUC MTPAKTUYECKOHN MOTOTOBKHU
4.5 — JIP (JTabopaTopHbie pabOTHI)

4.6 — JJabopaTopHbie pabOTHI B BUAEC MPAKTHYECKOM MOATOTOBKH
4.7 — NKP (Muas xoHTakTHas pabdoTa)

4.8 — KTO (KoHTpob TEOPETUYECKOTO OOYUYCHHS)

4.9 — KO (KoHTposb Ha sK3aMeHe)

5 — KoHTpoIb (B akaJIeMHUYECKUX Yacax)

6 — CamocTtosiTennpbHast paboTa (B akaJeMUYECKUX Yacax)

7 — DopMBbI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH

1 2 3 4 5 6 7
4114243144 (451464714849

1 TexcToBbIi 4 10 12 TeCT,

penaxKTop WHINBUYAIb
HbIC 3aIaHUS

2 ITporpamma 4 6 7.8 TECT,
IMOATOTOBKHU WHIUBUIYATh
3JIEKTPOHHBIX HBIM POEKT
Mpe3eHTAIuN

3 3auer 4 0.2

Htoro 0.0 0.0 16.0 0.010210.0] 0.0 19.8

5. COAEPKAHUME INCLHUITVIMHbI

5.1. JIaGopaTopHble 3aHATUS

HaumMeHoBaHue TeMbl CopepxaHue TeMbl

TekcToBBIN penakTop Co3gaHue TeKCTOBOTO JOKyMeHTa. OCHOBHBIE MOHSTHS
n Hactpouku. Co3maHWe CTPYKTYphl JOKYMEHTA.
Haznauenue cruneii. Co3maHue OTJIABIICHHS, CITHCKa
nutepatypbl. ['paduyeckue  smemeHTh  SmartArt.
OO6BEKTHI WordArt. Kaprtunku, JTarpamMMBbl,
TaOyJISALMS, CIUCKU, CTUJIA, KOJIOHKH, KOJOHTHUTYJIBI,
CHOCKH, TIEPEKPECTHBIC CCBUIKH, OBICTPBIC IEPEXOIbI,
coptupoBka. Tabmuubr u Qopmynsl. OdopmiieHue
TUTYJIBHOTO JIUCTA.

ITporpamma MOJArOTOBKHU | DTanbl IUIAHUPOBAaHUS Mpe3eHTauuil. TpebGoBaHusg K
3JIEKTPOHHBIX IIPE3EHTALUN COJep)KaHUIO,  OGOPMIIEHHMI0O UM PACHOJIOKEHUIO
uHpopmanmu. Pazpaborka [u3aiiHa NOpe3eHTALUu:
paMKM, T'paHHULBbI, 3aJIUBKHM, THUIIEPCCBUIKU, IEPEXOLBI,
AHUMAIMH, TAOIUIEI, Tpaduka.

6. CAMOCTOSATEJBHASA PABOTA

Ne | HammeHnoBaHUE TeMbI CopeprxaHue TeMbl (pa3jena) TpynoeMkocTh
/Tt (paznena) B
aKaJeMUIECKHUX




qacax

1 TexcroBelli pegakrop | Beimonnenue 1ab0opaTOPHBIX pabor, | 12
MHIUBUIYAIBHBIX 3aJaHUN

2 ITporpamma Brinmonnenue J1ab0paTOPHBIX pabor, | 7.8
MOJITOTOBKHU UHIUBUIYAITBHOTO MMPOEKTA
3JIEKTPOHHBIX
MPE3eHTALNN

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MU

UNnterpanbHyio Monenb 00pa3oBaTeIbHOrO Ipolecca MO AUCHMIUIMHE (POPMUPYIOT
TEXHOJIOTUM METOJIOJIOTUYECKOTO YPOBHS: MOJYJIbHO- pEUTHHIOBOE OOYUYEHUE, TEXHOIOTHS
MO3TANTHOrO0 (POPMUPOBAHUSI YMCTBEHHBIX ACHCTBUIA, TEXHOJOTUS PA3BUBAIOIIETO OOYUYEHUS,
3JIEMEHTBI TEXHOJIOTUU PA3BUTUSI KPUTUUYECKOTO MBILIIEHUS, camoynpasiieHue. Ha 3anstusx
UCIOJIB3YIOTCSI METOJbl AaKTUBHOTO OOYYEHMsS: METOJ IPOEKTOB, MO3TOBOH MLITYpM,
WHTEpaKTUBHAs JabopaTopHas paborta.

Pexomennyercss ucnosnb3oBaHue MH(GOPMALMOHHBIX TEXHOJIOTUM MpU  OpraHu3aluu
KOMMYHHUKAIIMH CO CTYACHTaMU TSl TPEACTaBIIeHUST MH()OPMAIINH, BbIIAYd PEKOMEH AN 1
KOHCYJIbTUPOBAHMS IO OIEPATUBHBIM BOIpPOCAM (3JIEKTPOHHAS IOYTA), MCHOJIb30BAHHUE
MYJIbTUMEINA-CPEJICTB IIPU IPOBEIEHUH JIAOOPATOPHBIX 3aHATHH.

8. OUEHOYHBIE CPEJICTBA JJI IPOMEXYTOYHOWM ATTECTALIUU
ITpomexxyTouHas aTTecTanus o0 UTOTaM OCBOEHUSI TUCUUIUIMHBL: 3a4eT (4 ceMecTp).
Bormpockr! k 3auety (4 cemectp)

1. Hasnauenue u ¢pyHKIIMOHATIbHBIE BO3MOXKHOCTU TEKCTOBOTO PEIAKTOPA.

2. Ilonstue pegaktupoBanus. Kakue onepanuu OTHOCSTCS K MPOLIECCY peAaKTUPOBaHUS?

3. Iloustue d¢opmatupoBanus. Kakume wu3 omnepaumii OTHOCATCS K MpOLECCy

dbopmatupoBaHus’?

4. Yto Takoe mabiaon? Coznanue. [Ipumenenune. Haznauenue.

5. CoxpaHnenue nokymeHTa. Kakue BO3MOKHOCTU JOCTYIIHBI IIPU COXPAHEHUU JOKyMEHTa?
VYcraHoBKa 3aIUTHI.

6. Ilonsarue mpudra. PopmaTupoBaHue mpudTa.

7. Tlonsitue ab3ana. @opmaTupoBaHue ad3aiia.

8. ®opMaTUPOBAHUE CTPAHUIIBI.

9. T'unepccoiiku. Onpenenenue. Bunapl (BHyTpeHHss, BHelHsA). Co3maHue.

10. Ctunu. Onpenenenue. Haznauenue.

11. Ornasnenne. Co3naHue orjiaBieHUs ¢ MPUMEHEHUEM MOJIb30BATEILCKUX CTUIICH.

12. ABTOMATHYECKUE CITHCKHU.

13. TabGauub

14. PenaxTop hopmyil.

15. Pexxumbl mpeicTaBiaeHUs JOKYMEHTA Ha 9KpaHe. XapaKTEPUCTUKA PEXKUMOB.

16. IIpoBepka nmpaBonucaHus. 3amycK pexXxUMOB MpoBepku. McnpasieHue omndoxk.

17. Tlanens noucka (knasuiia F5). Kak MoXHO OBICTPO MEPEMECTUTHCS K HYKHOMY MECTY
MHOTOCTPAaHUYHOI'O JOKyMeHTa? (3aKIa K1, TUTIEPCCHUTKH).

18. Konouturynsl. [Ipegnaznauenue. Becraska. MI3menenue. Y nanenue.

19. Paznensl. Korga cnenyer pa3ouBaTh JOKYMEHT Ha pa3Hble pa3iesbl?

20. Bcrpoennele u nepemeraemble 00bekThl. Omnpenenenune. Coznanue. Mcnonp3oBaHue
OLE-npoTtokoina. Buenpennsie u cBss3aHHbie 00bekThl. Onipenenenue. Co3naHue.

21. Mcionib30BaHME MYJIbTUMEIUUHBIX TEXHOJOTUHN MIPU MOJATOTOBKE MTPE3EHTAIIUN.

22. CTpyKTypa U CleHapUi Mpe3eHTalINH.

23. T'paduueckmii au3aifH, aHUMAIMOHHBIE J(PQGEKThI, HCIOJb30BAaHUE BHIEO- W

ayMOMaTepHajoB B MPE3EHTALUSAX.

24. Tunsl npe3eHTalu.

25. BxitoueHue TabIMIl B MPE3eHTALIHIO.



26. TexHOIOrMU MYJIBTUMEINA.

27. KoMIuiekcHOE MpeACTaBIeHNE TEKCTOBOM, rpaduueckoi, ayino- U BUACOMH(GOPMALIUH.
28. MHcnosb3oBaHME MYJIbTUMEIUMHBIX TEXHOJIOTUM I CO3[JaHUsl 3JIEKTPOHHBIX

IPE3EHTALINH.

29. Tunbl npe3eHTaui, 00JaCTU UX TPUMEHEHUS.

30. OcHOBHBIE 3TAIlbl CO3[JaHUS TPE3EHTALIUH.

9. YYEBHO- METOANMYECKOE 1 NTHOOPMALMOHHOE OBECIIEYHEHUE
JANCHUITJIMHBI
a) IuTeparypa

1. Kamuranos, [I. B. Microsoft PowerPoint 2016. PacmupenHbslii Kypc: ydeOHO-
Meroaumdeckoe nocooue/ . B. Kanuranos, O. B. KanuranoBa. — Hwxnauii Hosropon :
HHT'Y um. H. U. Jlo6aueBckoro, 2018. — 83 c¢.— Tekcr: anexkTpoHHbIH // JlaHb :
3NeKTPOHHO-OnOmoTeunas cuctema. — URL: https://e.lanbook.com/book/144675

2. Kauanosckuii, FO. I1. Texnomoruu o6paboTku nHGOPMAIIUA B TEKCTOBOM IIPOIIECCOPE
Microsoft Word : MeToandeckue yKka3aHus K MPOBEACHUIO JITAOOpATOPHON pabOTHI IO KypCy
«npopmatuka» / FO. II. Kauanorckuit, A. C. IllupokoB. — Jlumenuk : Jlumeuxwnit
rocymapcTBeHHbI TexHudyeckuit yHuBepcurer, ObC ACB, 2014. — 35 c¢. — Tekcr:
anekTpouHslil // L{udposBoit obOpazoBatenbhblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/55164.html

3. Kauanosckui, FO. I1. TexHomoruu co3ganust MyJIbTUMEIUMHBIX MTpe3eHTalnii B Microsoft
PowerPoint : MeToguveckune yka3zaHHWs K TMPOBEICHHIO JIAOOPATOPHOH pabOTHI MO Kypcy
«Aupopmaruka» / 0. TII. Kawanosckmii, A. C. IupoxoB. — Jlumeuk : Jlunmeuxuii
rocymapcrBeHHblii TexHuyeckuit yHuBepcurer, ObC ACB, 2014. — 38 c. — Tekcr:
anekTpoHHslil // L{udposoii obpazoBarenbhblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/55165.html

4. Yacueik, JI. H. Onwucanusi nmabopaTopHbIX paboT 1o kypcy «MHbopMalmoHHbIE
texHoorum» Microsoft Word, Excel, PowerPoint 2007 u 2010 : yuebnoe mocobue / JI. H.
Yacubix. — Hwxnuii Hosropon : HHI'Y um. H. U. JIobauesckoro, 2010. — 52 ¢. — Tekcer :
9JeKTpOHHBIN //  JlaHb : 3JeKTpoHHO- Oubmmoreynass cucrema. — URL: https://
e.lanbook.com/book/152861

0) mporpamMmMHoe obecrieueHne 1 MHTepHeT-pecypechl

Ne HaunmenoBanue Ormnucanue

1 [Onepammonnas cucrema | Jlunienauonnsiit gorosop Ne PBT-14/1607-01- BY3 Ha
CHEHUAIBHOTO MPEAOCTABIICHUE MpaBa HCIIOJIb30BAHUS MPOTPaMMbl s
HA3HAYCHUS «Astra | 9BM.

Linux Special Edition»
PYCB.10015-01

2 | LibreOffice BbecrutatHoe pacnpocrtpanenne no junensun GNU LGPL
https://ru.libreoffice.org/about-us/license/

3 | http:// DOnekTpoHHas OubnuoTeyHass cucrema «lM3maTenbcTBa
www.e.lanbook.com Jlanp», TemMaTHMYecKHWe TIaKeThl: MaTeMaTuka, (u3uka,
WH)XEHEPHO-TEXHUYECKUE HAYKU, XUMUS
4 | http:// DNeKTpoHHass OMOIMOTEUHAs CUCTEMA: CIIeHATU3UPYeTCs
www.iprbookshop.ru Ha yd4eOHbIX MaTepuanax miasg BY3oB mno HayuHo-
TYyMaHUTApPHOW TEMATHUKE, TOUYHBIM M E€CTECTBEHHBIM
HayKaM.

B) npodeccrnoHa bHble 0a3bl JAHHBIX U HH(HOPMAIIMOHHBIE CIIPABOYHBIC CHCTEMBbI




Ne HanmenoBanue Onucanue

1 | «Koncynprant Ilmocy»: | KomnberotepHas cnpaBodHas npaBoBas cuctemMa B Poccun.
KOJICKCHI, 3aKOHBI, | Peann3zoBaHbl Bce COBPEMEHHBIE BO3MOXHOCTHU JIJISI IOUCKA
yKa3bl, ITIOCTAHOBJICHUS | U pabOTHI C TPaBOBOI MHGOpMAIEH

ITpaButenscTBa PO

2 YHI/IBepCI/ITCTCKaﬂ Cucrema npc€aHasHaucHa JId I/ICCJ'ICI[OBELHI/Iﬁ n y‘IC6HI)IX

nH(pOpMaITMOHHAS KypCOB B 00JIaCTU KOHOMUKH, YIPABIICHUS, COLUOJIOTHH,
cucreMa Poccus (YUC | nunrsuctuku, ¢uinocodpun, GUIOIOTHH, MEXIyHAPOIHBIX
Poccus) OTHOIIEHUN U APYTMX T'YMAHUTAPHBIX HAYK

3 | MUadopmanmonHo- denepanbHbIin 00pa3oBaTENbHBIN rnoprasi,
KOMMYHUKAIIMOHHbBIE 00ecTeunBaOIINIA MH(HOPMAITMOHHYIO MO/IJIEPKKY
TEXHOJIOTUH B | 0Opa3oBaHusi B 00JACTU COBPEMEHHBIX MH(OPMAIIMOHHBIX
obpazoBaHUU U TEIEKOMMYHHMKAIIMOHHBIX TEXHOJOTHMHM, a  Takxke

nesitenpHocTH 1o npumeHenuto MKT B cepe o6pazoBanus

4 | Google Scholar [TouckoBasi cucremMa IO TOJHBIM TEKCTaM HAyYHBIX

IyOIMKaIuii BceX (hOpMaToOB U JUCIUILINH

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHUE JUCHUITJINHbI
3aHaTUs 10 AUCHUIUIMHE «/Iu3aitH oopMIleHUs] TOKYMEHTOB» MPOBOATCS B CHEIIMATIbHBIX
MOMEIIEHUSIX, TPEACTABISIONMX COOOM  ydeOHble ayaUTOpPUU  JJIsI  MHPOBEACHUS
71a00paTOPHBIX 3aHSATHM, 3aHATUNA T'PYIIIOBBIX M MHANBUIYAIbHBIX KOHCYJIBTAIINH, TEKYIIIETO
KOHTPOJII M TMPOMEKYTOUHOH aTrectaruu. CriennaiabHble IMOMEIICHUS YKOMIUIEKTOBAHBI
CIEIUAIM3UPOBAHHON MeOEeTbI0 M TEXHUYECKUMH CPEACTBAMHU OOYUEHUS, CITYKAIUMH s
MpeACTaBIeHUs] yueOHOM mHpopmanuu 0oblIoN aynuTopuu. Bce momenieHusi, B KOTOPBIX
MPOBOMASTCS 3aHATHUSI, COOTBETCTBYIOT JEUCTBYIOIIMM MPOTUBOIMOXAPHBIM MpaBWiIaM U
HOpMaM.

Kaxnprii oOyuaroruiics oOecrieueH WHIWBUAYAJBHBIM HEOTPAHUYEHHBIM JIOCTYIIOM K
JJIEKTPOHHO- OMOJIMOTEYHBIM  CHUCTeMaM M K  3JeKTpOHHOW  HMH(POPMAIIMOHHO-
00pa3oBaTEIbHON Cpe/ie YHUBEPCUTETA.

CamocrosTenbHas paboTa OOydYAIOIIMXCS OCYIIECTBISETCS B ITOMEIIEHUSX, OCHAIIEHHBIX
KOMITBIOTEPHOM TEXHUKOW C BO3MOXXHOCTBIO TOJKIIIOUEHUS K ceTtu «MHTepHEeT» U
oOecrieueHUEeM JIOCTyNa B OJJIGKTPOHHYIO HMH(OPMAIIMOHHO- OOPa30BaTEIBHYIO Cpemy
YHUBEPCUTETA.



