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1. HEJIN U 3AJIAYUN OCBOEHUSA JUCLHUITIINHbI

Leanb aucuMIIMHBI
npuobpeTeHre TMPAKTUUYECKMX HABBIKOB U TEOPETUYECKUX 3HAHUH  OTHOCUTEIIHLHO
(YHKIIMOHAJIBHBIX BO3MOXKHOCTEM TEKCTOBOTO pPelakTopa U CO3JAHUS MYJIbTUMEIUNHBIX
MHTEPAKTUBHBIX MIPE3EHTAIIN; TPUOOpETeHHe MPAKTHYECKOH pabOTBHl IO CO3JAaHMIO,
(hOopMaTUPOBAHUIO U PETAKTUPOBAHUIO TPaUIECKUX OOBEKTOB.

3agauu AMCHUIIHHBL:

* popMHUpOBaTh pacIIMpeHHbIC 3HAHUS PAOOTHI B TEKCTOBOM PEAaKTOPE;

* HAyYUTh CTYJIEHTOB MPABUILHO O(DOPMITSITH JOKYMEHTBHI;

* Pl Th MHOKECTBO IMPOOJIEM, CBSI3aHHBIX C TMTOATOTOBKOW pa3IMYHBIX TOKJIA0B, OTUETOB,
pacyeToB u AHAJIM30B JTAHHBIX c UCIOJIb30BaHUEM MYJIbTUMETUNHBIX
MHTEPAKTUBHBIX MTPE3EHTAINI c UCIOJIb30BaHUEM MYJIbTUMETUHHBIX
WHTEPAKTUBHBIX MTPE3EHTAIIIH.

2. MECTO JUCHUITINHBI B CTPYKTYPE OI1 BO
[Tpenmaraemasi TUCIMIUTMHA OTHOCUTCS K (DaKyJIbTaTUBHBIM JTUCIUTUTHAM.
J7s yCHemHoro OCBOEHMSI JAaHHOW UCHMIUIMHBI HEOOXOAuMMBbI 0a30Bble 3HAHMUS Kypca
«upopmaTtuka» B 00beMe cpeiHei 00111e00pa30BaTEIbHOM IIIKOJIBI.
JlucuuIuinHa 3aHUMaeT Ba)KHOE MECTO B IporpaMme IOJATOTOBKHM OakaiaBpa, TaK Kak
WCIOJIB3YETCS IS aHAlld3a, PACUETOB M KOMIBIOTEPHOTO O(QOpMIIEHUS KYPCOBBIX paboT
(TPOEKTOB) U BBIMYCKHBIX KBATU(PUIIMPOBAHHBIX PAOOT.

3. KOMIIETEHLNHN OBYYAIOLIEI'OCS, ®OPMUPYEMBIE B PE3YJIBTATE
OCBOEHUA INCHUIUINHBI 1 UHAUKATOPBI UX JOCTUXEHUA

3.1 JJomomHUTENBHBIE MPOQECCUOHATBHBIE KOMIICTCHITUN

Kon u HauMeHoBaHue | Kom © HaumMeHOBaHME HWHIMKATOpPA JOCTHIKCHMS
JTIOTIOJTHUTETIbHOM JTOTIOJTHUTEIbHOM MPOheCCHOHATBLHON KOMITETEHITUU
npodeccnoHaTbHON

KOMITETCHIINHT

JITK-1 CriocobeH pemats | M-11TK-1 3HaTh CTpaTeruu JIOCTHXKEHUS

JMYHOCTHBIE 33/7la4M B IpoOllecce | IMYHOCTHBIX  IleJIed B Mpollecce  pean3aluu
peanu3zauuu  UHAMBUIyaJIbHOHN | MHAMBUAYAIbHON 00pa30BaTEILHON TPACKTOPHUU.
00pa3oBaTEIbLHON TPACKTOPUHU NA-2AITIK-1 VYmMmeTh oOueHMBATH CBOM NOTPEOHOCTH,
BO3MOJKHOCTHU, CIIOCOOHOCTH, TEPCIIEKTUBBI, UHTEPECHI,
yCWINST B pEHICHUH JIMYHOCTHBIX 3a/la4 C LEJbI0
dbopMHupoBaHUS WHIUBUAYaAIIbHOW 00pa30BaTEIbHOM
TpPaeKTOpUH.

NA-3AIIK-1 Bragets MeTogaMu pelieHus: TMYHOCTHBIX
3ajad B IIpollecce peaju3allud  WHIWBUIYyaJIbHOMN
00pa30BaTEILHON TPACKTOPUH.

4. CTPYKTYPA JUCHUITINHBI

OOmast TpyaA0eMKOCTh TUCHUIIINHBI cocTaBiseT 1.00 3aueTHBIX eauHUIBI, 36.0 akaaeMHUYeCKUX
4acoB.

1 — Ne i/

2 — Tema (pa3nen) IUCUUIUIMHBI, KypcoBas paboTa (TPOEKT), MPOMEKYTOUHAST aTTECTALIUS
3 — Cemectp

4 — Buibl KOHTaKTHON paOOTHI U TPYTOEMKOCTH (B aKaIEeMHUYECKUX Yacax)

4.1 - JI (JIexummn)



4.2 — JIlexuuy B BUJAE NPAKTUUYECKOM MTOATOTOBKHU

4.3 — 13 (ITpakTHUuecKue 3aHATHA)

4.4 — I1pakTUuecKue 3aHSITUS B BUJI€ MPAKTUUECKON MOATOTOBKU

4.5 — JIP (JTabopaTopHbie paOOTHI)

4.6 — JIabopaTopHbie paOOThI B BUE MPAKTUYECKON MOATOTOBKH

4.7 — UKP (Muas xkoHTakTHas pabdoTa)

4.8 — KTO (KoHTpoJib TEOPETUUECKOTO OOYyUECHUS)

4.9 — KO (KouTpoib Ha 3K3aMeHe)

5 — KoHTpoib (B akaieMUYECKUX Yacax)

6 — CamocTrosiTenpHas padoTa (B akaJeMUYECKUX Yacax)

7 — @OpMBI TEKYLLIErO KOHTPOJIS YCIIEBAEMOCTH

1 2 3 4 5 6 7
4114243144 (451464714849

1 TexcToBbIi 4 10 12 TECT,

pemakTop WHIUBUTY AJTh
HBIE 3aTaHUS

2 ITporpamma 4 6 7.8 TECT,
MMOATOTOBKH WHJUBUIYTh
3NEKTPOHHBIX HBIN TTPOEKT
Mpe3eHTaui

3 3auer 4 0.2

Hroro 0.0 0.0 16.0 00021001 0.0 19.8

5. COAEP KAHUME JNCHUITIIMHbI

5.1. JlabopaTopHbie 3aHATHS

Haunmenosanune TeMbl

CopnepxaHue TeMbl

TexkcToBrIl perakTop

Co3gaHue TEKCTOBOTO JOKyMeHTa. OCHOBHbBIE MOHSTHS
u Hactpoiiku. CozgaHue CTPYKTYpPBI JTOKYMEHTA.
Hasznauenne crumeil. Co3naHue OIJIaBIEHUS, CIIUCKA
mutepatypbl. ['padumyeckme smemeHTHl  SmartArt.
OOBeKThI WordArt. Kaptunku, JMarpaMMbl,
TaOyJsALUs, CIHCKH, CTUIH, KOJIOHKH, KOJIOHTUTYJIBI,
CHOCKH, TI€PEKPECTHBbIE CCBUIKU, OBICTpBIE IEPEXOIbI,
coptupoBka. Tabmuubr u Qopmynsl. OdopmiieHue
TUTYJIBHOTO JIUCTA.

[Tporpamma
3JIEKTPOHHBIX MPE3EHTALIUI

IIOJATOTOBKH

DTtamnpl IUIAHUPOBAHUS mpe3eHTauid. TpeOoBaHHS K
COZICPKaHUIO, OoQOPMIIEHUIO M PACIIOJIOXKEHUIO
nHpopmanuu. PazpaboTrka mu3aliHa Tpe3eHTAILINH:
paMKH, TpaHUIIbI, 3aJIMBKU, THUIIEPCCHUIKH, IEPEXOJIbI,
aHUMAaIUM, TaOIMIbl, TpadurKa.

6. CAMOCTOSATEJIbHAS PABOTA

Ne
/i

Haumenosanue TeMbl
(pa3znena)

CopepxaHue TeMHI (pa3jena) TpynoeMKocThb
B
aKaJeMUIECKHUX

qacax




1 TexcroBrlii pegakTop | Beimoanenue J1a00paTOPHBIX pabor, | 12
WHVMBUIYAJIbHBIX 33IaHUN

2 IIporpamma Boinosnnenue J1a00PATOPHBIX pabor, | 7.8
MOJTOTOBKHU WHVMBUIYAJIBHOTO MPOEKTA
IJNIEKTPOHHBIX
MPE3CHTANN

7. OBPA3OBATEJIbBHBIE TEXHOJIOT'U

HNnTerpanpayto Momenb 00pa3oBaTEIBHOrO TMpollecca MO AUCHHUIUIMHE (POPMHUPYIOT
TEXHOJIOTUHM METOJIOJIOTUYECKOTO YPOBHS: MOJYJIBHO- PEUTHHIOBOE OOYUYEHUE, TEXHOJIOTHS
MOATAITHOTO (DOPMUPOBAHUST YMCTBEHHBIX JCHCTBUH, TEXHOJIOTHS Pa3BUBAIONIETO OOyUCHUS,
3JIEMEHTHI TEXHOJIOTHH PAa3BUTHUSI KPUTUYECKOTO MBIIIIEHUs, caMOoyTpaBiieHue. Ha 3aHsaTusx
WCITOJIB3YIOTCS METOJbI aKTUBHOTO OOYYEHMS: METOJ IPOCKTOB, MO3TOBOHM IITYpM,
MHTEpAaKTUBHAS JITaOopaTopHas padoTa.

Pexomennyercst wucnonb3oBaHue HMH(GOPMAIMOHHBIX TEXHOJIOTUM TIpU OpraHU3aIiuu
KOMMYHUKAIIUU CO CTYJCHTAMMU JIUTS MPEACTaBICHNUS NHPOPMAIIMK, BbIJAUN PEKOMEHAAIINN 1
KOHCYJIbTUPOBAHMS IO OIEPATUBHBIM BOIPOCAM (3JIEKTPOHHAS TOYTA), HCIOJIb30BAHUE
MYJIbTUMEINA-CPEACTB TIPU MTPOBEICHUH J1Ta00OPATOPHBIX 3aHATHA.

8. OUEHOYHBIE CPEJCTBA JIJI IPOMEXYTOUYHOM ATTECTALIUU
[TpomexkyTouHast aTTecTanus Mo UTOTaM OCBOEHUSI TUCIUIUIMHBL: 3a4eT (4 ceMecTp).
Bompocsr k 3auety (4 cemecTp)

1. Hasnauenue n pyHKIIMOHATBHBIE BO3MOKHOCTH TEKCTOBOTO PEIAKTOPA.

2. Ilonsatue pegaktupoBaHus. Kakue onepanuu OTHOCITCS K IIPOLIECCY peAaKTUPOBAHUS?

3. TIloustue ¢dopmatupoBanus. Kakue wu3 omepanuii OTHOCITCA K IIPOIECCY

dhopmaTupoBaHus?

4. Yto Takoe mabdnon? Coznanue. [Ipumenenue. Haznauenue.

5. CoxpaHneHue nokymeHTa. Kakue BO3MOKHOCTU JOCTYIIHBI IPU COXPAHEHUU JOKYMEHTA?
YcraHOBKa 3alUUTHI.

6. Ilonsrtue mpudra. PopmatupoBaHue mpudTa.

7. Tlonstue a63ana. @opmaTupoBaHue ad3aria.

8. ®opMaTUpOBAHUE CTPAHUIIBI.

9. T'mnepccpiiku. Onpenenenue. Bunbl (BHyTpeHHSs s, BHemHss1). Co3naHue.

10. Ctunu. Onpenenenue. Haznauenue.

11. Ornasnenue. Co3aHue OTJIABJICHUS C MPUMEHEHUEM TTOIb30BATEILCKUX CTHUIICH.

12. ABTOMATHYECKHUE CITHCKU.

13. Tabauiisl

14. PenakTop dhopMmyiI.

15. Pexxumbl nipeicTaBICHUS JOKYMEHTA Ha SKpaHe. XapaKTePUCTUKA PEKUMOB.

16. IlpoBepka mpaBonucaHusi. 3amyck pexxuMoB nposepku. Mcnpasienue ommbdoxk.

17. ITanens noucka (knaBuma F5). Kak MOXHO OBICTPO MEPEMECTUTHCS K HY’)KHOMY MECTY
MHOTOCTPAHUYHOI'O JOKyMeHTa? (3aKIaaKH, TUIEPCChUIKH).

18. Kononturynsl. [Ipennasnauenue. BcraBka. I3MeHenue. Y panenue.

19. Paznensl. Kornma cnenyer pa3duBaTh JOKYMEHT Ha pa3HbIe pa3/iesbl?

20. Berpoennbie u nepemeniaeMble 00bekThl. Onpenenenue. Co3ganue. Mcnonb3oBanue
OLE-npoTokoiia. BHenpeHnnsie u cBa3aHHble 00beKkThl. Onpenenenue. Co3gaHue.

21. Mcnionib30BaHUE MYJIbTUMEIUUHBIX TEXHOJIOTUI MTPU MTOJATOTOBKE PE3EHTALIMN.

22. CTpyKTypa U CUEHApUl TPE3EHTALIN.

23. T'paduueckuil u3aifH, aHUMAIMOHHBIE 3(P(EKThI, MHCIOJb30BAHUE BUIIEO- U

ayMoMaTepHrasIoB B MPE3CHTALUSX.

24. Tunbl npe3eHTalnn.

25. BxirroueHue TaOIuI] B IPE3CHTAIIUIO.

26. TexHonoruu MyJabTUMEAUA.

27. KoMIIEKCHOE TTpeACTaBlIeHHE TEKCTOBOM, rpaduiueckoi, ayaro- 1 BUJI€OUH(POPMAIIUH.



28. MHcnonb3oBaHME MYJIbTUMEIUMHBIX TEXHOJOTUM [JI1 CO3[aHUS 3JIEKTPOHHBIX
NIPE3EHTALUMN.
29. Tunbl mpe3eHTaIui, 00J1aCTU UX TPUMEHEHUS.
30. OcHOBHBIE 3TAIbl CO3/ITAHUS TPE3EHTALIUH.

9. YYEBHO- METOANMYECKOE U NTHOOPMAIIMOHHOE OBECIIEYHEHUE
JANCHUITJIMHBI
a) JuTepartypa

1. Kamuranos, /. B. Microsoft PowerPoint 2016. PacmmupeHHbIli Kypc: yd4eOHO-
Metoauueckoe rocodoue/ JI. B. Kamuranos, O. B. KamuranoBa. — Hwxuuit HoBropon :
HHI'Y um. H. WU. Jlo6aueBckoro, 2018. — 83 c¢.— Tekcr: anexkTpoHHbIi // JlaHb :
3JIeKTpOHHO-O0mOInoTeunas cuctema. — URL: https://e.lanbook.com/book/144675

2. Kavanosckuii, FO. I1. Texnomorun o6pabotku uHGOpMAIIMA B TEKCTOBOM IPOIECCOPE
Microsoft Word : MmeTonndeckue yka3aHus K MPOBEACHUIO JTAOOPATOPHOI pabOTHI IO KYypCy
«HUupopmaruka» / 0. II. Kauanosckmii, A. C. IupoxoB. — Jlumeuk : Jluneuxuii
rocyJapcTBeHHbIN TexHuueckuit yHuBepcuter, ObC ACB, 2014. — 35 c¢. — Tekcer:
anexkTpoHHslit // LludpoBoit obpazoatensHblii pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/55164.html

3. Kawanosckuii, FO. I1. Texnomoruu co3manust MyJIbTUMEAUNHBIX Tpe3eHTanuii B Microsoft
PowerPoint : mMeTonnueckue ykasaHHS K IPOBEICHUIO JIAOOPATOPHON paboOThI MO KypCy
«Andopmaruka» / FO. II. Kauanosckuii, A. C. IwupokxoB. — Jluneux : Jlunenkuit
rocy1apcTBeHHbIM TexHuueckuii yHuBepcuter, ObC ACB, 2014. — 38 c. — Teker:
anekTpoHHsIil // L{udposoit obOpazoBatenbhblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/55165.html

4. Yacupik, JI. H. Onucanus mabGopatopHbeix pabor mo kypcy «HMubopmanmonHsie
texHojorun» Microsoft Word, Excel, PowerPoint 2007 u 2010 : yuebnoe mocobue / JI. H.
Yacubeik. — Hwxuauit Hosropon : HHI'Y um. H. M. Jlo6auesckoro, 2010. — 52 ¢. — Teker :
JNEKTPOHHBIN //  JlaHb : 3IeKTpoHHO- OubimuoteuHass cucrema. — URL:  https://
e.lanbook.com/book/152861

6) nporpammHoe obecnieueHue u MuTepHeT-pecypcebl

Ne Haunmenosanue Ormnucanne

1 |[Omnepamuonnas cucrema | Jluniensuonnsiii morosop Ne PBT-14/1607-01- BY3 Ha
CHEIUAIBHOTO MPEAOCTABJICHUE IMpaBa HCIOJIb30BAHUS MPOTPAMMBI IS
Ha3HAYEHUS «Astra | OBM.

Linux Special Edition»
PYCB.10015-01

2 | LibreOffice becninatHoe pacnpoctpanenue no nuieHsun GNU LGPL
https://ru.libreoffice.org/about-us/license/

3 | http:// DnekTpoHHass OubmmoTeunass cucrema «M3marenbcrBa
www.e.lanbook.com Jlanp», TemMaTHUyecKue IIaKeThl: MaTeMaThka, (Qu3HUKa,
HMH)KEHEPHO-TEXHUUECKUE HAYKHU, XMMHSI
4 | http:// DneKTpoHHass OMOIMOTEUHAas] CHCTEMA: CHEIUATU3UPYETCS
www.iprbookshop.ru Ha yueOHbIX MaTtepuanax mis BY30B mno HaydHO-
FYMaHUTApHOW TEMAaTHKE, TOYHBIM U ECTECTBCHHBIM
HayKaM.

B) mpoeccroHalIbHbIe 0a3bl TAHHBIX U UHPOPMAIIMOHHBIE CIIPABOYHbBIE CHCTEMBbI

Ne Haunmenosanune Ormnucanue




I | «Koncynprant Ilmoco»: | KommnbroTepHas cripaBouyHasi mpaBoBasi cucrema B Poccuu.
KOJEKCBI, 3aKOHBI, | Peann3oBaHbl Bce COBpeMEHHBIE BO3MOXKHOCTH JIJISI [TIOMCKA
yKa3bl, IIOCTAHOBJICHUS | K paOOTHI C TPaBOBOI MHGOpMaIEH

[TpaButenscTBa PO

2 | YHuBepcurerckas Cucrema mpenHa3HayeHa [JIs1 HMCCIEAOBAHUN U Y4EOHBIX
nH(pOpMaALIMOHHAS KypCOB B O0JIACTM 3KOHOMUKH, YIPABJICHUS, COLIMOJIOTUH,
cucreMa Poccus (YUC | muarBuctuku, ¢unocodpun, GUIOIOTHH, MEXKITyHAPOIHBIX
Poccus) OTHOLLIEHUN U APYTUX I'YMAaHUTAPHBIX HAYK

3 | UudopmaimoHHo- denepaabHbIf 00pa3oBaTEIbHBIN nopran,
KOMMYHUKAIIMOHHBIE obecrneunBaOIIUN MH(POPMALIMOHHYIO MOJICPIKKY
TEXHOJIOTUU B | 0Opa3oBaHus B 00JACTH COBPEMEHHBIX WH()OPMAIIMOHHBIX
00pa3oBaHuU U TEIEKOMMYHUKALIMOHHBIX  TEXHOJOTMHA, a TaKxke

nesitenbHOoCTH 110 puMmeHeHuto MKT B chepe o6pazoBanus

4 | Google Scholar IlouckoBast cuctemMa MO TOJHBIM TEKCTAM HAyYHBIX
myoKaIuii Bcex (opMaToB M TUCIUTUTIH

10. MATEPUAJIBHO-TEXHUYECKOE OBECITEHEHUE JUCHUITINHbI
3aHaTus 110 qucHUInInHe «/lu3aitH oopMITeHUs] TOKYMEHTOBY» TIPOBOJSATCS B CICIIHATIbHBIX
TOMEIIEHUSIX, TIPEACTABISIONIUX COOOW  ydeOHble ayaUTOPUU ISl  TPOBEACHUS
71ab0paTOPHBIX 3aHSATUM, 3aHATUNA TPYNIOBBIX U MHANBUYATIbHBIX KOHCYJIbTAIIMHN, TEKYIIETO
KOHTPOJI M MPOMEKYTOYHOM aTrectaruu. CreunanabHble MOMEIIEHUS YKOMIUIEKTOBAHbI
CIIeMaTU3UPOBAHHON MEOENIbI0 U TEXHUYECKUMU CPEICTBAMU OOYUYEHUS, CIyKAILIUMU IS
MpeACTaBIICHHUs] yaeOHOW MH(popManmu 0OIbIION aynuTOpuU. Bce momenieHns, B KOTOPBIX
MPOBOJSTCS 3aHSTHUSI, COOTBETCTBYIOT JEHUCTBYIOIIMM IPOTUBONOXAPHBIM IpaBUjiaM U
HOpMawm.

Kaxnapiii oOyuaromuiics obecrieueH WHAWBUAYATbHBIM HEOTPAHUYEHHBIM JIOCTYIIOM K
JNIEKTPOHHO- OMONMMOTEYHBIM  CHUCTeMaM HM K  3JIEKTPOHHOW  HMH(POPMAIMOHHO-
00pa3oBaTENBHOM Cpelie YHUBEPCUTETA.

CamocrositenbHasi pabora 0OydarOMMUXCS OCYIIECTBIISIETCS B IMOMEIIEHUSIX, OCHAIIEHHBIX
KOMIIBIOTEPHOM TEXHUKOW C BO3MOXHOCTBIO TOJKIIOUEeHUs1 K cetu «HHTepHeT» U
oOecrieyeHHeM JOCTyna B JJIGKTPOHHYIO HH(POPMAIIMOHHO- O0Opa3oBaATENIbHYIO CpeIy
YHUBEPCUTETA.



