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1. HEJIN U 3AJJAYU OCBOEHUA JUCHUTIIINHBI

Leanb aucuMIIMHBI
MpUOOpEeTeHNe TMPAKTUUECKUX HABBIKOB M TEOPETUYECKUX 3HAHUM  OTHOCHTENIBHO
(YHKIMOHAJIBHBIX BO3MOKHOCTEM TEKCTOBOI'O PEJAKTOpPAa U CO3JaHUS MYJIbTHUMEIUNHHBIX
WHTEPAKTUBHBIX MTPE3EHTAIINI; TMPUOOpPETeHNEe TMPAKTHYECKOW pabdOThl IO CO3JAaHUIO,
(bopMaTHUPOBAHUIO U PETAKTUPOBAHUIO TPaAQUIECKUX OOBEKTOB.

3agauu IMCUMIIMHBL:

2. MECTO JUCHMIUIMHBI B CTPYKTYPE OII BO
- (opMUpOBATh paCHIMPEHHbIE 3HAHUS pabOTHI B TEKCTOBOM PENAKTOPE;
- HAYYHTh CTYICHTOB NMPABUILHO OPOPMIISITH TOKYMEHTHI;
- pemHTh MHOXECTBO MpOOIEeM, CBS3aHHBIX C MOATOTOBKOW PA3JIMUHBIX JOKJIAOB,
OTYETOB, PACYETOB U AHAIM30B JAHHBIX C HCIOJb30BAHUEM MYJIbTHUMEIUNHBIX
MHTEPAKTUBHBIX ITPE3EHTAIINI.

3. KOMIIETEHIIUN OBYYAIOLIEI'OCA, @OPMUPYEMBIE B PE3VYJIbTATE
OCBOEHUA JUCHUITIIMHBI U THINKATOPBI UX JOCTUKEHUSA

3.1 JJomomHuTENBHBIE MPOQECCUOHATBHBIE KOMIICTCHITUN

Kon u HauMeHoBaHue | Kom ¥ HaumMeHOBaHME HWHAIUKATOpa  JIOCTHIKCHMS
JTOTTOJTHUTEITBHOM TOTIOJTHUTEIBHON MPOPECCUOHATBHOM KOMITETEHIIHT
npodeccnoHaITbHON

KOMIICTCHITUH

JITK-1 CriocobeH pemats | UA-1TTK-1 3Haer CTpaTeruu JIOCTYDKCHUS

JIMYHOCTHBIE 33/la4M B IpOLIECCE | IMUHOCTHBIX  1IeJIe B MpoIecce  pean3aluu
peanusanuu VMHJVMBUAYAJIbHOH | UHIUBUAYAIbHONW 00pa30BaTEIbHON TPAEKTOPHH.
00pa3oBaTEIbLHON TPACKTOPUHU NA-2AITK-1 Vwmeer oueHMBaTh CBOM MOTPEOHOCTH,
BO3MOJKHOCTHU, CIIOCOOHOCTH, TMEPCIEKTUBBI, UHTEPECHI,
yCWIMST B PpEUIEHUH JIMYHOCTHBIX 3a/1a4 C LEJIbI0
dbopMHupoOBaHUS WHIUBUAYAIIBHOW 00pa30BaTEIbHOU
TPAEKTOPHH.

NA-3AITK-1 Bnaneer HaBbIKAMU IMOCTAHOBKU
00pa30BaTEILHON 1€, CAMOAHAJIN3a, CAMOKOHTPOJIS,
pednexcun, BBIOOpa MYTH (BapHMAHTOB) peau3alluu
MOCTABJICHHOM LI€JIM, PpEelIeHUs JIMYHOCTHBIX 3a7ay B
rnpolecce peanuzanuun WHAVUBUYAIBHON
00pa30BaTEIIbHON TPACKTOPUH.

4. CTPYKTYPA JUCHUITIINHBbI
OO6mass TPYAOEMKOCTh JUCHUIUIMHBI cocTtaBmseT 1.00 3auyeTHBIX eauHUIBI, 36.0
aKaJIEeMUYECKUX YaCOB.
1 — Ne i/
2 — Tema (pa3men) IUCIUIUIMHBI, KypcoBasi paboTa (ITPOEKT), MPOMEKyTOUHAST aTTECTALIHS
3 — Cemectp
4 — Buibl KOHTAKTHON paOOTHI U TPYIOEMKOCTD (B aKaJIEeMUYECKUX Yacax)
4.1 - JI (JIexuun)
4.2 — Jlex1iuu B BUJI€ TPAKTUYECKON MOATOTOBKHU
4.3 — 113 (ITpakTuyeckue 3aHATUS)
4.4 — IIpakTryeckue 3aHSATUS B BUAE MPAKTUYECKOMN MOATOTOBKU
4.5 — JIP (JlabopaTopHbie paOOTHI)
4.6 — JTabopaTopHbie pabOTHI B BUAEC MPAKTUYECKON MOATOTOBKHU
4.7 — NKP (Muas xoHTakTHas paboTa)
4.8 — KTO (KoHTpob TEOPETUYECKOTO O0YUYCHHS)
4.9 — KO (KoHTpoJib Ha 3K3aMeHe)
5 — KoHtpoib (B akaeMUYecKrX yacax)



6 — CamocTrosTenbHast paboTa (B akaJIeMUYECKUX Jacax)
7 — @OpMBI TEKYIIErO KOHTPOJIS] YCIIEBAEMOCTH

1 2 3 4 5 6 7
41142(43(44(145]14.6|47148149

1 TexcToBbIi 5 10 12 TeCT,

penaKTop WHINBUYAIb
HbIE 3aJaHUS

2 | IIporpamma 5 6 7.8 TECT,
IMOATOTOBKH WHIUBUIYATh
3JIEKTPOHHBIX HBIN MTPOEKT
Mpe3eHTAIUN

3 3auer 5 0.2

HTtoro 0.0 0.0 16.0 0.0]0210.0] 0.0 19.8

5. COAEPKAHUME INCLHUITIIMHbI

5.1. JIaGopaTopHble 3aHATHUS

HaunmenoBanue TeMbI

ConepxaHue TeMbl

TexkcToBrbIl pe1akToOp

Co3manue TeKCTOBOro JoKyMeHTa. OCHOBHBIE MTOHSITHUS
n Hactpouku. Co3gaHWe CTPYKTYphl JOKYMEHTA.
Haznauenue crtuneii. Co3maHue OTJIABIICHUS, CIIHCKa
nutepatypsl. ['padudeckue 3JIEMEHTHI SmartArt.
OOBEeKTBI WordArt. Kaprtunku, JIarpamMMbl,
TaOyJIAMS, CIHUCKW, CTUJIA, KOJOHKH, KOJOHTHUTYJIBI,
CHOCKH, TIEPEKPECTHBIC CCBUIKH, OBICTPBIC IEPEXOIbI,
coptupoBka. Tabmuubr u Qopmynsl. OdopmiieHue
TUTYJIBHOTO JIUCTA.

[Tporpamma MOATOTOBKHU | DTanbl IUIAHUPOBAaHUS Tpe3eHTauuil. TpeOboBaHHS K
JJIEKTPOHHBIX MPE3CHTAIIUN COJEpP)KaHUIO,  OGOPMIIEHHMI0O M PACIOJIOKEHUIO
nHpopmanuu. Pa3paboTka au3aiiHa Ipe3eHTALMU:

paMKH, TpaHHUIbI, 3aJIMBKH, THUIIEPCCHUIKU, IIEPEXOIbI,
aHUMAaIUM, TabIuIbl, TpaduKa.

6. CAMOCTOSATEJIbHAS PABOTA

Ne | HaumenoBanue TemMbl Coneprxanue Tembl (paszena) TpynoemkocTh
n/m (pa3znena) B
aKaJeMHUYIECKHUX
gacax
| TexcroBelii pegaktop | Beinonnenue J1a00PATOPHBIX pabor, | 12
WHIVMBUYaJTbHBIX 3aJaHUIA
2 ITporpamma BoinosniHenue J1abOpPaTOPHBIX pabor, | 7.8
MTOJTOTOBKHU WHIUBUIYATLHOTO TIPOEKTA
ANEKTPOHHBIX
MpEe3EHTAAN

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MU

WNurterpanbuyro Mojenb o0pa3oBaTeNbHOTO Ipoliecca MO JUCHUIUIMHE (HOPMHUPYIOT
TEXHOJIOTUM METOJI0JIOTUYECKOTO YPOBHS: MOJYJbHO- PEUTUHIOBOE OOYUYEHUE, TEXHOIOTHS
MOATAIMHOTO (DOPMUPOBAHUST YMCTBEHHBIX JEHCTBUH, TEXHOJIOTHS PA3BUBAIOLIETO OOyUEHUS,
3JIEMEHTBI TEXHOJIOTUU PA3BUTUSI KPUTUUYECKOTO MBILIIEHUS, camoylpasiieHue. Ha 3anstusx

HCTIOJIb3YIOTCS METOJIbI aKTUBHOTO OOYYEHWUSI:
WHTEpAaKTUBHAs JabopaTopHas paborta.
Pexomennyercs ucnonb3oBaHue HMHGOPMAIIMOHHBIX

MCTOA IIPOCKTOB,

MO3IOBOM HITYpM,

TEXHOJIOTUI nopu opraHu3alnuun

KOMMYHHUKALIMU CO CTYACHTAMMU I IMPCACTABIICHUA I/IH(I)OpMaL[I/II/I, BblAa4Hn peKOMeHHaL[I/Iﬁ n



KOHCYJIbTUPOBAHUSI IO ONEPATUBHBIM BOIpPOCaM (3JIEKTPOHHAS I0YTa), HCIOJIb30BaHUE
MYJIbTUMEIUA-CPEICTB MIPU MPOBEICHUU JTa0OPATOPHBIX 3aHATUH.

8. OUEHOYHBIE CPEJCTBA JJI IPOMEXYTOYHOM ATTECTALIUU
[TpomexxyTouHast aTTecTalus MO0 UTOTaM OCBOEHUSI TUCHIUIUIMHBL: 3a4eT (5 ceMecTp).
Bompocks! k 3auety (5 cemectp)

1. Ha3nadeHnue u GpyHKIIMOHAIBHBIE BO3MOKHOCTH TEKCTOBOTO PEIAKTOPA.
2. Ilonsitue penaxktupoBanus. Kakue onepanuu OTHOCATCS K MPOLIECCY PEIaKTUPOBAHUSA?
3. Tloustue d¢opmatupoBanus. Kakue wu3 omnepauuii OTHOCITCS K IPOLIECCY
dhopmaTupoBaHus?
4. Yrto Takoe mabdnon? Coznanue. [Ipumenenue. Haznauenue.
5. Coxpanenue nokymeHTa. Kakue BO3MOXHOCTH TOCTYIHBI IPU COXPAHEHUU JOKYMEHTa?
YcTaHOBKa 3alUTHI.
6. IlonsTtue mpudra. PopmatupoBaHue mpudTa.
7. TlonsTue a63ana. @opmaTupoBaHue ad3aria.
8. dopMaTUpOBAHUE CTPAHUIIBI.
9. T'mnepccpuiku. Onpenenenue. Bunbl (BHyTpeHHSs s, BHeHss1). Co3naHue.
10. Ctunu. Onpenenenue. Haznauenue.
11. Ornasnenue. Co3aHue OTJIABJICHUS C MPUMEHEHUEM MTOIb30BATEILCKUX CTHIICH.
12. ABTOMATHYECKHUE CITHCKHU.
13. Tabauibl
14. PenakTop dhopMmyiI.
15. PexxuMbl mpe/icTaBiIeHUs JOKYMEHTA Ha 9KpaHe. XapaKTEPUCTUKA PEKUMOB.
16. IlpoBepka mpaBonucaHusi. 3amyck pexxuMoB nposepku. Mcnpasienue ommbdoxk.
17. ITanens noucka (knaBuma F5). Kak MOXHO OBICTPO MEPEMECTUTHCS K HY’)KHOMY MECTY
MHOTOCTPAHUYHOI'O JOKyMeHTa? (3aKIaaKH, TUIEPCChUIKH).
18. Konmouturynel. [Ipennaznauenue. Becraska. U3menenue. Y nanenue.
19. Paznensl. Kornma cnenyer pa3douBaTh JOKYMEHT Ha pa3HbIe pa3ieibl’?
20. Berpoennbie u nepemeniaeMble 00bekThl. Onpenenenue. Co3ganue. Mcnonb3oBanue
OLE-npoTokoia. BHenpeHnnsie u cBa3aHHble 00beKThl. Onpenenenue. Co3gaHue.
21. Mcionib30BaHUE MYJIbTUMEIUUHBIX TEXHOJIOTUI MTPU MTOATOTOBKE PE3EHTALIMN.
22. CTpyKTypa ¥ ClieHapui Mpe3eHTaAIIUH.
23. TI'paduueckuil u3aifH, aHUMAlMOHHbIE 3((EKThI, MHCIOJb30BAHUE BUIIEO- U
ayJIuoMaTepualioB B MPE3EHTALIUIX.
24. Tunbl npe3eHTaAlUN.
25. BxiroueHue TaOIHI] B TPE3EHTAIIUIO.
26. TexHonoruu MyJabTUMEAUA.
27. KoMILIEKCHOE TTpeACTaBIIeHHE TEKCTOBOM, rpaduiueckoi, ayiro- U BUI€OUH(POPMAIIUH.
28. Wcnonbp30oBaHUE MYJbTUMEIUNHHBIX TEXHOJIOTHMM IS CO3JaHUS IJIEKTPOHHBIX
MIPE3EHTALUMN.
29. Turnbl mpe3eHTaIuii, 00J1aCTU UX TPUMEHEHUS.
30. OcHOBHBIE 3TAIbI CO3/IAHUS TPE3CHTAIMH.

9. YYEBHO- METOANMYECKOE U NTHOOPMAILIMOHHOE OBECIIEHEHUME
JANCHUITJIMHBI

a) IuTepaTtypa
1. Kamuranos, /. B. Microsoft PowerPoint 2016. PacmmupeHHblli Kypc: y4eOHO-
Metoauueckoe mocodoue/ JI. B. Kamuranos, O. B. KamuranoBa. — Hwxuuit HoBropon :
HHI'Y um. H. H. JlobaueBckoro, 2018. — 83 c¢.— Tekcr: anextponHsii // JlaHs :
aeKTpoHHO-O0nbmoTeunas cuctema. — URL: https://e.lanbook.com/book/144675
2. Kauanosckwii, FO. I1. TexHomorun o0paboTkn MHPOpPMAIIMU B TEKCTOBOM ITPOIIECCOPE
Microsoft Word : MmeTonnueckue yka3zaHusi K IPOBEIEHUIO JIAOOPATOPHON PabOTHI IO KypCy
«Hupopmaruka» / FO. II. Kawanosckmii, A. C. Ilupoxos. — Jlunenx : Jluneuxuii
roCcyJapCcTBeHHbIN TexHuueckuii yHuBepcuter, ObC ACB, 2014. — 35 c¢. — Tekcr:
anexkTponHslit // Lludposoit obpazoatenbHblii pecypc IPR SMART : [caiit]. — URL:



https://www.iprbookshop.ru/55164.html

3. Kayanosckuii, FO. I1. Texnomoruu co3nanust MyJaIbTUMEIUHHBIX TTpe3eHTaluii B Microsoft
PowerPoint : MeToanueckue yka3aHUS K MPOBEICHHIO JIAOOpATOPHOH pabOThI MO KypCy
«npopmatuka» / 0. IlI. Kauanorckuit, A. C. I[HwupokoB. — Jlumenk : Jluneuxknit
rocymapcTBeHHbI TexHu4yeckuit yHuBepcurer, ObC ACB, 2014. — 38 c. — Tekcr:
anekTpoHHsbIi // L{udpoBoit obOpazoBatenbhblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/55165.html

4. Yacubik, JI. H. Onucanus mabopatopHbeix pabor mo kypcy «HMubopmanmronusie
texHoorun» Microsoft Word, Excel, PowerPoint 2007 u 2010 : yueObnoe nocooue / JI. H.
Yacusix. — Hwxnuit Hosropon : HHI'Y um. H. U. Jlobauesckoro, 2010. — 52 ¢. — Teker :
9NEeKTPOHHBIN //  JlaHb : 3NeKTpoHHO- OubnmuoreuHass cucrema. — URL: https://
e.lanbook.com/book/152861

6) nporpammMHoe obecrneueHue 1 HTepHeT-pecypehl

Ne HaunmenoBanue Onucanue

1 | Onepammonnas cucrema | DreamSpark Premium Electronic Software Delivery (3
MS Windows 7 Pro years) Renewal mno pgoroBopy - CyOnuiieH3MOHHBIH
noroop Ne Tr000074357/KHB 17 ot 30 urons 2019 rona.

2 | OnepammonHas cucreMa | DreamSpark Premium Electronic Software Delivery (3

MS Windows 10 [ years) Renewal mo moroBopy - CyOnuieH3UMOHHBIN
Education, Pro noroBop Ne Tr000074357/KHB 17 ot 30 urons 2019 rona.
3 | LibreOffice BbecninatHoe pacnpoctpanenue no nuiieHsun GNU LGPL
https://ru.libreoffice.org/about-us/license/
4 | http:// DnekTpoHHass OubnmoTteunass cucrema «M3marenbcrBa
www.e.lanbook.com Jlanp», TemMaTHuyecKue IIaKeThl: MaTeMaThka, (QU3HUKa,
WHXCHEPHO-TEXHUYECKUE HAYKH, XUMHUS
5 | http:// DneKkTpoHHass OMOIMOTEeUHasl CUCTeMA: CHEIUATU3UPYETCS
www.iprbookshop.ru Ha YyueOHbIX Matepuanmax mis BY30B mno HaydHo-
TYMaHUTApPHOW TEMAaTHKE, TOYHBIM U ECTECTBCHHBIM
HayKaMm.

B) mpoeccroHalIbHbIe 0a3bl TAHHBIX U MHPOPMAIIMOHHBIE CIIPABOYHbBIE CHCTEMbI

Ne HaunmenoBanue Ormnucanue

I | «Koncynprant Ilmtoco»: | KomnbroTepHas cripaBouHasi mpaBoBasi cucrema B Poccuu.
KOJIEKCHI, 3aKOHBI, | Pean3oBaHbl Bce COBpeMEHHBIE BO3MOXKHOCTH JIJISl ITOUCKA
yKa3bl, IIOCTAHOBJICHUS | U paOOTHI C TPaBOBOI MHGOpMaIEH

ITpaButenscTBa PO

2 | YHuBepcuTeTCKas Cucrema mpeqHa3HaueHa A UCCIENOBAHMM M y4eOHBIX
nH(pOpMaITMOHHAS KYpPCOB B 00JIaCTU 3KOHOMUKH, YIPABIICHUS, COLIUOJIOTHH,
cucreMa Poccus (YUC | muarsuctuku, ¢uinocodpun, GUIOIOTHH, MEXKIyHAPOIHBIX
Poccus) OTHOIICHUN U APYTHX TYMAHUTAPHBIX HAYK

3 | MynbsTuTpaH Nudopmannonnas crnpaBoyHas cucreMa «IIEKTPOHHBIE

CIIOBapu»

4 | UadopmanmonHo- denepanbHbIL 00pa3oBaTEIbHBIN nopra’n,
KOMMYHHKAIIMOHHBIE obecrieunBaroIUit UHGOPMAITMOHHYIO MOJICPIKKY
TEXHOJIOTUH B | 0Opa3oBaHus B 00JAaCTH COBPEMEHHBIX WH(OPMAIIMOHHBIX
obpazoBaHUU U TEICKOMMYHHKAIIMOHHBIX  TEXHOJOTHH, a  TaKxke

nesitenbHocTH TI0 TpuMenennto KT B chepe o6pazoBanus

5 | Google Scholar IlouckoBas cucTemMa MO TOJIHBIM TEKCTAM HAyYHBIX
myoMKaIuii Bcex (popMaToB M TUCIMILUTMH




10. MATEPUAJIBHO-TEXHUYECKOE OBECITEYHEHUE JUCIHUITINHbI
3aHaTus 110 qucHUIUinHe «/In3aitH oopMIteHHus] TOKYMEHTOB» MTPOBOJISTCS B CIHEIUAIBHBIX
MOMEIIEHUSIX, TPEACTABISIONIUX COOOM  ydeOHble ayaUTOPUU ISl  TPOBEACHUS
1ab0paTOPHBIX 3aHATUM, 3aHATUNA TPYNIOBBIX U MHANBUYATIbHBIX KOHCYJIbTAIIMHN, TEKYIIETO
KOHTPOJII M MPOMEXKYTOUHOUM arrecranuu. CreruaibHble MOMEIIEHUS YKOMIUIEKTOBAHBI
CIIeMAIU3UPOBAHHON MeOENIbI0 U TEXHUYECKUMU CPEICTBAMU OOYYEHUS, CIyKAIIUMU IS
MpeACTaBIIeHNs] yueOHOW mHpopManmu 0oJbIIoN aynuTopuu. Bce momernienus, B KOTOPBIX
MPOBOJSITCS 3aHSATUSI, COOTBETCTBYIOT JEHCTBYIOIIUM IPOTUBOIOXAPHBIM IpaBUjlaM U
HOpMaMm.

Kaxnapiii oOyuaromuiics obecrieueH WHAWBUAYATbHBIM HEOTPAHUYEHHBIM JIOCTYIIOM K
JNIEKTPOHHO- OMOIMOTEYHBIM  CHUCTeMaM HM K  3JIEKTPOHHOW  HWH(POPMAIIMOHHO-
00pa30BaTENIBLHOMN Cpelle YHUBEPCUTETA.

CamocrosgrenpHas paboTta 00yUaroumxcs OCYILIECTBIISIETCS B TTOMEIICHUSX,
OCHAIIIEHHBIX KOMIIBIOTEPHOM TEXHUKOU C BO3MOXHOCTBIO MOAKIIIOUEHUS K ceTh «IHTEpHET»
n obecrieueHneM [IOCTyMma B 3JEKTPOHHYIO HH(POPMAIMOHHO- 0Opa30BATENBHYIO CpPEIy
YHUBEPCHUTETA.



