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1. HEJIN U 3AJIAYUN OCBOEHUSA JUCLHUITIINHbI

Leanb aucuMIIMHBI
[TpuoOpeTeHne TMPAKTUYECKUX HABBIKOB M TEOPETUUYECKUX 3HAHUNW OTHOCHUTEIHLHO
(YHKIIMOHAJIBHBIX BO3MOXKHOCTEM TEKCTOBOTO pPelakTopa U CO3JAHUS MYJIbTUMEIUNHBIX
MHTEPAKTUBHBIX MIPE3EHTAIIN; TPUOOpETeHHe MPAKTHYECKOH pabOTBHl IO CO3JAaHMIO,
(hOopMaTUPOBAHUIO U PETAKTUPOBAHUIO TPaUIECKUX OOBEKTOB.

3aaum JUCHUILIMHBI:
- (opmupoBaTh paclIMpeHHbIe 3HAHUSI PA0OTHI B TEKCTOBOM PEAKTOPE;
- HAy4YUTh CTYJAEHTOB MPABWIHHO OPOPMIIATH TOKYMEHTHI;
- peIIUTh MHOXECTBO MPOOJIEM, CBSI3aHHBIX C IMOJTOTOBKOW pPa3IMYHBIX [JOKIIA/IOB,
OTYETOB, pACUETOB U aHAJW30B JAHHBIX C HCIIOJb30BAHUEM MYJIbTUMEIUMHBIX
MHTEPAKTUBHBIX MPE3eHTAIUH.

2. MECTO JUCHUITJIMHBI B CTPYKTYPE OI1 BO
[Tpennaraemasi TUCUMIUIMHA OTHOCUTCS K (DaKyJIbTAaTUBHBIM JTUCHUILIMHAM.
71 yCENIHOTO OCBOCHMS JaHHOW IUCHIMIUIMHBI HEOOXOAWMBI 0a30BbIe 3HAHHMS Kypca
«Mupopmatuka» B 06beMe cpegHeit 001eo0pa3oBaTeIbHOM HIKOJIBI.
JucuuruiiHa 3aHUMaeT Ba)XHOE MECTO B IMpOrpaMMme IMOJArOTOBKM OakaiaBpa, TaK Kak
UCIIOJIB3YETCSl ISl aHaiM3a, PAcYeTOB U KOMIBIOTEPHOTO O(QOPMIIEHUST KYpPCOBBIX paboOT
(TPOCKTORB) U BBIMMYCKHBIX KBATM(PUITMPOBAHHBIX PaOOT.

3. KOMITIETEHIMUAU OBYYAIOIIEI'OCA, ®OPMUPYEMBIE B PE3YJIBTATE
OCBOEHUSA JUCHUTIVIMHbI U UHANKATOPBI UX JOCTUKEHUSA

3.1 I[OHOJ'IHI/ITGJIBHBIe HpO(bCCCI/IOHaJ'H)HBIC KOMIICTCHLIN

Kon " HauMeHoBaHue | Kom ¥ HaumMeHOBaHME MHAUKATOpA JIOCTHXKEHMS
JOTIOJTHUTEIIBHOM TOTIOJTHUTETbHON TPOGECCHOHATIBHON KOMIIETEHIINH
npodeccnoHaITbHON

KOMITIETEHIINHT

HAITK-1  CnocobHocts  pemats | M-1TTK-1 3HaTh: CTpaTeruu JIOCTHKEHUS

JMYHOCTHBIE 33/1a4M B IIpOLIECCE | IMYHOCTHBIX  LEJIed B MPOILEcce  peaIn3aluu
peanusanuu WHVMBUAYAJIbHOH | UHIUBUAYAJIbHONW 00pa30BaTEIbHON TPAEKTOPHH.
00pa3oBaTeIbHON TPACKTOPUU NA-2AITK-1 VYwmeTh: oIlleHHBAaTh CBOM TOTPEOHOCTH,
BO3MOJKHOCTHU, CIIOCOOHOCTH, MEPCIEKTUBBI, UHTEPECHI,
YCWINS B PEUIEHUM JIMYHOCTHBIX 3a/a4 C LEJIbI0
(dbopMUpOBaHUS HMHAMBUAYAJIbHOUW 00pa3oBaTEIbHOMN
TPAEKTOPHH.

NA-3AITK-1 Bnagets: MeTogamMu pemieHus: JMUYHOCTHBIX
3aJa4 B IPOLECCe peM3alMd  HWHAUBUIYaTIbHOU
00pa30BaATEIILHON TPAEKTOPHH.

4. CTPYKTYPA JUCLHUITIINHbI
OOmass TpPyIOEMKOCTh AUCHMIUIMHBI  cocTaBisieT 1.00 3aueTHBIX eguHUIBI, 36
aKaJIeMHUYECKHIX YaCOB.
1 —Ne /it
2 — Tewma (paznen) AUCHUIUIMHBI, KypcoBasi padoTa (IIpOeKT), MPOMEXKYTOUHAS ATTeCTALIUS
3 — Cemectp
4 — Buipl KOHTAKTHOM paOOThI U TPYIOEMKOCTH (B aKaIEMUYECKUX Yacax)
4.1 — JI (JIexuun)
4.2 — JIlexuuu B BUAE NPAKTUYECKOMN MOATOTOBKU
4.3 — 13 (ITpakTUueckue 3aHITUSA)
4.4 — ITpakTUUECKHE 3aHITUS B BUJIC MPAKTUIECKON MTOATOTOBKHU
4.5 — JIP (JTabopaTopHbie pabOThI)
4.6 — JlabopaTopHble paOOTHI B BUE MPAKTUIECKON TOATOTOBKHU
4.7 — UKP (Muas xoHTakTHas paboTa)



4.8 — KTO (KoHTpoJib TEOPETUUECKOTO OOYUEHUS)

4.9 — KD (KoHTpoIih Ha 9K3aMEHe)

5 — KoHTtpoib (B akaeMHUYeCKHX yacax)

6 — CamocTtosTenpHas paboTa (B akaJeMHUYECKUX Jacax)
7 — @OpMBI TEKYIIETO KOHTPOJIS] YCIIEBAEMOCTH

1 2 3 4 5 6 7
4114243144 (451464714849

1 TexcToBbIi 4 10 12 TECT,

penaKTop WHIUBUIYATh
HbIC 3aJaHUS

2 [Tporpamma 4 6 7.8 TECT,
MMOATOTOBKH UHIUBUIYyaIb
AMEKTPOHHBIX HEIN IPOEKT
Mpe3eHTalui

3 3auer 4 0.2

Hroro 0.0 0.0 16.0 0.0]02]10.0] 0.0 19.8

5. COAEP KAHUME JNCLHUITIIMHbI

5.1. JlabopaTopHbie 3aHATHS

Haumenosanne TeMbl

CopepxaHue TeMbI

TexkcToBbIli pe1akTOP
U  HACTPOWKHU.

OOBEKTEI

nutepatypsl. [ padudeckue
WordArt.

Co3ganue TeKCToBOro gokyMeHTa. OCHOBHBIE MOHSITHS

Co3gaHue CTPYKTYpbl JOKYMEHTA.

Hasnauenue ctuneil. Co3gaHue OIJIaBIIEHUS], CIIHMCKa
3JIEMEHTBI SmartArt.

Kaptunku, JAArpamMMsl,

TaOyJsIUsl, CHUCKU, CTUJIM, KOJIOHKH, KOJIOHTHUTYIIBI,
CHOCKH, TI€PEKPECTHBIE CCBUIKH, OBICTPBIE MEPEXOJBI,
coptupoBka. Tabmuusl u ¢dopmynsl. Odopmienue
TUTYJIBHOTO JIUCTA.

ITporpamma
3JIEKTPOHHBIX MTPE3EHTALIUIN

IIOATOTOBKH

Ortanbl IUTAHUPOBaHUS mpeseHTauuid. TpeGoBaHUsA K
COolep)KaHUI0,  OGOPMIEHHIO M  PACIOJIOKECHUIO
nHpopmarmu. Pa3paboTka au3aiiHa Tpe3CHTAIUU:
pPaMKH, TPAaHUIIBI, 3aJIMBKHU, THIEPCCBUIKH, TMEPEXOJbI,
aHUMAaIUH, TaOIUIBl, rpaduka.

6. CAMOCTOSTEJIBHASI PABOTA

Ne | HaumenoBaHue TeMbI Coneprxanue Tembl (paszzaena) TpynoemkocThb
/11 (paznena) B
aKaJeMHYECKHUX
yacax
1 TekcToBbll pegakTop | BeimonHenue 1ab0paTOPHBIX pabor, | 12
VHIUBUTYy JTHHBIX 33JaHUI
2 ITporpamma Brimonnenue J1ab0paTOPHBIX pabor, | 7.8
MOATOTOBKHU WHANBUIYATBHOTO TTPOEKTA
AIIEKTPOHHBIX
IIPE3EHTALUN

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MU

UNnTerpanbHyio Mozenb 00pa3oBaTeIbHOrO Ipolecca MO AUCHMIUIMHE (OpMUPYIOT
TEXHOJIOTUM METOJIOJIOTUYECKOTO YPOBHS: MOJYJbHO- pEUTUHIOBOE OOYUYEHUE, TEXHOJIOTHS
MO3TAITHOr0 (POPMUPOBAHUSI YMCTBEHHBIX ACHCTBUINA, TEXHOJOTUS PA3BUBAIOIIETO OOYUYEHUS,
3JIEMEHTBI TEXHOJIOTUU PA3BUTHS KPUTUUECKOTO MBIIJICHUS, camoyIpasiieHre. Ha 3aHsaTusx

HCIIOJIB3YIOTCA MCTO/bI

AKTUBHOTO OOYYECHUS:

METOJ, NPOEKTOB, MO3IOBOM IITYpPM,




MHTEpAaKTUBHAS JJaOopaTopHas padoTa.

Pexomennyercs ucnonb3oBaHue HMHGOPMALMOHHBIX TEXHOJOTHMH MPH  OpPraHU3aLHH
KOMMYHHUKAIIMM CO CTYAEHTaMU ISl MPEACTaBlIeHUsI MH(OPMAIINK, BbIIaYd PEKOMEHIALMHI 1
KOHCYJIbTUPOBAHUSI IO OIEPATUBHBIM BOIPOCaM (3JEKTPOHHAS IOYTAa), HCIOJIb30BAHUE
MYJIbTUMEINA-CPEACTB MPU MPOBEICHUM Ta00PATOPHBIX 3aHSATUM.

8. OLIEHOYHBIE CPEJICTBA JIJI1 [IPOMEXYTOYHOM ATTECTALIUU
[TpomexxyTouHast aTTecTalus IO UTOTaM OCBOEHUS AUCLIMIUIMHBL: 3a4eT (4 cemecTp).
Bompocs k 3auety (4 cemecTp)

1. Ha3nauenue u ¢pyHKIIMOHAJIbHbIE BO3MOKHOCTU TEKCTOBOTO PEAAKTOPA.
2. Ilonsatue pegaktupoBaHus. Kakue onepanuu OTHOCSTCS K MPOLIECCY peAaKTUPOBaHUS?
3. Tlonstue ¢QopmatupoBanus. Kaxue wu3 omepaumii OTHOCSTCS K  IPOLIECCY
dhopmaTupoBanus?
4. Yro takoe mabnon? Co3nanue. [Ipumenenue. Haznauenue.
5. Coxpanenue nokymeHTta. Kakue BO3MOKHOCTU JOCTYIHBI IPU COXPAHEHUU JOKyMEHTa?
YcTraHOBKA 3aIIUTHI.
6. Ilonsarue mpudra. PopmatupoBanue mpudra.
7. Tlonstue ab3ana. @opmaTupoBaHue ad3ara.
8. dopmaTupoBaHUE CTPAHULIBI.
9. T'mnepcebuiku. Onpenenenue. Buabl (BHyTpeHHss, BHelHsIs1). Co3naHue.
10. Ctunu. Onpenenenue. Ha3znauenue.
11. Ornasnenue. Co3gaHue OryIaBIeHUS C TPUMEHEHUEM MOJIb30BATEIbCKUX CTUJICH.
12. ABTOMATHYECKHUE CITUCKHU.
13. Tabnuisl
14. PenaxTop dhopmyi.
15. PexxuMsbl IpeiCTaBIIEHUS TOKYMEHTA Ha 3KpaHe. XapaKTepUCTUKA PEXKUMOB.
16. IIpoBepka mpaBonucaHusl. 3amycK pexkuMoB MpoBepku. Mcnpasienue ommboxk.
17. ITanens moucka (kiaBuina F5). Kak MOXHO OBICTPO MEpeMeCTUTHCS K HY)KHOMY MECTY
MHOTOCTPAHUYHOI'O JOKyMeHTa? (3aKIa K, TUIIEPCChUIKH).
18. Kononturynsl. Ilpegnasnauenue. BecraBka. I3menenue. Y nanenue.
19. Paznensl. Korga cienyer pa3ouBaTh JOKYMEHT Ha pa3HbIe Pa3Aeiibl?
20. Bcerpoennnie u nepemeniaeMmble 00bekThl. Onpenenenue. Co3nanue. Mcnonb3oBanue
OLE-npoTokoia. Buenpennsie u cBsa3aHHble 00beKkThl. Onpenenenue. Co3gaHue.
21. Mcionib30BaHME MYJIbTUMEIUUHBIX TEXHOJIOTUI MTPU MTOJATOTOBKE TPE3EHTALIUMN.
22. CTpyKTypa U ClIeHapUi Mpe3eHTaLINH.
23. TI'paduueckuil nu3aiiH, aHUMAIMOHHBIE 3(PQPEKThI, HCHIOIH30BAHUE BHUIEO- U
ayIroMaTepuasoB B MPE3eHTAIUSX.
24, Tunbl npe3eHTal.
25. BxirouyeHue TabIuIl B MPE3EHTALIMIO.
26. TexHOIOrMK MYJIBTUMEINA.
27. KoMmIIeKCHOE TIpeACTaBIIEHNE TEKCTOBOM, rpauuecKoi, ayaro- U BUICOUH(POPMAIIUH.
28. MHcnonb3oBaHWEe MYJIbTUMEIUMHBIX TEXHOJOTUM [JI1 CO3[aHUS 3JIEKTPOHHBIX
MPE3CHTALIUH.
29. Tunel npe3eHTauuli, 00JaCTU UX TPUMEHEHUS.
30. OcHOBHBIE 3TAllbl CO3[JaHUs TPE3EHTALUH.

9. YYEBHO- METOANMYECKOE 1 NTHO®OPMALIMOHHOE OBECIIEYHEHME
JANCHUITJIMHBI

a) IuTepaTtypa
1. KamuranoB, [I. B. Microsoft PowerPoint 2016. PacmmpeHHBIH Kypc: y4eOHO-
metoandeckoe mocobue/ JI. B. Kanutanos, O. B. KanuranoBa. — Hwxuuit Hosropon :
HHI'Y um. H. W. JlobaueBckoro, 2018. — 83 c¢.— Tekcr: anektponHsii // JlaHb :
3NeKTPpOHHO-OnbOmoTeunas cuctema. — URL: https://e.lanbook.com/book/144675
2. Kauvanosckuii, FO. I1. Texnomorun o0paboTku MHGOPMAIIMKA B TEKCTOBOM IIPOIECCOPE
Microsoft Word : MeToanyeckue yKka3aHus K MPOBEAECHUIO JITAOOpaTOPHON pabOTHI MO KypCy



«HUupopmatuka» / FO. II. Kawanosckmii, A. C. IlupoxoB. — Jlunenx : Jlumeuxuii
rocygapcrBeHHblii TexHuyeckuit yHuBepcurer, ObC ACB, 2014. — 35 c¢. — Tekcr:
anexTpouHslil // L{udposoii obpazoBartenbhblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/55164.html

3. Kauanosckuii, FO. I1. TexHomoruu co3ganust MyJIbTUMEIUNHBIX IMpe3eHTaui B Microsoft
PowerPoint : MeTonuueckue ykasaHHS K IPOBEICHUIO JIAOOPATOPHOW pabOThI MO KypCy
«Hnpopmaruka» / FO. II. Kauanosckuii, A. C. Ilupoxos. — Jluneux : Jluneuxuit
rocyJIapcTBeHHbIN TexHuueckuit yHuBepcuter, ObC ACB, 2014. — 38 c. — Teker:
anexkTpoHHslit // LludpoBoit obpazoatensHblii pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/55165.html

4. Yacupix, JI. H. Onucanus mabopaTopHbix pabor mo kypcy «UHbopmanmnonHbie
texHosorunm» Microsoft Word, Excel, PowerPoint 2007 u 2010 : yuebnoe nmocobue / JI. H.
Yacubik. — Hwxuauit Hoeropona : HHI'Y um. H. M. Jlo6auesckoro, 2010. — 52 ¢. — Teker :

3JeKTpOHHBIN //  JlaHb : 3JeKTpoHHO- OubmuoteyHass cucrema. — URL: https://
e.lanbook.com/book/152861
0) mporpamMmMHoe obecrieueHne 1 MHTepHeT-pecypChl
Ne HaumeHnoBanue Onucanue
1 |[Omnepammonnas cucrema | DreamSpark Premium Electronic Software Delivery (3
MS Windows 7 Pro years) Renewal mo pgoroBopy - CyOnuileH3MOHHBIHA

norosop Ne Tr000074357/KHB 17 ot 30 utonst 2019 rona.

DreamSpark Premium Electronic Software Delivery (3
years) Renewal mno goroBopy - CyOauiIeH3MOHHBIN
noroBop Ne Tr000074357/KHB 17 ot 30 urons 2019 rona.

2 | OnepanuoHHasi cucTeMa
MS Windows XP SP3

DreamSpark Premium Electronic Software Delivery (3
years) Renewal mno goroBopy - CyOaulIeH3MOHHBIM
noroBop Ne Tr000074357/KHB 17 ot 30 utons 2019 ronaa.

3 | OnepanmoHHasi cucremMa
MS Windows 10
Education, Pro

4 | LibreOffice BbecrutatHoe pacnpocrtpanenne no junensun GNU LGPL

https://ru.libreoffice.org/about-us/license/

5 [ http://
www.e.lanbook.com

«3marenncTBa
¢dusnka,

DNeKTpoHHass OubIMOTeYHass cucTemMa
JlaHp», TeMaTUYeCKHE IIaKEThl: MaTeMaTHKa,
WH)XEHEPHO-TEXHUYECKUE HAYKU, XUMUS

6 | http://
www.iprbookshop.ru

DNeKTpoHHass OMOIMOTEUHAs CUCTEMA: CIelMaIu3UpyeTcs
Ha yuyeOHbIX MaTepuanax mig BY3o0B mno HayuHo-
TYMaHUTApPHOW TEMAaTHKE, TOUYHBIM M ECTECTBEHHBIM
HayKaM.

B) nmpodeccrnoHaabHble 0a3bl JAHHBIX U NH(HOPMAIIMOHHBIE CIIPABOYHBIE CHCTEMBbI

yKa3bl, IO- CTAHOBJIEHUS
ITpaButenscTBa PO

Ne HaumenoBanue Onucanue
1 [«Koncynprant Ilmroc»: | KomneroTepHas cipaBouHasi mpaBoBas cucrteMa B Poccuu.
KOJICKCHI, 3aKOHBI, | PeannzoBaHbl Bce COBpEMEHHBIE BO3MOXHOCTHU ISl IIOUCKA

1 pabOTHI ¢ TpaBOBOM UHGOpMAITUEH

2 | YauBepcurerckas Cucrema mpenHa3HayeHa [JIs WCCIEAOBAHUN U Y4eOHBIX
nH(popMaIIMOHHAS KypCOB B 00JIACTH 3KOHOMUKH, YIPABJICHUS, COLIMOJIOTUH,
cucreMa Poccus (YUC | nuarBuctuku, dpunocopuu, (HUIOIOTHH, MEXKIYHAPOIHBIX
Poccus) OTHOIIEHUN U APYTUX TYMAaHUTAPHBIX HAYK

3 | MynbTuUTpaH NudopmanmonHast crmpaBouHasi cucTeMa «DJIEKTPOHHbBIC

CIIOBaApU»
4 | MadopmanmonHo- denepalibHbIN 00pa3oBaTeIbHbBIN noprai,




KOMMYHHKAIIMOHHBIE obecrieunBaroIUit UHPOPMAITMOHHYIO MOJIICPIKKY
TEXHOJIOTHH B | 00pa3oBaHMs B 00JIACTH COBPEMEHHBIX MH(POPMALIMOHHBIX
obpa3oBaHUU U TEICKOMMYHHKAIIMOHHBIX TEXHOJOTHMH, a  TaKxke
nesitenbHOCTH 110 TpuMenennto KT B chepe o6pazoBanus

5 | Google Scholar ITouckoBast cucremMa 0O TOJHBIM TEKCTAM Hay4HBIX
nyosrkanuii Bcex (popmMaToB U TUCHMUIUIMH

10. MATEPUAJIBHO-TEXHUYECKOE OBECITEYEHUE JUCIHMAITIIINHbBI
3aHgTUS 110 qUCIUITINHE «/lu3aitH oopMITeHHUs] TOKYMEHTOB» MPOBOJSATCS B CHEIIMATbHBIX
MTOMEIIEHUSIX, TIPEACTABISIONIUX COOOW  ydeOHble ayIuTOPUU IS  TPOBEACHUS
71ab0paTOPHBIX 3aHSATUM, 3aHSATUN T'PYNIIOBBIX M MHANBUIYATIbHBIX KOHCYJIbTAIINH, TEKYIIIETO
KOHTPOJII M MPOMEKYTOYHON aTrectaruu. CrenuaiabHble MMOMEIIEHUsS] YKOMIUIEKTOBAHbI
CHeIMATN3UPOBAHHON MeOeNbI0 M TEXHUYECKUMH CPEICTBAMHU OOYUEHUS, CIY>KAIIUMU IS
MpeACTaBIICHUS] y4eOHOW MH(pOopMaMKu OOJIbIION ayIuTOpPUU. Bce momernieHus, B KOTOPBIX
MIPOBOJMIATCS 3aHSATHS, COOTBETCTBYIOT JEUCTBYIOIIUM IPOTUBOIIOXAPHBIM TpaBWIaAM U
HOpMaM.

Kaxpaplii oOyuwaromuiics oOecrieueH WHAMBUAYaJIbHBIM HEOTPAHUUYEHHBIM JOCTYIIOM K
JIEKTPOHHO- OUOJIMOTEYHBIM CHUCTEMaM HM K  JJIEKTPOHHOW  MH(pOpMAIMOHHO-
00pa3oBaTeIbHON Cpe/ie YHUBEPCUTETA.

CamocrosTenbHas  pabota o0y4Jaronmxcs OCYILIECTBIISECTCS B MTOMEIICHUSIX,
OCHAIIIEHHBIX KOMITBIOTEPHOM TEXHUKOMN C BOBMOXKHOCTBIO MOJKIIOUeHuUs K ceTu «MHTepHeT»
n obecrieueHWeM JIOCTylma B 3JCKTPOHHYIO HH(POPMAIIMOHHO- 00pa30BaTEIbHYIO CpEIy
YHUBEPCUTETA.



