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1. HEJIN U 3AJIAYUN OCBOEHUSA JUCLHUITIINHbI

Leanb aucuMIIMHBI
[TpuoOpeTeHne TMPAKTUYECKUX HABBIKOB M TEOPETUUYECKUX 3HAHUNW OTHOCHUTEIHLHO
(YHKIIMOHAJIBHBIX BO3MOXKHOCTEM TEKCTOBOTO pPelakTopa U CO3JAHUS MYJIbTUMEIUNHBIX
WHTEPAKTUBHBIX MTPE3EHTAIINI; TMPUOOpPETeHNEe TMPAKTHYECKOW pabdOThl IO CO3JAaHUIO,
(hOopMaTUPOBAHUIO U PETAKTUPOBAHUIO TPaUIECKUX OOBEKTOB.

3aaum JUCHUILIMHBI:
- (opmupoBaTh paclIMpeHHbIe 3HAHUSI PA0OTHI B TEKCTOBOM PEAKTOPE;
- HAy4YUTh CTYJAEHTOB MPABWIHHO OPOPMIIATH TOKYMEHTHI;
- pemmTh MHOXECTBO MpOOJIeM, CBS3aHHBIX C MOATOTOBKOW PA3JIMUHBIX JOKJIAIOB,
OTYETOB, pACUETOB U aHAJW30B JAHHBIX C HCIIOJb30BAHUEM MYJIbTUMEIUMHBIX
WHTEPAKTUBHBIX MPEe3eHTAIUN c HCIIOJIb30BaHUEM MYJIbTUMETUNHBIX
WHTEPAKTUBHBIX MPE3ECHTAIUH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OI1 BO
[Tpenmaraemasi TUCIMIUTMHA OTHOCUTCS K (DaKyJIbTaTUBHBIM JTUCIIUTUTHAM.
J{1s yCHemHoro OCBOEHHUSI JAHHOW IJUCIHUIUIMHBI HEOOXOAMMBI 0a30Bble 3HAHUS Kypca
«udopmatuka» B o6beMe cpeiHel 00111e00pa3oBaTeIbHOM KO,
JucumiuiiHa 3aHUMaeT Ba)XHOE MECTO B IporpaMme IMOJATNOTOBKM OakaiaBpa, TaK Kak
WCIIOJIB3YeTCS IS aHalli3a, PACUETOB M KOMITBIOTEPHOTO O(QOPMIIEHUS KYPCOBBIX paboT
(TPOEKTOB) U BBIMTYCKHBIX KBATHU(PUIIMPOBAHHBIX paboT.

3. KOMIIETEHIIU OBYYAIOIIEI'OCA, ®OPMUPYEMBIE B PE3YJIBTATE
OCBOEHUA JNCHUTVIMHBbI U UHAUKATOPBI UX JOCTUXKXEHUSA

3.1 I[OHOJ'IHI/ITCJ'H)HLIC HpO(bCCCI/IOHaJ'II)HI)IC KOMIICTCHLIN

Kon " HauMmeHoBaHud | Kog ¥ HaMMeHOBaHME HHIMKATOpa JOCTHUXKEHUS
JOTIOJIHUTEIIbHOM JOTIOJIHUTEIbHON MPOheCCHOHAIbHON KOMIIETEHIINH
npogeccuoHaIbHOM

KOMIIETEHLINU

HITK-1  Cnocobnocts  pemats | MJI-1ATTK-1 3HaTh CTpaTerun JOCTUXKECHUS

JIMYHOCTHBIE 3aJlaud B MPOIECCE | JMYHOCTHBIX  LieJIeW B MPOLECCe  peaau3aliuu
peanu3aluy  WHIUBUAYAIBHOW | MHANBUYAIbHOM 00pa30BaTEIbHON TPAEKTOPHUH.
00pa3oBaTeIbHON TPACKTOPUHU NA-2AITK-1 YmMmeTh olleHMBATH CBOM TOTPEeOHOCTH,
BO3MOYHOCTH, CIIOCOOHOCTH, MEPCHEKTUBBI, HHTEPECHI,
YCWJIMS B PELIEHWH JIMYHOCTHBIX 33aJauy C LeJbIo
dbopMHUpOBaHUS UHIUBUAYAIBHONW 00pa3oBaTEIbHOU
TPaeKTOPUH.

NA-3AITK-1 Bnagets MeTogaMu pelieHus TUYHOCTHBIX
3aJlady B IMpOIECCe peanu3ali WHIUBUIYAIbHOU
00pa30BaTEIbHON TPACKTOPHUHU.

4. CTPYKTYPA INCHUITVIMHBI
OOmass TpyIOeMKOCTh AUCUMIUIMHBL  cocTaBisieT 1.00 3aueTHhIX eguHUIBI, 36
aKaJeMHUYECKUX YacOB.

1 — Ne /i
2 — Tema (pa3aenn) AUCHUILUTUHBI, KypcoBasi paboTa (IMMPOEKT), MPOMEKYyTOUHASI aTTECTAIUS
3 — Cemectp

4 — Buibl KOHTAKTHON pabOTHI U TPYIOEMKOCTD (B aKaJIEeMUYECKUX Yacax)
4.1 — JI (JIexumn)

4.2 — Jlexiuu B BHJIe TPAKTHYECKOM MOATOTOBKHU

4.3 — I13 (ITpakTuyeckue 3aHATUS)

4.4 — I1pakTUUeCcKue 3aHSITUS B BUJIE MPAKTUUYECKOU MOATOTOBKHU

4.5 — JIP (JlabopaTopHbIie paOOTHI)

4.6 — JlabopaTopHble paOOThI B BU/E MPAKTUYECKON MOATOTOBKHU



4.7 — NKP (Muas xoHTakTHas padboTa)

4.8 — KTO (KoHTpoIb TEOPETUYECKOTO OOYUYCHMS)

4.9 — KO (KoHTpoJb Ha 9K3aMeHe)

5 — KoHTtpoib (B akaeMUYeCKUX yacax)

6 — CamocTtosTenbpHas paboTa (B akaJIeMHUYECKUX Jacax)
7 — @OpMBI TEKYIIErO KOHTPOJIS] YCIIEBAEMOCTH

1 2 3 4 5 6 7
41 (4243 (44 (45(46(47 (48|49

1 TexcToBbII 4 10 12 TECT,

penaxkTop WHINBUYaIb
HBIE 3a/TaHUS

2 [Tporpamma 4 6 7.8 TECT,
MMOJATOTOBKU WHIUBUTY AJTh
3JIEKTPOHHBIX HBIN TTPOEKT
Mpe3eHTaluN

3 3auer 4 0.2

Utoro 0.0 16.0 0.0 0.0102]10.0] 0.0 19.8

5. COAEP KAHME INCLHUITIIMHbI

5.1. IlpakTHyeckue 3aHsATHS

Haunmenosanne TeMbl

CopepxaHue TeMbl

TekcToBBII penakTop
U HACTPOWKH.

OO0OBEKTEHI

Co3znanue

Kaptunkwu,

QJICMCHTDI

CoznaHue TeKCTOBOro JokyMeHTa. OCHOBHBIE MOHSTHUS
CTPYKTYPBI
Haznauenue cruneii. Co3maHue OTJIABIICHHS, CITHCKA
nutepatypsl. [ paduyeckue
WordArt.

JTOKYMEHTA.

SmartArt.
JUATPAMMBbI,

TAOYJISIMS, CIIMCKU, CTUJIHM, KOJOHKH, KOJOHTUTYJIBI,
CHOCKH, TEPEKPECTHBIC CCBHUIKU, OBICTPBIC IEPEXO/IbI,
coptupoBka. Tabmuubr u Qopmynsl. OdopmiieHue
TUTYJIBHOTO JIMCTA.

[Tporpamma
3JIEKTPOHHBIX ITPE3EHTALNN

IIOJATOTOBKH

OTanbel IUIAaHUPOBAHUS Mpe3eHTanui. TpeboBaHUsS K
colepkaHuoo,  O(QOPMIIEHHIO M PACIOJIOKCHHUIO
nndpopmarmu. Pa3paboTka [au3aiiHa Mpe3eHTALUU:

paMKH, TpaHUIIBbI, 3aJIMBKU, THUIIEPCCHUIKH, IEPEXOJIbI,
aHUMAaIIUM, TaOIuIbl, TpadurKa.

6. CAMOCTOSATEJBHAS PABOTA

Ne | HaumenoBaHue TeMbl Copneprxanue TeMbl (pasena) TpynoeMkocTs
/i (pa3znena) B
aKaIeMUYECKUX
gacax
1 TekcToBbll pegakTop | BeinmosHenue 1a00paTOPHBIX pabor, | 12
VHIVBUYAJIbHBIX 3aJaHUM
2 ITporpamma Boinmonnenue J1abOpaTOPHBIX pabor, | 7.8
MOATOTOBKHU WHIUBUTy ATHHOTO MTPOEKTA
AIIEKTPOHHBIX
MMpEe3EHTALUN

7. OBPA3OBATEJIbBHBIE TEXHOJIOI'MU

HNurerpanbHyro Mojenb o0pa3oBaTebHOTO Ipoliecca MO JUCHUIUIMHE (HOPMUPYIOT
TEXHOJIOTUM METOJIOJIOTUYECKOTO YPOBHS: MOJYJIbHO- pEUTUHIOBOE OOYUYEHUE, TEXHOIOTHS
MOATAITHOTO (POPMUPOBAHUST YMCTBEHHBIX JCHCTBUH, TEXHOJIOTHS PA3BUBAIONIETO OOyUEHUS,
3JIEMEHTBI TEXHOJIOTUU PA3BUTUSI KPUTUUECKOTO MBILIJIEHUS, camoynpasiieHue. Ha 3ansatusx




WCIIOJIb3YIOTCS METOJbl AKTUBHOTO OOYYEHMS: METOJ MPOEKTOB, MO3TFOBOH IWITYpM,
MHTEpAKTUBHAS JITaOopaTopHas padoTa.

Pexomennyercs ucnonb3oBaHue HMHGOPMALMOHHBIX TEXHOJOTMH MpPH  OpraHu3alMU
KOMMYHUKAIIUM CO CTYIGHTAMHU [IJIs MPEJICTABICHUSI MHPOPMAIINH, BbIJAUU PEKOMEHAALINN 1
KOHCYJIbTUPOBAHUS IO ONEPATHUBHBIM BOMpOcaM (3JIEKTPOHHASI IOYTa), HCIOJIb30BaHUE
MYJIbTUMEINA-CPEACTB MPU MPOBEIEHUH T1a00PATOPHBIX 3aHSATUM.

8. OLUEHOYHBIE CPEJCTBA JJISI IPOMEXYTOUYHOIM ATTECTALIMU
[TpomexxyTouHast aTTecTalys MO0 UTOTaM OCBOEHUSI TUCIUIUIMHBIL: 3a4eT (4 ceMecTp).
Bompocsr k 3auety (4 cemecTp)

1. Haznauenue n pyHKIIMOHAIHLHBIE BO3MOXKHOCTH TEKCTOBOTO PEIAKTOPA.
2. Ilonstue pegaktupoBaHus. Kakue onepannu OTHOCITCS K MPOLIECCY peAaKTUPOBAHUS?
3. Tloustue d¢opmatupoBanus. Kakume wu3 omnepanuii OTHOCITCS K TPOLIECCY
dbopmaTupoBaHus?
4. Yro Takoe mabdnon? Coznanue. [Ipumenenue. Haznauenue.
5. CoxpaHnenue nokymeHTa. Kakue BO3MOKHOCTU JOCTYIHBI IPU COXPAHEHUU JOKYMEHTA?
YcraHOBKA 3aILUTHI.
6. IMonstue mpudra. PopMmatupoBaHue npudra.
7. TlonsTue a63ana. @opmaTupoBaHue ad3aria.
8. dopMaTHpOBAHUE CTPAHUIIBI.
9. Tunepccouiku. Onpenenenue. Bunabl (BHyTpeHHss, BHelHss1). Co3naHue.
10. Cruin. Onpenenenue. Haznauenue.
11. Ornasnenue. Co3gaHue OTJIABICHUS C MPUMEHEHUEM TTOTb30BATEIBCKUX CTHUIICH.
12. ABTOMATHYECKHUE CITUCKHU.
13. Tabmuubl
14. Pegaktop dhopmyii.
15. Pexxumbl TpeacTaBiIeHUs] JOKYMEHTA Ha SKpaHe. XapaKTepUCTUKA PEKUMOB.
16. ITpoBepka nmpaBonucaHus. 3amycK peXUMOB MpoBepku. McrpaBiieHue onmooxK.
17. Ilanens nmoucka (knaBuia F5). Kak MOXHO OBICTPO MEepeMeCTUTHCS K HY)KHOMY MECTY
MHOTOCTPAHUYHOI'0 JOKyMeHTa? (3aKIaaKH, THIEPCChUIKH).
18. Kononturynsl. Ilpegnasnauenue. BecraBka. I3menenue. Y nanenue.
19. Paznensl. Korga crienyer pa3ouBaTh JOKYMEHT Ha pa3Hble pa3iesbl?
20. Berpoennnie u nepemeniaeMble 00bekThl. Onpenenenue. Co3ganne. Mcnonb3oBanue
OLE-npoTokoia. Buenpennsie u cBa3aHHble 00beKThl. Onpenenenue. Co3gaHue.
21. Mcnionib30BaHUE MYJIbTUMEIUUHBIX TEXHOJIOTUI MTPU MTOJATOTOBKE MPE3EHTALINMN.
22. CTpyKTypa U ClieHapUi MTpe3eHTALINH.
23. T'paduueckuii u3aifH, aHUMAIMOHHBIE J(P(EKThI, MHCIOJb30BAHUE BUIIEO- U
ayoMaTepuasIoB B MPE3eHTALUSX.
24. Tunbl npe3eHTalnn.
25. BxitoueHue Tabiull B MPE3EHTALIMIO.
26. TexHOoJIOrMK MYJIBTUMEINA.
27. KoMILIEKCHOE TIpeACTaBIIeHHE TEKCTOBOM, rpaduueckoi, ayaro- U BUI€OUH(POPMAIIUH.
28. MHcnonb3oBaHMEe MYIbTUMEIUMHBIX TEXHOJOTUM [JI1 CO3[aHUS 3JIEKTPOHHBIX
MIPE3EHTALAMN.
29. Tunbl npe3eHTauui, 00JaCTU UX TPUMEHEHUS.
30. OcHOBHBIE 3TAIBI CO3/IAHUS TPE3CHTAIMU.

9. YYEBHO- METOAMYECKOE U NTHOOPMAILIMOHHOE OBECIIEHEHUME
JANCHUITJIMHBI

a) IuTepaTtypa
1. KanuranoB, [I. B. Microsoft PowerPoint 2016. PacmmpeHHBI Kypc: y4yeOHO-
Metoanueckoe mocooue/ JI. B. Kamuranos, O. B. KamuranoBa. — Hwxuuit HoBropon :
HHI'Y um. H. W. JlobaueBckoro, 2018. — 83 c¢.— Tekcr: anextponHsii // JlaHs :
3JIeKTPOHHO-O0MOInoTeunas cucrema. — URL: https://e.lanbook.com/book/144675
2. Kavanosckuii, FO. I1. TexHomorun o6padoTku UHGOPMAIIMKU B TEKCTOBOM ITPOIECCOPE



Microsoft Word : MeTonrdeckue yKka3aHus K MPOBEACHUIO JTAOOPATOPHOH pabOTHI IO KypCy
«HUupopmaruka» / 0. II. Kawanosckmii, A. C. Ilupoxos. — Jluneux : Jluneuxuii
rocynapcTBeHHbIN TexHuueckuit yHuBepcuter, ObC ACB, 2014. — 35 c¢. — Tekcr:
anexkTpoHHslit // LludpoBoit obpazoatensHblii pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/55164.html

3. Kawanosckuii, FO. I1. Texnomoruu co3nanust MyJIbTUMEAUNHBIX TTpe3eHTanuii B Microsoft
PowerPoint : mMeTonnueckue ykasaHHs K IPOBEICHUIO JIAOOPATOPHON paboOThI MO Kypcy
«Audopmaruka» / FO. II. Kauanockuii, A. C. upoxoB. — Jlunenk : Jlunemnkuit
rocy1apcTBeHHbIM TexHuueckuii yHuBepcuter, ObC ACB, 2014. — 38 c. — Teker:
anekTpoHHsIil // L{udposoit obOpasoBatenbhblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/55165.html

4. Yacupik, JI. H. Onucanus mabopatopHbeix pabor mo kypcy «HMubopmanmonHsie
texHojorun» Microsoft Word, Excel, PowerPoint 2007 u 2010 : yuebnoe mocobue / JI. H.
Yacubeik. — Hwxuauit Hosropona : HHI'Y um. H. M. Jlo6auesckoro, 2010. — 52 ¢. — Teker :
9NeKTPOHHBIN //  JlaHb : 3IeKTpoHHO- OubnmuoreuHass cucrema. — URL: https://
e.lanbook.com/book/152861

6) nporpammMHoe obecrnieueHue 1 HTepHeT-pecypehbl

Ne HaumenoBanue Omnucaunue

1 | Onepammonnas cucrema | DreamSpark Premium Electronic Software Delivery (3
MS Windows 7 Pro years) Renewal mo pgoroBopy - CyOnuiieH3MOHHBIHA
noroop Ne Tr000074357/KHB 17 ot 30 urons 2019 rona.

2 | Omepamuonnas cucrema | DreamSpark Premium Electronic Software Delivery (3

MS Windows 10 [ years) Renewal mo moroBopy - CyOnuieH3MOHHBIN
Education, Pro noroBop Ne Tr000074357/KHB 17 ot 30 urons 2019 rona.
3 | LibreOffice becninatHoe pacnpoctpanenue no nuieH3un GNU LGPL
https://ru.libreoffice.org/about-us/license/
4 | http:// DnekTpoHHass OubOnmoTeuHass cucrema «M3marenbcTBa
www.e.lanbook.com Jlanp», TeMaTHUYecKHe IIaKeThl: MaTeMaTHhka, (U3UKa,
WHXCHEPHO-TEXHUYCCKUE HAYKH, XMMUS
5 | http:// DneKTpoHHAsE OMOIMOTEeUHAasl CHCTEMA: CHEIUATIU3UPYETCS
www.iprbookshop.ru Ha yueOHbIX MaTrepuanax mis BY30B mno HaydHO-
FYMaHUTApPHOW TEMAaTHKE, TOYHBIM M ECTECCTBCHHBIM
HayKaMm.

B) mpoeccroHaIbHbIe 0a3bl TAHHBIX U UHPOPMAIIMOHHBIE CIIPABOYHbBIE CHCTEMBbI

Ne Haumenosauune Ormnucanue

I | «Koncynprant Ilmtoco»: | KommnbroTepHas cripaBouHasi ipaBoBasi cucrema B Poccun.
KO- JIGKChl,  3aKOHBI, | Peann3oBaHbl Bce COBPEMEHHBIE BOZMOXHOCTH JIJIsI IOMCKA
yKa3bl, I0- CTAHOBJICHUS | K paOOTHI C TPaBOBOM MHGOpMaIEH

ITpaBurenscTBa PO

2 | YHuBepcuTeTcKas CucreMa mnpeaHasHaueHa [UIsl UCCIENOBAHUN U y4eOHBIX
nH(DOpMaITMOHHAS KYpPCOB B 00JIaCTU 3KOHOMUKH, YIPABIICHUS, COLIUOJIOTHH,
cucreMa Poccus (YUC | muarBuctuku, ¢unocodpun, GUIOIOTHH, MEXKITyHAPOIHBIX
Poccus) OTHOIIEHU! U JPYIUX T'YMaHUTAPHBIX HAYK

3 | MynbsTuTpaH NndpopmannoHHas cropaBouyHasi cuUcTeMa «JIEKTPOHHbBIE

cloBapu»

4 | UupopmarmonHo- denepanabHbIN 00pa3zoBaTEIbHBIM opTau,
KOMMYHUKAIIMOHHbIE obecreunBaOIINiA MH(}OPMAITMOHHYIO MO/JIEPKKY

TCXHOJIOTHH B 06pa3OBaHI/I$I B oOmactu COBPCMCHHBIX I/IH(I)OpMaI_II/IOHHLIX




00pa3oBaHUU U TEIEKOMMYHUKAIIMOHHBIX  TEXHOJIOTHMHA, a  TaKxke
nesitenpHocTH 1o npumeHeHuto MKT B chepe o6pazoBanus

5 | Google Scholar [TouckoBasi cucremMa IO TOJHBIM TEKCTaM HAyYHBIX
nyommKaIuii Bcex (popmMaToB ¥ TUCIUTIUTIH

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE IV CLHUIIJINHbI
3aHATHS TI0 TUCHMIUIMHE «Jlu3aitH opopMiIeHUsT TOKYMEHTOB» MPOBOISTCS B CHEIIUATIBHBIX
TTOMEIICHUSX, MPEACTABISAIONIMX CcOOON  ydyeOHBIE  ayguTOpPUU IS HPOBEICHHS
J1a0OPAaTOPHBIX 3aHATUM, 3aHATUN T'PYIIOBBIX M UHIUBUYAJIbHBIX KOHCYIbTALIMHI, TEKYIIETO
KOHTPOJISI U NPOMEXKYTOUHOUM arrecranuu. CrenualbHble MOMEIIEHUS YKOMIUIEKTOBAHBI
CIIENATIU3UPOBAHHON MEOENIbI0 U TEXHUYECKUMU CPEICTBAMU OOYUYEHUS], CIyKAIUMU IS
MpeaCTaBICHUs YueOHOM MHpOpMauu OONBIION ayauTopuu. Bee momerrieHus, B KOTOPBIX
MPOBOAATCS 3aHSITUS, COOTBETCTBYIOT AEHCTBYIOIIMM MPOTUBOINOKAPHBIM MpaBUIAM U
HOpMaM.

Kaxnapiii oOyuaromuiics obecrieueH WHAWBUAYATbHBIM HEOTPAHUYEHHBIM JIOCTYIIOM K
JNIEKTPOHHO- OMONMMOTEYHBIM  CHUCTeMaM M K  3JIEKTPOHHOW  HMH(POPMAIMOHHO-
00pa3oBaTeNbHON Cpelie YHUBEPCUTETA.

CamMmocTosTenpHas pabora 00y4JaroIIuXCs OCYIIECTBIISICTCS B MMOMEIICHU X,
OCHAIIIEHHBIX KOMIIBIOTEPHON TEXHUKOMN C BO3MOKHOCTBIO MTOJKITFOUEHUS K ceTh «HTepHeT»
n obecreueHneM JOCTyrna B JJICKTPOHHYI HWH(OPMAIMOHHO- OOpa30BATEIBHYIO Cpemy
YHUBEPCUTETA.



