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1. IEJIA U 3AJJAYHA OCBOEHUS TUCIIAILINHBI

Hens aucuunauHbl: GOpMHUPOBaHHE Y CTYACHTOB 3HAHMN 00 OCHOBHBIX JOCTHIKEHHUSIX
TEOPUH TalM-MEHEKMEHTA U NTPAKTUYECKUX HABBIKOB, 00ECTIEUHBAIOIIMX Pa3BUTHE NPOGecCH-
OHaJIbHBIX KOMITETEHIMH B chepe TaliM-MeHEIPKMEHTA.

3agauM JHCHMNIUHBI:

— W3YYUTh CYUIHOCTh TalM-MEHEIKMEHTA, eI U YHKLIUMU TalM-MEHEeDKMEHTa, Mpo-
LeCC TalM-MEHEKMEHTa, TEOPETUYECKUE MOAXOAbI K onpeaeneHuio GoHIa BPEMEHH OTHE/b-
HBIX COTPYJHUKOB U OpPraHU3alliH B LIEJIOM;

— OCBOWTBH METOABI U TEXHHUKY TalM-MEHEMXKMEHTA, METOJBl aHAlU3a MPOU3BOIUTEb-
HOCTH TPYJa B OpraHU3aI|H;

— OBJIQJIETh METOI0JIOTMYECKUMH MOAX0AaMH CAaMOMEHEIXKMEHTa, pabourMHU NPUEMaMH U
METOJaMH peanu3auny QyHKUUH caMOMEHEeDKMEHTa, MePBUYHBIMH HABBIKAMHU MOCTPOEHHUS all-
rOpUTMA YIpaB/IE€HUs BPEMEHEM U HOPMUPOBAHHUS TPYJa; HABBIKAMH ONTHMM3ALKMH HMCIOJIB30-
BaHMs pabouero BpeMEHHU COTPYIHUKAMHU.

2. MECTO JUCHUILVIMHBI B CTRYKTYPE OII BO

JlaHHas NUCUMIIIMHA OTHOCUTCS K 00s3aTeNbHOM 4acTh 06pa30oBaTebHOM MPOrpaMMEL.
OcBoeHMe NUCUMIIMHEI ONUPAETCS HA 3HAHUS, TIOJTy4eHHbIE IPU U3YYEHUH AUCLUMILTHHBL: «Pyc-
CKUi A3BIK U JI€]I0Bas KOMMYHUKaLMs», «BBeneHue B-podeccuroy.

TpeGoBanus K «BXOAHBIMY» 3HAHHUSIM U YMEHHSM U FOTOBHOCTSM 00YyYaroIerocs, Heo6xo-
JUMBIM NIPY OCBOCHMU JAHHOW JMCLHMIUIMHBI U MPUOOPETEHHBIM B PE3yJIbTaTe OCBOCHHUS Mpe[-
IIECTBYIOLMX JUCLMIUIMH CIEYIOIIME: CIIOCOOEH OCYIIECTBIATh JEJOBYIO KOMMYHHKALMIO B
YCTHOM M MHCBMEHHOM (OpMax Ha rocylapCTBEHHOM si3bike Poccuiickoit Demepaivu U WHO-
CTpaHHOM(BIX) s3BIKE(aX); CNOCOOEH pelaTh CTaHAApTHBIE 3aiadyu Npo(ecCHOHANIBHON Ies-
TENLHOCTH Ha OCHOBE HHOOPMALIMOHHON M OMOMHorpaguveckoit KyabTypsl C IPUMEHEHHEM HH-
(bopMaLMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHIA U ¢ y4ETOM OCHOBHBIX TpeGOBaHHMH WH(POpMAa-
[IMOHHOM 0€30MacHOCTH;.

Ocsoenue aucuuriunsl «TaliM-MeHEHKMEHT» HE0OX0JMMO, KaK MpeaIeCTBYIOIEH, NPy
uzy4eHun aucumiuine «Kondaukronorus», «OCHOBE SKOHOMUYECKHX 3HaHUNY, «Teopus npu-
HATHS peleHui», «OpraHuzanus TpPOBEAEHHUS HAayYHO-UCCIEIOBATEBCKHMX U OIBITHO-
KOHCTPYKTOPCKHUX paboT», MpU MPOX0XKIEHUH BCEX BUIOB MPAKTHUK.

3. KOMIIETEHIIM OBYYAIOHIETOCSl, ®OPMUPYEMBIE B PE3VJIBTATE
OCBOEHUSA JUCHUIINHBI 1 THAUKATOPHI UX TOCTUXEHUS
3.1. YHuBepca/ilbHble KOMIIETEHLIMHA U MHIUKATOPBI UX TOCTHKCHUS

Kareropus (rpynna) yHu-
BEPCAJIBHBIX KOMIIETEHLIMI

Koa v HaumeHOBaHUE yHUBED-
CaJIbHOM KOMIIETEHILIUHU

Kon 1 HauMeHoBaHKe HWHJHKa-
TOpa JOCTUKEHUS YHUBEPCAJb-
HOM KOMIMETEHILUU

Camoopranuzauusi 1 camo-
pa3BuTHe (B TOM 4YHCIe
310pOoBbecOEepeIKEHNE)

VK-6. CnocobeH ymnpaBisTh
CBOMM BpEMEHEM, BBICTpau-
BaTh U PEaIU30BBIBATH TpaeK-
TOPHUIO CaMOpa3BUTHUS Ha OC-
HOBE MPUHLUIIOB 00pa3oBaHuUs
B TEYEHUE BCEW KU3HU

WU-lyks 3HaTh: OCHOBHBIE
npueMsl 3¢ (HeKTUBHOTO yNpas-
JieHUs1 COOCTBEHHBIM BPEMEHEM;
OCHOBHBIE METOJMKH  CaMo-
KOHTPOJIsl, CAMOPAa3BUTHUS U ca-
MOOOpa30BaHuUs Ha MPOTSHKEHUH
BCEH KM3HU

U-2yxs YmeTb: 3PPEKTUBHO
MIAHUPOBaTh M KOHTPOJIMPO-
BaTh COOCTBEHHOE BpEMS; HC-
MOJIb30BaTh METOJbl CaMOpPETy-
JSILIMK, CaMOPa3BUTHUSI M camo-
o0yueHus

WU-3yks Bnamerb: Meromamu
ynpaBJieHHUs] COOCTBEHHBIM Bpe-
MEHEM; TEXHOJIOTHSIMU NpUOO-




pETEeHHs. UCTIOJIB30BaHHUS U 00-
HOBJIEHUS] COLIMO-KYJIBTYPHBIX U
npodeccHoHaNbHBIX
YMEHWUI, U HABBIKOB; METOIM-
KaMU CaMOpa3BUTHUS U €amo00-

3HAHUH,

pa3oBaHHWs B TEYEHUE BceW
JKU3HU.
4. CTPYKTYPA JUCHUILIAHBI
O61was Tpya0eMKOCTh AUCUMIUTMHBI COCTABISIET 2 3a4ETHBIE €AMHMLIBI, 72 aKaIeMHUYECKHX
yaca.
Ne Tema quCUUNIMHEL, Bunsl kKoHTakTHOU paboTel u Tpy- | Camocrtosi- | DopMmel Te-
I/ | TPOMEXKYTOuHas aTTe- o | Z0eMKOCTh (B akazeMHU4ecKux Ja- TenbHas KyLIero KoH-
cTauus 3 cax) paborta (B | Tpons ycme-
2 Bt 13 KTO aKaieMu- BAEMOCTH
O YeCKUX
yacax)
1 Bpems kak crpareru- | 2 2 2 4 BerinonHeHue
YECKU pecypce 3aaHui
2 CyuHocTh Taim- | 2 2 = 4 Brinosiadenue
MEHEI)KMEHTA U HC- 3aaHui
TOPUS €r0 Pa3BUTUS
3 Llenenonaranue 2 2 2 4 BrinonHenve
3a7laHU
4 Y4er u aHanu3 Bpe- | 2 2 2 4 BeinosnHeHne
MEHU 3aaHui
3 [TnanupoBanue 2 2 Z 5 BrinonxeHue
3a1aHui
6 [lpunstue pemwennii | 2 2 2 4 BrinonneHue
H KOHTPOJIb 3aJaHui
7 Ontummzauus  pac- | 2 2 2 4,8 BoinonHeHue
XOJIOB BPEMEHHU 3a1aHui
8 TexHonorun mocTH- | 2 2 2 4 BeinonHeHne
JKEHHUs pe3ysIbTaToB 3aJaHui
9 TaliM-MeHeKMEHT 2 2 2 4 BrinonHeHue
OpraHusalyu 3aJaHuit
3auer 0,2
Hroro 18 16 0,2 37,8
JI — nexums, [13 — npakruueckoe 3ansatue, KTO — KOHTpOIb TeOpeTHUECKOTO 00yUEHHUSI.
5. COAEPXAHUWE JUCIHAILJIMHBI
5.1 Jlexuuu
Ne /it HanmeHOBaHuE TEMBI CopeprkaHue TEMbI
1 Bpems kak ctparernueckuii pe- | [Ipencrasnenus o BpeMeHH B pa3nu4Hble 310Xu. CBOM-
cype cTBa BpeMeHU. Buasl BpemeHu. CyObeKTUBHOE U 00B-
€KTHBHOE coluanbHOoe BpeMs. [lcuxonmoruyeckoe Bpe-
Msl: BOCTIpHSTHE, [TPECTaBIEHNEe, KOHLIELUS BpEMEHH.
Tunel KoOHUENMH BpeMeHu. TpeGoBaHUS K MeTOAaM
ynpaBneHus BpemeHeM. Bpemst kak pecypc U uenb. Cu-
CTeMa YIpaBlIeHUs] BDEMEHEM.
2 CyumHoceTh  TaliM-MeHemkMeHTa | [lonaThe TaliM-MeHeKMeHTa. [ aBHas Lienb ynpasie-
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¥ UCTOPHSI €r0 pa3BUTHS

HUS COOCTBEHHBIM BpeMeHeM. OYHKUUM TaiiM-
MeHeKMeHTa. [IpuHUMNBl ynpaBieHus cOOCTBEHHBIM
BpeMeHeM. Cuctema TaliM-MeHEeKMEeHTa. DTanbl pas-
BUTUS TaliM-MeHeDKMEHTA.

[{enenonaranue

[lonsatue u omnpenenenue uenenonaranus. LlenHo-
CTH KaK OCHOBa lienenosaranus. Lleau u kiaroueBsle
00JIaCTH )KU3HU.

VYuer u aHanus BpEMCHHU

WunuBunyanbHeiid donn Bpemenwn. CriocoObl MUHH-
MH3aLuK Hea(HeKTUBHBIX pacxonoB BpemeHu. Or-
TUMH3aLMs PacX00B BPEMEHU. XPOHOMETPaXK Kak
cucTeMa y4yeTa M KOHTPOJSI PacXoAO0B BpPEMEHH:
OMpeleNeHue TMOHATUS, CYTh, 3aJayd. TeXHHKa
NIOJIHOTO XpOHOMeTpaXka. TeXHHKa COKpAIlEHHOro
XpOHOMETpaTaxa.

[TnanupoBanue

KonrekctHoe mnanupoBanue. Cucrema  KOH-
TEKCTHOIO IMJIaHUpOBaHUA. MHCTpyMEHTB KOH-
TEKCTHOIO IUJIaHUPOBaHUA. J[0JIrocpoyHoe MiiaHu-
poBanue. [IpaBuna a3 dekTHBHOrO NIaAHUPOBAHMSI.

[TpunsaTHe peLeHuii ¥ KOHTPOIb

Crpareruueckue 1 onepatuBHble perieHus. OcobeHHo-
CTH CTparernyeckux pelieHuii. Kauectsa onepaTHBHBIX
pewieHul. [IpuHsaTHE pelieHuid Mo OTKIOHEHUSIM. Buabl
cUTyaluil B mpouecce JOCTMXKEHMs 3alljlaHupPOBAHHBIX
ueneil. [Ipouecc qocTikeHUs 3amIaHIPOBAHHBIX LENEH.
Byl KOHTpoOsis B TaliM-MEHEKMEHTE.

Ontumusanus pacxoJoB BpeMe-
HU

OnpeneneHue U CyTh pacCTAaHOBKH NMPUOPHUTETOB B
TaiiM-MeHeKMeHTe. OCHOBHBIE CTIOCOOBI U METO-
OBl  pAacCTaHOBKM  MPHUOPUTETOB B  TaiiM-
MeHekMeHTe. OmnpenesneHWe MPHOPUTETHOCTH
JONTOCPOYHBIX Liesiei. OmnpeneneHue MPUOPUTET-
HOCTU TeKyLMX 3ajady. [lpuopurtusauus 3amad Ha
9Tale yyeTa pacxof0B BPEMEHH.

TexHonoruM JOCTHKEHHUS pe-
3yJbTaTOB

Pacnipenenenne paboueii Harpysku. PaGorocmo-
COOHOCTh YesioBeKka U OHOpUTMEL. BiusHue cyrou-
HBIX PUTMOB Ha pacnpezienieHue paboueii Harpy3Kku.
[lpaBuna opranuzaimuu 3PQEeKTUBHOrO OTIBIXA.
CamomoTruBaimsi kak 3¢ ¢EeKTHBHOE peLIeHHe
GOJIBIIMX TPYAOEMKHX 3a7a.

Talim-MeHe IKMEHT opraHuza-
V217

Heo6xoauMocTh ~ KOPNOpPAaTHBHOTO  BHEOPEHHUS
TaiiM-MeHekMeHTa. [Ipennocskuiku W onpexene-
HUE KOPMNOPAaTUBHOIO TaiM-MeHemkMeHTa. DoHJ
BpeMeHM opraHuzauuu. KopnopatuBHbie TM-
cTaHaaptbl. TM-pernameHTsl U KOMaHIHbIE OOTO-
BOopeHHOCTH. Cucrtema ynpaBieHUs BpPEMEHEM B
OpraHU3alMH.

5.2 IlpakTuyeckue 3aHSATHS

Ne i/t

HanmeHoBaHue TEMBI

CopeprkaHue TeMbl

1

Bpems kak cTparermueckuii pe-
cype

Tect Ha Bocnpusitiie BpemeHU «CyOBeKTHBHas MU-
HyTa». PucyHounsiii Tect «IlepcoHanbHas KoHLen-
uus BpeMeHmW». OmnpeneneHue BHYTPEHHEH KOH-
LENL1H BPEMEHHU.

Llenenonaranue

[IpoakTHBHBII ¥ PEaKTUBHBIA MOAXOABl K XKH3HH.
TexHuKa nepexojia OT MOBCEJHEBHBIX 3a/a4 K LIEH-
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HocTsaM. SMART-nenu v Haauenu

3 Vuer 1 aHaNIU3 BpeMeHU Ananu3 nuuHo# 3¢ dextuBHOCTH. Knaccudukauus
pacxonoB BpeMeHH. [lokazaTtenu, oTpaxaroiiue
KauyecTBO OpraHM3aluu Tpynaa. TUnU4HBIE 3aTpy.-
HEHHs BEJIEHUs1 XPOHOMETpaXka M CrocoObl UX Tpe-
OJI0JICHHUSI
4 [TnanupoBaHue Metoa CTPyKTYpUpPOBaHHOTO BHUMaHHUsSI M TOpHU-
30HTHI IUIaHUpOBaHuUs. JI[ByxMepHble rpaduku Kak
WHCTPYMEHT IJIAHUPOBAHUSI U KOHTPOJIS B TaiM-
MEHEPKMEHTe. MaliH1-MEHEPKMEHT
5 ITpunarue pemenuit 1 kKoHTpoab | Metox «Ilatu mansues» (mo JI. 3aiisepty). IpaBuna u
owKOKK KOHTpoNs. Mcmonb3oBaHMe KapT KOHTPOISL.
Onrumu3anys KapT KOHTPOJISL.
6 Ontumusauus pacxonoB Bpeme- | Matpuia DiiseHxayspa Kak WHCTPYMEHT paccTa-
HU _ | HOBKM mpuOpUTETOB. TeXHMKa COCTaBlIEHHsS Mart-
pULBl  MHOrOKpuTepuanbHOM  oueHkd. ABC-
XPOHOMETpPax.
7 Texnonorun pocTmxeHus pe- | DbdekTuBHbIN coH. Kak HacTpouTs cebst Ha pelne-
3y/lbTaTOB HHME 3a/]ay: METOAbl U CrOCOOBl CaMOHACTPOMKH.
TBoOpueckas neHb.
8 TaiiM-MeHe IKMEHT opraHu3a- CrpykTypa mnomex B opraHuzauud. KommereHT-
1207 HOCTb BO BpEMEHH. THIIONOTHS MEHEIKEPOB B
ynpasjieHMH BpeMeHeM. [lcuxonorus npousBoau-
TEJILHOCTU TpyZa U HOpMupoBaHue. CUHeprus uiu
MIPUHLIAIIBI KPEATUBHOI'O COTpyaHUUYecTBa. Dddek-
THBHas LieneBasi paboTa B KOMaHJe.
6. CAMOCTOSTEJIBHAS PABOTA
Ne n/mt HaumeHoBaHuE TeMBI ®opmMa (BUI) caMocToATeNbHO! pa- | TpynoeMKocTb
60TBHI B aKaJeMuye-
CKHX Yacax
1 '‘Bpemsi kak crpareruueckuil pe- | [Ipopabotka JEKLHH. 4
cypc [TonroroBka K MpakTUYECKOMY
3aHATUIO. UTeHue o00s3aTenbHOM
Y IOTOJIHUTEIbHOM JTUTEPATYpHI.
2 CywmHocTe TaliM-MeHemxMeHTa U | [IpopaboTka nekuuu. UreHue 4
VCTOPUSI €T0 Pa3BUTHS 00s13aTeNIbHOMN U
JIOTIOJIHUTENBHOM JIUTEPATYPHI.
3 I{enenonaranue IIpopaboTka nekuuu. [logroros- 4
Ka K MPaKTHYECKOMY 3aHSITHIO.
YreHue o0s3aTeNbHON U AOTION-
HUTEJIBHOM JMTEPaTypBhI.
4 VY4er v aHanu3 BpeMeHU [TpopaboTka neKIUH. 4
[ToaroroBka Kk NpakTUYECKOMY
3aHATUIO. YTeHHe 00s13aTenbHON
Y TOTIOJIHUTEIbHOM JIUTEPATYPHI.
5 [InanupoBanue TIpopa6oTka JIEKLIMH. 5

[MoarotoBka K MPaKTHUYECKOMY
3aHATHIO. UTeHue 00sa3aTelIbHON
¥ JOTOJHUTENBHOM IUTEpaTyphl.
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6 [TpunsTHE pelneHnui U KOHTPOJIb IIpopaboTka nexkuuu. 4
[ToarotoBka K NpakTHUECKOMY

3aHATUIO. UTeHHe obs3aTenbHON
Y JOTIOJIHUTEJILHOM JINTEPaTypHI.

7 Ontumuzanus pacxonoB Bpemenu | [IpopaGoTka JIEKLIAH. 4,8
[ToarotoBka K MNpPakTUYECKOMY
3aHATUIO. YTeHue 00s3arenbHOM
U JOTNOJIHUTENBbHON JTUTEPATYPHI.

8 TexHonoruu poctuxeHus pesyib- | [IpopaboTka neKium. 4
TaToOB [ToaroToBka K NMpakTHYECKOMY

3aHATUIO. UTeHue 00s13aTenbHON
Y IOTIOJIHUTEJIHOM TUTEPaTyphI.

9 Talim-menemxmenT opranuzanuu | [Ipopaborka nekuuu. 4
[ToaroroBka K NMpaKTU4ECKOMY

. | 3anaTuro. YteHue o6si3aTenbHON
Y JOTIOJIHUTEbHON JTUTEPaTypHl.

HUtoro 37,8

Ts OBPA3OBATEJIBHBIE TEXHOJIOTUH -

B yueOHOM mpoliecce mpearnoaraeTcs UCMONb30BaTh MOMUMO TPAJHLMOHHBIX MHTEpaK-
TUBHBIE (OPMBI TpOBeeHHUs 3aHATUH. Cpeind WHTEPaKTHBHBIX (OPM MPOBENEHMS 3aHATHMH
HanboJiee IUPOKO MPEAIIoaraeTcsi KCMOIB30BaTh MPUHLMIT JHATOTOBOrO OOIIEHH S, METO JUC-
KyCCHI C LIEJNBIO 3aKPEIUIEHUs] TEOPETUYECKOTO MaTeprana U GopMUpOBaHUS NMPodecCUoHab-
HBIX HaBBIKOB 00YYaroLUXCSl.

OcHOBHBIMU (pOpMaMK NPOBEECHUS 3aHITHUI SBISIOTCS MPAKTUYECKHE 3aHATHS B MHTEPaK-
TUBHON (opme. Ha naHHBIX 3aHATHSX BOXXHO CHOPMHUPOBATH MHTEPEC CTYAEHTOB K TEOpPETHYE-
CKUM acrieKTaM M OCHOBHBIM HamnpaBJIeHUSM MpaKTHueckoll paboTel B cdepe ynpaBiieHHs, YTO
NpeAnoiaraeT 3aMHTEPECOBAHHOCTh CaMOTr0 MperojaBaress u3ydyaemoil mpoOneMaTHKOM, riiy-
6oKyt0 MpopaboTKy Kax IO TeMbl 3aHSATHS, TIOCTOSHHOE COBEPIIEHCTBOBAHUE CBOMX YMEHHM, U
MOBBILLIEHUE KayeCcTBa 3HAHUH.

MHTepakTUBHOE NMPAaKTUUECKOE 3aHATHE JAeT BO3MOXKHOCTh CTYAECHTaM paboTaTh WHIWBH-
JlyajdbHO, B Napax WJIu HeOOJbIIMMH TPYMIaMH, U TIO3BOJIIET NMPENoAaBaTeto MOHATh, HACKOJIb-
KO XOpOUIO ¥ OBICTPO CTYAEHTHI YCBAUBAIOT Mpe/iaracMblii UM yueOHBIM MaTepual. B xomie un-
TEPAaKTUBHOIO 3aHATHS MO JUCLUIUIMHE HCIMOJIB3YETCsl Mpe3eHTalus (IEMOHCTpaLuUs ClaiioB),
YTO JAeT BO3MOXHOCTb PabOTHl C TEKCTOM 3a CUET BBIIEJICHHS B HUX KJIFOUEBBIX OOBEKTOB; Ta-
KHX Kak cj10Ba, popMyIbl, n300paxKeHus; NOIb30BaTellb ¢ MOMOLIBIO IeTYKa MBIIIA MOXET 3a-
NPOCUTH YTOUHEHUS] TEPMHHOB U OTIPEIENICHHHA.

Meroa auckyccuu BhICTyMaeT 0a30BbIM B CUCTEME MHTEPAKTHUBHBIX METONOB OOyuYeHMs,
BKJIFOUAsCh B KaXJBIH U3 HUX Kak HeoOXoauMas COCTaBistomias. B pamkax u3y4yeHHs OucCLU-
IUTMHBI JaHHBIA METOJI MpeamnosiaraeT obecrneyeHrHe OTHOCUTEIbHONH OOBEKTUBHOCTH B Mpoliecce
NPUHSTUU pelleHri B MpoOneMHON 00nacTH, a Takke NOCTHKEHHE yOenIUuTeabHOro 000CHOBa-
HUS COJEpXKaHUs, HE UMEIOLIEro MepPBOHAYaIbHOM SICHOCTH Ul BCEX YYaCTHHUKOB JUCKYCCHHU.
Hanuune oOpaTHO# cBsi3u, 00YCNOBIEHHOH HCIMOIb30BAHUEM WHTEPAKTHBHBIX TEXHOJIOTHH B
npotiecce 00y4eHus, MO3BOJISET MPENOAABATENIO peali30BaTh HHIUBUIYATbHBINA MOAXOMA K KaX-
JOMY U3 CTYJI€HTOB U KOPPEKTUPOBATh UMEIOLIUICS TEOPETUYECKHUH MaTepuall 110 Mepe HeoOXo-
JUMOCTH.

J171s MpOBEPKM YPOBHSI YCBOEHHUSI y4eOHOro MaTepuaia MPOBOAMTCS YCTHBIA U MUCbMEH-
HBIA onpockl (TecThl). Takol MoaXoxd Mo3BOJIIET MOBBICUTh MOTHBALIMIO CTYAEHTOB NPU KOH-
CHEKTHPOBAHUH JIEKLIMOHHOTO MaTepUasa | MOAroTOBKE K MPAaKTUUECKUM 3aHITHUSM.

Kaxnpiit o0yvaromuiics B TeueHHe Bcero nepuojaa oOyueHus oOecrniedeH MHAMBUAYaAJb-
HBIM HEOTPAHUYEHHBIM JOCTYNOM K HECKOJIBKHM 3JIEKTPOHHO-OMONIHUOTEYHBIM CUCTEMAM (3JIEK-
TPOHHBIM OHONMOTEKaM) U K 3JEKTPOHHOM MH(OPMALIMOHHO-00pa30BaTeIbHON Cpele YHUBEp-
cutera. DJIEKTPOHHO-OMOIHOTEUHas! cucTeMa (JEKTpOHHAs OMONMOTEKa) M SJEKTPOHHAS HWH-
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(hopmaLMoHHO-00pa3oBaTeNibHas cpesia 00eCeYrBaeT BO3MOKHOCTD JOCTYyNa 00yYaroerocs us3
Mo00# TOYKH, B KOTOPOM MMeEeTCs JOCTYN K MH(POPMAIMOHHO-TEIEKOMMYHHUKALIMOHHOW CETH
«HHTEepHeTY, KaK Ha TepPUTOPUM YHUBEPCUTETA, TAaK U BHE €.

@yHKIMOHUPOBAaHUE 3JIEKTPOHHOKM MH(OpPMaMOHHO-00pa3oBaTe/IbHOM cpebl obecneyn-
BAeTCsl COOTBETCTBYIOLIMMH CPEACTBAMU WH(POPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJOTHH U
kBanvdukanyeil pabOTHUKOB, €€ HCMOJB3YIOMMX W MOJAepKUBarOIUX. DYHKIMOHUPOBAHUE
3JIEKTPOHHOH HMH(OPMaALMOHHO-00pa30BaTEeILHOM CPebl COOTBETCTBYET IEHCTBYIOLIEMY 3aKO-
HojatenbeTBY Poccuiickoit @enepanuu.

8. OIEHOYHBIE CPEICTBA JJSI IPOMEXYTOYHOM ATTECTAIIUH

[IpomesxyTouHas aTTecTalus Mo AUCLUIUIMHE OCYILECTBISETCS B POpME 3ayeTa.

Bonpocsi k 3auemy:

DO NAU AW~

13,
14.
!
16.
L%
18.
19
20.

2l

[TonsiTve U onpeneneHue 1eenojaraHms.

LleHHOCTH KaK OCHOBA LiEJIENOIaraHusl.

Llenu u KroueBble 001ACTH HKU3HH.

[TpoakTUBHBINA MOAXO/ K KU3HH. _

PeakTUBHBIN NOAXO K KU3HU.

TexHuKa nepexoia OT MOBCEAHEBHBIX 3a/1a4 K LIEHHOCTSIM.
SMART-Lenu u HagLenu.

Bpewms kak cTpateruueckuii pecypc.

WunuBunyanbHbid GOHI BpeMEHH.

. Cnoco6s! MUHUMHK3ALWK HeIPHEKTUBHBIX PACXOJ0B BPEMEHHU.
. OnTumM3aLus pacXxoJOB BpEMEHH.
. XpoHOMETpaXKk KaK CUCTEMa y4yeTa U KOHTPOJISI pacXOJOB BPEMEHH: ONpeaesieHHe IMo-

HATUS, CYTb, 3a[Ja4H.

TexHuka MoJHOro XpoHOMeETpaxa.

TexHuKa COKpallEeHHOro XpOHOMETpaTaxa.

Ananu3 TM4HOM 3P PeKTUBHOCTH.

Knaccudukanys pacxonoB BpeMeHH.

[Toxaszarenu, oTpaxarolie Ka4ecTBO OpraHU3aLUH TpyIa.

Tunuunele 3aTpyJHEHUS BEAEHUS XPOHOMETpaXka M CMOcOOb! UX MPEOA0NEHHUS.
KoHTeKkcTHOE MiiaHupoBaHuUeE.

Cucrema KOHTEKCTHOTO MJIaHUPOBaHMUSI.

. I'HCTpyMEHTBI KOHTEKCTHOTO MJIaHUPOBAHMUS.
22
23,
24.
25.
26.
27,
28.
29
30.

31,
32
33.
34.
33
36.
37
38.
39,
40.

Jlonrocpo4Hoe niaHUpOBaHUE.

I1paBuna 53¢ GexTHBHOrO NIAHUPOBAHHUSL.

OnpeneneHue U CyTh pacCTaHOBKHM MPUOPUTETOB B TAM-MEHEIKMEHTE.
OcHOBHBbIE CTOCOOBI U METO/Ibl PACCTAHOBKU MPHOPUTETOB B TaiM-MEHEIXKMEHTE.
OnpeneneHre NPUOPUTETHOCTH AONTOCPOUYHBIX LIENEH.

OnpeneneHre NpUOPUTETHOCTH TEKYIIMX 3a/1au.

[TproputH3anus 3a1a4 Ha Tane y4era pacXoi0B BPEMEHHU.

Martpuua Jii3eHxayspa Kak UHCTPYMEHT PacCTaHOBKU MPUOPUTETOB.
TexHuka cocTaBI€HUs] MaTPULIBI MHOTOKPUTEPUAIbHOM OLIEHKH.
ABC-xpoHOMETpax.

Pa6oTocnocoOHOCTh YenoBeKa 1 OUOPUTMBI.

BnusiHue cyTOUHBIX pUTMOB Ha pacnpesieieHue paboueii Harpy3Ku.
[TpaBuna opranuzauuu 3¢p(HeKTUBHOrO OTAbIXA.

CamomotuBalys Kak 3¢ GeKTUBHOE pellieHrne OONbIINX TPYAOEMKHX 3aau.
[Tpearnoceuiky U onpeaeneHre KOPIoOpaTUBHOIO TaliM-MEHEIKMEHTA.
®OoHA BpeMEHU OpraHU3aLUu.

Kopnopatueusie TM-cTannapTsl.

TM-pernamMeHThl U KOMaH/IHbIE 1I0TOBOPEHHOCTH.

Cucrema ynpaBieHUs] BpeMEHEM B OpraHU3alMy.
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41. CtpykTypa oMex B OpraHu3alyu.

42. Tunonorust MEHeIXKEPOB B YIIPaBIECHUH BPEMEHEM.

43. Tlcuxon0rus NpOU3BOAUTENTBHOCTH TPYa U HOPMUPOBAHHE.

44, CvHeprus WY NPUHLIMITE KPEATUBHOTO COTPYAHHYECTBA.

45. DpdexTrBHas LeneBas paboTa B KOMaHIIE.

9. YYHEBHO-METOAUYECKOE 1 WH®OPMAIIUOHHOE OBECIIEYEHUWE JUC-
IMUITJINHBI

a) JuTeparypa:

1. Cnunxopa, O.K. IlepcoHanbHbI MeHeMKMEHT : yuyeGHOE TMocoOue s By30B /
O. K. CiunxoBa. — Mocksa : UznatensctBo IOpaiit, 2021. — 105 ¢. — (Bricmee o6pa3opa-
Hue). — ISBN 978-5-534-13553-4. — Texkcr : anexrponnsiii / 9BC IOpaiit [caiit]. — URL:
https://urait.ru/bcode/476956 (nata obpamenus: 04.06.2021).

2. Casuna, H.B. TaliM-MeHeIDKMeHT B oOpa3oBaHuu : yueGHOE Mocobue sl By30B /
H. B. Capuna, E. B. Jlonanoa. — Mocksa : U3parenscteo FOpaiit, 2021. — 162 ¢. — (Bblc-
wee obpasosanue). — ISBN 978-5-534-12668-6. — Teker : snexrponnsiii / DBC FOpaiir
[caiiT]. — URL: https://urait.ru/bcode/476731 (nata o6paienus: 04.06.2021).

3. Ilcuxonorus ynpaBieHHs NEPCOHAIOM : yueOHUK st By3os / E. Y. Poros [u ap.] ; nox
obwei penakuueit E. M. Poroa. — Mockea : Uznarensctso IOpaiit, 2021. — 350 ¢. — (Bsic-
mee obpaszoBanue). — ISBN 978-5-534-03827-9. — Teker : anekrponnsiii / DBC FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/469233 (mata oGpammenus: 04.06.2021).

4. Mpanosa, M. A. MeHemKMeHT : y4eOHUK W TIpakTUKyM ajs By3oB/ WM. A. VeaHoBa,
A. M. Ceprees. — Mocksa : H3snarensctBo IOpaiit, 2021. — 305 ¢. — (Bricmee o6pa3osa-
Hue). — ISBN 978-5-534-04184-2. — Texkcr : anexkrpounsiii / 9BC IOpair [caiit]. — URL:
https://urait.ru/bcode/468949 (nara obpamenus: 04.06.2021).

5. MenemKMeHT : y4eOHUK 171 npukiagHoro Oakanaspuara / H. Y. Acraxosa [u ap.] ; or-
BeTCcTBeHHBIN penakTop H. M. Acraxosa, I'. 1. MockBuTiH. — Mockga : M3natensctBo KOpaiir,
2020. — 422 c. — (bakanagp. IlpuknagHoi kypc). — ISBN 978-5-9916-3773-2. — TekeT :
anexrponHsli // ObC IOpaiir [caiit]. — URL: https://urait.ru/bcode/449381 (mara oGpaiueHus:
04.06.2021).

6. Menemxment : yyeObHuk ans By3oB/ 1O.B.Kysueuor [u ap.]; mom penakuuei
O. B. Kysnenosa. — Mocksa : M3narenscto FOpaiit, 2021. — 448 ¢. — (Bsicmee o6pasoBa-
Hue). — ISBN 978-5-534-03372-4. — Tekcr : anekrponusiii / DBC Opaiit [caiit]. — URL:
https://urait.ru/bcode/469202 (nara obpamenus: 04.06.2021).

7. MenenxmeHT : yueOHuUK s By3oB / A. JI. [anonenko [u mp.] ; mox obei pepakuuei
A. JI. 'anonenko. — Mocksa : M3natensctBo Opaiit, 2021. — 398 c. — (Bricinee obpaszosa-
nue). — ISBN 978-5-534-03650-3. — Teker : anekrponnsiit / 3BC IOpaiir [caiit]. — URL:
https://urait.ru/bcode/468731 (nara obpamenus: 04.06.2021).

8. Mapnac, A. H. OcHoBel MeHemxMeHTa. [IpakTryeckuii kypc : yueGHOe mocobue as
By30B/ A. H. Mappac, O. A. 'ynsieBa. — 2-e u3n., ucnp. u gom. — Mocksa : M3naTenscTso
IOpaiit, 2021. — 175 ¢. — (Bricmee oOpazoBanue). — ISBN 978-5-534-07558-8. — Tekcr :
anextpoHHsli // OBC IOpaiit [caiiT]. — URL: https://urait.ru/bcode/472176 (nata oGpalieHus:
04.06.2021).

9. MerenxmeHT B 2 4. Yacth 1 : yueOHuK u mpaktukyMm ans By3oB/ W. H. lllankuH [u
ap.] ; mon obwelt penakuueit U. H. lllankuna. — 4-e uzn., nepepad. u gon. — Mocksa : Uzna-
tenbeTBO FOpaiit, 2021. — 384 ¢. — (Bricee o6pazoBanue). — ISBN 978-5-534-04625-0. —
Texcr : anexrponHsiit / BC Opaiit [caiit]. — URL: https:/urait.ru/bcode/472488 (narta o6-
paweHusi: 04.06.2021).

10. MenemxmenT B 2 4. YacTh 2 : yueOHUK U mpakTukyMm st By3oB / M. H. llankun [u
ap.] ; non obwelt penakuueid M. H. [lankuna. — 4-e uzn., nepepad. u gon. — Mocksa : M3na-
TenbeTBo Opaiit, 2021. — 313 ¢. — (Bricmee o6pazoBanue). — ISBN 978-5-534-04627-4. —
Teker : anexTpoHHbIi // IBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/472489 (nara o6-
pawienus: 04.06.2021).




0) nporpammHoe obecrieuenne u ViHTepHET-pecypes:

HHtepHeT-pecypesi:

Ne HanmenoBanue pecypca KpaTkas xapakrepuctrka
INeKTPOHHO-OubMoTeHAS C1- OnexTpoHHO-OuGNMoTeuHass  cucteMa  IPRbooks —
CTel\f[a b IPRbooks Hay4HO-00pa30BaTeNbHBIM pecypc A/ PeLIeHHs 3a1ay
http://www.iprbookshop.ru oOyueHust B Poccuu u 3a pybexxoM. YHHKajbHAs Iiat-

dopma OBC IPRbooks obbenuHsieT HOBefiLne UHPOP-

1 MalHOHHbIE TEXHOJOTMH U Y4YeOHYIO JIMLIEH3UOHHYIO

nuteparypy. Konrent ObC IPRbooks oTBeuaer Tpebo-
BaHWsAM CTaHAAPTOB BBICIIEH IIKOJbI, AOTIOJHUTEIBHOTO
¥ JauctaHuuMoHHoro obpazoBanus. DBC IPRbooks B
TMOJIHOM 0OBEME COOTBETCTBYET TPeOOBAHMSM 3aKOHO-
narensctBa PO B chepe oOpazoBaHus
ONEeKTPOHHO-OHONHOTe Has CH- | DOHA NEKTPOHHOH GHOTHOTEKH COCTABISET Gojee
crema FOPAUT https://urait.ru/ | 4000 HaMMeHOBaHMIi M TOCTOSHHO MOMOJHSETCS HO-

5 BMHKaMH, B OOJIBIIMHCTBE CBOEM 3TO yYEOHHMKH U y4eO-

Hble NMOCOOUs Ui BCeX YpOBHeH MpodhecCHOHATIBHOIO
00pa3oBaHus OT BEeAYLIMX HAyYHBIX HIKOJ C COGJIOME-
HueM TpeboBaHuit HOBEIX ®T'OCoB.
IlepeueHs nporpaMmMHOro obecreueHus:
[lepeuens nporpaMMHOTO
Ne | obecneyenus (obecneueHHOro PeKBU3UTEI MOATBEPKAAOIIMX JTOKYMEHTOB
JULEH3UEH)

Onepaunonnas cucteMma MS | Onepauuonnas cucrema MS Windows 7 Pro -

1 Windows 7 Pro DreamSpark Premium Electronic Software Delivery (3

years) Renewal no poroeopy - CyOnuLEH3UOHHBIN 10~
ropop Ne Tr000074357/KHB 17 ot 01 mapra 2016 rona
B) npodeccroHaNIbHbIE 0a3bl JaHHBIX U MHPOPMALHOHHBIE CIIPABOYHBIE CHCTEMBI:

Ne HaumeHnoBaHue Onucanue
(De)lepanvbﬂaﬂ ciyxba rocynap- [IpenocraBnenne oQUUMATEHON CTATHCTHYECKOM HH-
CTBEHHOMH CTaTUCTHKU

http://www.gks.ru

dopManMi 0 COLMATBHBIX, 3KOHOMHYECKHX, AEMOTrpa-
(UUeCKUX, SKONOTHYECKUX U APYIMX OOIIECTBEHHBIX
npoueccax B Poccuiickoit @enepauuu

Teppuropuansheiii opran @e-

[IpenoctaBnenue oQUUMATBHON CTaTUCTUUECKOH WH-

JepalbHOR ciyXObl rocynap- | GbopManyu o COLMaIbHBIX, SKOHOMUYECKHUX, AeMorpadu-
2 | CTBEHHOM  CTaTUCTMKM MO | YECKUX, DKOJOTMYECKUX U OPYrux OOLIECTBEHHBIX MpO-

AMypckoii obnactH | ueccax B AMypckoi obnactu

http://amurstat.gks.ru/

Koncynprant + | CripaBouYHO-NIpaBOBasi CUCTEMA, COJEPIKUT HOPMATHUBHO-
3 | http://www.consultant.ru npaBoByro 6a3y MH(popmauuu, GUpMeHHBIE OOHOBIIsiE-

Mbl€ Pa3bsICHEHHS

Hayunasi snektpoHHas 6ubnuo- | HayuHas snektpoHHas 6MGnuoTeka, B KOTOpOi coOpaHsbl

4 3IEKTPOHHBIE MYOJMKALMKU TO HauOoJiee aKTyalbHBIM

Teka https://elibrary.ru

TEMaM MCHCP)KMCHTA

10




OnexTpoHHas OMOAHOTEKa KOp- | DIEeKTpOHHas OWUOIMOTeKa KOPIOPATHBHOTO MEHEIK-
MOPaTHUBHOTO MEHEDKMEHTA | MEHTa, COAEPKUT MyOJMKalUh, OTCOPTUPOBAHHBIE MO
http://www.cfin.ru TeMaTH4YeCKUM pyOpukam. Cpeind HUX aHAIUTHYECKHE
CTaTbH BEAYLIMX KOHCAJITHHIOBBIX KOMIAHUH U KOPIO-
pauuii, parMeHThl U MOJNHbIE TEKCTHl KHUT, W30paHHbIE
3 nMyONMKaLMK KypHAJIOB, Kypchl JIEKLUUH, OM3HEeC-TIIaHbl
peasbHBIX MPEANPUATUH, CCHUIKU Ha JPYrUe UCTOUYHHKH
uH(popMaLuK, 0630pbI CYIIECTBYIOIIMX METOIUK, MpaK-
THK MPUMEHEHHS TeX WM MHBIX MOJXOA0B, U KOMMEH-
TapUU W JOMNOJHEHHUS K OOIIEeHU3BEeCTHBIM Ou3Hec-

TEXHOJIOTHSIM.
Kypnan «Menenxment B Poc- | XKypHan comepKUT MaTepHualbl Mo TEOPHH, OPraHU3aLKu
cuu u 3a pyOexxom» | U SKOHOMHKE MEHEIXKMEHTA, YIPaBJIECHHUIO MEPCOHANIOM,
6 | http://www.mevriz.ru (1HAaHCOBOMY U OTpacieBOMY MEHEKMEHTY, yrpaBJie-

HUIO MEXAYHapOOHBIM 6H3HCCOM, yHnpaBJIEHYECKOMY
KOHCAJITUHT'Y, HOBBIM TE€XHOJIOTUSAM MCHEIPKMECHTA

Poccuiickuii KypHan MeHeIK- | PoccHHCKMIA JKypHAT MEHEIKMEHTA — HAYYHBIH XKYpHAN
7 | menTa https://rim.spbu.ru B obOnactu MeHemxkmeHTta. OCHOBHOM TeMaTUUECKUMN
npouIIb )XypHasia — MEHEXKMEHT OpraHu3alui

XKypnan «OxoHoMHMKa u Me- | B xxypHase npeacraBjieHa TeMaTHKa MCCIEI0BAHHUS DKO-
g | HE/UKMEHT CHMCTeM  ympasjie- | HOMUYECKHX aCTIeKTOB CHCTEM YIpaB/ICHHUS

HUS»
http://www.sbook.ru/emsu/

10. MATEPHAJIBHO-TEXHUYECKOE OBECIHEYEHUE JUCIUIIINHBI

CrenyalibHBlE MOMEILEHHUS] NPECTABIISIOT CO00H ydeOHbIe ayIUTOPUH A/l IPOBEICHHUS 3aHsI-
TUH JIEKLIMOHHOTO TWNa, CEMHHAPCKOTO THIIA, TPYTINOBBIX U MHAMBUAYAJIbHBIX KOHCYJIBTALMM, Te-
KYILIEro KOHTPOJIS ¥ MPOMEKYTOUHON aTTeCTalliK, a TakKe MOMELIEHHs 1JIsl CAMOCTOSTENIBHOM pa-
GOThI 1 MOMELLEHHS 715 XpaHEHHUsI ¥ MPOPUIAKTHIECKOro 0OCTyKUBaHKs y4eOHOro 060pyI0BaHMsI.
CrielmanbHble MOMELIEHUS] YKOMIUIEKTOBaHBI CIELMATH3UPOBAHHON MeOeNbl0 U TeXHUYECKUMH
CpeACTBaMH O0YUYEHMS, CIY)KalIUMH [UTsl IpeCTaBleHns yueOHoM nHbopMalmu GObLION ayauTo-
puu.

JIns npoBeieHusl 3aHATUH JIEKLIMOHHOTO THUMA WCHOJB3YIOTCS HAOOpPBl JEMOHCTPALIOHHOTO
o0opynoBaHUsl ¥ y4eOHO-HAISIAHBIX MOCOOMH, oOecrneynBaroye TeMaTHYECKUE WILTFOCTPALiH,
COOTBETCTBYIOLIME MPUMEPHBIM MPOrpaMMaM JUCLMILTHH, pabovynuM y4eOHBIM MporpaMmam JUCLIH-
TUIMH.

KonkpeTHble TpeboBaHMs K MaTepUaibHO-TEXHHYECKOMY U Y4eOHO-METOIUUECKOMY obecre-
YEHHUIO OMPENESIOTCS B IPUMEPHBIX OCHOBHBIX 00pa30BaTENIbHBIX MPOrpaMmax.

[Tomermienust 1151 caMOCTOATENBHON pabOThl 00YHAFOLIUXCSl OCHAIIEHBI KOMIBIOTEPHOM TeX-
HUMKOH C BO3MOXXHOCTBIO MOJKIIFOYEHHs K ceTH «MHTepHeT» U 00ecreyeHreM I0CTyIa B JIEKTPOH-
HYI0 MHPOPMaLIOHHO-00pa30BaTeNbHYHO Cpey OpraHH3alUH.

VYHuBepcUTeT 00ecrnedeH HeOOXOUMBIM KOMITIEKTOM JIMLEH3UOHHOTO MPOrpaMMHOro obec-
nevyeHus (CocTas onpeensercs B paboueli mporpaMme JUCLMIUTHHBL) U MOIJIEXKUT €KETOAHOMY 00-
HOBJICHMIO.

MarepuanbHO-TeXHHYecKas: 0a3a COOTBETCTBYET ASHCTBYIOIMM MPOTHBOIOXKAPHBIM MPaBH-
JaM 4 HopMaMm 1 oOecrieyrBaeT NPOBEIEeHUE BCEX BUIOB TUCLMILUTHHAPHON U MEXMCLIMILTMHAPHOM
MOJOTOBKH, NMPAKTUYECKO# paboThl 00yUarOLIMXCs, MPEAYCMOTPEHHON YUeOHBIM TIAaHOM.
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