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1. IEJIK U 3AJAYU OCBOEHUS TUCHUILINHBI

Hennr aucuunauHbl: GOPMHUPOBAHHE Y CTYIEHTOB 3HAHWM 00 OCHOBHBIX JOCTHXKEHMSX
TEOPUM TaWM-MEHEDKMEHTA U NPAaKTUYECKUX HaBBIKOB, 00ECIIEUHBAIOIMX Pa3BUTHE MPOQECCH-
OHaJIbHBIX KOMIMETEHUHH B cdepe TaiiM-MeHeKMEHTa.

3agaun JHCHHMNJIHHBI:

— H3YYHThH CYIIHOCTh TaM-MEHEDKMEHTA, LU U QYHKLUHMH TaM-MEHEIXMEHTa, Mpo-
Llecc TaM-MEHEKMEHTa, TEOPETUYECKHE TMOAXOABl K ONpeAeNeH 0 (HOHIa BPEMEHH OTHEIb-
HBIX COTPYAHMKOB U OpPraHU3allu B LIEJIOM;

— OCBOMTBH METOJbl U TEXHHUKY TaWM-MEHEKMEHTA, METO/bl aHallk3a MPOU3BOJUTEb-
HOCTH TpYyJa B OpraHU3aluy;

— OBJIAIETh METOI0JIOTHYECKUMH TOAXOAaMH CAaMOMEHEIKMEHTa, pabOYUMH NIPUEMaMHU U
METOlaMH pean3auMu QyHKLMH CaMOMEHEIDKMEHTA, MePBUYHBIMU HABBIKAMHU MOCTPOEHHS all-
TOpUTMa yIpaBjieHUs] BPEMEHEM M HOPMHUPOBAHUS TPYJa; HABBIKAMH ONTUMH3ALMM HCIIOJIB30-
BaHHUs paboyero BpEMEHHU COTPYIHHUKAMH.

2. MECTO JUCHUILINHBI B CTPYKTYPE OII BO

JlaHHasi JMCLMIUIMHA OTHOCHTCS K 00s3aTeNbHOM 4acTH 0Opa3oBaTeNbHOW MPOrpaMMEL.
OcBoeHME NMCUMILIMHEI ONIUPAETCS HA 3HAHUS, TTOJTyYEeHHBIE IPU U3yYEHUH JUCLUILTMHEL: «Pyc-
CKUii A3BIK U JI€JIOBasi KOMMYHHMKaLus», «BBenenue B npodeccuroy.

TpeGoBanus K «BXOAHBIMY» 3HAHUSIM U YMEHHSIM U FOTOBHOCTSM 00yYaromerocsi, Heo6xo-
AMMBIM TPU OCBOCHWM JAHHOM JUCLMIUIMHBI U MPHOOPETEHHBIM B pe3yJbTaTe OCBOCHHS Mpej-
IIECTBYIOIMX JUCLMILUIMH CIEAYIOLIME: CIIOCOOEH OCYLIECTBISATh AENOBYIO KOMMYHHKALIMIO B
YCTHOHW M NMHUCBMEHHOH (OpMax Ha rocylapCTBEHHOM s3bike Poccuiickoit Demepalvd U WHO-
CTpaHHOM(BIX) f3bIKe(aX); CMOCOOEH pellaTh CTaHAAPTHBIE 3a1aud MpPOGECCHOHANIBHON nes-
TEJBHOCTU Ha OCHOBE MH(POPMALIMOHHOW U OHOIHorpaduyecKoit KyIbTypsl ¢ IPUMEHEHHEM HH-
(popmMaLIOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHI U C y4€TOM OCHOBHBIX TpeGoBaHUM HHPOpMa-
LIMOHHOM 6e30macHoCTH;.

OcBoenne nucuunanHel «TaiiM-MeHeDKMEHT» HeoOX0AMMO, KaK MPeALIeCTBYOLIEH, NpH
usyueHuu aucuunind «Kondaukronorus», «OCHOBB 5KOHOMUYECKUX 3HaHUi», «Teopus mpu-
HATHA pelleHui», «OpraHu3auus NpOBEAEHHsS HAYYHO-HUCCIENOBAaTENbCKAX M OIMBITHO-
KOHCTPYKTOPCKHUX paboT», MPU MPOXOKIEHUH BCEX BUIOB MPAKTHK.

3. KOMIIETEHIIMA OBYYAIOUIET'OCSsI, ®OPMUPYEMBIE B PE3VJIbTATE
OCBOEHUSA JUMCIHUILUINHBI U UHAUKATOPBI UX JTOCTHXXEHUS
3.1. YHuBepcanbHble KOMNETEHLUUH U HHAUKATOPB! UX JOCTHIKEHHUSI

Kareropus (rpynna) ynu-
BepCaJbHbIX KOMIETEHLIMH

Koa v HaumeHOBaHUE YHUBED-
caJIbHOW KOMIETESHILINHU

Kona v HauMeHOBaHWe UHIUKA-
TOpa JOCTHXKEHUSI YHUBEpCab-
HOHM KOMMNETECHIIUHU

Camoopranusauus U camo-
pa3BuTHE (B TOM 4HCIe
310poBbeCOEpEIKEHNUE)

VK-6. CnocobeH ynpaBisTh
CBOUM BpEMEHEM, BBICTpau-
BaThb U pEAIU30BbIBATh TpaEK-
TOPUIO CaMOpPa3BUTUS Ha OC-
HOBE MPUHLUIIOB 00pa30BaHUs
B TEUEHME BCEH KU3HU

U-lyxe 3HaTh: OCHOBHBIE
npueMsl 3G GEKTUBHOTO yIpas-
neHus1 COOCTBEHHBIM BPEMEHEM;
OCHOBHEIE METOJMKH  CaMo-
KOHTpOJIsl, cCaMOpa3BUTHsL U ca-
MOOOpa30BaHus Ha NMPOTHKEHUH
BCEH XKU3HU

Ul-2yke YMeTb: 3pdeKTHBHO
MJIAHUPOBAaTb U  KOHTPOJIUPO-
BaTh COOCTBEHHOE BpEMS; MC-
MOJIb30BaTh METOABl CaMOpery-
JSILIAK, CaMOPa3BUTUS M caMo-
oby4eHus

NJI-3yk.s Bnamets: MeTomamu
ynpaBJieHUs] COOCTBEHHBIM Bpe-
MEHEM; TEXHOJIOTHSIMH MpPHOO-




peTeHHs. MCIOJIB30BaHUS U 006-
HOBJIEHUSI COLIMO-KYJIBTYPHBIX U
npodecCUOHANBHBIX  3HAHMH,
YMEHUH, \ U HaBBIKOB; METOIM-
KaMM caMOpa3BUTHUS U caM000-
pazoBaHUsi| B Te4YeHHE BCell
KU3HH., |

4. CTPYKTYPA JUCIMILINHBI

OOwiast TpyA0EMKOCTb AUCLIMIUIMHBI COCTABJISET 2 3a4E€THBIE €AMHULIbI, 72 aKaJeMUYECKHX

4acoB.

Ne Tema JUCUUTUTUHEI, Bu el KOHTakTHOU paboTel U Tpy- | Camocrtosi- | DopMsl Te-

N/ | MpOMEXyTOYHas aTTe- g | J0eMKOCTb (B aKafeMHYECKHX Ya- TeJbHas KYLLero KOH-

cTauus 3 cax) pabora (B | Tpons ycme-
= B)i I3 KTO aKajieMu- BaeMOCTH
© 4eCKHX
yacax)

1 TaliM-MeHeDKMEHT Kak | 2 2 2 6 Brinonnexnue
cucremMa 3alaHui

2 XpoHOMeTpaxx  Kak | 2 4 4 6 BrinonHenue
nepcoHaabHas cu- 3aJaHui
CTEMa y4€Ta BpEMEHHU

3 [InanupoBaHue Bpe- | 2 2 2 6 BeinosiHeHnEe
MEHU 3afaHui

4 Ontumuszaums  pac- | 2 4 2 6 BeinonHenue
XOJIOB BpEMEHHU 3ajaHuit

5 TexHonoruu poctu- | 2 2 2 6 BrinonHexune
JKEHUS pe3yJIbTaTOB 3a7aHui

6 KopnopartusHbiii 2 4 4 7,8 BbinosnHeHue
TalM-MEHEKMEHT 3aJaHuH
3auer 0,2

Htoro 18 16 0,2 37,8

JI — nexuwms, I13 — npaktuyeckoe 3anarue, KTO — KOHTpoIIb TEOpETHUECKOTO 00yUYEHHUS.

5. COAEP)KAHUE JUCIIAILIMHBI
5.1 Jlexuuu

Ne ni/m

HaumeHoBaHHE TEMBI

CoaeprkaHue TeMBI

1

TalimMm-MeHeIDKMEHT KakK cucTeMa

[Tonsitue u onpenenenue uesnenonaraHus. L{eHHo-
CTH KaK OCHOBA LieJjieronaranus. Llenu u kiroueBsie
00JIaCTH JKU3HU.

| XpoHOMETpaXk Kak MepcoHallb-

Has CUCTEMa yu€Ta BpEMEHU

Bpewms kak ctparerudeckuii pecypc. MHIUBUIYyaNbHbIH
doun Bpemenn. Criocob6bl MUHUMU3aLUMU Hedhek-
THUBHBIX PacXofoB BpeMeHH. ONTUMuU3aLus pacxo-
JIOB BpeMeHH. XpOHOMETpaXX KaK CUCTeMa y4eTa U
KOHTPOJISl pacXo/l0B BPEMEHU: ONpPEIEIECHUE MOHS-
THsl, CyThb, 3alaud. TeXHMKa IMOJHOrO XpPOHOMET-
paxa. TexHUKa COKpalleHHOr0 XpOHOMETpaTaxa.

[InaHupoBaHue BpeMeHH

KonrekctHoe nnanupoBanue. Cucrema  KOH-
TEKCTHOTO IUIaHUpOBaHUs. MHCTpyMeHTHl KOH-
TEKCTHOI'O IJIAaHHWPOBAHUSL. I[OJI]"OCpO‘-IHOC nJjiaHHu-
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posanue. [TpaBuna 3 pekTUBHOrO NIaHUPOBaHMSI.

Ol'lTI/IMl/ISaLII/IH pacxongoB BpEME-
HH

OnpezeneHue U CyTb pacCTAHOBKU MPUOPUTETOB B
TaiiM-MeHepKMeHTe. OCHOBHBIE CTMOCOOBI U METO-
ABl  PacCTaHOBKM  MPUOPUTETOB B  TaiiM-
MeHekMeHTe.  OnpeneneHre  NPUOPHUTETHOCTH
JIOJTOCPOYHBIX Lienieil. OmnpeneneHre MPUOPUTET-
HOCTH TeKylMX 3afay. [IpuoputHsauus 3amgauy Ha
JTale y4yera pacXo0B BPEMEHH.

TexHonoruu JAOCTHXKEHHUA pe-
3yJIbTaTOB

Pacnpenenenue paGoueit Harpysku. Pabotocmo-
COOHOCTB YenoBeKka U OHOpUTMBI. BiusiHue cyrou-
HBIX PUTMOB Ha pacrpe/ie/ieHue paboueii HarpysKu.
[IpaBuna opranuzanuu 3¢QeKTUBHOrO OTABIXA.
CamomoTuBaiuss kak 3pdexTHBHOE pelleHHe
OoBLIMX TPYAOEMKHX 3a/1a4.

KopnopatuHbiii TalM-

MCHCIDKMEHT

Heobx0oaMMOCTE  KOPNMOPAaTUBHOTO  BHEAPEHHS
TaiiM-MeHepkMenTa. [Ipeanocbuiku U onpexene-
HUE KOPIIOPAaTUBHOIO TaiM-MeHemkMeHTa. DoHp
BpeMeHHM opraHuzauud. KopnopatuBueie TM-
cranaaptel. TM-pernamMeHTsl 1 KOMaHIHBIE JOTO-
BOpeHHOCTH. CucTeMa ynpaBl€HHUS BpPEMEHEM B
OpraHu3alyi.

5.2 IlpakTUyeckue 3aHsTUS

Ne i/t

HaumeHoBaHue TeMBI

ConeprxkaHue TeMbI

1

Tal‘;lM-MCHCIL)f(MCHT KaK CUCTEMa

IIpoakTUBHBIH U peaKTUBHBIM MOAXOIBI K YKU3HH.
TexHuka nepexona OT NMOBCEIHEBHBIX 3aJ1a4 K LIEH-
HocTsIM. SMART-1enu 1 Haauenu.

XpoHOMeTpaXX Kak TMepCoHab-
Hasl CUCTEMA yueTa BpEMEHHU

Ananus nuuHoi sddextuBHocTU. Knaccuduxanus
pacxonoB BpeMeHu. [lokasarenu, oOTpaaroliue
KauecTBO OpraHu3alMu Tpyaa. TUNHUYHEIE 3aTpy.-
HEHHsl BEICHUS] XPOHOMETpaXka ¥ CrocoObl UX Tpe-
OJI0JICHUSI

[InanupoBaHue BpeMeHU

Merton CTpyKTYpHpOBaHHOIO BHMMAaHUSI U TOpPHU-
30HTHl NMJIAHUPOBaHUs. JIByXMepHble rpaduku Kak
MHCTPYMEHT IUIAHUPOBaHUS W KOHTPOJS B Taim-
MeHeKMeHTe. MaliH/I-MEHEe IIKMEHT.

OnTuMuzanus pacxoagoB BpEME-
HH

Martpuna Dit3eHxayspa Kak HMHCTPYMEHT paccTa-
HOBKHM NMpUOpUTETOB. TeXHHKa COCTaBIEHUS Mart-
pULII  MHOroKpuTepuanbHoW oueHku. ABC-
XPOHOMETPAX.

TexHonOrMM [OCTHXKEHHUS pe-
3yJbTaTOB

D¢ dexTuBHBIN coH. Kak HacTpouTh cebst Ha pelie-
HHME 3a/lay: METOJbl U CMOcOObl CaMOHACTPOMKH.
TBopueckas JeHb.

KoprnopatuBHbiii TalM-

MCHECIPKMCHT

CtpykTypa momex B opraHu3auuu. KommereHT-
HOCTb BO BpPEMEHM. THMOJOrHs MEHEeIKEPOB B
ynpaBieHUH BpemeHeM. [ICHXonorus mpou3BOIM-
TEJIBHOCTH TpyAa U HopMupoBaHUe. CHHEprus WK
MPUHLIMITEl KPEATUBHOTO coTpyaHH4ecTBa. Dddek-
THBHasl LieieBasi paboTta B KOMaHJe.




6. CAMOCTOSTEJBHASA PABOTA

Ne n/n HanMeHoBaHuE TeMbI ®opma (BUI) caMOCTOSATENbHOM pa- | TpyaoeMKocThb
60THI B aKaJemMuue-
CKHUX Yacax
1 TaliM-MeHeDKMEHT Kak cucTeMa [Tpopabotka JICKLIMH. 6

[loaroroBka K MpaKkTHYECKOMY
3aHATHIO. UTeHue o00s3aTelbHON
U JIOTIOJIHUTEJILHOM JTUTEpaTyphl.

2 XpoHoMeTpaxk Kak mnepcoHanbHas | [IpopaboTka jeKuuu. 6
cUcTeMa yyeTa BpeMEHHU [ToaroroBka Kk MpaKTUYECKOMY

3aHATHIO. UTeHne 00a3aTeIbHOM
Y JONOJIHUTENbHOM JUTEpaTypHl.

£ [InaHupoBaHue BpeMeHU IIpopaboTka nekuuu. [loaroros- 6
Ka K NMPaKTUYECKOMY 3aHSTHIO.
Yrenue o6si3aTenbHOM U 10MO-
HUTEJIbHOM JUTEpaTypHl.

4 Onrtumuzauus pacxonoB BpemeHnu | [IpopaGoTka JeKLuu. 6
[ToarotoBka K nMpakTUYECKOMY

3aHATUIO. UTeHHe 00s3aTebHOM
Y JIOMOJHUTENBHOH IUTEpaTyphl.

5 Texnomnorun noctmxkenus pesyns- | [IpopaboTtka JEKLHH. 6
TaToOB [TonroroBka K mNpaKTHYECKOMY
3aHATHIO. UTeHue obs3aTenbHON
Y JIOTIOJIHUTEJbHON JIUTEPATYPhl.

6 KopnopaTuBHbIit TaiiM- | [IpopaboTka nekuuu. 7,8
MEHEDKMEHT [ToaroroBka K nMpakTUUECKOMY

3aHATHIO. UTeHue o6s13aTenbHON
Y JONOJIHUTE/IbHON JIUTEPaTYpHl.

Hroro 37,8

s OBPA3OBATEJIBHBIE TEXHOJIOT A

B yueOHOM mpolecce mpeamnonaraeTcs UCMOB30BATh MOMHUMO TPAJMLUMOHHBIX HHTEpaK-
TUBHBIE (GOPMBI NpoBeneHUs 3aHATHH. Cpead WHTEpPaKTUBHBIX (DOPM MpPOBEAEHMS 3aHATHM
HauboJiee IUPOKO MpeIroaraeTcss KCMONb30BaTh MPUHLMIT IXAJOTOBOr0 OOIIEHHS, METO JUC-
KYCCUH C LEJIBIO 3aKPETUIEHHUs] TEOPETHUYECKOTO MaTepraia U GopMUpOBaHUS MPOEeCcCHOHANb-
HBIX HaBbIKOB 00y4aroImuxcs.

OcHoBHBIMU (JOpMaMU NPOBEAEHUS 3aHATHI SBJISIOTCS MPAKTUYECKHUE 3aHSATHUS B UHTEPAK-
TUBHON (opme. Ha naHHBIX 3aHATHSIX BaXKHO cHOPMHPOBATH MHTEPEC CTYJEHTOB K TEOpETHUE-
CKHM acCIleKTaM ¥ OCHOBHBIM HallpaBJIEHUSIM MpPaKkTH4YecKO paboTel B cdepe ynpaBieHHs, 4TO
NpeAnosiaraeT 3aMHTEPECOBAHHOCTh CaMOTr0 MpernojaBaress W3yyaeMoi mnpoOieMaTHKOH, riiy-
00Ky MpopaboTKy Ka)/I0M TeMbI 3aHSTHUS, MOCTOSIHHOE COBEPIICHCTBOBAHHE CBOMX YMEHMH, U
MOBBILIEHUE KauecTBa 3HAHUM.

HHTepakTHBHOE NMpaKTUYECKOe 3aHATHE JaeT BO3MOXKHOCTh CTYAEHTaM paboTaTh UHAMUBU-
AyallbHO, B Napax WM HeOONbLIMMU TPYNaMH, U MO3BOJISIET MPErnoJaBaTeio MOHATh, HACKOJIb-
KO XOpOIIO W OBICTPO CTYIEHTHl YCBaWBAIOT MpeasiaraeMelii UM yueOHBINH MaTepualn. B xone uH-
TE€PAKTUBHOIO 3aHATHUS MO JUCLMIIIMHE MCMOJb3YeTCs Mpe3eHTalus (IeMOHCTpaluus claaiaoB),
4TO JAeT BO3MOXXHOCTh pabOThl C TEKCTOM 3a CUET BBIJEJICHHUS B HUX KJIIOUYEBBIX OOBEKTOB; Ta-
KHMX Kak cj10Ba, GOpMyIibl, H300paXKeHusl; M0Jb30BaTe/b C MOMOLIBIO LIETYKa MBILIH MOXET 3a-
TPOCHTH YTOYHEHHUS TEPMUHOB U OTIpe/eIeHHIA.

Meron auckyccuu BbicTynaeT Ga30BbIM B CHCTEME MHTEPAKTUBHBIX METOAOB OOy4YEHHS,
BKJIIOYAsCh B KaXIbIH M3 HUX Kak HeoOXoauMasi cocTaBisitollas. B pamkax u3ydeHus qucLu-
IUIMHBI JaHHBIA METOJ MpeanosaraeT obecrneyeHue OTHOCUTENbHOM 0OBEKTUBHOCTH B MpoLecce
NPUHATUM PEILEHHH B MpoOaeMHO# 00sacTH, a Takoke AOCTHXEeHHE yOeauTeJIbHOro 000CHOBa-
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HHS COZIEepIKaHMUs, HE MMEIOLIEro NMepBOHAYaIbHOM SICHOCTH Ui BCEX YYaCTHUKOB AMCKYCCHH.
Hanuuune oOpaTHOl cBsi3u, 0OYCIOBIEHHOW WMCIMOJB30BAaHWEM HMHTEPAKTUBHBIX TEXHOJOTHH B
nporecce 00yueHHUs1, MO3BOJISIET MPENOAABATEIIO pealn30BaTh HHAUBUAYATbHBIM MOAXOM K KaX-
JIOMY M3 CTYJIEHTOB U KOPPEKTUPOBATh UMEIOLLMIACS TEOPETUUECKUIT MaTepua 1o Mepe HeoOXo-
JUMOCTH.

JIis MpoBepKH YpOBHSI YCBOEHHUSI y4eOHOro MaTepuajia MPOBOAMTCS YCTHBIA U MUCHMEH-
HBIA omnpockl (TecTbl). Takoil Moaxoa MO3BONSET MOBBICUTH MOTHBALMIO CTYAEHTOB IMPHU KOH-
CIEKTUPOBAHMH JIEKLIMOHHOIO MaTepuana 1 NOoAroTOBKE K NPAaKTUUECKUM 3aHSTHUSIM.

Kaxapiii oOyvarouiuiics B TeueHHe Bcero nepuoaa obyueHus obecriedyeH WHIMBUAYAIb-
HBIM HEOTPaHMYEHHBIM JOCTYNOM K HECKOJBKUM 3JIEKTPOHHO-OMOIMOTEYHBIM CUCTEMaM (3JIEK-
TPOHHBIM OMONIHOTEKaM) M K 3JIEKTPOHHON MHPOPMALMOHHO-00pa30BaTeNbHOM Ccpele yHUBED-
cuTeTa. DJIEKTPOHHO-OMONMOTEeYHasT cucTeMa (JNIEKTPOHHAs OMOIMOTEKa) M SJIEKTPOHHAs WH-
dbopmanmoHHO-00pa3oBarebHas cpeia 00ecneurnBaeT BO3MOXKHOCTE JOCTYIA 00yYarOmerocs u3
nmoOoH TOYKH, B KOTOPOH MMeeTcs JOCTYN K WH(POPMAalMOHHO-TEIEKOMMYHHUKALMOHHOM CEeTH
«HMHTEpHET», KaK Ha TEPPUTOPUU YHUBEPCUTETA, TAK U BHE €e.

@yHKLMOHMPOBAaHHE 3JIEKTPOHHOH HMH(pOpPMaIMOHHO-00pa3oBaTeIbHONM cpesbl obecneyu-
BAE€TCSl COOTBETCTBYIOIUUMH CPEeICTBAMU MHGOPMALIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJOTHHA U
kBanuduKalLuel pabOTHHUKOB, €€ HCMOJB3YIOLUIMX M MOJAePKUBAOIINX. DYHKIIMOHUPOBAHHUE
3JIEKTPOHHON MH(OPMALIMOHHO-00pa30BaTENLHON Cpellbl COOTBETCTBYET ACHCTBYIOLIEMY 3aKO-
HoaarenbcTBY Poccuiickoii @enepanuu.

8. OIEHOYHBIE CPEJICTBA JJ51 IPOMEXYTOYHOM ATTECTAIIUA

[TpomexxyTouHas aTTecTalys Mo JUCLUILIMHE ocyllecTBaseTcs B popme 3ayera.

Bonpocut k 3auemy:

[TonsTue u onpeneneHue Lenenonaradusl.
LleHHOCTH KaK OCHOBA LieJienoaraHusl.
Llenn 1 knro4eBble 001aCTH KU3HMU.
[TpoakTUBHBIM NOAXOM K )KU3HH.
PeakTuBHBI# MOAXOM K XKU3HH.
Texnuka nepexosa OT NOBCEIHEBHBIX 3a7a4 K LICHHOCTSIM.
SMART-uenu u Haguemu.
Bpemsi kak cTpaTeruueckuii pecypc.
WHauBuayanbHbll GOHI BpEMEHH.
. Cnoco6b1 MUHUMU3aLUK HE3()(DEKTUBHBIX PACXOJ0B BPEMEHHU.
. OnTUMH3aLUs pacxoJ0B BPEMEHH.
. XpOHOMETpaXX KaK CUCTeMa y4eTa M KOHTPOJISl pacXoJOB BPEMEHHU: ONpPENEeHHE MO-
HSTHSA, CYTb, 33/1a4H.
13. TexHuKa NOJHOro XpOHOMETpaxa.
14. TexHUKa COKpAILIEHHOTO XpOHOMETpaTaxa.
15. Ananus nu4HO# 3P deKTUBHOCTH.
16. Knaccudukaius pacxoJoB BpeMEHHU.
17. Iloka3zaTenu, oTpa)karoLiye KaueCcTBO OpraHU3aliy TPyAa.
18: Tunu4Hele 3aTpyJHEHUS BEAEHHS XPOHOMETpaXka U CMIOCOOB! X MPEOAONEHHS.
19. KoHTekcTHOE nnaHupoBaHHe.
20. Cucrema KOHTEKCTHOTO MJIaHUPOBAHMSI.
21. UHCTpyMEHTBI KOHTEKCTHOTO TUIAHUPOBAHHUS.
22. JlonrocpoyHoe MjiaHupOBaHHeE.
23. [IpaBuna 3¢GeKTUBHOrO MIaHUPOBAHMS.
24. OnpezeneHue U CyTh pacCTAHOBKU NPUOPUTETOB B TalM-MEHEIXKMEHTE.
25. OcHOBHBIE CIIOCOOBI K METO/IbI PACCTAHOBKU NPUOPUTETOB B TAWM-MEHEDKMEHTE.
26. OnpeneneHyre NPUOPUTETHOCTH JOJITOCPOYUHBIX LIEJIEH.
27. OnpeneneHue NPUOPUTETHOCTH TEKYLIMX 3a/1a4.
28. Ilproputu3aLys 3aa4y Ha dTare yuyeTa pacxoJ0B BPEMEHHU.
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29. Matpuua DiizeHxayspa Kak MHCTPYMEHT pacCTaHOBKH TIPUOPHUTETOB.

30. TexHuka cocTaBICHUS! MATPHULIBI MHOTOKPUTEPHATLHOMN OLIEHKH.

31. ABC-xpoHOMeTpax.

32. PaboTocrnocoOHOCTD YenoBeKa U GUOPUTMBI.

33. BausiHue cyTOYHBIX PUTMOB Ha pacripeneseHue pabouei Harpy3Ku.

34. IlpaBuna opranuzauuu 3pHeKTHBHOro OTAbIXA.

35. CamomoTHBalus Kak 3pheKTHBHOE peleH’e OOobLINX TPYAOEMKHX 3a/1a4.

36. Ilpeanoceliku U onpeaeneHre KOPopaTUBHOrO TaiiM-MEHEIKMEHTA.

37. ®oH BpEMEHHU OpraHU3alky.

38. KopnopaTtusHeie TM-cTaHnapThl.

39. TM-pernamMeHTbl U KOMaHJHbIE JOTOBOPEHHOCTH.

40. Cucrema ynpaBieHUs! BpEMEHEM B OpraHU3aLMK.

41. CtpykTypa nomex B OpraHu3alluy.

42. Tunonorus MEHeIKEpOB B YNPaBICHHUHU BPEMEHEM.

43. Tlcuxonorus NpoU3BOAUTENLHOCTH TPYZa U HOPMUPOBAHHE.

44. Cuneprus WY NPUHLMIIEI KPEATHBHOTO COTPYAHUYECTBA.

45. D¢pdexTrBHas LeneBas paboTa B KOMaHIIE.

9. YYEBHO-METOIUYECKOE U MWHO®OPMAIIMOHHOE OBECIIEYEHHUE JUC-
IMUATIJINHBI

a) 1uTeparypa:

1. PeynoBa, M. A. TailimM-MeHeIXKMEHT CTyJeHTa yHHBepcUTeTa [DNEeKTPOHHBIN pecypc] :
yuyebHoe nocobue / M. A. PeyHoBa. — DnekTpoH. TekcToBbie naHHble. — OpeHOypr : OpeH-
Oyprckuii rocynapcTBeHHsli yausepeutet, 9bC ACB, 2012. — 103 ¢. — 2227-8397. — Pexum
nocryna: http://www.iprbookshop.ru/30084.html

2. Ilcuxonorus ynpaBieHUs! IEPCOHAIOM : y4eOHUK /s akaneMuveckoro OakanaBpuara /
E. W. Poros [u ap.] ; noa obut. pen. E. U. Porosa. — Mockga : M3natensctBo KOpaiir, 2019. —
350 c. — (Cepus : bakanaBp. Akagemuueckuii kypc). — ISBN 978-5-534-03827-9. — Tekcr :
anektpoHHbli // ObC FOpaiir [caiit]. — URL: https://www.biblio-online.ru/bcode/432963 (nara
obpaienus: 26.04.2019).

3. Hlepbareix, HOpuit Bukroposuu. [lcuxonorus mpeanpuHUMaTenbcTBA W OH3Heca
[Tekct] : yueb6. nocobue / FO.B. Lllepbathix. - M. : [Turep, 2009. - 304 c.

4. Kyk, Mapwann. 3ddextuBHblii TaiiM-meHexmenT [Teker] : Kak panpoHansHO cruia-
HUpOBaTh cBoe pabouee u cBoboaHoe Bpems / M. Kyk; Ilep. ¢ anru. K. JlaBeinosa. - M. : ®DAUP
- [IPECC, 2003. - 332 c.

5. bepa, Ilonnu. Taiim-menemxment [Tekct] : [TnanupoBanue u KOHTpoab BpeMeHH / I1.
bepn; [lep. ¢ anrn. K. Tkauenko. - M. : DAUP-TIPECC, 2003. - 283 c.

6) nporpammMHoe obecrnieueHre U UHTEpHET- pecypcehl:

Ne HaumeHoBaHue Onucanue
1 | OnepauunoHHas cuctema Onepaunonnas cucrema MS Windows 7 Pro -
MS Windows 7 Pro DreamSpark Premium Electronic Software Delivery (3

years) Renewal no norosopy - CyOauLeH3MOHHBIH JOT0-
Bop Ne Tr000074357/KHB 17 ot 01 mapta 2016 rozna

2 | DnexTpoHHO-OMOIMOTEUHAs | DneKkTpoHHO-OubaHoTeuHas cucrema IPRbooks — Hayu-
cucrema [PRbooks HO-00pa3oBaTe/IbHBIN pecypc A pelieHus 3anad obyue-
http://www.iprbookshop.ru | nus B Poccuu u 3a pyGexom. YHuKansHas ruiarpopma
3BC IPRbooks oObenuHseT HOBeiine WH(POpMALUOH-
HblE€ TEXHOJIOTUH U yueGHYIO JTUIEH3UOHHYIO JIUTEPATy-
py. Koutenr 3BC I[PRbooks oTBeuyaeT TpeGoBaHUSM
CTaHJApPTOB BBICIIEH ILIKOJBI, JOMOJHUTENBHOIO W JU-
craHlMoHHOTO OOpa3oBanusi. 3BC IPRbooks B nonHom
00beMe COOTBETCTBYET TPeOOBaHHUSM 3aKOHOIATENbCTBA
P® B chepe ob6pazoBanus
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Ne HaumenoBanue Onucanue
3 | DnextpoHHO-OubAKOTEUHAs | DOHA MEKTPOHHOM OubaruoTeku coctapiser 6onee 4000
cucrema IOPAWT | HaumeHOBaHMI 1 MOCTOSHHO TMOMOTHAETCS HOBHHKAMH, B
http://www.biblio-online.ru/ | GonblIHHCTBE CBOEM 3TO yueOHHMKM W ydeOHBbIE MOCOOHs
I BC€X YpOBHEH NpodeccuoHaabHOro o0pa3oBaHUs OT
BEAYILMX HAYYHBIX LIKOJ C coOmoaeHueM TpeOoBaHUiA
HOoBbIX PI'OCoB.
4 | Hayynas anextpoHHasi 6u6- | HayuHas snekTpoHHast OMOIMOTEKa, B KOTOPOW coOpaHbl
nauvoreka https:/elibrary.ru 3JIEKTPOHHBIE MYyONWKalMK 1O Haubosiee aKTyaabHBIM
TEMaM 3KOHOMUKH M MEHEDKMEHTa OpraHu3aliu
B) npodeccHOHabHble 0a3bl JaHHBIX U MHQOPMALIMOHHbIE CIIPABOYHBIE CHCTEMBI:

Ne HaumeHoBaHue Onucanue
QenepanbHas cayxba rocy- | [IpenocraBnenue oduUManbHOW CTATUCTUYECKOW HWH-

1 | napcTBeHHO# CTaTUCTHKU | GOpMald O COLMANBHBIX, SKOHOMHUYECKHX, AeMOrpa-
http://www.gks.ru ¢uuecKuX, SKOJOTHYECKUX M APYrMX OOLIECTBEHHBIX

npoueccax B Poccuiickoii @enepauuu

2 | KoHcynbraHT + CrnipaBo4HO-NIpaBOBasi CUCTEMA, COAEPHKHUT HOPMATHUBHO-
http://www.consultant.ru npaBoByo 6a3y uWHpOpMauuu, GupMeHHBIE OOHOBIIsE-

MbI€ pa3bsICHEHHUS

3 | TepputopuanbHslii opraH | [IpenocraBnenue oduuManbHOM CTaTUCTUYECKOW WH-
@enepanbHOi ciyxObl rocy- | popMayu O COLMANIbHBIX, JKOHOMUYECKHX, AeMOrpa-
JapCTBEHHOM CTaTUCTUKU MO | PUYECKUX, DKOJOTMYECKUX W JPYTrUX OOIIECTBEHHBIX
Amypckoi obnactu | mpoueccax B AMypckoii ob6nactu
http://amurstat.gks.ru/

4 | DnextpoHHas  OubnuoTeka | DneKTpoHHas OUOIMOTEKAa KOPIOPATUBHOTO MEHEIK-
KOpPIOPaTUBHOIO  MeHeMK- | MeHTa. Cpenu myOnukauuidi aHaJIUTUYECKUE CTaTbU Be-
meHTa http://www.cfin.ru AYLIUX KOHCAJTHUHIOBBIX KOMIIAHMH M KOpMoOpaLui,

(parMeHThl U MOJHBIE TEKCThl KHUT, U30paHHBIe My0u-
KalMY XYpHAJIOB, KypCHI JIEKLWI, OU3HEC-TIIaHbl peatb-
HBIX NPEANPUATHHA

5 | Poccuiickuii  KypHan  Me- | PoccHACKUM jXypHAI MEHEIDKMEHTA — HAYYHBIH XKypHa
HEDKMEHTa B obmacty MeHemkmeHTa. OCHOBHOM TeMaTHuYeCKuid
https://tjm.spbu.ru npodub XypHaia — MEHEIXKMEHT OpraHu3aluii

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIIUIIJIMHbI
CrnelpanbHble MOMEILEHHS! IPECTABISIOT cO00# yueOHbIe ayIUTOPUU 71 POBEAEHUS 3aHs-
THH JIEKLIMOHHOTO THUIAa, CEMUHAPCKOrO TUMA, MPYMIOBBIX U UHAMBUIAYAJIbHBIX KOHCYJbTALIMi, Te-
KYLIEro KOHTPOJIS ¥ MPOMEXYTOYHOW aTTecTalliy, a TakKe NMOMELIEHUs 1)1l CAMOCTOSITENBHOM pa-
GOTBI ¥ MOMELLEHUS U151 XpaHEHHUS U MPOPHUIaKTHUECKOTO 00CTyKUBaHHUs Y4eOHOTrO 000pya0BaHHUS!.
CneuyanbHble TOMELIEHHUS! YKOMIUIEKTOBAHBI CTELMATU3UPOBAHHON MeOeNbl0 U TEXHUYECKUMU
cpencTBaMu 0QydeHHs], CITyXKallUMH [UIs TIpEeACTaBIeHUs y4eOHOM nHpopmaiyu OobILoi ayauTo-
puUH.

JIns npoBeeHUs 3aHSATHI JEKIMOHHOTO THUIA UCIIONB3YIOTCSI HAbOphl IEMOHCTPALIMOHHOTO
obopynoBaHus U y4yeOHO-HAIISITHBIX MOCOOMH, OOecreurBarolie TeMaTHYECKUe WIUTFOCTpaLUH,
COOTBETCTBYIOLLME MPUMEPHBIM NPOrpaMMaM JUCLMILUIMH, paboyuM y4eOHBIM MporpaMmam AMCLIU-
TUTHH. . '

KonkpeTrHbie TpeboBaHUS K MaTepHaIbHO-TEXHUUECKOMY U y4eOHO-MeToa4YeckoMy obecrie-
YEHMIO OMPEIENAIOTCS B PUMEPHBIX OCHOBHBIX 06pa30BaTe/IbHBIX MIPOrpaMMaXx.

[Tomelienuns Aas caMOCTOSATENBHONW paboThl 00yUarOLIMXCSl OCHAIEHBl KOMIBIOTEPHOH Tex-
HHMKOMH ¢ BO3MOXKHOCTBIO MOJK/IIOYEHHs K ceTH «MHTepHeT» U obecrieueHreM JI0CTyna B 3IEKTPOH-
HYIO MH(POPMALMOHHO-00pa30BaTeNbHYIO Cpey OpraHH3alyH.
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YHuBepcuter obecredeH HEOOXOAUMBIM KOMIUIEKTOM JMLIEH3HOHHOTO MPOrpaMMHOro obec-
neyeHust (CocTaB onpezensercs B paboueli nporpaMme JUCLMILTHHBI) U MOAJIEXKUT €XKEr0AHOMY 00-
HOBJICHHIO.

MarepuanbHo-TexHuueckas 6aza COOTBETCTBYET ACHCTBYIOIIMM INPOTHBOIOXKAPHBIM NpaBH-
JaM ¥ HopMaMm U oOecreyrBaeT MPOBEJEHHE BCEX BUAOB AUCLIMTUIHHAPHONW M MEXIUCLIMILTMHAPHOM
MOATOTOBKH, MPAKTUYECKOH paboThl 00yHaromuXcsl, IPeyCMOTPEHHON y4eOHBIM TLIaHOM.
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