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1. OBJIACTBb IITIPUMEHEHUSA
PaGouas mporpamma yueOHoi muctuiuimHbl OI1.05 MubopmanmoHHBIE TEXHOJOTHU B

IOPUINYECKON JIeATEIIbHOCTH SIBIISIETCS YaCThIO MpoheCCHOHATBHOTO UKJIa
00pa3oBaTebHON MPOrpaMMBbI CpeIHETo MpodecCHOHaIbHOTO 00pa3oBaHus Mo mpodeccun
40.02.04 YOpucnpyaeHus

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OBPA3OBATEJIbHOM
IMPOI'PAMMBI
Vuebnas gucrummHa OI1.05  HMupopmanmoHHBIE TEXHOJOTMHM B FOPUIAMYECKOU

JACATCIIbHOCTH BXOJUT B HpO(I)CCCHOHaHbHBIﬁ OUKJI, YUTACTCS B 6 CCMCCTPC B o0beme 64 yac.

3. KOMIIETEHLINH OBYYAIOIIEI'OCA, POPMHWPYEMBIE B PE3YJ/IbTATE
OCBOEHUA JNCHUITIMHBI 1 THANKATOPBI UX JTOCTUXKEHUA

3.1. O01mue KOMIETEHIIMU U UHIUKATOPHI UX JOCTUKEHUS

Kareropus (rpymnma) Kon n HaumenoBaHue MuHumabHble TpeOOBaHUS

OOIIMX KOMIIETEHIINI OOIINX KOMIIETEHIINU

OK-2 OK-2 Hcnonp3oBate | Ucnonb30BaTh COBPEMEHHBIE CPEACTBA
COBPEMEHHBIE CpEACTBA | IOUCKA, AHAIN3a W WHTEPIPETAINU
MOUCKa, aHaiau3a U |uHpopmanuu, U MHGOPMALMOHHbBIE
UHTEpIpeTauun TEXHOJIOTMM [JIs BBINOJHEHUS 3aJad
nHpopmauu, U | mpodeccroHanbHOM AesITENBHOCTU
nH(OpMaIIMOHHBIE
TEXHOJIOTHH TUTSI
BBITTOJTHEHU S 3a1a4
npogeccuoHaIbHOM
JESITENIBHOCTH

OK-3 OK-3 IlmanupoBats u |IlnaHupoBaTh U pealn30BBIBATH
peaan30BbIBAThH coOCTBEHHOE MpOQecCHOHATIbHOE U
COOCTBEHHOE JIMYHOCTHOE pa3BUTHE,
npo¢eccuoHaIbHOE U | IpeANPUHUMATEIbCKYIO JESITEIBHOCTD
JUYHOCTHOE  pa3BUTHE, | B npodeccnoHaTbHON cepe,
MPEANPUHUMATEIBCKYIO | UCMIOIB30BaTh 3HAHMS IO IIPABOBOM U
JIeSITEIbHOCTD B | puHaHCOBOM IPaMOTHOCTH B
npoeccuoOHAIBHOM PA3JIMYHBIX KU3HEHHBIX CUTYaIUSIX
chepe, HCIIOJIb30BATh
3HaHUA IO INPABOBOU H
¢buHaHCOBOM
rPaMOTHOCTHU B
PA3IMYHBIX KU3HEHHBIX
CUTYaITUsIX

4. CTPYKTYPA JUCHUITJINHBI

OO1as TpyaoeMKOCTh TUCIHUIUIUHBI cocTaBiisieT 1.78 3aueTHbIX enquHulbl, 64.0 akageMUUeCKUX
4acoB.

1 —Ne n/mm

2 — Tema (pazaen) IMCUUILTMHBI, KypcoBasi padboTa (MMPOeKT), TPOMEKYTOUHAS aTTECTAIUs
3 — Cemectp

4 — Buibl KOHTAKTHOU PA0OTHI M TPYIOEMKOCTH (B aKaIEMUIECKHX Yacax)

4.1 — JI (JIexuunm)

4.2 — Jlekuuu B BUAE MPAKTUUYECKOM MOATOTOBKHU



4.3 — 13 (ITpakTUueckue 3aHITH)

4.4 — TTpakTUUYECKHE 3aHITHUS B BUJIC MPAKTUIECKON TTOATOTOBKHU
4.5 — JIP (JTabopaTopHbie pabOThI)

4.6 — JlabopaTopHble paOOThI B BU/I€ MPAKTUYECKON MTOATOTOBKHU
4.7 — NKP (Muas xoHTakTHas paboTta)

4.8 — KTO (KoHTpoJib TEOPETHYECKOTO OOYUCHHUS)

4.9 — KO (KoHTposb Ha sK3aMeHe)

5 — KoHTpoJib (B aKaJIeMUUECKUX YaCaX)

6 — CaMmocTtosTenpHas paboTa (B akaJeMHUISCKUX Jacax)

7 — @OpMBI TEKYLIETO KOHTPOJIS YCIIEBAEMOCTH

4.10 - Y (Ypokn)

4.11 — C (CemuHapckue 3aHATHS)

1 2 3 516 7
4.1 (42 (4344 (45(46([4.10(4.11(4.7(48](4.9
1 | MadopmanuonH | 6 YCTHBIN
bI€ TEXHOJIOTUU OTIpoc,
TECTHPOBa
HUe
2 | ABromaTtusupos [ 6 |2 YCTHBIN
aHHBIE paboune OTIpoC,
MecTa TECTHPOBa
CHELNAITUCTOB HUe
3 | O6mas 6 |3 1 | ycTHBIH
XapaKTePUCTUKA OTIpoC,
“H(OPMAIMOHH CaMOCTOST
BIX CUCTEM eITbHAS
pabora,
TECTHPOBa
HUE
4 | bazoBsie 6 30 1 YCTHBIN
MIpOTpaMMHEIE oTIpoc,
MIPOAYKTHI B CaMOCTOSAT
mpodeccuoHaIb enbHast
HOM paborTa,
JIeSITeITbHOCTH TECTHPOBa
HUe
5 | TexHonmoruun 6 24 YCTHBIN
ITOMCKa OTIpoC,
nHpopMaIUU B OIICHKA
FOPUINYECKOH BBITIOJTHEHH
JIeSITENTbHOCTH s
MIPaKTHYEC
KHUX pabor,
MIPOMEXKYTO
JHas
aTTecTaIus
(B opme
KOMIUIEKCH
OTO 3ayeTa
C OLIEHKOH
Utoro 7.0 54.0 0.0 0.0 { 0.0 [0.0(0.0(0.0([0.0f2.0




5. COAEP KAHUME TNCLHUITIIMHbI

5.1. Jlekuuu
No 1/ HaumeHnoBaHue TeMbl ConeprxaHue TeMbl (paszena)
IT (paznena)

1 Nudopmanimonssie 1.MudopmaiimoHHble TEXHOJOTUU, TMOHSITHE, 3TaIlbl
TEXHOJIOTUU pa3BUTHS

2 ABTOMATU3UPOBAHHbIE 2.APM cnenmanucra
paboune MecTa
CIEMAJINCTOB

3 OOwmas xapaktepuctuka | 3.MMHpopMalIMOHHbBIE CUCTEMBI, TIOHATHE, CTPYKTYpa
MH(POPMAITMOHHBIX CUCTEM 4.ba3bl nanHbx, Mmoaenu b/I, kimaccudukanms

5.2. IlpakTuyeckue 3aHATUS

Haunmenosanne TeMbl

CopepxaHue TeEMbI

ITpaktuueckoe 3ansitue Nel-3

Nel-3.ITonroroBka Tekcra k neyatu. @opmaTupoBaHue
TEKCTa, BCTaBKa HOMEPOB CTPAHUI], KOJOHTHUTYJIOB,
MpoBepKa MPaBOMUCAHUS, TTPEABAPUTEIIHHBINA MPOCMOTP
JIOKyMEHTa

[Tpaktuueckoe 3ansitue Ne4-5

Ne4-5.MS Word. Opopmienne BKP

[TpakTuueckoe 3ansaTue Ne6-8

No6-8.Co3nanne m pemakTupoBaHUe TaOIHIL (HOPMYII,
WCIIOJIb30BAHUE MATEeMAaTUYECKUX, CTATUCTUYECKUX U
(bMHAHCOBBIX (PYHKIIMIA.

[TpakTuyeckoe 3anstTre Ne9-11

O 0O 0O O O Ne9-11.Ilocrpoeanpamm.  OO6paboTka
JTAaHHBIX

[TpakTuueckoe 3anstue Nel2-14 Nel12-14.MS Access. PaboTta ¢ Tabnuiiamu

ITpakTryeckoe 3anstue NelS

Nel5.MS PowerPoint. Co3gaHue Tpe3eHTaIdU MO

CIEUAIBHOCTH
ITpaktuueckoe 3ansitue Nel6-18 Nel6-18.PaboTa co cnpaBOYHO- MPABOBOM CHUCTEMOM
«Koncynbrantl Limrocy
ITpakTuueckoe 3anstue Nel9-21 Nel19-21.Pabota co cnpaBOYHO- MPABOBOM CHUCTEMOM
«I"apanT»

ITpakTuyeckoe 3ansitue No22-24 No22-24 PaboTa €O CHpaBOYHO- MPABOBOM CHCTEMOM

«Konmexc»

[TpakTuueckoe 3anarue No25-27 Ne25-27.Pabota ¢  MHTErpUpOBAHHBIM OaHKOM

«3axoHonartenbcTBO Poccum»

6. CAMOCTOSATEJBHASA PABOTA

Ne | HaumenoBaHue TemMbl Coneprxanue Tembl (paszzaena) TpynoemkocTh
/11 (paznena) B
aKaJIEMUYECKHUX
yacax

1 OOwas «ITpumeHenre MHPOPMAIIMOHHBIX CUCTEM B | 1
XapaKTEpUCTUKA yIpaBJICHUU MPEANPUITHEM: aHAJIN3,
MH(OPMAIITOHHBIX BHEJIPEHUE U ONITUMM3ALUS»
CUCTEM

2 ba3zoBeie OcHOBBI paboThI c TEKCTOBBIMH | |
MPOTPaMMHBIE pemaktopamu: Microsoft Word, LibreOffice




MPOIYKTHI B | Writer, Google Docs.

npodeccuoHaIbHON Coszanue mpe3eHTaluii ¢ UCIOIb30BAHUEM
IesITeNbHOCTH PowerPoint, Impress, Keynote.

OcHOBBI  paboOTBl €  3JIEKTPOHHBIMHU
tabmmmamu: Microsoft Excel, Google Sheets,
OpenOffice Calc

7. OUEHOYHBIE CPEJCTBA JJI1 MPOMEXYTOYHOM ATTECTALIUU
[TpuMepHbIe BOMPOCHl K MPOMEXKYTOUHOU aTTecTaluu (B ¢opMe KOMIUIEKCHOTO 3adera ¢
OLIEHKOI) 6 ceMecTp
1.ITonstue nabopmannu. Bunsr undopmanun.
2.Bunpl nHGOpMALIUU B IOPUINYECKON €S TEIHHOCTH.
3.IlpaBoBas nHpopMaIms.
4.TlousiTue, CTPYKTypa, YCIOBUE U OPSAIOK BCTYIUIEHUSI HOPMATUBHBIX AKTOB.
S.ITonsiTue 1 BUIBI HHPOPMALIMOHHBIX MTPOIECCOB.
6.3aKOHOMEPHOCTH MH(OPMAITMOHHBIX TTPOIECCOB MPOTEKAIOIINX B TPaBOBOM cepe.
7.MuadbopmarimonHoe o0111ecTBo, MHGOPMAIIMOHHAS KYJIbTypa.
8.CyIIHOCTh U 3HaU€HUE HH(POPMALIMH B PA3BUTUU MH(HOPMAIIMOHHOTO OOIIIECTBA.
9.NUudopmatuzanmus.
10.OcHOBHBIE BO3MOKHOCTH NMPOrpaMMHbIX TexHoorui CIIC.
11.ITporpammuast o6osouka cuctembl CI1C Koncynbrant I1mroc.
12.UnTepdetic, nunctpymentapuit Koncynprant [iroc.
13.ITouckoBbIE BO3MOKHOCTU CUCTEMBI.
14.TTouck TOKYMEHTOB IO PA3JIMYHBIM KPUTEPUSIM.
15.KapTouka noucka.
16.PaboTa ¢ npaBOBBIM HABUTATOPOM.
17.PaboTa co CIIUCKOM JIOKYMEHTOB.
18.PaboTa ¢ TEKCTOM IOKyMEHTA.
19.PaboTa co cripaBouYHO-TPaBOBOM cucteMoit «I'apaHT»
20.Pabota co cnpaBouHO-paBoBOM cuctemMoii «Koaeke»
21.PaboTa ¢ nHTerpupoBaHHBIM OAHKOM «3aKOHOJATENIbCTBO Poccumy.

Pe3ynbratsl (OCBOCHHBIE TPO(PECCHOHATILHEIC DopMBI U METOJIBI KOHTPOJIS 1 OLIEHKU
KOMIIETEHIHN)

OK-2 MHcmonp3oBaTh COBpEMEHHBIE CpPEICTBA | YCTHBIA ONpOC, MpakThyeckas padora,
MOMCKa, aHAJIM3a U MHTEPIpeTallnd HHPOPMAIIUH, | caMOCTOsATEIbHAS pabora,
u UH(POPMAIMIOHHBIC TEXHOJIOTHH JUTSI | TECTHPOBAHME
BBITTOJTHEHH S 3a7a4 npodeccuoHaIbHOM
JesITeTbHOCTU
OK-3 [TnaHupoBaTh u peaIM30BBIBATS | YCTHBINM OINMpOC, MpakThyeckas paborta,
coOcTBeHHOE TPO(ECcCHOHATFHOE W JIMYHOCTHOE | caMOCTOSTEIbHAS pabora,

pa3BUTHE, MPEANPUHUMATEIIBCKYIO ACSITEIIBHOCTD | TECTUPOBAHUE
B npodeccuoHabHONH  cdepe, HUCMOIb30BAThH
3HAHMS IO MIPABOBOM U (PMHAHCOBON I'PAMOTHOCTU
B Pa3JIUYHBIX KU3HECHHBIX CUTYAIIASIX

8. YYEBHO- METOANMYECKOE 1 UTHOOPMALIMOHHOE OBECIIEYHEHME
JAUNCHUITJIMHBI

a) IuTeparypa
OcHoBHas nuTepaTypa
1.®enoroBa, E. JI. MHdopmaiimoHHbIe TEXHOJIOTUU B MPOQPECCHOHATBLHON AesSTeTbHOCTH :
yueoHoe nmocobwue / E.JI. denoroBa. — Mocka : DOPYM : UHDPA-M, 2023. — 367 c. —
(Cpemnee mpodeccuonanpHoe oOpa3oBanue). - ISBN  978-5-8199-0752-8. - Tekcr:
anekTpoHHsIi. - URL: https://znanium.com/catalog/product/1893876
2.InpopMaIIMOHHbIE TEXHOJOTUU B IOPUIUYECKONU JEATEIbHOCTH : YUEOHUK ISl CPEIHErO



npodeccuonanpHoro odbpaszosanus / I1. V. Ky3uenos [u ap.] ; mox obmeii pexakimeit I1. V.
Ky3nenosa. — 4-e u3n., nepepad. u gon. — Mocksa : U3garensctBo FOpaiit, 2024. — 436 c.

— (ITpodeccuonanbuoe obpazoBanue). — ISBN  978-5-534-18194-4. — Tekcr:
a7eKkTpoHHBIHN // ObpaszoBatenbHas 1iatdopma FOpaiit [caitt]. — URL: https:// urait.ru/
bcode/541081

JlomosiHuTEIbHAS INTEpATYypa

1.udpopMaIimoHHbIe TEXHOJIOTUM B IOPUINYECKOHN AESITEIIHHOCTH | YYEOHUK U MPAKTHUKYM
111 cpenHero npodeccuonaabHoro oopasosanus/ T. M. bensiea, A. T. Kynunos, H. B.
[TanssanoBa, C. I'. YUyOykoBa ; orBeTcTBeHHBbI penakTop C. I'. UyOykoBa. — 3-¢€ u3fm.,
niepepad. u gomn. — MockBsa : M3gatensctBo FOpaiit, 2024. — 314 c. — (IIpodeccrnonaabHOe
o6paszoBanue). — ISBN 978-5-534-00565-3. — Texkcr : anekTponHsIii // OO6pa3oBaTenbHas
miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536860

2. KynmanraeBa, M. A. VHpopmalmoHHbIC TEXHOJIOTUU B IOPUAMYECKOU EATEITHHOCTH :
npaktukyM s CITO / U. A. KynantaeBa. — Capatos : [Ipodobpazoanue, 2020. — 109 c.
— ISBN 978-5-4488-0650-6. — Texkct : anextponHsbli // LudpoBoit obpazoBaTeIbHBIHN
pecypc IPR SMART : [catit]. — URL: https://www.iprbookshop.ru/91872.html

3.Iletnuna, E. M. MHbopMalimoHHbIe TEXHOJIOTUU B MPOQPECCUOHATBLHONU AESITEIbHOCTH :

yuebHoe mocobue ama CIIO/ E. M. Ilermuna, A. B. T'opbaueB. — Capartos:
[TpodobpazoBanue, 2021. — 111 c. — ISBN 978-5-4488-1113-5. — TexcT : 3MeKTpOHHBI //
DnekTpoHHO- OuoOmoreyHas cucrema IPR  BOOKS: [caiit. — URL: https:/

www.iprbookshop.ru/104886.html
0) mporpamMmMHoe obecnieueHne 1 MHTepHeT-pecypechl

Ne HaumenoBanue Onucanue
1 |7-Zip becninatHoe pacnpoctpanenue no nuieH3un GNU LGPL
http://www.7-zip.org/license.txt.
2 | LibreOffice BbecrutatHoe pacnpoctpanenne no junensun GNU LGPL
https://ru.libreoffice.org/about-us/license/
3 | Mozilla Firefox becrutatHoe pacnpocrpaneHne mno JuneHsun MPL 2.0
https://www.mozilla.org/en-US/MPL/
4 | IIporpamMmHBbIii JInuensusa kommepueckas 1o goropopy Ne2l ot 29 ausaps
KOMIUIEKC 2015 rona.
«KoncynpranTl limroc»

B) mpodeccuoHalibHbIe 0a3bl TAHHBIX U UHPOPMALIMOHHBIE CIIPABOYHbBIE CUCTEMbI

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHUE JUCLHUIIJINHbI
Cnenuanu3upoBaHHass MeOelb U TEXHUYECKHME CpencTBa OOyYeHMs, ClyXalue IS
npencraBieHust ydeOHoU uHpopMmauuu OOJbpIION aynuTtopuu: ydeOHast mebenb, JOCKa,
MYJIbTUMENNA-ITPOEKTOP, TPOEKIIMOHHBIH 3kpaH, [TK.




