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1. HEJIN U 3AJIAYUN OCBOEHUSA JUCLHUITIINHbI

Leanb aucuMIIMHBI
npuobpeTeHre TMPAKTUUYECKMX HABBIKOB U TEOPETUYECKUX 3HAHUH  OTHOCUTEIIHLHO
(YHKIIMOHAJIBHBIX BO3MOXKHOCTEM TEKCTOBOTO pPelakTopa U CO3JAHUS MYJIbTUMEIUNHBIX
MHTEPAKTUBHBIX MIPE3EHTAIIN; TPUOOpETeHHe MPAKTHYECKOH pabOTBHl IO CO3JAaHMIO,
(hOopMaTUPOBAHUIO U PETAKTUPOBAHUIO TPaUIECKUX OOBEKTOB.

3agauu AMCHUIIHHBL:

* popMHUpOBaTh pacIIMpeHHbIC 3HAHUS PAOOTHI B TEKCTOBOM PEAaKTOPE;

* HAyYUTb CTYJEHTOB MPABWIBHO OQOPMIISITh JOKYMEHTHI;

* pemuTh MHOXKECTBO MPOOJIEM, CBI3aHHBIX C MMOATOTOBKOM PA3IMYHbBIX TOKJIA/I0B, OTYETOB,
pacyeToB u AHAJIM30B JAHHBIX c HCIOJIb30BAHUEM MYJIbTUMETUHHBIX
MHTEPAKTUBHBIX MTPE3EHTAINI c UCIOJIb30BaHUEM MYJIbTUMETUHHBIX
WHTEPAKTUBHBIX MTPE3EHTAIIIH.

2. MECTO YYEBHOI'O ITPEJMETA B CTPYKTYPE OBPA3OBATEJBHOI
IMPOT'PAMMBI
[Ipennaraemast IUCHUIUIMHA OTHOCUTCA K (PAKYJIbTATUBHBIM JUCLUIUIMHAM.
sl YCHEIIHOTO OCBOCHUSI JAHHOW TUCIUIUTMHBI HEOOXOAMMBI 0a30Bble 3HAHMS Kypca
«Mupopmatrka» B 00beMe cpeHeit 001eo0pa3oBaTeTbHOM ITKOJIBI.
JuciurimHa 3aHMMaeT Ba)XKHOE MECTO B IMPOrpaMMe IMOJATOTOBKM OakajiaBpa, TaK Kak
UCIOJIB3YETCS /I aHalIU3a, PACUETOB M KOMIIBIOTEPHOTO O(QOPMIIEHHS KYPCOBBIX paboT
(TpPOEKTOB) U BBINTYCKHBIX KBATU(DHUIITUPOBAHHBIX PaOOT.

3. KOMIIETEHLINH OBYYAIOIIEI'OCA, POPMHWPYEMBIE B PE3YJ/IbTATE
OCBOEHUA YYEBHOI'O IIPEJIMETA U UHANKATOPBI UX JOCTUKEHUSA

3.1 I[OHOJ'IHI/ITG.HLHBIG HpO(bCCCI/IOHaJ'H)HBIC KOMIICTCHLIMH

Kon 51 HauMeHoBaHue | Kom © HanMmMeHOBaHME UMHIMKATOpA JOCTHKECHUS
JOTIOJTHUTETIBHOM JOTIOJIHUTETbHON MPOGECCHOHATIBHON KOMIIETEHIINH
po¢heCCHOHATBLHOM

KOMITIETEHLIUU

AITK 1. Cnocobnocts pemats | U1 AIIK-1  3Hate  cTpaTerun  JOCTUXKEHUS

JIMYHOCTHBIE JUYHOCTHBIX  I1IeJiell B mOpolecce  peanu3aiuu

3ajlayd B TMPOIECCe pean3aliuyi | MHAUBUAYaJIbHON 00pa30BaTEIbHON TPACKTOPUH.

WHAUBUYAILHON A2 AIIK-1 YMmeTp olieHMBAaTh CBOM TOTPEOHOCTH,

00pa3oBaTebHOM BO3MOYHOCTH, CITIOCOOHOCTH, MEPCHEKTUBBI, HHTEPECHI,

TPaeKTOPUU YCWJIMS B PELIEHWH JIMYHOCTHBIX 3aJaud C I1eJbIo
bopMupoBaHUS UHIUBUAYAITBHOW 00pa30BaTEIbHOU
TpPaeKTOPHH.

N3 AITK-1 Bragets MeTO1aMM PENIEHUS] TUYHOCTHBIX
3alady B IpoOIlecce peanu3alii HHIUBUIYaIbHOM
00pa3oBaTEILHON TPACKTOPUU.

4. CTPYKTYPA YYHEBHOI'O ITPE/IMETA

OOmass TpymoeMKocTh YyuyeOHoro mpeamera cocrtaBiseT 1.00 3aueTHbIX eguHMIBI, 36.0
aKaJIEMUYECKNX YaCOB.

1 — Ne i/t
2 —Tema (pazaen) yueOHOTO mpeaMeTa, KypcoBas padoTta (IIpoeKT), MPOMEXKYTOUHAs ATTeCTaLIUS

3 — Cemectp



4 — Buibl KOHTAKTHON PaOOTHI U TPYIOEMKOCTD (B aKaJIeMHUYECKUX Yacax)

4.1 —JI (JIexuum)

4.2 — JIexuuu B BUJI€ TPAKTUYECKON MOATOTOBKHU

4.3 — I13 (ITpakTryeckue 3aHATHSA)

4.4 — T1pakTU4eCcKue 3aHSITHS B BUJI€ MPAKTUUECKON MOITOTOBKU

4.5 — JIP (JTabopaTopHbie paboOThI)

4.6 — JlabopaTopHble paOOThI B BU/I€ IPAKTUYECKON TOATOTOBKHU

4.7 — UKP (Mnas xoHTakTHast pabora)

4.8 — KTO (KoHTpoJIb TEOPETUUECKOTO OOyUCHMS)

4.9 — KO (KoHTposb Ha sK3aMeHe)

5 — KoHTposb (B akaieMUYECKUX Yacax)

6 — CaMocTtosTenpHas paboTa (B akaJeMHUYECKUX Jacax)

7 — @OpMBI TEKYLIErO KOHTPOJIS YCIIEBAEMOCTH

1 2 3 4 5 6 7
41 (4243 (44 (45(46(4.7 (4849

1 TexcToBbIH 4 10 12 TECT,

pemakTop WHIUBHUIYaTh
HbIE 3aJaHUS

2 | IIporpamma 4 6 7.8 TECT,
MMOJATOTOBKU UHIUBUIYaJTh
3NEKTPOHHBIX HBIN POEKT
MpEe3eHTAUN

3 3auer 4 0.2

Htoro 0.0 0.0 16.0 0.0102]10.0] 0.0 19.8

5. COAEP/) KAHUE YYEBHOI'O IIPEJMETA

5.1. JIaGopaTopHbie 3aHATHS

HaumMenoBaHue TeMbl

COI[ep)KaHI/IC TCMBbI

TeKcTOBBIN PEAAKTOD

Co3gaHue TeKCTOBOTO JOKyMeHTa. OCHOBHBIE MOHSTHS
u Hacrpoiiku. Co3gaHue CTPYKTYpbl JOKYMEHTA.
Hasnauenue cruneit. Co3naHue OIJIABICHMS, CIUCKA
nutepatypbl. I'paduyeckune smemeHThl  SmartArt.
OOBeKThI WordArt. Kaptunku, JarpaMMbl,
TaOyJsIusl, CHUCKU, CTUJIM, KOJIOHKH, KOJIOHTHUTYIIBI,
CHOCKH, TI€PEKPECTHBIE CCBUIKH, OBICTpbIE MEPEXO/bl,
coptupoBka. Tabmuupbl u dopmyasl. OdopmieHue
TUTYJIBHOTO JIUCTA.

I[Tporpamma MOATrOTOBKH
3JIEKTPOHHBIX MPE3EHTAIIUI

OTanbl MIAaHUPOBAHUS Tipe3eHTanuil. TpeboBaHus K
colepkKaHUIo,  O(QOPMIIEHHMIO U PACIOJOKEHUIO
nHpopmarmu. Pa3paboTka [au3aiiHa Tpe3CHTAIUU:
pPaMKH{, TPAaHUIIBI, 3aJIMBKHU, THIEPCCBUIKH, TMEPEXOJbI,
AHUMAaIWH, TaOIUIBl, rpaduka.

6. CAMOCTOSATEJ/IbHAS PABOTA

Ne | HammeHOBaHME TEMEI

Coneprxanue Temsl (pas3zaena) TpynoemkocTb




n/m (paznena) B

aKaJIeMUUYECKHUX
gacax
1 TekcToBblli penakTop | BeimosnHenue 71a00paTOPHBIX pabor, | 12
WHIMBUIYAJIbHBIX 33 IaHUN
2 [Tporpamma BoinosnHenue J1a0OPaTOPHBIX pabor, | 7.8
MOATOTOBKHU WHIUBUyJIBHOTO MPOEKTA
ANEKTPOHHBIX
Mpe3eHTALNN

7. OBPA3OBATEJ/IbHBIE TEXHOJIOTI'MU

HNuTerpanbayto Monenb 00pa3oBaTeIbHOrO TMpollecca IO  AUCHUIUINHE (POPMHUPYIOT
TEXHOJIOTMM METOJIOJIOTUYECKOTO YPOBHS: MOIYJBHO- PEUTHHTOBOE OOYUYEHUE, TEXHOJIOTHS
MO3TAaITHOTO (POPMUPOBAHUSI YMCTBEHHBIX JCUCTBUIN, TEXHOJOTHUS PA3BUBAIOIIETO OOYUYEHUS,
3JIEMEHTBI TEXHOJIOTHH Pa3BUTHUSI KPUTUYECKOTO MBIIIICHUs, caMOoyIpaBiieHue. Ha 3aHsaTusx
WCIIOJIB3YIOTCSL METOJIbI aKTUBHOTO OOYYEHMS: METOJ IPOEKTOB, MO3TOBOH IITypM,
MHTEpAaKTUBHAS JJaOopaTopHas padoTa.

PexomeHnmyercst wucnonb3oBaHWMe HMHGOPMAIMOHHBIX TEXHOJIOTMM TIpU  OpraHW3aIuu
KOMMYHUKAIIMH CO CTYACHTAMM JIJIsl TIPEICTaBIeHUs UH(POPMAIIUH, BbIIAYl PEKOMEH AN 1
KOHCYJIbTUPOBAHUS IO OINEPATUBHBIM BOMPOCAM (IJIEKTPOHHAS I10YTa), HMCIOJIb30BAHKE
MYJIbTUMEINA-CPEICTB TIPU IIPOBEIEHUH JIAOOPATOPHBIX 3aHITHH.

8. OUEHOYHBIE CPEJCTBA JJISI TIPOMEXYTOYHOM ATTECTALIUU
[TpomexxyTouHast aTTecTalus Mo UTOTaM OCBOEHUSI TUCIUIUIMHBIL: 3a4eT (4 ceMecTp).
Bompocsr k 3auety (4 cemecTp)

1. Ha3naueHue u pyHKIIMOHAJTIBbHBIC BO3MOKHOCTH TEKCTOBOTO PeIaKTOPa.

2. Ilonsitue penaxktupoBanus. Kakue onepanuu OTHOCITCS K MPOLIECCY PeaKTUPOBAHUS?

3. TIlonstue ¢QopmatupoBanus. Kakume wu3 omepauuii OTHOCSTCS K  IPOLECCY

dbopmaTupoBaHus?

4. Yro takoe mabnon? Coznanue. [Ipumenenue. Haznauenue.

5. Coxpanenue nmokymeHTa. Kakue BO3MOXXHOCTH JIOCTYIHBI MIPU COXPAHEHUU JOKYMEHTa?
YcTraHOBKA 3aILUTHI.

6. ITonstue mpudra. PopMmatTupoBaHue mpudra.

7. Tlonstue a63ana. @opmaTupoBaHue ad3aria.

8. dopmaTupoBaHUE CTPAHULIBI.

9. Tunepccouiku. Onpenenenue. Bunabl (BHyTpeHHss, BHelHss). Co3naHue.

10. Ctunu. Onpenenenue. Ha3zHaueHue.

11. Ornasnenue. Co3ganue orjiaBieHUs C IPUMEHEHHEM T0JIb30BATEILCKUX CTUIICH.

12. ABTOMATHYECKHUE CITUCKHU.

13. TaGauLbl

14. Pegaktop dhopmyii.

15. Pexxumbl mpesicTaBiaeHus JOKYMEHTA Ha SKpaHe. XapaKTEPUCTUKA PEXXUMOB.

16. IlpoBepka mpaBonucaHusi. 3amyck pexxnuMoB MpoBepku. Mcnpasienue ommbdoxk.

17. Ilanens moucka (kaaBuma F5). Kak MOXHO OBICTPO MEepeMeCTUTHCS K HY)KHOMY MECTY
MHOTOCTPAHUYHOTO JIOKyMeHTa? (3aKJIaJIKU, TUTIEPCCHLIKNU).

18. Kononturynsl. Ilpegnasnauenue. BecraBka. I3menenue. Y nanenue.

19. Paznensl. Korga crenyer pa3ouBaTh JOKYMEHT Ha pa3HbIe pa3ieibl?

20. Bcrpoennsle u mnepemerniaeMble 00bekThl. Omnpenenenne. Co3nanue. Mcnonb3oBaHue
OLE-npoTokoia. Buenpennsie u cBa3aHHble 00beKkThl. Onpenenenue. Co3ganue.

21. Mcionib30BaHUE MYJIbTUMEIUUHBIX TEXHOJIOTUI MTPU MTOJATOTOBKE PE3EHTALIUMN.

22. CTpyKTypa U CLIeHapUi NTPE3eHTALINH.

23. T'paduueckuii au3aifH, aHUMAIMOHHBIE J(P(EKThI, MHCIOJb30BAHUE BUIIEO- U

ayruoMaTepuasIoB B MPE3eHTALUSX.




24. Tunbl npe3eHTalUN.

25. BxitoueHue Tabiull B MPE3EHTALIMIO.

26. TexHonorun MyJIbTUMEHA.

27. KoMIUIeKCHOE TIpeACTaBIIEHHE TEKCTOBOMU, rpauiueckoi, ayaro- 1 BUI€OUH(POPMAIIUH.
28. Wcnonbp3oBaHUE MYJbTUMEIUNHHBIX TEXHOJIOTHMM IS CO3JaHUS IJIEKTPOHHBIX

MIPE3EHTALUMN.

29. Tumbl mpe3eHTalNi, 00JIACTH UX TPUMEHEHUS.

30. OcHOBHBIE 3TAIbI CO3/IAHUS TPE3CHTAIMH.

9. YYEBHO- METOANMYECKOE U NTHOOPMAILIMOHHOE OBECIIEHEHUME
YUEBHOTI O INIPEJIMETA
a) IuTepatypa

1. Kamuranos, /. B. Microsoft PowerPoint 2016. PacmmpeHHbIli Kypc: y4eOHO-
Metoanueckoe mocooue/ JI. B. Kamuranos, O. B. KamuranoBa. — Hwxuuit Hosropon :
HHI'Y um. H. W. Jlobauesckoro, 2018. — 83 c.— Tekcr: anextponHsrii // JlaHs :
3JIeKTpOHHO-O0MOInoTeunas cuctrema. — URL: https://e.lanbook.com/book/144675

2. Kauanosckuit, FO. I1. Texnomoruu oo6padoTku nHpOpMaAlUK B TEKCTOBOM IMPOIIECCOPE
Microsoft Word : MmeTomnueckue yka3zaHus K IPOBEIECHUIO JIAOOPATOPHOH pabOTHI IO KypCy
«Aupopmatuka» / 0. II. Kawanosckmii, A. C. IupoxoB. — Jlumeuk : Jlumeuxuii
rocygapcrBeHHblii TexHuyeckuit yHuBepcurer, ObC ACB, 2014. — 35 c. — Tekcr:
anexTpouHslil // L{udposoit obOpazoBartenbublii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/55164.html

3. Kayanosckuii, FO. I1. Texnomoruu co3nanust MyJIbTUMEIUHHBIX TTpe3eHTanuii B Microsoft
PowerPoint : MeTonmueckue ykasaHHS K IPOBEICHUIO JIAOOPATOPHOH pabOThI MO KypCy
«Andopmatuka» / FO. II. Kauanosckuii, A. C. IlwupoxoB. — Jlunenk : Jlunemkuit
roCcyIapCTBeHHBIM TexHuueckuii yHupepcuter, OBC ACB, 2014. — 38 c. — Tekcr:
anexkTpoHHslit // LludpoBoit obpazoatensHblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/55165.html

4. Yacupix, JI. H. Onucanus mabopaTopHbeix pabor mo kypcy «WHbopmanmronHbie
texHojorun» Microsoft Word, Excel, PowerPoint 2007 u 2010 : yuebnoe mocobue / JI. H.
Yacubeik. — Hwxuauit Hosropona : HHI'Y um. H. M. Jlo6auesckoro, 2010. — 52 ¢. — Teker :
SJIGKTPOHHBIN // JlaHb: 3JeKTpOHHO- OuoOaMoTeyHas cucreMa. — URL: https:/
e.lanbook.com/book/152861

6) mporpammHoe obecnieueHue u MHTepHET-pECypehl

Ne Haumenosanue Ornucanue

1 | Google Chrome BecrimatHoe pacmpocTpaHeHwe IO JIMIIEH3MU  google
chromium http:// code.google.com/ intl/ ru/ chromium/
terms.html Ha ycrmoBusx https:// www.google.com/chrome/
browser/privacy/eula_text.html.

2 | LibreOffice becrimatHoe pacnpoctpanenne no junensun GNU LGPL
https://ru.libreoffice.org/about-us/license/

3 | OnepaumonHas cucrema | Jlunensuonuslii gorosop Ne PBT-14/1607-01- BY3 Ha
CIIELHAIBHOTO MPEOCTABIICHUE TpaBa HWCIIOJIb30BAHUS TTPOTPAMMBI IS
Ha3zHAYeHU «Astra | DBM.

Linux Special Edition»
PYCB.10015-01

4 | http:// DnekTpoHHass OubOmmoTeuHass cucrema «M3matenbcTBa
www.e.lanbook.com Jlanb», TemMaTHMYecKue TAKeThl: MaTeMaTuka, (Qusuka,




WHKEHEPHO-TEXHUUECKIE HAYKHU, XFUMHSI
5 | http:// DNeKTpoHHass OMOIMOTEUHAsi CUCTEMA: CHelHaIu3upyercs
www.iprbookshop.ru Ha YyueOHBIX MaTrepuanmax mis BY30B mo HayuHO-
TYMaHUTApPHOW TEMAaTHKE, TOYHBIM U ECTECTBEHHBIM
HayKaM.

B) mpoeccroHaIbHbIe 0a3bl TaHHBIX U UHPOPMAIIMOHHBIE CIIPABOYHBIE CHCTEMBbI

Ne Hanmenosanune Ormnucanue

I | «Koncynprant Ilmoco»: | KommnbroTepHas cripaBouyHasi mpaBoBasi cucrema B Poccun.
KOJEKCBI, 3aKOHBI, | Peann3oBaHbl Bce COBpEMEHHBIE BO3MOKHOCTH JIJISI [TOMCKA
yKa3bl, IIOCTAHOBJICHUS | K paOOTHI C TPaBOBOI MHGOpMAIEH

[TpaButenscTBa PO

2 | YHuBepcurerckas Cucrema mpenHazHayeHa [JIs1 HMCCIEAOBAHUN U Y4EOHBIX
nH(pOopMaALIMOHHAS KypCOB B O0JIACTM 3KOHOMUKH, YIPABJICHHUS, COLIMOJIOTUH,
cucreMa Poccus (YUC | muarBuctuku, ¢unocodpun, GUIOTOTHH, MEXKITyHAPOIHBIX
Poccus) OTHOLLIEHUN U APYTUX I'YMAHUTAPHBIX HAYK

3 | UudopmaimoHHo- denepaabHbIMf 00pa3oBaTEbHBIN nopra,
KOMMYHUKAIIMOHHBIE obecrneunBarOIIUn MH(POPMALIMOHHYIO MOJICPIKKY
TEXHOJIOTUU B | 0Opa3oBaHus B 00JACTH COBPEMEHHBIX WH(OPMAIIMOHHBIX
00pa3oBaHuU U TEIEKOMMYHUKALIMOHHBIX  TEXHOJIOTMHA, a TaKxke

nesitebHOoCTH 110 puMeHeHnto MKT B chepe o6pazoBanus

4 | Google Scholar ITouckoBast cuctemMa MO TOJHBIM TEKCTAM HAyYHBIX
myomKaIuii Bcex (opMaToB M TUCIUTUTIH

10. MATEPUAJIbBHO- TEXHUWYECKOE OBECIIEYUEHUE YYEBHOI'O
IMPEIMETA
3aHsATus 1Mo AUCHMIUIMHE «[{u3aiiH ohopMIIEHHS TOKYMEHTOBY» MPOBOISITCS B CIEIIMAIbHBIX
MOMCIICHUSIX, MPEACTABISAIONIMX COOOH  ydueOHbIE  ayIUTOPHHM I [POBEICHUS
Ja00PATOPHBIX 3aHITHI, 3aHATUI IPYIITOBBIX U MHIUBUAYAIbHBIX KOHCYJIBTAIIMMA, TEKYIIETO
KOHTPOIISI M MPOMEKYTOUHOM arrectanuu. CrieluanbHble MOMEIICHUS YKOMIUIEKTOBAHBI
CHEIHMATU3UPOBAHHON MeOeNbl0 U TEXHUUYECKUMHM CPEICTBAMHU OOYUEHUs, CIYKAIUMHU IS
Mpe/IcTaBIeHus yu4eOHOM MHpOpMaLMK OOJIBIION ayauTopuu. Bee momerneHus, B KOTOPBIX
MPOBOMSATCSA 3aHSATHsI, COOTBETCTBYIOT JEHCTBYIOUIUM IPOTHUBOIOKAPHBIM IpaBHIaM U
HOPMAaM.
Kaxxaplii oOyyaromuiics oOecrieueH WHAMBUAYAJbHBIM HEOTPAHUYEHHBIM JOCTYIIOM K
3JIGKTPOHHO- OMOJUMOTEYHBIM CHUCTEMaM M K  3JIEKTPOHHOW  MH(pOpMaImoHHO-
00pa3oBaTEIbHON Cpe/ie YHUBEPCUTETA.
CamocrosTenbHass paboTa OOydYAIOIIUXCSA OCYIIECTBIISIETCS B IMOMEIICHUSX, OCHAIIEHHBIX
KOMIIBIOTEPHONW TEXHUKOW C BO3MOXHOCTBIO TMOAKIIOUCHUS K cetu «MHTepHeT» ™
obOecrieyeHHEM JIOCTyIa B JJIEKTPOHHYIO HWH(POPMAIIMOHHO- O0pa30BATEIBHYIO CpeIy
YHUBEPCUTETA.



