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1. HEJIN U 3AJIAYUN OCBOEHUSA JUCLHUITIINHbI

Leanb aucuMIIMHBI
npuobpeTeHre TMPAKTUUYECKMX HABBIKOB U TEOPETUYECKUX 3HAHUH  OTHOCUTEIIHLHO
(YHKIIMOHAJIBHBIX BO3MOXKHOCTEM TEKCTOBOTO pPelakTopa U CO3JAHUS MYJIbTUMEIUNHBIX
MHTEPAKTUBHBIX MIPE3EHTAIIN; TPUOOpETeHHe MPAKTHYECKOH pabOTBHl IO CO3JAaHMIO,
(hOopMaTUPOBAHUIO U PETAKTUPOBAHUIO TPaUIECKUX OOBEKTOB.

3agauu AMCHUIIHHBL:

* popMHUpOBaTh pacIIMpeHHbIC 3HAHUS PAOOTHI B TEKCTOBOM PEAaKTOPE;

* HAyYUTb CTYJEHTOB MPABWIBHO OQOPMIISITh JOKYMEHTHI;

* pemuTh MHOXKECTBO MPOOJIEM, CBI3aHHBIX C MMOATOTOBKOM PA3IMYHbBIX TOKJIA/I0B, OTYETOB,
pacyeToB u AHAJIM30B JAHHBIX c HCIOJIb30BAHUEM MYJIbTUMETUHHBIX
MHTEPAKTUBHBIX MTPE3EHTAINI c UCIOJIb30BaHUEM MYJIbTUMETUHHBIX
WHTEPAKTUBHBIX MTPE3EHTAIIIH.

2. MECTO YYEBHOI'O ITPEJMETA B CTPYKTYPE OBPA3OBATEJBHOI
IMPOT'PAMMBI
[Ipennaraemast IUCHUIUIMHA OTHOCUTCA K (PAKYJIbTATUBHBIM JUCLUIUIMHAM.
sl YCHEIIHOTO OCBOCHUSI JAHHOW TUCIUIUTMHBI HEOOXOAMMBI 0a30Bble 3HAHMS Kypca
«Mupopmatrka» B 00beMe cpeHeit 001eo0pa3oBaTeTbHOM ITKOJIBI.
JuciurimHa 3aHMMaeT Ba)XKHOE MECTO B IMPOrpaMMe IMOJATOTOBKM OakajiaBpa, TaK Kak
UCIOJIB3YETCS /I aHalIU3a, PACUETOB M KOMIIBIOTEPHOTO O(QOPMIIEHHS KYPCOBBIX paboT
(TpPOEKTOB) U BBINTYCKHBIX KBATU(DHUIITUPOBAHHBIX PaOOT.

3. KOMIIETEHLINH OBYYAIOIIEI'OCA, POPMHWPYEMBIE B PE3YJ/IbTATE
OCBOEHUA YYEBHOI'O IIPEJIMETA U UHANKATOPBI UX JOCTUKEHUSA

3.1 I[OHOJ'IHI/ITG.HLHBIG HpO(bCCCI/IOHaJ'H)HBIC KOMIICTCHLIMH

Kon 51 HauMeHoBaHue | Kom © HanMmMeHOBaHME UMHIMKATOpA JOCTHKECHUS
JOTIOJTHUTETIBHOM JOTIOJIHUTETbHON MPOGECCHOHATIBHON KOMIIETEHIINH
po¢heCCHOHATBLHOM

KOMITIETEHLIUU

JTTK-1 CniocobeH pewats | UA-1  AIIK-1  3HaTte  cTpaTerun  JOCTUXKEHUS
JIMYHOCTHBIE 3aJaud B MPOIECCE | JMYHOCTHBIX  LieJied B MPOILECce  peaau3aluu
peanuzanuu VHIUBUIYAJIbHOU | MHINBUIYAJIbHOU 00pa30BaTEIbHON TPAEKTOPUH.
00pa3oBaTeIbHON TPACKTOPUU NA-2 JAIIK-1 VYMmeTh olleHHMBATH CBOM MOTPEOHOCTH,
BO3MOYHOCTH, CITIOCOOHOCTH, MEPCHEKTUBBI, HHTEPECHI,
YCWJIMS B PELIEHWH JIMYHOCTHBIX 3aJaud C I1eJbIo
bopMupoBaHUS UHIUBUAYAITBHOW 00pa30BaTEIbHOU
TPaeKTOPUH.

N -3 AITK-1 BaageTts MeTogamMu pemieHust IMYHOCTHBIX
3alady B IpoOIlecce peanu3alii HHIUBUIYaIbHOM
00pa30BaATEIILHON TPAEKTOPHH.

4. CTPYKTYPA YYHEBHOI'O ITPE/IMETA

OOmass TpymoeMKocTh YyuyeOHoro mpeamera cocrtaBiseT 1.00 3aueTHbIX eguHMIBI, 36.0
aKaJIEMUYECKNX YaCOB.

1 — Ne i/t
2 —Tema (pazaen) yueOHOTO mpeaMeTa, KypcoBas padoTta (IIpoeKT), MPOMEXKYTOUHAs ATTeCTaLIUS
3 — Cemectp



4 — Buibl KOHTAKTHON PaOOTHI U TPYIOEMKOCTD (B aKaJIeMHUYECKUX Yacax)

4.1 —JI (JIexuum)

4.2 — JIexuuu B BUJI€ TPAKTUYECKON MOATOTOBKHU

4.3 — I13 (ITpakTryeckue 3aHATHSA)

4.4 — T1pakTU4eCcKue 3aHSITHS B BUJI€ MPAKTUUECKON MOITOTOBKU

4.5 — JIP (JTabopaTopHbie paboOThI)

4.6 — JlabopaTopHble paOOThI B BU/I€ IPAKTUYECKON TOATOTOBKHU

4.7 — UKP (Mnas xoHTakTHast pabora)

4.8 — KTO (KoHTpoJIb TEOPETUUECKOTO OOyUCHMS)

4.9 — KO (KoHTposb Ha sK3aMeHe)

5 — KoHTposb (B akaieMUYECKUX Yacax)

6 — CaMocTtosTenpHas paboTa (B akaJeMHUYECKUX Jacax)

7 — @OpMBI TEKYLIErO KOHTPOJIS YCIIEBAEMOCTH

1 2 3 4 5 6 7
41 (4243 (44 (45(46(4.7 (4849

1 TexcToBbIH 4 10 12 TECT,

pemakTop WHIUBHUIYaTh
HbIE 3aJaHUS

2 | IIporpamma 4 6 7.8 TECT,
MMOJATOTOBKU UHIUBUIYaJTh
3NEKTPOHHBIX HBIN POEKT
MpEe3eHTAUN

3 3auer 4 0.2

Htoro 0.0 0.0 16.0 0.0102]10.0] 0.0 19.8

5. COAEP/) KAHUE YYEBHOI'O IIPEJMETA

5.1. JIaGopaTopHbie 3aHATHS

HaumMenoBaHue TeMbl

COI[ep)KaHI/IC TCMBbI

TeKcTOBBIN PEAAKTOD

Co3gaHue TeKCTOBOTO JOKyMeHTa. OCHOBHBIE MOHSTHS
u Hacrpoiiku. Co3gaHue CTPYKTYpbl JOKYMEHTA.
Hasnauenue cruneit. Co3naHue OIJIABICHMS, CIUCKA
nutepatypbl. I'paduyeckune smemeHThl  SmartArt.
OOBeKThI WordArt. Kaptunku, JarpaMMbl,
TaOyJsIusl, CHUCKU, CTUJIM, KOJIOHKH, KOJIOHTHUTYIIBI,
CHOCKH, TI€PEKPECTHBIE CCBUIKH, OBICTpbIE MEPEXO/bl,
coptupoBka. Tabmuupbl u dopmyasl. OdopmieHue
TUTYJIBHOTO JIUCTA.

I[Tporpamma MOATrOTOBKH
3JIEKTPOHHBIX MPE3EHTAIIUI

OTanbl MIAaHUPOBAHUS Tipe3eHTanuil. TpeboBaHus K
colepkKaHUIo,  O(QOPMIIEHHMIO U PACIOJOKEHUIO
nHpopmarmu. Pa3paboTka [au3aiiHa Tpe3CHTAIUU:
pPaMKH{, TPAaHUIIBI, 3aJIMBKHU, THIEPCCBUIKH, TMEPEXOJbI,
AHUMAaIWH, TaOIUIBl, rpaduka.

6. CAMOCTOSATEJ/IbHAS PABOTA

Ne | HammeHOBaHME TEMEI

Coneprxanue Temsl (pas3zaena) TpynoemkocTb




n/m (paznena) B

aKaJIeMUUYECKHUX
gacax
1 TekcToBblli penakTop | BeimosnHenue 71a00paTOPHBIX pabor, | 12
WHIMBUIYAJIbHBIX 33 IaHUN
2 [Tporpamma BoinosnHenue J1a0OPaTOPHBIX pabor, | 7.8
MOATOTOBKHU WHIUBUyJIBHOTO MPOEKTA
ANEKTPOHHBIX
Mpe3eHTALNN

7. OBPA3OBATEJ/IbHBIE TEXHOJIOTI'MU

HNuTerpanbayto Monenb 00pa3oBaTeIbHOrO TMpollecca IO  AUCHUIUINHE (POPMHUPYIOT
TEXHOJIOTMM METOJIOJIOTUYECKOTO YPOBHS: MOIYJBHO- PEUTHHTOBOE OOYUYEHUE, TEXHOJIOTHS
MO3TAaITHOTO (POPMUPOBAHUSI YMCTBEHHBIX JCUCTBUIN, TEXHOJOTHUS PA3BUBAIOIIETO OOYUYEHUS,
3JIEMEHTBI TEXHOJIOTHH Pa3BUTHUSI KPUTUYECKOTO MBIIIICHUs, caMOoyIpaBiieHue. Ha 3aHsaTusx
WCIIOJIB3YIOTCSL METOJIbI aKTUBHOTO OOYYEHMS: METOJ IPOEKTOB, MO3TOBOH IITypM,
MHTEpAaKTUBHAS JJaOopaTopHas padoTa.

PexomeHnmyercst wucnonb3oBaHWMe HMHGOPMAIMOHHBIX TEXHOJIOTMM TIpU  OpraHW3aIuu
KOMMYHUKAIIMH CO CTYACHTAMM JIJIsl TIPEICTaBIeHUs UH(POPMAIIUH, BbIIAYl PEKOMEH AN 1
KOHCYJIbTUPOBAHUS IO OINEPATUBHBIM BOMPOCAM (IJIEKTPOHHAS I10YTa), HMCIOJIb30BAHKE
MYJIbTUMEINA-CPEICTB TIPU IIPOBEIEHUH JIAOOPATOPHBIX 3aHITHH.

8. OUEHOYHBIE CPEJCTBA JJISI TIPOMEXYTOYHOM ATTECTALIUU
[TpomexxyTouHast aTTecTalus Mo UTOTaM OCBOEHUSI TUCIUIUIMHBIL: 3a4eT (4 ceMecTp).
Bompocsr k 3auety (4 cemecTp)

1. Ha3naueHue u pyHKIIMOHAJTIBbHBIC BO3MOKHOCTH TEKCTOBOTO PeIaKTOPa.

2. Ilonsitue penaxktupoBanus. Kakue onepanuu OTHOCITCS K MPOLIECCY PeaKTUPOBAHUS?

3. TIlonstue ¢QopmatupoBanus. Kakume wu3 omepauuii OTHOCSTCS K  IPOLECCY

dbopmaTupoBaHus?

4. Yro takoe mabnon? Coznanue. [Ipumenenue. Haznauenue.

5. Coxpanenue nmokymeHTa. Kakue BO3MOXXHOCTH JIOCTYIHBI MIPU COXPAHEHUU JOKYMEHTa?
YcTraHOBKA 3aILUTHI.

6. ITonstue mpudra. PopMmatTupoBaHue mpudra.

7. Tlonstue a63ana. @opmaTupoBaHue ad3aria.

8. dopmaTupoBaHUE CTPAHULIBI.

9. Tunepccouiku. Onpenenenue. Bunabl (BHyTpeHHss, BHelHss). Co3naHue.

10. Ctunu. Onpenenenue. Ha3zHaueHue.

11. Ornasnenue. Co3ganue orjiaBieHUs C IPUMEHEHHEM T0JIb30BATEILCKUX CTUIICH.

12. ABTOMATHYECKHUE CITUCKHU.

13. TaGauLbl

14. Pegaktop dhopmyii.

15. Pexxumbl mpesicTaBiaeHus JOKYMEHTA Ha SKpaHe. XapaKTEPUCTUKA PEXXUMOB.

16. IlpoBepka mpaBonucaHusi. 3amyck pexxnuMoB MpoBepku. Mcnpasienue ommbdoxk.

17. Ilanens moucka (kaaBuma F5). Kak MOXHO OBICTPO MEepeMeCTUTHCS K HY)KHOMY MECTY
MHOTOCTPAHUYHOTO JIOKyMeHTa? (3aKJIaJIKU, TUTIEPCCHLIKNU).

18. Kononturynsl. Ilpegnasnauenue. BecraBka. I3menenue. Y nanenue.

19. Paznensl. Korga crenyer pa3ouBaTh JOKYMEHT Ha pa3HbIe pa3ieibl?

20. Bcrpoennsle u mnepemerniaeMble 00bekThl. Omnpenenenne. Co3nanue. Mcnonb3oBaHue
OLE-npoTokoia. Buenpennsie u cBa3aHHble 00beKkThl. Onpenenenue. Co3ganue.

21. Mcionib30BaHUE MYJIbTUMEIUUHBIX TEXHOJIOTUI MTPU MTOJATOTOBKE PE3EHTALIUMN.

22. CTpyKTypa U CLIeHapUi NTPE3eHTALINH.

23. T'paduueckuii au3aifH, aHUMAIMOHHBIE J(P(EKThI, MHCIOJb30BAHUE BUIIEO- U

ayruoMaTepuasIoB B MPE3eHTALUSX.




24. Tunbl npe3eHTalUN.

25. BxitoueHue Tabiull B MPE3EHTALIMIO.

26. TexHonorun MyJIbTUMEHA.

27. KoMIUIeKCHOE TIpeACTaBIIEHHE TEKCTOBOMU, rpauiueckoi, ayaro- 1 BUI€OUH(POPMAIIUH.
28. Wcnonbp3oBaHUE MYJbTUMEIUNHHBIX TEXHOJIOTHMM IS CO3JaHUS IJIEKTPOHHBIX

MIPE3EHTALUMN.

29. Tumbl mpe3eHTalNi, 00JIACTH UX TPUMEHEHUS.

30. OcHOBHBIE 3TAIbI CO3/IAHUS TPE3CHTAIMH.

9. YYEBHO- METOANMYECKOE U THOOPMAIIMOHHOE OBECIIEYEHUE
YUYEBHOI'O ITPEIMETA

a) IuTepatypa
1. Kammranos, JI. B. Microsoft PowerPoint 2016. PacmmpeHHbIii Kypc: ydeOHO-

Metoanueckoe mocooue/ JI. B. Kamuranos, O. B. KamuranoBa. — Hwxuuit Hosropon :
HHI'Y um. H. W. Jlobauesckoro, 2018. — 83 c.— Tekcr: anextponHsrii // JlaHs :
3JIEKTPOHHO- OnbmoTreunas cucrema. — URL: https:// e.lanbook.com/ book/144675 (nata

oOpamenus: 14.02.2024). — PexxuMm noctyna: ajisi aBTOpU3. TTOJIb30BATENICH.

2. Kauanosckuii, FO. I1. TexHomoruu o0paboTku MHGOPMAIIUM B TEKCTOBOM IIPOIECCOPE
Microsoft Word : MmeTonrueckue yka3aHusl K MPOBEACHUIO JTAOOPATOPHON pabOTHI IO KypCy
«HUupopmaruka» / 0. II. Kauanosckmii, A. C. IupoxoB. — Jlumeuk : Jluneuxuit
rocyJapcTBeHHbIN TexHuueckuil yHuBepcuter, ObC ACB, 2014. — 35 c¢. — Teker:
anexkTpoHHslit // Lludposoit obpazoartenbHblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/55164.html (mata obpamenus: 14.02.2024). — Pexxum mocryna:
JUUIL aBTOPU3UD. IT0JIb30BATENEH

3. Kauvanosckutit, 1O. I1. TexHomoruu co3ganus MyJIbTUMEIUMHBIX Mpe3eHTanuit B Microsoft
PowerPoint : mMeToanueckue ykasaHHsi K IPOBEICHUIO JIAOOpPATOPHON paboOThl MO Kypcy
«Uupopmatuka» / FO. II. Kauanosckuit, A. C. IupokoB. — Jlumeuk : Jluneuxuit
rocymapcTBeHHbId TexHudeckuit yHuBepcurer, ObC ACB, 2014. — 38 c. — Texkcr:
anektpouHsiil // L{udposoit obOpazoBatenbhblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/55165.html (mata o6pamenus: 14.02.2024). — Pexum nocrtyna:
JUUIs1 aBTOPU3UD. TTOJIb30BaTeNen

4. Yacubik, JI. H. Onwucanuss nabopatopHbix padbor mno kypcy «HMHbopManmoHHbIE
texHonorum» Microsoft Word, Excel, PowerPoint 2007 u 2010 : yuebnoe mocoobue / JI. H.
Yacubix. — Hwxnuii Hosropon : HHI'Y um. H. U. Jlobauesckoro, 2010. — 52 ¢. — Tekcer :
9NeKTpOHHBIN //  JlaHb : 3JeKTpoHHO- OubnuoteuHass cucrema. — URL: https://
e.lanbook.com/ book/152861 (mata obpamenus: 14.02.2024). — Pexum pocrtyma: s
ABTOPH3. TIOJIH30BATEIICH.

0) nporpammMHoe obecnieueHue U MHTepHET-pecypChl

Ne Haumenosanune Ormnucanune

1 | LibreOffice becrimatHoe pacnpoctpanenue no guueHsud GNU LGPL
https://ru.libreoffice.org/about-us/license/

2 | Google Chrome BecrimatHoe pacmpocTpaHeHwe 10 JIMIIEH3WH  google
chromium http:// code.google.com/ intl/ ru/ chromium/
terms.html Ha ycrmoBusix https:// www.google.com/chrome/
browser/privacy/eula_text.html.

3 | Omepaumonnasi cuctema | Jluuensuonnsiii goroBop Ne PBT-14/1607-01- BY3 Ha
CHelNaIbHOTO MPEIOCTABJICHUE TpaBa HUCIOJIB30BAHUS MPOTPAMMBI IS
Ha3HAYEHUS «Astra | DBM.

Linux Special Edition»
PYCB.10015-01

4 | http:// DnekTpoHHass OubmmoTteunass cucrema «M3marenbcTBa




www.e.lanbook.com Jlanp», TemMaTHyecKue IIaKeThl: MaTeMaThka, (QU3UKa,
WH)XEHEPHO-TEXHUUECKUE HAYKU, XUMUS

5 | http// DnekTpoHHass OMOIMOTEeUHasl CUCTEMA: CHEIUATU3UPYETCS
www.iprbookshop.ru Ha YyueOHbIX MaTtepuanax mis BY30B mno HaydHo-
TYMaHUTAPHON TeMaTUKE, TOYHBIM M E€CTECTBEHHBIM

HayKaM.

B) mpoeccuoHalIbHbIe 0a3bl TAHHBIX U UHPOPMAIIMOHHBIE CIPABOYHbBIE CHCTEMbI

Ne Haumenosauue Omnucanue

I | «Koncynprant Ilmtoco»: | KomnbroTepHas cripaBouHasi mpaBoBasi cucrema B Poccuu.
KOJIEKCHI, 3aKOHBI, | Peann3oBaHbl Bce COBpeMEHHbIE BO3MOXKHOCTH JIJISl TOMCKA
yKa3bl, IIOCTAHOBJICHUS | K paOOTHI C TPaBOBOI MHGOpMAIEH

ITpaButenscTBa PO

2 | YHuBepcurerckas Cucrema mnpenHazHayeHa [JIs HMCCIEAOBAHUN U Y4EOHBIX
nH(pOpMaIMOHHAS KypCcOB B O0JIACTM 3KOHOMUKH, YIPABJIEHHUS, COLIMOJIOTUH,
cucrema Poccus (YUC | muarsuctuku, ¢uinocodpun, GUIOIOTHH, MEXITyHAPOIHBIX
Poccus) OTHOIICHUN U APYTUX TYMAHUTAPHBIX HAYK

3 | UudopmanmonHo- denepalibHbIN 00pa3oBaTeIbHBIN noprai,
KOMMYHUKAITMOHHBIE obecrieunBaOIIN MH(HOPMAITMOHHYIO MOJICPIKKY
TE€XHOJIOTUU B | 0Opa3oBaHusi B 00JACTU COBPEMEHHBIX MH(OPMAIIMOHHBIX
obpazoBaHUU U TEICKOMMYHHMKAIIMOHHBIX TEXHOJOTHH, a  TaKxke

nesitenbHocTH 1o mpuMmeHeHnto MKT B cepe o6pazoBanus

4 | Google Scholar [TouckoBasi cucremMa IO TOJHBIM TEKCTaM HAyYHBIX
nmyOuKanuii Bcex GopMaToB U TUCIUILTAH

10. MATEPUAJIBHO- TEXHUYECKOE OBECIIEYEHUE YYEBHOI' O
MMPEJIMETA
3aHaTus 10 AUcHUIUIMHE «/JIu3aitH oopMIleHUs] TOKYMEHTOB» MPOBOJATCS B CHEIIMATIbHBIX
MOMEIIEHUSIX, TPEACTABIAIONMX COOOM  yueOHble ayaUTOpPUU JJIsI  MHPOBEACHUS
71a00paTOPHBIX 3aHSATHUM, 3aHATUNA TPYIIIOBBIX M MHANBUIYaIbHBIX KOHCYJIBTAIINH, TEKYIIIETO
KOHTPOJII M TMPOMEKYTOYHOH aTrectaruu. CriennaiabHble MOMEIIEHUS YKOMIUIEKTOBAHBI
CIEIUAIM3UPOBAHHON MeOeIbI0 M TEXHUYECKUMH CPEACTBAMU OOYUYEHUS, CITYKAIUMH s
MpeACTaBIeHUs] yueOHOM mHpopmanuu 0oblIoN aynuTopuu. Bce momerieHus, B KOTOPBIX
MPOBOJATCS 3aHSATHS, COOTBETCTBYIOT JICUCTBYIOIIIUM IPOTUBOIIOXKAPHBIM IpaBWIaM U
HOpMaM.
Kaxnprit oOyuaroruiics oOecrieueH WHIWBUAYAJIBHBIM HEOTPAHUYEHHBIM JIOCTYIIOM K
JNIEKTPOHHO- OMOIMOTEYHBIM  CHUCTEMaM M K  3JIEKTpOHHOW  HMH(POPMAIMOHHO-
00pa3oBaTEILHON Cpe/le YHUBEPCUTETA.
CamocrosTenbHas padoTa OOydYAIOIIMXCS OCYIIECTBIISETCS B ITOMEIICHUSX, OCHAIIEHHBIX
KOMITBIOTEPHOM TEXHUKOW C BO3MOXHOCTBIO TMOJKIIIOUEHUS K cetu «MHTepHEeT» U
oOecrieueHHEeM JIOCTyNa B DJJIGKTPOHHYIO HMH(OPMAIIMOHHO- OOPa30BaTEIIbHYIO Cpeny
YHUBEPCUTETA.



