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B HaCTOAIIIEM ITonoxxeHun HMCITIOJIB3YIOTCS CICAYIOIINE COKPAILCHU .

HUP — nayuno-uccnenoBarenbckas paboTa;

[TIC — npodeccopcko-TipenoaaBaTeIbCKUM COCTaB;
CMK - cuctema MEHEI)KMEHTA KaueCTBa;

VYBII — yueO6HO-BCTIOMOTaTEIBHBIN MTEPCOHAT;

YMY — yueOHO-MEeTOIMUECKOE YIIPaBIICHNUE;

®I'OC BIIO — ¢enepanbHbIii TOCYAapCTBEHHBIN 00pa30BaTEIbHBIN CTaHIAPT

BBICILIETO MPO(PECCUOHATIEHOTO 00pa30BaHMUSL.
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1 O0umue moJioxkeHnst

1.1 Kadenpa rpaxkmaHckoro mpoiiecca sIBJIsI€TCS Y4eOHO-HAyYHBIM CTPYKTYp-
HBIM TI0JIpa3ie]ICHUEM IOPUINYECKOTO (haKyIbTeTa, CO37aHa U IEHCTBYET HA OCHOBAaHUU
npukasa pexkropa ot 30.12.2015r. Ne110-m1.

1.2 Kadeapy BosriaBiseT 3aBeayromuil kageapoi. B ocHoOBe pykoBojicTBa Ka-
benpoii TeXKUT NPUHIUN €IUHOHAYaIus. 3aBeyIOIINi Kapeapoil MogUUHSIETCS JeKaHy
(dakynabpTeTa U NPOPEKTOPAM B MPEAEIaX UX KOMIIETEHIUH.

1.3 JlomkHOCTS 3aBeayroniero kadeapoii sisnsiercs BeioopHoi. [lopsamok nzdpa-
HUS 3aBEIYIOIIEr0 Kageapol yCTaHaBIMBAETCS Y CTaBOM YHHUBEPCUTETAa M HACTOSAILIUM
MOJIOKEHHUEM.

1.4 B ciyyae 10CpOYHOTO MpeKpaIieHus MoJTHOMOYHN 3aBeayIoIIero kadeapoi,
IIPUKa30M PEKTOpa Ha3HAYaeTCs JIMLO, BBINOJHSoMEe (YHKIMH 3aBEayIOIero kadena-
poii 10 n30paHus 3aBeAyIoLEero kadeapoi.

1.5 Ha nepuon oTCyTCTBUA 3aBeaytoiero kadeapoi mpuka3omM pekTopa Ha3Ha-
yaetcs o u3 uucna [I1C, BpemeHHOo ucToHsto1Iee 00s13aHHOCTH 3aBEIYIONIETO.

1.6 Kadenpa cozmaercs, peopraHu3yeTcsi U JIUKBUIUPYETCS MPUKA30M PEKTOpa
Ha OCHOBaHUU pEUIEHUSI YUEHOI'0 COBETA YHHUBEPCHUTETA IO MPEICTABICHUIO TPOPEKTO-
pa o yueOHoM pabdore.

1.7 1lpu npuHATUN pEIICHUN MO AESITEILHOCTH Kadeapsl 3aBeayromuil kadea-
POl yUUTHIBAET MHEHUE KOJUIETHAJIBLHOTO OpraHa — 3acefaHus kadeapbl, B COCTaB KO-
TOPOTO BXOJAT BCE MPENOjaBaTeIN U HAyYHbIE COTPYIHUKUA JaHHOW Kadeaphl, acru-
PaHTBI U JOKTOPAHTHI, a Takke Y BII kadenpsr.

1.8 Crpykrypa Kadeapbl ompenenseTcss INTaTHBIM paclHucaHueM, KOTOpOe
YTBEPKIAETCS PEKTOPOM B YCTAHOBIICHHOM MOPsAKe. B paMkax mMTaTHOTO pacnucaHus

kadeapsl Moa00p KaHIUIAATYp, UX MpEACTaBICHUE, MPU HEOOXOIMMOCTH, Ha U30paHue

Bepcus: 01 Cmp. 3 u3 27




®I'BOY BIIO «AMypckuii rocyJapCTBEHHBI YHUBEPCUTET

ITosno:xeHne o Kaq)eupe IrpaxkaaHCKOro mpoiecca

4y "
17975% IICII 06.18-2016

[0 KOHKYPCY, NPEIACTABIECHUE COTPYJHHKOB HA YBOJIBHEHUE OCYIIECTBIISIET 3aBEHYIO-
i kadeapoi.

1.9 B mpenenax cBoei KOMIETEHIMM 3aBeayOMMA Kadeapod maeT ykazaHus,
00s13aTebHBIC TSI BBIMTOJTHEHUS BCEMH COTPYIHUKAMH KadeIphl.

1.10 Ha ocHoBanuu paboueit Harpysku I[IIIC exeromno coBmectHo ¢ YMVY
npousBoautcs pacuet mrara [HI1C kadenpsr.

1.11 OcHoBHOE cojiepKaHHUE NEATEIbHOCTU Kadeaphl OTpa)KkaeTcs B IJIaHE pa-
00ThI Kadeaphl HAa YUeOHBIN T0Jl, a y4eT OIEHKH KauecTBa TpyJAa €€ COTPYJIHUKOB B OT-
YyeTe M0 OKOHYaHUI0 YY4EeOHOTO ToJla, COMVIACOBAHHBIX C JIeKaHOM (haKyJbTeTa U yTBEP-
KIAEMBIX TTPOPEKTOPOM I10 yueOHOI padore.

1.12 3amemnenue AOMKHOCTEW Kadempsl OCYIIECTBISIETCS B COOTBETCTBUU C
JOJDKHOCTHBIMU MHCTPYKIIUSAMHU PAOOTHUKOB.

1.13 B cBoei#t aestenbHOCTH Kadenpa pyKOBOJCTBYIOTCS JCHCTBYIOIIMM 3aKO-
HojaTenbCcTBOM Poccuiickoin Denepanniv, Y CTaBOM YHUBEPCUTETA, PEIICHUSIMHA Y UYEHO-
ro COBETa YHHBEPCUTETA, YUCHOTO COBETa (paKyybTeTa, MpUKa3aMU PEKTOPA, pacropsi-
YKEHUSIMU TIPOPEKTOPOB, Jekana, Muccueii u [lonmutukoit B 00iacTi KadecTBa, HENSIMU
YHUBEPCUTETA U MOJIpa3/ieJieHUs B 00JaCTH KaueCTBa, IpaBUjiaMd BHYTPEHHETO TPY/0-
BOTO pacropsijika, MpaBUJIaMH IO OXpaHe TpyJa, TEXHUKE Oe30MacHOCTH, MOXKAPHOU
oe3omacHocTH, nokyMeHtauuein CMK yHuBepcuTeTa, HACTOSIIIUM MOJOKEHUEM U APY-
TUMU HOPMATUBHBIMU JOKYMEHTAMH YHUBEPCUTETA.

1.14 ToxymenTarusi kKageapsl B ciaydyae €€ JUKBHJIAIUU B YCTAHOBJIEHHOM TO-
pSZIKE COAETCS HAa XpAaHEHUE B apXHB, B CIIy4ae €€ peopraHu3aiuy — nepeaacTcs Ha Ka-

denpsl, co3maHHbIe HA Oa3e PEOPraHN30BAHHOM.
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2 llean u 3agauun

2.1 Lensto gestenbHOCTH KadeApbl TIPa)JAaHCKOrO Ipolecca SBISETCS OCy-
HIECTBJICHUE Y4eOHOM, METOINYECKON, HAYYHO-UCCIIEI0BATEIBCKON U BOCIIUTATENIbHOM
paboThl, peanu3alysl MPOTrpamMM BBICHIETO MPOQECCHOHATBHOTO OOpa30BaHMs IIO0
HaIpPaBJICHUSIM MOATOTOBKH M CHELUAIBHOCTSIM, TIOJrOTOBKA BBICOKOKBAIH(PUIIMPOBAH-
HBIX CIECHIHMAIMUCTOB, OTBEYAIOMIasi TpeOOBaHUAM (efepalbHbIX TOCYAapCTBEHHBIX 00-
pPa30BaTENbHBIX CTAHIAPTOB, MOJTOTOBKA HAYYHO-TIEAArOTMYECKUX KaJpOB U IMOBBIIIE-
HUE UX KBaJU(pUKAIUU B COOTBETCTBUM C 3alpoCaMM MOTpeOuTeNeldl HaydHO-
00pa3oBaTeNbHBIX YCIYT U TPEOOBAaHUSAMU TOCYAAPCTBEHHOW aKKpEeAUTAIMK [l o0pa-
30BaTEIbHBIX YUPEXKJIEHUHN BbICHIET0 MpodeccnoHalbHOro oOpas3oBaHus Poccuiickoi
denepanum.

2.2 I'maBHO# 3amaueit kadeapbl  SIBISETCS OpTaHHU3alis U OCYIIECTBICHUE HA
KauyeCTBEHHOM YPOBHE Y4eOHO-BOCIIUTATEIbHON pabOTHI 10 MOATOTOBKE CHELMATNCTOB
BBICOKON Tpo(eccOoHanbHON KBaM(PUKALUK, 00JIaJAI0MIUX TIIyOOKMMHU TEOpeTHYe-
CKUMH M MPUKJIAJHBIMU 3HAHUSIMH U KOMIETEHLIMSIMA B COOTBETCTBUU C (eiepaibHbI-
MU TOCYJAapCTBEHHBIMU 0O0pa30BaTEIbHBIMU CTaHAAPTAMH; BOCHHUTATEIHHONW pabOTHhI
Cpellyd CTYJIEHTOB, MpenoAaBaTeieil, COTPYAHUKOB; HAYYHbIX HCCIEAOBAaHUN MO IpPO-
¢unto Kadeapsl; MOATOTOBKAa M IMEPENOArOTOBKAa HAayYHO-TIENarorHYeCKUX KaapoB U
MOBBIIICHUE UX KBAIA(DHUKALIUU.

2.3 OcHOBHBIMH 3afadyamMu Kadeapbl KaK CTPYKTYPHOIO MOJAPA3/IEICHUsl IOpHU-
JIMYECKOro (haKkysabTeTa SABISIOTCS:

2.3.1 Opranuzanusi ¥ OCYIIECTBICHHE Yy4eOHO-BOCIUTATENBHOIO Mpoliecca U
ero MeToANYECcKoe obecreueHue No AUCHUUIITMHAM Kadeaphbl.

2.3.2 Y 10BIETBOPEHUE MMOTPEOHOCTH TUYHOCTH, O0IIECTBA M TOCYIapCTBA B HH-
TEJUIEKTYaJIbHOM, KYJbTYPHOM M HPAaBCTBEHHOM DPA3BUTHUU KBAIU(DUIIMPOBAHHBIX CIIe-

IIMAJIMCTOB Yepe3 CUCTEMY MOATOTOBKHU JJisi pabOThl B OMpeIeTIEHHOW 00acTu mmpodec-
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CHOHAJIBHON NEATEILHOCTH M B HAYYHO-TIEIarOTUYECKUX Kaapax BBICIICH KBaIH(UKa-
1007078

2.3.3 Opranuzanus 1 npoBeieHne (PyHIaMEHTaIbHbIX, TOMCKOBBIX U TPUKIA-
HBIX HAYYHBIX MCCIICOBAHUN W WHBIX HAYYHBIX PabOT mo mpodwiro kadeapsl U mpo-
0JieMaM CHUCTEMbl MHOTOYPOBHEBOIO MPOPECCUOHAIIBHOTO 00pa30BaHUsI.

2.3.4 ObecnieueHne TPENOJaBaHUs AUCIUIUIMH W KypCOB, MPETyCMOTPEHHBIX
dbenepalbHBIMUA TOCYIapCTBEHHBIMUA 00pa30BaTEIbHBIMU CTAHAAPTAMH WU yUCOHBIMH
IJIaHaMU MOJTOTOBKH, (DaKyJIbTaTUBHBIX TUCHHUILIUH U KYpcOB 1o npoduiito kadenpsi,
a TaKXe BKIIOUCHHBIX B MPOTPAMMBI U Y4eOHBIC TIJIAHBI ITOCICBY30BCKOTO U JOTIOTHU-
TEJILHOTO 00pa30BaHUs; BHEAPEHUS B YUYEOHBIA MPOIECC COBPEMEHHBIX Mearoruye-
CKMX TEXHOJIOTHM.

2.3.5 Opranuzanusi ¥ peanu3anis HAyYHBIX HCCICIOBAaHUN COTPYAHUKAMH Ka-
dbenpbl B MHUIIMATUBHOM TIOPSJKE, a TAKXKE B COOTBETCTBUU C TPAHTOBOM MOICPIKKOH,
OI0JIPKETHBIMU U BHEOIOIKETHBIMU JIOTOBOPAMH.

2.3.6 ®opMupoBaHuEe y 00YYaIOIIUXCS TPAKIAHCKON TO3UIUHU, TOJEPAHTHOTO
CO3HAHUS, CIOCOOHOCTH K TPYAY U KU3HU B COBPEMEHHBIX YCIOBUAX, MPOPUIAKTUKU
KCTPEMU3MA.

2.3.7 CoxpaHeHHe W MPUYMHOXEHUE KYJIbTYPHBIX M HAay4YHBIX IIEHHOCTEH 00-
IIECTBA.

2.3.8 IlpuBnedyeHue Ha QakyabTeT A oOecriedeHrs yueOHO-HAYYHOH JIesITeNb-
HOCTH JIOTIOJTHUTENHHBIX (PUHAHCOBBIX M MaTEPUATBHBIX CPEJCTB 3a CUET OKa3aHHUs 00-
Pa30BaTEIbHBIX YCIYT, BBITIOJHCHHUS XO3SHWCTBEHHBIX HAYYHO-HCCIICIOBATEIBCKUX H
OTIBITHO-KOHCTPYKTOPCKUX JOTOBOPOB, MHHOBAIMOHHBIX MPOEKTOB (TPAaHTOB) U MPO-
rpaMM Ha (yHJIaMEHTaJIbHbIC UCCIICIOBAHUS.

2.3.9 Jlpyrue 3agauu, He MPOTUBOpPEUALTUE Y CTaBy YHUBEpPCUTETa U TPOPUIIto

Kadeapsl u GakynbTeTa.
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3 OyHKIUHU

JIyist pelieHus: OCHOBHBIX 3a/lay, YKa3aHHbIX B MIl. 2.2, kadeapa rpaxaaHcKoro
Ipoliecca BBITIOIHSIET CIEAYIOIINEe OCHOBHbIE QYHKIIUU:

pa3paboTka y4eOHOTO IIaHa 10 HAMPABICHUIO TTOATOTOBKH (CIIEMAIEHOCTH), B
cootBercTBUM ¢ PI'OC BIIO, cornacoBanue ero ¢ gexkaHom, ¢ YMYVY u yTBepkaeHHUE Ha
Y4eHOM COBETE YHUBEPCUTETA,;

BBEJICHHUE M3MEHEHHUI U KOPPEKTUPOBOK B YUEOHBIN TUIaH HAIMPaBIICHUS MOJATO-
TOBKH (CIICIUAILHOCTH) C TMOCICAYIONIMM O0CY)KJICHHEM HMX Ha YYeHOM coBere (a-
KYJIbTETA U YTBEPKJAECHUEM Ha YUEHOM COBETE YHUBEPCUTETA,

pa3paboTKa, COTJJacOBaHUE W KOHTPOJIb BBIMOJIHEHUSI OCHOBHOI 00pa3oBaTelib-
HOIl nporpamMmbl B cooTBeTcTBUU ¢ PI'OC BIIO u cranmaprom opranuzauuu «O0 oc-
HOBHOM 00pa30BaTeIbHON MPOrpaMMey;

pa3paboTKa MporpaMM IO BCEM BHJIaM MPAKTHUK (3aKpEIJICHHBIX 3a Kadeapoii),
PEIyCMOTPEHHBIX YUCOHBIM IJIAHOM HAIMPaBJICHHS IMOATOTOBKH (CIECIMAIBLHOCTH) |
OpraHu3alus MPOBEICHUS 3TUX NPakTUK. CoriiacoBaHue JOTOBOPOB € MPEANPUATUIMHI
¥ OpraHU3alUsIMH Ha MPOBEJEHUE BCEX BUOB MPAKTHUK (3aKPEIJICHHBIX 3a Kadeapoii);

OCYIIECTBJICHUE HAYYHOTO M METOJMYECKOTO PYKOBOJCTBA BBIIIOJHECHHS BBI-
MYCKHBIX KBaJTU(UKAIIMOHHBIX pa00T, OpraHU3aIMs UX PEIICH3UPOBAHNUS;

OpraHu3anys W MOPOBEJCHHE HTOTOBOM TOCYJAapCTBEHHOM AaTTECTAllMU IO
HAIPAaBJICHUIO MTOJITOTOBKHU (CICIMATBLHOCTH);

pa3paboTKa M MPEJICTABIICHUE Ha YTBEP)KIICHUE B YCTAHOBJICHHOM MOPSIKE pa-
00UYMX MpOrpaMMm y4eOHBIX NMCIUILIMH, B COOTBETCTBUM CO cTaHaapToM «Pa3zpaboTka
paboueii mporpamMmbl Y4eOHON JUCITUTUTMHBI OCHOBHOM 00pa30BaTEIHLHOM MPOTPAMMBI B
COOTBETCTBHH C (PeiepaaIbHBIM rOCYIaPCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM;

MOATOTOBKa Y4e€OHO-METOAUYECKUX KOMIUICKCOB JHUCIUILUINH, Y4YEOHUKOB,

y4eOHBIX TOCOOMU M APYroi yudeOHO-METOINYECKON JUTEepaTyphl, a TAKKEe OpraHu3a-
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Ul PEeLIEH3UPOBaHMS YU€OHUKOB, YIEOHBIX OCOOMIA U APYroil yueOHO-MEeTOANUECKOM
JUTEPATYPBHL;

oIpesiesieHue NOTPEOHOCTH B OCHOBHOW Y4eOHOM uTepaType o AUCHUIUIMHAM
kadenpsl A GopMUpOBaHUS OUOTUOTEYHBIX (POHIIOB,;

POBEJCHUE yUEOHBIX 3aHATUN, B COOTBETCTBUU C y4E€OHOM HArpy3Koll M co-
[JIACHO PACIMCaHUIO, YTBEPKIECHHOMY MPOPEKTOPOM IO YUeOHOU paboTe yHHUBEPCHUTE-
Ta;

OpraHu3alysl U KOHTPOJIb CaMOCTOSITENIbHON padOThl CTYyIEHTOB, BKIIIOYAs BbI-
MOJIHEHWE UMH JOMAIIIHUX 33JIaHui, KypCOBBIX paloT;

OCYIIECTBJICHUE NMPOMEKYTOYHOW M WUTOTOBOM aTTeCTallud OOYyYaroLUXCs IO
UTOraM OCBOEHHUS UMM YU4€OHOI0 MaTepHaa;

OpraHu3alMs U OCYLIECTBICHUE MEPONPHUITHI 10 BHEAPEHUIO NHHOBALIMOHHBIX
00pa30BaTENbHBIX TEXHOJOTUN BO BCE BUJIbI YUEOHBIX 3aHATUH.

Ilepeuenv ynxyuil no HayuHoO-uUCc1e008amenbCKol 0esmenbHOCU.:

MIPOBEICHUE HAYYHO-UCCIIE0BATENbCKOM padoThl o TeMatuke HUP kadenps B
COOTBETCTBHUHM C yTBEepXkAeHHbIMU I1aHaMu HUP u BHenpeHue ux pe3ynbTraToB B yueo-
HBIU MPOLIECC;

MOJMOTOBKA OJKCHEPTHBIX 3aKIIOYEHUH MJi1 ONyOJUKOBAaHUS 3aBEPLIEHHBIX
Hay4YHbIX padorT;

y4acTHe B HAYYHO-METOJUYECKUX U HAYYHO-TIPAKTHUECKUX KOH(EpEeHLIHSIX;

PYKOBOJICTBO HAay4YHO-HCCIJIEIOBATENIbCKONM pabOTONW CTYAEHTOB, pa3BUTHE HX
TBOPUYECKOW aKTUBHOCTH MyTeM MPHUOOIIEHUSI K Hay4HOU paboTre Kadeapsl, y4acTHiO B
OJTUMIINA/IaX U KOHKypcaxX Hay4YHbIX paOOT CTYJEHTOB, BHEIIHUX KOHKYypCax Ha CHelu-
aJIbHBIEC CTUIICHNH;

BbinosiHeHne HMP no Teopernyeckum, NMpUKIAIHBIM IpoOIeMaM Mo MpoQuiio

Kadeapel, 0 BOMPOCaM TOBBINICHUS KayecTBa MOJATOTOBKH crieruainucToB. OOCyxke-
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Hue 3akoHYeHHbIX HUP u Bbigaua pekoMeHaaui K X OMyOJIMKOBaHUIO, y4acTHE BO
BHEJPEHUU PE3YJIbTATOB UCCIICIOBAHUN B IIPAKTHUKY;

MOJITOTOBKAa MOHOTpaduil U HayYHBIX CTAaTel, OT3HIBOB HAa aBTOpedeparThl Tuc-
cepTauuu U Ip.

llepeuensv ghynkyuti no kaoposoii pabome u pecypcHomy 00ecneyeHuio:

00CyXJIeHUE KaHIUIATyp Uil KOHKypcHOro oroopa Ha goipkHoctu IITIC ka-
dbenpsl 1 peKOMEHIalKs UX YUYEHOMY COBETY (DaKyyibTeTa WM YUEHOMY COBETY YHHU-
BEPCUTETA, B COOTBETCTBUU C MOJIOkKEHUEM «O MOpsAKE 3aMeIeHUsT JOJKHOCTEN Mpo-
(deccopcKo-TpenoaaBaTeIbCKOrO COCTaBay;

X0JIaTaliCTBO O MPEACTABICHUH PAa0OTHUKOB Kadeaphl K MPUCBOCHUIO YUYEHBIX U
MOYETHBIX 3BAHUM K HArpajaM U MOOILIPECHUSIM;

IJIAHMPOBAHWE  TOBBIICHUS  KBaIM(UKAIMM  HAy4YHBIX W Hay4yHO-
NeJaroruaeckux KaapoB Kadeapsr;

paccMOTpEHUE UHIUBUYAIHHBIX MJIAHOB Pa0OTHI MPETOaBaTelIeH;

u3ydeHue, 000OIIeHHEe W pachnpoCTpaHEHHE ONbITa PadOTHl BEAYIIUX TIpe-
nojaBaTenei kadenpel, okazaHue MOMOIIY HAYWHAIOIIMM IPETNoJIaBaTeisiM B OBJAJie-
HUM NIEJArOTUHYECKUM MacTEPCTBOM;

IIPUBJICYEHUE K TMENATOTUUYECKON JAEATEIBHOCTH BEAYIIUX YUYEHBIX U CIICHHAIIU-
CTOB HAyYHBIX YUPEKICHHUM, IPEANPUATHI U OpraHUu3alui;

pacCMOTPEHUE KaHIAUAATYp I 3aYUCICHUS B ACHUPAHTYPY U JOKTOPAHTYpY,
MPUKPEIUICHHS K Kadenpe couckaTenel ydeHbIX CTENeHeH IJisi MOATOTOBKM KaHIUIAT-
CKOM WJIM JOKTOPCKOM AUCCEPTALINY;

PacCMOTPEHHUE WHIAMBUIYAJbHBIX IIJJAHOB ACIIMPAHTOB, COMCKATEJICH, IJIAHOB
MOJITOTOBKY JUCCEPTALIMIA JOKTOPAHTOB U TEM JUCCEPTALIUN;

3aCIyIIMBAHUE TMEPUOJNYECKUX OTYETOB JOKTOPAHTOB, AacClHUPAHTOB, CO-

HCKATEJeH, MPOBEACHHUE UX €KErOJHOM aTTECTAllNK;
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MIOArOTOBKA 3aKJIIOYEHUN Ha IMOATOTOBJICHHBIE ACIMpaHTaMH, TOKTOpPaHTaMH,
HAy4YHBIMU COTPYAHUKAMH U COMCKATEISIMU KaHIUIATCKUE U JOKTOPCKUE AUCCEPTALINN;

ydacTue B (opMHUpoBaHUHM Ha Kadeape oOpa3oBaTebHOM M MHPOPMALMOHHOM
cpensl (yyacTe B OCHAILIEHUU YYEOHBIX U HAYYHBIX ayJUTOPHI 000pyIOBaHUEM).

Ilepeuens ynxyuii xageopul, Kak cmpyKmypHoU eOUHUYbl YHUGEPCUMEMA.:

ydyacThe B IPO(QOpPUEHTAMOHHOW padoTe B IIKOJIAX, JIMIESX, KOJUIeIKax, Ha
NPEANPUATUAX U B YUPEKICHUSX;

ydacTue B paboTe 10 OpraHu3aluu rnpruemMa abuTypueHTOB B cocTaBe (haKyibTe-
Ta;

y4acTHe B JHE OTKPBITBIX ABEPEM, BCTpEUax C BBITYCKHUKAMHU, MEPOIPHUITHUIX
KyJIbTYPHO-IIPOCBETUTEIBHOMN pabOoThI (haKyJIbTETa U YHUBEPCUTETA U TIP.;

aHaJIU3 JTaHHBIX O TPYAOYCTPOMCTBE CBOMX BBITYCKHUKOB, MOJJEpKaHUE C HU-
MU IIOCTOSIHHBIX CBSI3€M, M3y4EHHE PBIHKA TPYAOBBIX PECYpPCOB IO CIELUUAIBHOCTH U
HaIpaBJIEHUIO, IO KOTOPHIM OCYILIECTBISIET MOATOTOBKY CHEIIUAINCTOB;

OCYIIIECTBJIEHUE BOCIUTATEIBbHON pabOThl CpeM CTYJIEHTOB, B TOM YHCIIE Ye-
pe3 EHCTBYIOIIYI0 B YHHBEPCHUTETE CHCTEMY KypaTOpPCTBA, B3aUMOJEWUCTBYS CO CTY-
JIEHYECKUMHU OOIECTBEHHBIMUA OpPraHU3ALMSIMH, CTYJI€HUYECKUM HAYYHBIM OOILECTBOM,
y4acTBYsl B MEPOIPUATHUSAX, TPEAYCMOTPEHHBIX €XKETOJHbIMH IUJIaHAMU Yy4eOHO-
BOCIIUTATEIbHOM U BHEAYJUTOPHOM pabOThl CO CTYAEHTAMU YHUBEPCUTETA;

MOATOTOBKA HEOOXOUMBIX OTYETHBIX TOKYMEHTOB 10 OPraHU3alUU U BEJICHUIO
y4eOHOT0 Iporiecca 1Mo HarpaBJIeHUIO (CICIIUaTbHOCTH);

MOJATOTOBKA JTOKYMEHTOB K JIMIIEH3UPOBAHUIO U AKKPEAUTAIIMHU JJI IEUCTBYIO-
IIMX ¥ BHOBb BBOJIMMBIX 00pa30BaTeNbHBIX MPOrpamMMm;

OCYLIECTBJIEHUE JEJIONPOU3BOACTBA U YIPABJICHUS JOKYMEHTALIMEH B COOTBET-
CTBUU C HOMEHKJATYpOHl nen Kadeapbl W MpOUEAYpPOH yNpaBlieHUs AOKyMEHTaIMel

(moxkymentanust CMK);
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OpraHm3aiys U MpPOBEACHHE camMoo0OcienoBaHus Kadeapbl B COOTBETCTBUU C
poLeAypoH, ycranoBieHHON fokymeHTaMu CMK AmI'Y;

peryisipHasi pedTHHTOBasi CaMOOIIEHKA JESITeIbHOCTU KadeIphl B COOTBETCTBUU
C Impoleaypoil, ycranoBieHHoi nokymentamu CMK AmI'Y;

ydacTue B pa3paboTke U BHeApeHuH Ha kadeape nokymenToB CMK AmI'Y;

cojeiicTBue skcrepram-ayauropam CMK B BBINOJHEHUH UX (QYHKIIHIA;

dbopmupoBaHue, pa3BuTUe U opranuzanus 3P(OEKTUBHOTO UCIOIL30BaHUS Ma-
TEepUATBHO-TEXHUYECKOM 0a3bl.

4 Ilopsinok BLIOOPOB 3aBeaymouiero kadeapoi

4.1 3aBenyromuii kKapeapon n3dupaercsi YUeHbIM COBETOM YHUBEPCHUTETA ITy-
TEM TAaWHOrO TOJOCOBAHHWS W3 YHCIA HauboJee KBATU(PUUUPOBAHHBIX HAYYHO-
MeJJarorTMuYeCKuX pPabOTHUKOB Kadeapbl, UMEIOIIUX, KaK MPaBWIO, YYEHYIO CTEMECHb
JOKTOpa (KaHAHWIaTa) HAayK M ydeHoe 3BaHue mnpodeccopa (moreHrta). B mopsiake uc-
KJIFOUEHHUS 3aBeAYIOIMM Kadeapoil MOKeT ObITh M30paH JOKTOp HAyK, HE UMEIOLIUN
YYEHOT0 3BaHus Mpodeccopa, Wik KaHAUIAT HayK.

Br16opbl mpoBOATCS MO TIPEACTABICHUIO PEKTOPa, C YYETOM PEKOMEHIAIuU
Kadeaphl, COrIACOBaHHOMN ¢ YUYEHBIM COBETOM (DaKyJIbTETa U PEKTOPOM.

4.2 3apenyromuii kadenpoit MOKET OBITh HA3HAUCH MIPUKA30M PEKTOpa JI0 TPO-
XO0XKJICHUSI BHIOOPOB.

4.3 TlpeTeHeHThl Ha JOJDKHOCTD 3aBEAYIONIEro Kadeapoi moaatoT Ha UMsI PeK-
TOpa 3asBJICHUE YyCTaHOBIIEHHOHN (popmbl. K 3asBlieHHIO TpHIIaraeTcsi CMCOK MyOauKa-
MM, aHKeTa, aBToOHOrpadusi, KONUMU JOKYMEHTOB O BbICIIEM 00Opa30BaHMM, MPUCBOE-
HUU YYEHOU CTENEHU U YYEHOTO 3BaHUS, 3aBEPEHHbIC B YCTAHOBICHHOM MOpsAKE (AJIs
JUIL, yKe pabOTaBIINX B YHUBEPCUTETE — TOIBKO CIHCOK IMyOJIHKAIINN).

4.4 OOcyxaeHrue KaHAUAATYP Ha JIOHKHOCTH 3aBEAYIONIETO Kadeapoil mpoBO-

JIUTCSl Ha 3aCeIaHUM HAYYHO-TIEIarorMYecKoro KOJUIEKTHBa Kadeapsl moj mpeacena-
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TEIbCTBOM JieKaHa (pakynbpTeTa. 3acenanue kadeapsl Mo JaHHOMY BOIPOCY MPaBOMOY-
HO, €CJIM Ha HEM MPHUCYTCTBOBAJIO HE MeHee 2/3 CIUCOYHOIO COCTaBa Hay4HO-
NeJaroru4eckoro nepcoHania.

OO6cyXIeHNI0 KaHIUAATYp MPEAIIECTBYET OTUET ICUCTBYIOMIETO 3aBEAYIOILIETO
Kadeapoit o pesynpraTrax paboThl Kadeapsl MOJ €ro pyKOBOJACTBOM, OTPAKAIOIINI KOH-
TUHTEHT TIperojaBareiicii, COTPYTHUKOB M 00y4aeMbIX, y4eOHYIO0 HArpy3Ky, MaTepH-
anbHy10 0a3y, yaeOHO-METOAMUECKYIO 0a3y, KOJIMUYECTBO U BUJ IMMyOIUKAIIMH, POCT KBa-
mudUKaIK MpenoiaBaTesied 1 COTPYAHUKOB, pe3yIbTaThl HAYYHO-UCCIIEI0BATEILCKUX
pabot. Kaxapiit U3 NpeTeHIeHTOB Ha JOJDKHOCTH 3aBEAYIONMIEro Kapeapoil MOXKET H3-
JIO’KUThH CBOIO MPOTPAMMY JESITEIbHOCTU Kaeaphl.

Ecnu nelictByronuii 3aBenyromuii kadeapoil mpeTeHyeT Ha MOBTOPHBINA CPOK
n30paHus, To 3acefanue Kadeapsl BEAET IPOPEKTOP.

4.5 Pemennie kadenpsl 0 peKOMEHAAIIMN K y4acTHUIO B BHIOOpAaX MPUHUMAETCS
OTKPBITHIM WJIM TallHBIM TOJOCOBAaHHWEM. B TOJIOCOBaHWM YY4aCTBYIOT TOJIBKO IITATHBIE
MPENnoJIaBaTeNid U COTPYAHUKU KadeIphl, B TOM YUCIE U KaHIUIAThl HA JIOJDKHOCTH 3a-
BEIYIOLIETO.

Brimucka n3 mpoTokosa 3aceganus kageapbl BMECTE CO CITPABKOM O JeATEIbHO-
cTH Kadeapsl B MPEIIICCTBYIONINI MEpUOa U JOKYMEHTAMH MPETEHACHTOB MepeaaeTcs
JUTSL COTJIACOBAHUS KaHIUAATYp PEKTOPY, a 3aTeM B y4deHBIH coBeT (akynbrera. Ecnn
paccMaTpuBaiIoCh HECKOJIBKO KaHAMIATYP, TO JIA COTJIACOBAHMUS PEKOMEHAYIOTCS TE
JUI1a, KOTOphIe HaOpayiu He MeHee 1/3 ronocos.

4.6 Pextop mnm AekaH (GakynbTeTa MOKET Ha3HAYNTh KOMHUCCHUIO W3 YHCIIA YJie-
HOB YUeHOTO coBeTa (akyiabTeTa JUIsl MPEABAPUTEIHHOTO PACCMOTPEHUS TOKYMEHTOB
MPETEHICHTOB Ha JOJHKHOCTh 3aBEIyIOIIEero kKadeapoil.

Ha 3acenanuu ydyeHoro cosera (hakynbTeTa 3acilylIMBAaeTCs JOKIAJ ACHCTBYIO-

IIeTo 3aBeayromero kadeapon, IporpaMmbl pa3BUTHS Kadenpsl, mpejiaraeMeie mpe-
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TE€HJEHTaMH1, 1 MOTUBUPOBAHHOE 3aKJIFOYEHNE KOMUCCUU MO KaKJI0M KaHIuAaType.

Pemienne coBeta mMpUHUMAETCS TaHBIM ToOJIoOCOBaHMEM. KaHampaT cuuTaercs
PEKOMEHIOBaHHBIM Ha JIOJDKHOCTH 3aBeayrolero kadeapoi, eciii 3a Hero mporojoco-
Bajio Oosiee 50 % MPUCYTCTBYIONIMX HA 3aCEIaHUM YJICHOB COBeTa (TP HATMYMHU KBO-
pyma — 2/3 cnucouHoro cocrtara). KaHnuaaTel Ha JOHKHOCTH 3aBEAYIOIIETO MOTYT
IIPUCYTCTBOBATh HA 3aCEJaHUH COBETA, Y4aCTBOBATH B ITOJIOCOBAHUU, €CIIA OHU SIBIIAIOT-
ca uneHamu Cosera. Ecim cpenm peKOMEHAYEMBIX HA JTOJDKHOCTH 3aBEIYIOLETO Ka-
deapoil HaxoauTcs AekaH (akyibTeTa, TO 3aceJaHle YUeHOro coBeTra (hakyibTeTa Be-
JIET IIPOPEKTOP.

Pemenne YueHoro cosera ¢axyipTeTa 0 peKOMEHAALWU Ha JOJKHOCThH 3aBe-
yroniero kageapoi B GopMe BBITUCKHA U3 MMPOTOKOJIA 3aCEAAHMS COBETa BMECTE C JIPY-
TUMHU JIOKYMEHTaMU MpETEHACHTa MepeAaeTcsl PeKTopy JUIsl MPEACTABICHHS Ha pac-
CMOTPEHHE YYEHOI'O COBETA YHUBEPCUTETA.

4.7 BpiOpaHHO# Ha TOHKHOCTh 3aBEyOUIEro Kadeapoil cuuTaeTcs: KaHauaTy-
pa, HaOpaBLIas HauOOJIbILIEE YNCIIO r0JIOCOB, HO He MeHee 50 % OT uucna MpUCyTCTBY-
IoUMX (IpU HAIMYUKM KBOpyMa — 2/3 CIMCOYHOIO COCTaBa Y4YEHOIr0 COBETa YHUBEPCH-
TeTa).

Ecnu rosoca pasnenwinch MOPOBHY, MOXKET IMPOBOAMUTHCS IMOBTOPHOE T'OJ0CO-
BAaHME.

JIuna, pekoMeHJ0BaHHbIE K BBIOOpaM, MOTYT MPUCYTCTBOBaTh Ha 3acedaHUU
VY4eHoro coBera yHMBEpCUTETA, AaBaThb HEOOXOAUMBIE MOSICHEHMSI, y4acTBOBATh B I'O-
JIOCOBAHWH, €CIIM OHU SABIIAOTCA uieHaMu CoBera.

4.8 BpiOpaHHasg KaHIUAATypa Ha3HA4YaeTCs Ha JOJDKHOCTh 3aBEAYIOLIEro Ka-
dbenpoii mpukazoM 1Mo By3y Ha Cpok 10 5 jiet. [Ipu sTom, Kak mpaBuiio, CPOK MpeObIBa-
HUS B IaHHOM JIOJDKHOCTH JIOJDKEH COOTBETCTBOBAThH CPOKY JAEHCTBUS TPYJIOBOTO JIOTO-

BOpa, 3aKIIOYEHHOTO MO OCHOBHOHW pabore. C m30paHHBIM 3aBenyromuM Kadeapoun
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oopmisieTcss TOMOIHUTEIHFHOE COTJIAIICHHE K JOTOBOPY, 3aKII0YCHHOMY IO OCHOBHOM
pabote. B TpynoBoii KHIKKE JienaeTcs 3anuch: «Ha3HaueH Ha TOHKHOCTD 3aBeyIolIe-
ro kageapon Kak N30paHHbIA YYEHBIM COBETOM YHUBEPCUTETA.

4.9 B cnyuae peopranuzanuu kadeapsl myTeM pa3zesieHus, Ha JOKHOCTD 3aBe-
JYIOIIETO OJHOM W3 BHOBb CO3JaHHBIX Kadeap Ha3HAuyaeTcs MPHUKA30M PEeKTopa 3aBe-
nyroiuid 6a30Boil kadeapoi ¢ coxpaHeHUEM MPEKHEro cpoka nojHoMouni. HazHaue-
HUE Ha JIOJDKHOCTH 3aBEAYIOIIETO APYrod Kadeapoil MpOU3BOJUTCA B YCTAHOBIEHHOM
BBIIIIE MOPSIKE.

5 3acenanus kageapsl

5.1 KonnernaabHbIM OpraHOM YIIpaBieHUsl Kadeapoil sSBIsSETCs 3ace/aHue Ka-
dbenpnl, BO3TIABIAEMOE 3aBeAyrOUUM Kadenpoil. 3aceganus xadeapbl MPOBOASTCS
HE PEKe OJIHOIO pa3a B MeECSI B COOTBETCTBHM C YTBEPXKIACHHBIM ILJIJAHOM M O(POpM-
JISIFOTCS. TPOTOKOJIAMM.

5.2 B 3acenanusx kadeapbl, TPOBOJAUMBIX MOl PYKOBOJCTBOM 3aBEAYIOIIETO
WJIU €0 3aMECTUTEIIS, IPUHUMAIOT yYacTUE IITATHbIE IPENOAaBaTEN!, MPENOo1aBaTeNH,
paboTarorniue Mo COBMECTUTEILCTBY, HAYYHBIE COTPYTHUKH, TOKTOPAHTHI, aCIIUPAHTHI, a
TaK)Ke JPyrue COTPYIHUKH Kadeapsl mpu HE0OXOIUMOCTH.

Ha 3acemanue xadenpsl MOTyT ObITh TPUTTIAIIICHBI PAOOTHUKH APYTUX Kadeap u
BY30B, 4 TAKXKE€ MPEANPUATAN, YIPEKICHUHN, OpraHU3aLUN.

5.3 Ha 3aceganuu kadepsl 10KHBI pacCMaTPUBATHCS CIEAYIOIINE BOIPOCHI:

YTBEP)KJICHHE TUTAaHOB Pa0OThI Kadenpsl Ha odepenHol y4eOHbIN rom M pac-
CMOTPEHHUE X0J1a UX BBIOITHEHUS;

opranuzaiiysi yueOHOro mpoiecca B 04epeIHOM CEMECTPE;

MOJrOTOBKA KaeIpbl K HOBOMY Y4EOHOMY TOJ1y;

00CyX/IeHHE€ MTOTOB TEKYIIEH aTTeCTaluu CTYJACHTOB U H3K3aMEHAIlMOHHBIX

CeccHi;
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pPaccMOTpeHHE YUEOHBIX IJIAHOB U YYEOHBIX IPOrPAMM;

3aciyllIMBaHUE OTYETOB MpenojjaBaTesiel B CBA3U ¢ Mepen3dpaHueM wid u3opa-
HUEM Ha JOJIKHOCTb, BHIHECEHHUE COOTBETCTBYIOIIETO 3aKIIOUCHHUS;

00CYy>XJIeHHE PE3yJIbTaTOB MTOTOBOI TOCYJapCTBEHHOM aTTECTAllMd CTYJIEHTOB
(Ha xadeapax, OTBEHAIOIINX 32 BBIITYCK CIIEIIMAIUCTOB);

PacCMOTPEHHE COCTOSIHHMSI HAy4YHO-HCCIENOBATENbCKOW paboThl  Kadempsr;
3acIylIMBaHUE OTYETOB MPENoAaBaTeNei-KypaTopOB TPYIIIL;

aTTecTalus acllMpPaHTOB U COMCKATENIEH, MpenogaBaTesieii-CTaxKepoB; 00Cyxie-
HUE PE3yJbTATOB MPOXOXKICHUS MOBBIIICHUS KBATM(UKAIINN HAYIHO-TIEAArOTHIECKUM
IEPCOHAJIOM;

YTBEPKJICHHE TPaPUKOB OTIYCKOB MPENOJaBaTeNeii;

YTBEPXKACHHE PEKOMEHIAIIMN HAYYHO-METOINIECKUX CEMUHAPOB Kaenpsl;

o0CyXJIeHHE U TIPEJICTABIICHHE K YTBEP>KJICHUIO TEM BBIITYCKHBIX KBaTu(pUKaIU-
OHHBIX, KYPCOBBIX U IUCCEPTALMOHHBIX padoOT;

oOCy>XKJIEHHE U MPEACTaBICHUE K YTBEPKACHUIO padOUUX MPOrpaMM, OCHOBHBIX
o0pa3oBaTeIbHBIX MTPOrpamMM, Y4eOHO-METOAMYECKUX Pa3paboToK;

pelIeHre BOMPOCOB, MPEANMCAHHBIX MPHUKa3aMU W PACTIOPSDKEHUSAMHU IO YHH-
BEPCUTETY, PEIICHUSIMHU PEKTOpaTa, COBETOB YHUBEPCUTETA U (PAKYIIBTETA;

00CYXJIeHUEe W TPEJCTABICHUE K OMYOJUKOBAHUIO Y4EOHO-METOAMYECKUX U
HAy4YHBIX padOT COTPYAHUKOB Kadeapsbl.

6 O0s13aHHOCTH

6.1 Kadenpa rpaxmaHckoro mpoiiecca B JIMIIE 3aBEAyIOMIEro Kadeapoi 00s3a-
Ha:

OpraHW30BbIBaTH paboTy Kadeapbl MO BBIIOJIHEHUIO 33/ady  y4eOHO-
METOJIUYECKOTO, HAYYHOTO U BOCIIUTATEIILHOTO MPOIIECCOB;

COCTABJISITh M MPEJICTABIIATH K YTBEPKICHUIO TUIaHBI pPa0OTHI Kadeaphl;
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paccMaTpuBaTh M BHU3UPOBAaTh WHIMBHyallbHbIE IUIAHBI paOOTHI MpENnojaBaTe-
neit kadenpsl U Apyrue TOKYMEHTHI Ha yYpoBHE Kadeapbl, KOHTPOJIUPOBATh UX BBINOJI-
HEHUE;

CBOEBPEMEHHO IMPEIOCTABIATH BCE BUABI OTYETHOCTH O paboTe Kadenpsl, ycTa-
HABJIMBAEMbIC aIMUHUCTPATUBHBIMU MOJPA3ACICHUSIMU YHUBEPCUTETA.

6.2 OOs3aHHOCTH PaOOTHHUKOB Kadeaphl ONPEACISIIOTCS 3aKOHOAATECIIBCTBOM
Poccniickon @enepannn, Y CTaBOM YHUBEPCUTETA, MPABUIIAMHU BHYTPEHHETO TPYI0BOTO
pacrnopsaka, T0JDKHOCTHBIMU UHCTPYKLIMSIMU U YCIIOBUSIMHU TPYJIOBOTO JIOTOBODA.

7 IlpaBa

Kadenpa rpaxnanckoro mnporuecca B JIMIE 3aBeIyIOIIEro Kadeapoil umeeT npa-
BO:

y4acTBOBaTh B pabd0OTe BCEX MOAPA3ACIICHUN By3a, IJ1€ 00CYKAAIOTCS U PEIIA0T-
Cs1 BOIIPOCHI JI€ATEIBHOCTU Kadeapsl;

MIPEAOCTABIIATh PYKOBOJCTBY By3a B YCTAHOBJIEHHOM MOPSIJIKE MPEAJIOKEHUS 110
npuemMy Ha paboTy, YBOJBHEHHUIO U TIEPEMEIIEHUI0 paOOTHUKOB KadeIpbl, MOPATHLHOMY
U MaTepualbHOMY MOOLIPEHUIO, & TAKKE O Mepax AUCHUIUIMHAPHOTO BO3EHCTBUS;

OCYUIECTBJISATh paclpeesieHue MeJarorn4eckoil Harpy3ku U (PyHKIIMOHAJIbHBIX
00s13aHHOCTEW MeXAy pabOoTHHKaMU Kadeapbl, KOHTPOIUPOBATH CBOCBPEMEHHOCTh U
Ka4eCTBO WX BBITTOJHEHUS;

TpebOBaTh OT CTPYKTYPHBIX MOJpa3JeieHUil By3a MPUHATUS Mep, 0OecreunBa-
IOUMX  HEOOXOIMMbIE  YCJIOBHUS  JUJIi  TIPOBEJACHHS  Y4eOHOrO W HayyHO-
MCCJIEI0BATENHCKOTO MPOIECCOB;

BJIQ/IETh U IOJIb30BaThcs 000pYAOBaHUEM, CPEACTBAMH U MOMEIICHUSAMH, Tepe-
JTaHHBIMU Kaeape B COOTBETCTBUM C MPUKA30M PEKTOPa,;

dbopMHpOBaTh 3asiBKM Ha HaNpaBJIeHHE IMepcoHasia Kadeapbl Ha KoH(pepeHuuu

pPa3IUYHOTO YPOBHS (MEXIyHApOIHBIE W HAIMOHAIbHBIC KOH()EPEHIINN), BBICTABKUA U
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COBEIIAHM )11 OOMEHa OIBITOM, a TAKXXE Ha KyPChl, MACTEP-KJIACCHl U UHBIE MEPOIPHU-
ATUS C LETBIO MOBBIIICHUS KBAIM(DUKAIINY;

X0JIaTaliCTBOBATH O MOOIIPEHUU COTPYIHUKOB KadeApbl, B TOM YUCIIE rocyaap-
CTBEHHBIMH Harpajgamu;

dbopMHpOBaTh 3asBKM Ha MPUOOPETEHHE MaTepuaIoB, 00OPYAOBaHUS U APYTHX
TOBapoOB, padOT W YCIYr, HEOOXOAMMBIX M1 OOECHedYeHHs] y4eOHO-METOIUYECKOro,
HAy4YHO-UCCJIEI0BATEIBCKOIO U BOCITUTATENBHOTO MPOLECCOB;

(opMupOBaTh 3asIBKU Ha HU3/laHUE y4E€OHON, METOUYECKON, HAyYHOU JIUTEpaTy-
pBI 1 OJaHKOBOM TOKYMEHTALUHU 10 TPODUITIO NeATETbHOCTH Kadeaphl;

IPUHUMATh y4acTUE, COBMECTHO CO CIEUMAIUCTaMU (DUHAHCOBBIX M aJMHHU-
CTPATUBHBIX MOJPa3JEeICHU YHUBEPCUTETA, B MOJATOTOBKE IMPOEKTOB JOTOBOPOB C
IOpUJIMYECKUMU U (PU3MUECKUMHU JIMI[AaMU B YacTU Y4e€OHOM, METOJUYECKOUN, HAydHOM,
BOCIHUTATEIbHON, TPOPOPUEHTALIMOHHON U MEXTYHAPOAHOHN AEATEIbHOCTU Kaeaphl;

MHULMAPOBATh 3aKIIIOYEHHE JOTOBOPOB HA BBINOJHEHHE HAYYHBIX pPAOOT H
IPEIOCTABIICHUE JAOMOJHUTENBHBIX 00pa30BaTEIbHBIX U UHBIX YCIYT, B COOTBETCTBUU C
YcTraBoM yHUBEPCUTETA, CTOPOHHUM OpraHU3alusiM M YaCTHBIM JIUIAM; WJIM WHULIUU-
poOBaTh 3aKJIOUYECHUE TOrOBOpPOB Ha BhimosHeHne HUP, npyrux moroBopoB u rocynap-
CTBEHHBIX KOHTPAKTOB, 3aKJI0YAEMbIX YHUBEPCUTETOM B COOTBETCTBUH C YCTAaBHOM Jie-
ATEIBbHOCTBIO;

MpUTjalaTh CTOPOHHUX CIELUUAIUCTOB JUIsl ydacTUs B Y4eOHOM mpouLecce U
HUP;

CO3/1aBaTh LIEHTPHI M0 OKA3aHUIO JIOTIOJHUTEIBHBIX 00pa30BaTeNIbHBIX YCIYT, B
TOM YHCJIE HA JOTOBOPHOI OCHOBE (TUIATHBIX);

MPOBOAMUTH HAYYHBIE U METOJUYECKHE KOH(PEPEHLIUH, CEMUHAPbI, CUMIIO3UYMBI,

BBICTABKH WM MHBIC MCPOIIPUATHA;
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O0OMEHHMBATKLCS OIBITOM IO HANPABJICHHUAM JEATCILHOCTH Kadeaphl ¢ IPyTruMu
By3amu Poccun u 1pyrux crpa;

IIPE/ICTABIIATh HA CIIMCAHUE B YCTAHOBJICHHOM MOPSIIKE yCTapeBIllee WU HU3HO-
IIIEHHOE 000PY/I0BAHNUE;

COTPYIHMKHU Kadeapbl UMEIOT MPaBO 00XKaIOBaTh PACHIOPSIKEHUS 3aBEIYIOIIETO
Kadeapoil B yCTAaHOBIICHHOM 3aKOHOJATEIHCTBOM TOPSIIKE;

MPEACTABIATh YHUBEPCUTET B JIPYTrUX OpTaHW3alldsAX B TIpeAeliax CBOCH
KOMITETEHIINY;

MIPUBJICKATh COTPYIHUKOB YHUBEPCUTETA K JACITCIBHOCTH Kaenpsl B pemenax
CBOEH KOMIIECTCHIINHY;

MOJIy9aTh OT PYKOBOJICTBA YHUBEPCUTETA HEOOXOAMMBIC JIJISI CBOCH JIESITEIHHO-
CTH PECYpPCHI;

UMETh JIOCTYN K MHGOPMAIIMM YHUBEPCUTETA, HEOOXOIUMOM I OCYIIECTBIIe-
HUSA 3a/1a4 U QyHKUUN Kapeapsr;

HaIpaBJISITh CBEJACHUS O BBISIBIICHHBIX B MPOIECCE EATEIbHOCTH HEOCTaTKaX,
BIUSIIOIINUX Ha paboTy Kadeapsr;

Y4acTBOBaTh B YCTAHOBJICHHOM TIOPSZIKE B MpHUEME, IMEPEMEIICHUN U YBOJbHE-
HUU COTPYAHUKOB Kadeapsr,

MMETh JJOCTYI K KOHPUACHIIMAIbHOU HH(pOpMaLUK.

8 OTBETCTBEHHOCTh

8.1 Kadeapa rpaxxaanckoro mpoiiecca B JIUIE 3aBEyIOero kadgeapoi HeceT
OTBETCTBEHHOCTb:

3a HaJyIeKaIee UCTIOJTHEHNE CBOUWX 3a7ad U QYHKIUH, MPEeTyCMOTPEHHBIX Ha-
CTOSIIIIUM TIOJIOKEHUEM, B MPEJeIiax, ONPEACICHHBIX IEUCTBYIONIUM TPYIOBBIM 3aKOHO-

naresibcTBOM Poccutickon denepanuu;
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3a peanu3zanuto Muccun, [Honutuku u [eneit AMI'Y B o6nactu kaduecTBa B mpe-
Jienax CBOed KOMITETEHIIUY;

3a BBINIOJTHEHUE JIMLIEH3MOHHBIX M aKKPEAUTAIIMOHHBIX MTOKa3aTeseil kadenpsi;

3a JIOBEJICHUE JI0 CBEACHUS COTPYAHUKOB MPUKA30B, PACTIOPSKEHUHN, TIPABUIT H
MOOIIPEHUI PYKOBOJICTBA YHUBEPCUTETA, a TaKKe MHOM MH(GOpMAIIMK OpraHu3aIMoH-
HOTO XapaKTepa, KacarolIecs MoApa3IeICHNUs;

3a COOJIIO/ICHHUE TIpaBWJI BHYTPEHHETO TPYAOBOTO pacropsika, MpaBUil MPOTH-
BOIOXKapHOU 0€30MacHOCTH;

3a BBINIOJHEHHE JCHCTBYIONIETO 3aKOHOAATENbCTBA, TPEeOOBaHWI OpraHu3a-
[IMOHHO-TIPABOBBIX TOKYMEHTOB U JJokyMeHTanuu CMK;

3a HEPACTPOCTPAHCHNUE TEPCOHATBHBIX JAaHHBIX COTPYAHUKOB U CTYJACHTOB YHU-
BEPCUTETA,

3a  palMOHAIIbHOE  WCMOJB30BAHME  MPEJAOCTABICHHBIX  MaTepPHAIbHBIX,
TPYIOBBIX, ((MHAHCOBBIX U HH(POPMAITMOHHBIX PECYPCOB;

3a HaJIJIeKaIllee UCIIOJIHEHHE pa0OTHUKAMU Kadeapbl JOHKHOCTHBIX 00S3aHHO-
CTew;

3a COXPaHHOCTH JOKYMEHTOB, C KOTOPBIMU PabOTAIOT COTPYIHUKH Kadeaphl.

8.2 Kadenpa Hecer OTBETCTBEHHOCTh B COOTBETCTBHH C €€ (DYHKIIMSIMU, yKa3aH-
HBIMH B HACTOSIIIIEM ITOJI0KEHUMU.

8.3 Kadenpa nomkna uMeTh JOKYMEHTAIMIO, OTPAXKAIOIIYIO COACpKAHKE, Opra-
HU3AIMI0 U METOAMKY HAyYHOTO U Y4eOHO-BOCIUTATEIHLHOTO IPOIIECCOB, COTJIACHO

IIPHUHATBIM B YHUBCPCHUTCTC ITOJIOKCHUAM.

9 B3aumoaeiicTBue
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9.1 Kadenpa B3auMOACHCTBYET U PETYIUPYET CBOM OTHOILEHUS CO

CTPYKTYPHBIMHU ITOAPA3ACIICHUAMHA YHUBCPCUTCTA B COOTBECTCTBUHU C YcraBom

YHUBCPCUTCTA U HACTOAIIUM [TonoxxeHuewm.

9.2 B3auMOOTHOIIICHHS, BO3HUKAIOIINE B MPOIECCE ACSITEIBHOCTH Kadeapsl ¢

PYKOBOJICTBOM YHUBEPCHUTETA, IPYTrUMHU KadeIpaMu U CTPYKTYPHBIMH MOApa3/ieiICHHUsI -

MH PETVIAMEHTUPYIOTCS YTBEPKICHHBIMU OJIOKEHHUSIMU.

9.3 PaszHornacus mexay kadenpoi u IJpyruMu MoApasIeICHUSIME PEIIaroTcs Ha

OCHOBAHHNHU UMCHOIINXCS HOPMATHUBHBIX JOKYMCHTOB IIOCPCIACTBOM IICPCTOBOPOB.

[Ipy BO3HMKHOBEHHH HEPA3PELIMMBIX IMOCPEACTBOM MEPETOBOPOB PA3HOIIACUI

MCIXKIY K&(I)CIIP&MI/I B OTHOIIICHHH 06p330BaTeJIBHOﬁ ACATCIBHOCTH, JAHHBIC PAa3HOIJIA-

CHS PEIIAlOTCs Ha YYeHOM coBeTe (haKynbTeTa.
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B3anmMooTHOIIEHUA Ka(l)ellpbl C BHCIIHUMH OpPraHu3alniusiMi, noapasacjaCcHuAMHU

H J0JI’KHOCTHBIMH JJuamMu AmI'Y

HanmenoBaHue opra-
HU3aIUM, MOApa3ie-
JIEHUS W/WJTH T0JIK-

HOCTHOI'0 JINIIA

Kadenpa nonyyaer
(BMI JOKyMEHTA UJIM MOJTyyaemast H-
bopmanus)

Kadenpa npenocrasisier
(BMJ TOKyMEHTa WU I0-
Tydaemasi nH(popmarus)

Buewmnue opearnusayuu

MunucrepcTBO 00pa-
30BaHUsA U HayKu PO

NPUKa3bl 1 MHCTPYKTHBHBIC ICbMa, Ka-
caroIuecs aesITeIbHOCTH Kadeapsl,
@dI'0OC BIIO

nrucbMa

JluccepranimoHHbIE CO-
BETHI BY30B

3a1pOChl, MUCbMA

PenieH3um, OT3BIBBI

CropoHHHE Opranuza-
UH

3aIpOoChl, MUCbMA

IrucbMa, OTBEThI

Iloopazoenenus u donxcnocmuvle auya Aml’Y

PexTop

[Ipukasbl pekTopa yHHUBEpCUTETA

CJIy>KC6HBIC 3aIIMCKHU

[IpopekTopsl o
HaIPaBJICHUSAIM

CripaBku, 3aI1poChl, paclopsKEHUs,
UChbMa

IJIaHbl, OTYCTHI, OTBCTHI,
CJ'Iy>KC6HBIC 3aIIMCKHU

Jexanat FO®

pacriopsbkeHus Aekana (pakyabTeTa, OT-
HOCSIIIMECS K ICATEIbHOCTH Kadeapsr;
pelieHus coBeta (hakyabTeTa;
3a4eTHbIE U K3aMEHALMOHHBIE BEOMO-
CTH;

JpyTue TOKYMEHTBI OpraHU3allMOHHOTO
Xapakxrepa

CITy)KeOHBIC 3aITUCKH;
3aIlOJIHCHHBIC 3aYETHBIC U
9K3aMEHAIIMOHHBIC BEJI0-
MOCTH;

MH(pOpPMAaLIKIO 10 aTTecTa-
IIUH CTYJICHTOB;

m1aH paboThl Kadeapsl HA
y4eOHBIH TOg;
npeIoKeH s B IJIaH pa-
0O0THI coBeTa paKylIbTETa U

Ap.

Otnen Hay4HO-

I/IH(l)OpMaI_II/IOHHBIe MaTepualibl O HAYUHBIX

NPEUIOKEHUS 110 POpPMHU-

HCCIIEI0BATEIBCKUX MEpONPHUSTHUSAX, TPOBOJIUMBIX YHUBEPCH- | POBAHUIO TEMAaTUYECKOTO
pabot TE€TOM ¥ CTOPOHHUMU OpraHU3aLMAMU; IJIaHA HAy4HO-
CIPaBOYHbIE U METOAMYECKUE MaTepua- | UCCIEI0BATEIbCKUX padoT
JIBI JUIS y4acTUs B KOHKYpcax I'PaHTOB, (HUP) u yuactuto B
Hay4YHO-TEXHUYECKUX MporpammMm, (PoH- | HAyYHO-TEXHHUUECKHUX
J10B; IporpaMmasx;
METOANYECKHE MATEPHUAIIBI JJIS IOJrO- IIJIaHBI HAYYHO-
TOBKHM OTUYETOB I10 BBIIIOJIHAEMBIM J0T0- | TEXHUYECKUX MEPOIIPUS-
BOPHBIM paboTam; THH;
BBINKCKU U3 ITPUKA30B peKTOpa (0 3a4uC- | MPOTOKOJIBI aTTECTALUU
JIEHUY aCIIUPAHTOB, OTYUCIIEHUH, ITPO- aCIIMPaHTOB;
JUIEHUH U 1p.) IIPOEKT IJIaHa IIPUEMa B
acCHUPaHTypy
Bepcus: 01 Cmp. 21 uz 27
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HaumenoBanue opra-
HHU3aIlUM, MOApa3/e-

Kadeapa nmonyuaer
(BI/I,Z[ AOKYMCHTA WJIK IMOJTydacMas NH-

Kadenpa npenocraBisier
(BUA JOKYMEHTa WU 110-

yIpaBJicHUE

TUTAHOBYIO YHCIIEHHOCTH POQecCcopcKo-
MPETI0/1aBaTeIbCKOTO COCTABA;
pacrnucanue yaeOHBIX 3aHSATHH;

MIPHUKAa3bl U PACTIOPSHKCHUST PYKOBOJICTBA
YHHBEPCUTETA 110 OPTaHU3AINH YIeOHOTO
nporecca

JICHHUsI U/ MJIH J10JTK- dbopmarius) TydaeMasi iH(pOpMaIus)
HOCTHOTIO JIMIA
Y4eOHO-MeTOAMYECKOE | YUCOHYIO Harpy3Ky; yueoHyro Harpy3ky [IT1C

JUTSL COCTABJICHHSI PACITH-
CaHMi 3aHATUH U SK3aMe-
HOB;

3asBKU Ha M0YacOBOI
donn;

CIIy)KeOHbIE 3alIUCKU Ha
KOMaHIUPOBaHHUE,
JIOKYMEHTBI Ha PeleH3U-
POBaHHE TUTUIOMHBIX PadOT
Y TIPOEKTOB U y4acTHE B
pabote 'AK;

TOJIOBBIE OTYETHI Kadephl;
CBEJICHUSI O (PaKTUUECKOM
HarpysKe rperoiaBarenei;
WHIMBUTYaIbHBIC TUTAHBI
uX pabOThI

Otnen kaapoB

KOIIMH MPUKA30B O NMprueMe Ha padboty, 00
YBOJIBHEHUH, O TIEPEMEIICHUH, O MPEJI0-
CTaBJICHUUN OTITYCKOB;,

KOIIUM TPYIOBBIX KHUKEK;

CTIPaBKU;

KOMAaHJIMPOBOYHbBIE YAOCTOBEPEHUS

3as1BJICHUS COTPYAHUKOB;
rpadMKu OTITYCKOB;
JTOJIKHOCTHBIE HHCTPYK-
11K

3as1BKM Ha KOHKYPCHBIN
otoop ITIIC

OO0wwu oTaen

KOPPECMOHICHITUIO (BHEIIHIOK U BHYT-
PEHHIOI0);
OpTraHU3aIIOHHO-PACTIOPSAUTENbHBIE
JIOKYMEHTBI YHUBEPCUTETA

OHUcbMa OJIA JadbHeUIen
00paboTKHU U OTIpaBlie-
HHS 110 HA3HAYCHUIO,
JIOKYMEHTBI JIJIS J1allb-
HeWIero XxpaHeHus B ap-
XUBE

byxranrepus

CIIpaBKH, 3aIIPOChI

Tabeu yueTa UCIOoJIb30-
BaHUs pabovero BpeMeH!
U pacueTa 3apaboTHOMN
TJ1aThI

[TnanoBo-¢puHaHCOBOE
yIIpaBJICHUE

CIPABKHU O MEPEUUCIICHUHN JICHEKHBIX
Cpe/ICTB

CJIY)KGGHBIC 3aIlIuCKH O
MPpEMHUPOBAHUHA

Hayunas 6ubanorexa

y4eOHYI0 TUTEepaTypy;
cBeleHus 00 00eCIIeYeHHOCTH JUCIIH-

TUTMH Kageapsl TUTEPaTypoi;
MH(GOPMAIIHIO O HOBBIX OCTYIIJIEHUSIX

3asBKH Ha MPUOOpETEHHE
JTUTEpPaTyphl

KOpunuueckuii otaen

uHpopManuu 06 U3MEHEHHUSIX B HOpMa-
TUBHO-TIPABOBBIX JIOKYMEHTaX, Kacaro-
IIUXCS IeITeNIbHOCTH Kadeapsl

3aIpoOChl, KOHCYJIbTalluUN

Bepcusa: 01
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HaumenoBanue opra-
HHU3aIlUM, MOApa3/e-
JICHUS W/ NN N0JIK-

HOCTHOI'0 JIMIIA

Kadeapa nmonyuaer
(BI/I,Z[ AOKYMCHTA WJIK IMOJTydacMas NH-

dhopmartus)

Kadenpa npenocraBisier
(BUA JOKYMEHTa WU 110-
TydaeMasi iH(pOpMaIus)

Otaen MexayHapo-
HBIX TIPOEKTOB

MH(GOpPMAaLMOHHbIE TUChMA;
JOKYMEHTBI, PETYIUPYIOIIHE MEKIyHa-
POIHYIO IEATEIbHOCTh YHUBEPCUTETA

3asBKH M OTYETHI O MpUE-
M€ MHOCTPaHHBIX Jelie-
ramui;

OTYETHI O XOJI€ BBIIIOJIHE-
HHS MEXIYHAPOIHBIX
HayYHO-TEXHUYECKUX
MIPOEKTOB

LlenTtp cimyxObl 3aHATO-
CTH CTY/IEHTOB

IIPEIIOKEHUS PA3INYHbIX OpraHUu3alnui
10 TPYAOYCTPOKCTBY BBIITYCKHUKOB Ka-

henpsl

VYrpasnenue dKcIurya-
TalH

rpaduKy NpOBEIEHUS] PEMOHTHBIX padoT
B IOMEHICHUAX Kadeapbl

MPEIJIOKEHUS B TIJIAHbI
PEMOHTHBIX paboT

Bepcusa: 01
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ManI/IlIa pacnpeaecicHus MOJIHOMOYHMIH U OTBETCTBEHHOCTH

HanmeHoBaHNE BBHITTOJTHACMBIX

HanmenoBanune JOJDKHOCTH

pabot 3aB. CTapILIAN III1C
kadenporr | mabopaHT
1 2 3 4

Opranuzanys ¥ IpoBEACHUE 3aHATHI MO TUCIUIIMHAM Ka- O P P
benps
PazpaboTka MmeToaudyeckoro u nHGOPMAIMOHHOTO oOecTeye- 0) C P
HUSI Y4€OHBIX TUCHMIUIUH Kadeapbl
IIpoBeneHne BocUTATENbHON pabOTHI CO CTYACHTAMH O P
[IpoBenenue 3acenanuii kadeapsl 1 HAYYHO-METOUUECKUX O C P
CEMHHapOB
[IpoBenenue uinm yyacTtuie B IPOBEICHUN BHYTPEHHUX ay/U- O C P
toB CMK
CocTasiieHue miana paboTsl Kadeapsl Ha y4eOHBIHN roJ O C C
[IpencraBienue cBeIeHUI O TEKYILEH yCIIEBAEMOCTH CTY/I€H- O C P
TOB
[IpencraBieHue cBeIeHUH 151 COCTABIEHMsI pacIIMCaHMsl 3a- O P C
HATHUH HA CIEAYIOIINA CEMECTp
Cocraiienune nHAMBHyalbHbIX 11aHoB [1T1C O C P
CornacoBanue pabo4ux MpoOrpamMm IUCHUTUIIHH O C P
Opranuzanus u nNpoBeAeHUe padoT MO0 UTOTOBOM Tocyaap- 0] C P
CTBEHHOM aTTeCTalluu
Pa3paboTka u cornacoBanue pabounx y4eOHBIX TJIAHOB 0) C P
Pacuer yue6Hoii Harpy3ku u mratoB [1I1C Ha yueOHbIN TOA O,P C

O — OTBETCTBEHHBIN, OTBEYAET 3a MPOBEIACHUE U KOHEUHBIN pe3yJIbTaT paboThI

P — npoBoaut padoty

C — coaeiicTByeT B MPOBEICHUU PAOOTHI

Opranu3annoHHasi CTPyKTypa Kadeapbl

Kadenpa rpaxganckoro mpoiiecca - He UMEET BHYTPEHHUX NOIpa3/ieJIeHUI

Bepcusa: 01

Cmp. 24 uz 27




®I'BOY BIIO «AMypckuii rocyJapCTBEHHBI YHUBEPCUTET

ITosno:xeHne o Kaq)enpe IrpaxkaaHCKOro mpoiecca

IICII 06.18-2016

JINCT 03HAKOMJICHUS

C HaCTOAIINM [TonoxeHneM 03HAKOMJICH U IIPHUHSJI K UCIIOJIHCHUIO.

1
(Honocrnocmo) (IToonucw) (A1.0. @amunus) (Hama)
2 __
(Honocrnocmy) (IToonucw) (A1.0. @amunus) (Hama)
3 __
(Honorcrnocmo) (IToonucw) (A.0. amunus) (Aama)
4 __
(Honorcrnocmo) (IToonucw) (A.0. Pamunus) (Aama)
5 __
(Honocrocmy) (IToonucw) (A1.0. @amunus) (Hama)
6 __
(Honorcrnocmo) (IToonucw) (A.0. Pamunus) (Aama)
7 _
(Honorcrnocmo) (IToonucw) (A.0. Pamunus) (Aama)
8 __
(Honocrnocmy) (IToonucw) (M1.0. @amunus) (Hama)
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Jlucr perucrpanum usMeHeHH

®. U. O., nomxk-
Jlarta BHeceHUs HOCTb, TIOAIHChH
Ne Kpatkoe conepxanue
HU3MEHEHU, Homepa udp mua
u3Me- HU3MEHEHHs, OTMETKA O
JOIOJIHEHUS U JICTOB JOKyMeHTa OCYIIECTBUBIIETO
HEeHUS peBU3UN
MIPOBEJCHUS PEBU3UU U3MEHEHHE
JIOKyMEHTa
1 2 3 4 5 6
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JIucer coryiacoBanus

| N HomKHoCTE ©.1.0. . Hommues | Jlara ‘

| n/n ‘ | ;

|1 2 3 ] 4 | B _4!

1. | lexan ropumuueckoro da- L/‘Pa"*“"'g’ e.A ‘ W 802 2o/ |
KyJIbTETa : | ‘

| 2. | HavanbHUK  IOpUAMYECKOTO |

- oTaena ‘ N ‘

' 3. | Havansuuk otnena P 1 77 ]
KaJ[pOB (e t€otec g/‘/ch//%/ 2 G’ 2o’
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